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IHosicHuTeALHAA 3aNINCKA

DONEeKTPOHHBIM  Y4eOHO-METOAMYECKUH  KOMIUIEKC MO  JUCUUIUIMHE
«MHOCTpaHHBI  s3bIK  (aHTIWHCKWM)» s cmenmanbHoctH  1-26 02 02
«MeHemKMEHT» COCTaBJIEH B COOTBETCTBUM C OCHOBHBIMM MoOJIOkeHUAMH Kozaekca
Pecniy6nuku benapych 06 oOpazoBanuu ot 13 suBaps 2011 1., No 243-3, yuebHoi
IpOrpamMMbl, COCTABJICHHOW HAa OCHOBE THUIIOBOM Y4YeOHOW  MpOrpamMsl
«HOCTpaHHBIM SI3BIK JJI1 BBICIIMX Y4YeOHBIX 3aBeleHui», yTB. 15.04.2008 r.,
KoHuenuun o00y4yeHUsT HWHOCTPAHHBIM SI3bIKAM B CHUCTEME HENPEPBIBHOIO
oOpazoBanus PecnyOnuku benapych, a Takke C OCHOBHBIMHM HaIpaBJICHUSMU
rOCyJapCTBEHHOW TMOJIMTUKH, OTpakeHHbIMU B KoHIENuuu HenpepbIBHOTO
BOCIHTAaHUA yuamieiics Mononexxku B PecnyOnmke bemapych, B 1uiaHe
UJECOJIOTUYECKOM M BocnurtarenbHol padotel BHTY u apyrux rocynapcTBEHHBIX

HOPMAaTUBHO-TIPABOBBIX 151 UHCTPYKTUBHO-METOIUYECKHUX JOKYMEHTAX,
ONpENENAONMX  NPUOPUTETHBIE  HANpPaBIEHUS  HUACOJOTMH  OEJIOpPYCCKOro
rocyJ1apCcTBa.

Lenvio DYMK sBnsiercss co3npaHue IIPOrpaMMHOTO KOMILJIEKCA MO
nucuuiuinHe «HOCTpaHHBIN A3BIK», 111 00€CIeueHUs] HEMPEPHIBHOCTH U TOJHOTHI
npoiiecca 00yUeHHUs aHTJIMMCKOMY SI3bIKY B HES3BIKOBOM BY3e€.

Ocobennocmbio TAaHHOTO KOMILIEKCA SBJISIETCS CTPYKTYPUPOBAHUE MOJIa4u
yuebHoro matepuaina. CoaepxkaHue yueOHO-METOJUYECKOTO KOMILJIEKCa BKIIFOYAET B
ceOst Takue pas3zelibl Kak TEOPETUUECKUN U MPAKTUUYECKUN pa3fienbl, OJOK KOHTPOJIS
3HAHUH, pa3aen JUisl CaMOCTOSITENbHON pabOThl CTYJEHTOB, CIPAaBOYHbIE MATEPUAIIHI,
a Tak ke y4eOHyI0 MporpaMMy M y4eOHO-METOJMYECKYIO KapTy MO JUCHUIUIMHE. B
TeopetuyeckoM pazaene ODYMK mpencraBieHbl MaTepuanabl M0 TpaMMAaTHKE
AHTJIMHACKOTO SI3bIKa M KIIIOYEBBIC JIEKCMYECKHWE E€IMHULBI, COOTBETCTBYIOIIME
yueOHOM mporpamMme 1o aucuuiuinHe «MHoOCTpaHHBI s3bIK», B 00bEME,
MPEeAyCMOTPEHHOM YUEOHBIM IIJIAHOM CIEHHAIBbHOCTH « MEeHEeIKMEHT.

[Ipaktuueckuit pazgen DYMK Briroyaer ce0si: TEKCTOBBIE MaTepHalbl C
3a1aHUSIMA  TPAMMATHYECKOTO M JIEKCMYECKOIO XapaKTepa, Pa3JIMYHBIX YPOBHEU
CJI03KHOCTH.

biok konTposns 3HaHuii OYMK CoAEpXUT KOHTPOJBHBIC 3aJaHus IS
pa3BUTHUS HABBIKOB IIEPEBOJA, TECTHl PA3JIUYHOIO YPOBHS CIOKHOCTH, A TaKXKE
MPEIMETHO-TEMATUYECKOE COJIEp)KAaHME SK3aMeHa Mo aucuuiuimae «MHocTpaHHbIN
s3bIK». JlaHHBIN 070K oOecreynBaeT BO3ZMOMKHOCTh CAMOKOHTPOJISI 00ydarolierocs,
€ro TeKylIel U UTOTOBOM aTTECTAIUH.

Pexomenoayuu no opeanusayuu pabomor ¢ YMK. Pazpaborannsii OYMK
npeHa3Ha4YeH JJIsl CTYJICHTOB OYHOM (POpPMBI MOJydeHUsI BBICIIEro oOpa3oBaHUs, a
takke npenogaBateneiit BHTY kadenpwr «MHOCTpaHHBIE S3BIKWY», IS TPOBEICHHS,
KaK ayJUTOPHBIX MPAKTUYECKUX 3aHATUH, TaK W JJIsl OPTaHU3AIMU CAMOCTOSITEIbHOU
pabotbl cryaeHToB. CHOCOOCTBYET CO3[aHUI0 YCIOBUM Juisi  (popMuUpOBaHUS
HPABCTBEHHO 3pEJIOW, WHTEIUICKTyaIbHO Pa3BUTOW JUYHOCTH OO0YyYaromerocs,
KOTOPOM TMPUCYIIM COLUMAIbHAS AaKTUBHOCTb, TPAXKIAHCKAs OTBETCTBEHHOCTb H
MaTPUOTU3M, IPUBEPKEHHOCTh K YHUBEPCUTETCKUM LEHHOCTSAM U TPaAULMAM,
CTpemJieHue K Mpo(ecCHoHaTLHOMY  CaMOCOBEPIIEHCTBOBAHUIO, AaKTUBHOMY
YYacTHIO B 9KOHOMUYECKON M COLIMAIbHO-KYJIbTYPHOMU KU3HU CTPAHBI.
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[IOACHUTEJIbHAA 3AITMCKA

VY4eOHass mporpamMma y4YpexJEeHHs BBICHIET0 0OOpa30BaHUS IUCLUUILIMHBI
«MHocTpaHHbI  sA3BIK» pa3paboraHa nns  cnenuanbHocth  1-26 02 02
«Menemxment»(cnequanuzanus  1-26 - 02 02 05  «MexayHapoaHbIi
MEHEIHKMEHT).

3a nocnennue necarunetuss B PecnyOnuke benapyce u EBpone B 1enom
CYILIECTBEHHO M3MEHUJICS COLMOKYJIBTYPHBI W 00pa3oBaTEeNbHBIA KOHTEKCT
U3Y4YeHUs] ~ MHOCTpPaHHBIX  sI3bIKOB.  HoOBble  cOLMaIbHO-TIOJUTHYECKUE,
DKOHOMHMYECKHME W  KYyJbTYpHbIE  pe€ajlud, MpOLECChl  HMHTErpauud U
VMHTEPHALIMOHAIM3AMY MHOTMX CTOPOH MAaTE€pUaJIbHOW W JYXOBHOM JKM3HU
MHUpPOBOTO COOOIIECTBA, OTKPBITOCTh TpaHUI] MPUBEIM K 3HAYUTEIBHOMY
PACIIMPEHUIO BCECTOPOHHUX KOHTAKTOB, B TOM YHCIIE€ MNPOPECCHOHAIBHBIX.
KauecTBeHHO M3MEHWICS XapaKTEp HAyYHO-TEXHUYECKOrO COTPYIHUYECTBA, YEMY
BO MHOI'OM CIIOCOOCTBOBAJIO Pa3BUTHE MH(DOPMALMOHHBIX TEXHOJOTUHA M IPEKIE
Bcero riaodanbHOM cetu MHTEepHET. DTO MOBBICHIO CTAaTyC MHOCTPAHHOTO S3bIKa
Kak o011eo0pa3oBaTeNbHON AUCIUIUIMHBI, KOTOpas cTajla peaJibHO BOCTpeOyeMoi
B [IPAKTUYECKOU U UHTEIUICKTYAJIbHOU JIESTEIIbHOCTH CIIEAAIUCTA.

B pycne coBpeMeHHOU 00pa3oBaTeNbHOM  HMACOJOTMU  U3MEHUJIUCH
TPaJMIIMOHHBIE B3IJISIbI HA MHOCTPAHHBIN S3BIK U METOJIOJOTHIO WHOSI3BIYHOIO
oOpazoBanus. Ero mnenmu u cojepkaHue OpPUEHTUPYIOTCS Ha IUTIOPAIUHTBU3M M
ouanor KyiabTyp. MHOCTpaHHBIN SI3bIK paccMaTpUBAeTCsl HE TOJBKO B KauecTBE
CpEICTBAa MEXKYJIbTYPHOTO OOILEHHUS, HO U cpencTBa (HOPMHUPOBAHUS JIMYHOCTHU
KaKk CyObeKTa HallMOHAIBHOM W MHUPOBOUW KyJibTyphl. Ilpenmonaraercs, d4ro
MHPOBO33pEHHE, BKJIIOYArOIee B ce0s IICHHOCTH JIMYHOCTH, OOIIECTBA,
rocyJlapcTBa, a Takke 0oJiee MHUPOKOro coodIiiecTBa (€BpOINEncKOro, MUPOBOTO),
CcrocoOCTByeT OOJbIIEMY B3aMMONOHUMAHHMIO M COJNMIXKEHHIO HapoJioB B
COBPEMEHHOM TIOJUMKYJIbTYPHOM MHpE, a, CJEI0BATEIbHO, CTAaOMJIBHOCTH U
YCTOMYMBOCTHU €r0 Pa3BUTHSIL.

OcCoOEHHOCTBIO  TPOrpaMMbl  SIBJISIETCS  KOMIIETEHTHOCTHBIM — MOAXOJ,
YCWIEHHE MPAKTUKO-OPUEHTUPOBAHHONW COCTABJISIOLIEH, HANpPaBIEHHOCTh Ha
pa3BUTHE KOMMYHUKATHUBHOM  KOMIIETEHLIMM OyIylIero coeuuaiucra B
npeanoiaraeMeix cepax ero npodeccuoHaIbHON NeATeTbHOCTH. AKTYalbHBIMU
SBIIAIOTCS. U BOIPOCHI SI3BIKOBOI'O CaMO00Opa3oBaHUs, AUBEpCUPUKALUS (POpM,
METOJIOB U TEXHOJIOTUI 00yUYEHUSI.

OCHOBHBIMHM LEISIMU COLMATBHO-TYMaHUTApPHON IOATOTOBKH CTYJEHTOB B
By3€ BBICTYNalOT (OPMUPOBAHHE U  Pa3BUTHE COLUATBHO-TMYHOCTHBIX
KOMIIETEHIIM, OCHOBAHHBIX HA TyMAHUTApPHBIX 3HAHUAX, SMOLMOHAIBHO-
LHEHHOCTHOM M COLHAJbHO-TBOPYECKOM ONBITE, U OOECHEUMBAIOLIUX PELIECHUE U
UCIIOJIHEHHE T'PAXJTAHCKUX, COLMAIBHO-TTPO(ECCHOHANIBHBIX, IMYHOCTHBIX 33/1a4 U
byHKIHIA.

CdopMUpOBaHHOCTH Yy BBIITYCKHHUKA COLIMATIbHO-JIMYHOCTHBIX KOMITETEHLIUN
CIOCOOCTBYET Pa3BUTHIO COIMAIBHO-NIPOPECCHOHATIBHON KOMIIETEHTHOCTH Kak
MHTErPUPOBAHHOTO pe3yJibTaTa 00pa30BaHUs B BY3€.



O6mwme  TpeboBanusi K  (OPMUPOBAHUIO  COLIMAIBHO-JIMYHOCTHBIX
KOMITETECHIIMM BBITYCKHUKA OMPEACIISIIOTCS CIEYIOMUMHI TPUHIUTIAMMU:

NPUHLIUIN TYMaHU3AUMH KaK T[PUOPUTETHBIM TpUHLUN 0Opa3oBaHus,
00ecrneynBaMi  JTMYHOCTHO-OPUEHTUPOBAHHBIN XapakTep 00pa30BaTeIbHOTO
poliecca U TBOPUECKYI0 CaMOpeaIn3aliio BbITYCKHUKA;

OPUHIMI  (PyHIAMEHTAJIU3AIUM, CIIOCOOCTBYIOUIUMH  OpUEHTALUU
coliepKaHUsl JTUCHUIUIMH COI[MAIbHO-TYMAHUTAPHOTO IIMKJa Ha BBISBICHUE
CYIIHOCTHBIX OCHOBAaHMUM U CBSI3eM MEXIy pa3HOOOpa3HBIMU MPOIECCaMU
OKpY>Karollero Mupa, €CTECTBEHHOHAYYHbIM U TYMaHUTAPHBIM 3HAHUEM,;

IPUHLMII  KOMIIETEHTHOCTHOIO MOAXO0HA, ONPEICISIOIUNA  CUCTEMY
TpeOOBaHMII K OpraHu3anud O0O0pa30BaTEIBLHOTO IMpoIlecca, HANMpPAaBICHHBIX Ha
YCWIEHHE €ro MNpakTUYECKOM  OpPHEHTHPOBAHHOCTH, MOBBIIIEHWE  POJIU
CaMOCTOATENIbHON paldOThl CTYJIEHTOB IO pa3pelleHUI0 3aJad M CUTyaluM,
MOJICTTHPYIOMINX COIUAIBHO-TIPOPECCHOHANBHBIE MPOOIeMbl, U (OPMUPOBAHUE Y
BBIIIYCKHUKOB ~ CIIOCOOHOCTH  JCHCTBOBAaTh B H3MEHSIOIIMXCS  SKU3HEHHBIX
YCIIOBHUSIX;

OPUHIUI  COUMAJTbHO-TMYHOCTHOH TMOATOTOBKM, 00€CIEeUMBAIOIIMIA
dopMHupOBaHWE Yy  CTYJEHTOB  COLMAIbHO-JTMYHOCTHONM  KOMIIETEHTHOCTH,
OCHOBAHHOW Ha €IMHCTBE MPUOOPETEHHBIX T'yYMaHUTAPHBIX 3HAHUN W YMEHUH,
AMOIIMOHAJILHO-IIEHHOCTHBIX OTHOIIEHUH M COLMAaJIbHO-TBOPYECKOTO ONBITA C
y4€TOM UHTEPECOB, MOTPEOHOCTEN U BO3MOKHOCTEHM 00YUaIOIINXCS;

OPUHIUIT  MEXKIMCUUIUIMHAPHOCTH W HWHTErPAaTUBHOCTH COILUAIBHO-
TYMaHUTapHOTO 00pa3oBaHUs, pealn3alus KOTOPOro 00ecrneynuBaeT LeI0CTHOCTh
U3YUYEHHUs] TYMAHUTAPHOTO 3HAHUS U €ro B3aUMOCBS3b C COLUMUAIIbHBIM KOHTEKCTOM
Oynyuiei mpogecCuOHaNbHON JEATEIbHOCTH BBIMTYCKHUKA.

B cooTBeTCTBUM C BbIIIE€YKa3aHHBIMU LEISMU U IPUHIMIAMU COLUAIBHO-
TYMaHUTapHON MOJATOTOBKM BBITYCKHUK BBICHIETO Y4Ye€OHOTO 3aBEACHHS IIpU
MOATOTOBKE IO 0Opa3oBaTebHON MporpaMme MEepBOM CTYyMEeHH (CHEeluanucT)
JOJIKEH IPUOOPECTH CIAEAYIOIINE COUUATbHO-TUYHOCHHbIE KOMNEMEHYUU '

o KOMITIETEHIIUU KYJIbTYPHO-IIEHHOCTHON U JIMYHOCTHOW OpUEHTAIINH,
KOMIIETEHIIMU FPaXKTAHCTBEHHOCTH U MaTPUOTHU3MA,

KOMITETEHLIUN COIIMAIIBHOTO B3aUMOACHCTBUS,
KOMIIETEHIIMM KOMMYHUKAIIUH,

KOMITIETEHIIMHU 3/10pOBbecOepexKeHUs,
KOMITETEHLIUH CAMOCOBEPILIEHCTBOBAHMS.

BBIITyCKHUK B MpoLiEcCE€ COLMAIBHO-TYMaHUTAPHON MOATOTOBKU JIOJKEH
Pa3BUTh CIEAYIOUIUE Memanpeomemuvle KOMnemeHyuu.

BJIaJICHUE METOJIAMU CUCTEMHOI'O U CPABHUTEIBHOTO AHAJIN3A;
c(OpPMHUPOBAHHOCTh KPUTUUYECKOTO MBIILJICHUS;

yMeHue paboTaTh B KOMaH/IE;

BJIaJICHUE HAaBbIKAMU IIPOCKTUPOBAHUS U IPOTHO3UPOBAHMS;

o c()OPMHPOBAHHOCTh JIMYHOCTHBIX KauyeCTB: CAaMOCTOSTEIbHOCTD,
OTBETCTBEHHOCTb, = OPraHU30BAaHHOCTh,  IIEJIEYCTPEMIICHHOCTh, a  TaKXke
MOTHBAIlMOHHO-1IIEHHOCTHbIE OPUEHTAIUY;

® yMEHHUE YUYUTHCA, TOCTOSIHHO MOBBIIATH KBATU(DHUKAIIHIO.



I'naBHass weiab oOydeHHs WHOCTPAaHHBIM sI3bIKaM — (OPMUPOBAHUE
WHOSI3BIYHOM ~ KOMMYHUKATHBHOM  KOMIIETEHIIMM  OyAylIero  CHEHaJIUCTa,
NO3BOJIAIOLIEN HCIIOJIb30BaTh WHOCTPAHHBIA  SI3BIK Kak CPENCTBO
npo(ecCHOHaTBEHOTO U MEXIMYHOCTHOTO OOIIEHHUS.

JIoCT)KEeHUE TJIABHOW LEIM IPEAIosaracT KOMIUIEKCHYIO pear3aluio
CIEAYIOUIUX LIENEH:

o MO3HABATEJbHOM, TMO3BOJISIOMIEH CPOPMUPOBATH MpEACTaBICHUE 00
o0Opa3e MHUpa Kak IeJIOCTHONH MHOTOYPOBHEBOW CHCTEME (dTHHUYECKOH, SI3BIKOBOH,
COLIMOKYJIFTYPHOU H T. 11.); YPOBHE MaTEpHAIbHON U TyXOBHOM KYJIbTYpPhI; CUCTEME
LIEHHOCTEN  (pEeIUruo3HO-OUIOCOPCKUX, HICTETUUECKMX U  HPABCTBEHHBIX);
0CO0EHHOCTSIX MPO(ECCHOHAIBHON JAESITEIPHOCTH B COM3YYaeMbIX CTpaHaXx;

o pa3BUBaIOLICH, oOecreunBaronien PEYEMBICITUTENBHBIE u
KOMMYHUKATHBHBIE CIIOCOOHOCTH, Pa3BUTHE IMAMSITH, BHUMaHUS, BOOOpaXKeHUs,
dbopmMupoBaHUe MOTPEOHOCTH K CAMOCTOSTEILHOM MO3HABATEILHOM JESTEIbHOCTH,
KPUTHUYECKOMY MBILIUICHUIO U peIIeKCUu;

° BOCIIUTATEJIbHOM, CBSI3aHHOU c dbopmupoBaHEM
00I11eueI0BEYECKNX, OOIICHAMOHAIBHBIX U JINYHOCTHBIX LIEHHOCTEN, TAaKUX Kak:
I'YMaHUCTHYECKOE MUPOBO33PEHUE, YBAKEHUE K APYTUM KYJIbTypaM, NaTPUOTHU3M,
HPABCTBEHHOCTh, KYJIbTypa OOIICHHUS;

o NPAKTHYECKON,  MPEANojaralomeld  OBJIAJACHUE  MHOS3BIYHBIM
oOleHueM B E€AMHCTBE BCEX €ro KomnemeHyuu (S3bIKOBOM, pEUYEBOMH,
COLIMOKYJIbTYPHOH,  KOMIIEHCATOPHOM,  Y4eOHO-IIO3HABATENIbHOM),  yHKyull
(3TUKETHOW, TO3HABATEIbHOM, PETYISTUBHOMN, LIEHHOCTHO-OPUEHTAIMOHHOW) H
¢opm  (YyCTHOW W  THUCBMEHHOM), UYTO OCYHIECTBIISIETCS  IOCPEICTBOM
B3aMMOCBSI3aHHOTO OOYYEHHMs BCEM BHJaM pEUYEBOW JEATEIbHOCTH B paMKax
OIPENEIICHHOI0 IPOrpaMMOM IIPEAMETHO-TEMAaTHUUECKOTO COACPKAHUA, a TaKKe
OBJIJZICHUS TEXHOJIOTUSIMU SI3bIKOBOTO CaMOOOpa30BaHMUsL.

B kadecTtBe cTpaTerm4eckoyd HMHTETPATMBHOM KOMIIETEHLIHHM B IPOLECCE
00y4eHHs] THOCTPAHHBIM SI3bIKAM BBICTYIIA€T KOMMYHUKATHBHAsI B €JUHCTBE BCEX

COCTaBJISIFOIIMX: — S3BIKOBOM, PEYEBOM, COLMOKYJBTYPHOM, KOMIIEHCATOPHOW,
y4eOHO-1103HaBaTEIbHOW KOMIETEHIIUM.
A3blko6as ~ Komnemenyusi ~—  COBOKYIHOCTb  SI3BIKOBBIX  CPEJICTB

(poHeTHUECKNX, JIEKCMYECKHX, TIpaMMaTUYECKUX), a TaKXKe TMpaBWl HUX
HCIIOJB30BaHUS B KOMMYHHUKATUBHBIX 1IEJISX.

Peuesas komnemenyuss — COBOKYIIHOCTb HAaBBIKOB W YMEHHUH pPEUYEBOU
NesATeNbHOCTU (TOBOpPEHUE, IHMCHbMO, ayJIupOBaHHUE, UYTEHHE), 3HAHUE HOPM
pEYEBOT0 MOBEACHUS, CIIOCOOHOCTh MCIIOIb30BaTh S3BIKOBBIE CPEICTBA B CBSI3HOM
peYu B COOTBETCTBHH C CUTyaIlMeH OOIICHUSI.

Coyuoxynomypras KomnemeHyusi— COBOKYITHOCTh 3HAaHUN O HaIMOHAJIBHO-
KyJbTYPHOU crienupUKe CTpaH M3ydyaeMoro si3blka W CBA3aHHBIX C ATUM YMEHHUU
KOPPEKTHO CTPOUTH CBOE PEYEBOE U HEPEUEBOE NOBEICHUE.

Komnencamopnas komnemenyusi — COBOKYIHOCTb YMEHUW HCIIOJIb30BAaTh
JIOTIOJTHUTENIbHBIC BepOaIbHBIC CPEICTBA M HEBEpOATbHBIC CIOCOOBI PEIICHUS
KOMMYHHMKATUBHBIX 3371a4 B YCJIOBUSX JA€PUIIUTA UMEIOIIUXCS SI3bIKOBBIX CPEJCTB.

Yuebno-nosnasamenvnas ~ komnemeHyusi— COBOKYIHOCTb  OOLIUX U
CIEUUANIBHBIX ~ Y4EOHBIX  yMEHUN, HEOOXOIUMBIX JUISI  OCYILECTBJICHUS
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CaMOCTOSITEIIbHON JEATEIIBHOCTH 110 OBJIAJICHUIO HHOCTPAHHBIM SI3BIKOM.

B pesynbrarte u3ydeHns IUCUMIUIMHBI CTYIEHT JOJDKEH 3HATh:

- OCOOEHHOCTH CHUCTEMBbI HM3y4aeMOr0 HWHOCTPAHHOI'O SI3bIKa B €ro
(oHETHUYECKOM, JIEKCUYECKOM M T'PaMMAaTHUYECKOM acleKkTax (B COMOCTaBJIECHUU C
POJIHBIM SI3BIKOM);

- COLIMOKYJIBTYPHBIE HOPMBI OBITOBOTO U JI€JIOBOTO OOIIEHUS, a TaKkKe
OpaBUJia PEYEBOr0  OTUKETA, MO3BOJAIOILIKE  CHEUUANIUCTy  3(P(PEKTUBHO
UCIOJIb30BaTh MHOCTPAHHBIM S3bIK KAaK CpPEICTBO OOILEHUS B COBPEMEHHOM
IIOJIMKYJIbTYPHOM MUDE;

- VCTOPUIO U KYJIBTYPY CTPAaH U3y4acMOTO SA3BIKA.

yMeTh:

- BECTHU OOILIEHNE COLMOKYJIBTYPHOIO U NPO(EeCCHOHAIBHOTO XapakTepa
B 00beMeE, ITPEAYCMOTPEHHOM HACTOSLIEH NPOrpaMMON;

- YUTaTh W MEPEBOAUTH JUTEPATYPY IO CIEHUAIBHOCTH O00y4aeMbIX
(u3yyarolee, 03HaKOMUTENbHOE, IPOCMOTPOBOE U MIOMCKOBOE YTEHUE);

- NUMCBbMEHHO BBIPA)KaTh CBOM KOMMYHHMKAaTHBHbIE HAMEPEHUS B cepax,
IIPEYyCMOTPEHHBIX HACTOSALLEH IPOTPAMMON;

- COCTAaBJSATb  NHCbMEHHBIE JOKYMEHTBI, HCHOJIb3ysl PEKBU3UTHI
JIEJIOBOTO NMHUCHbMa, 3aI0JIHATh OJIAaHKU HA YYacTHE U T.IL.;

- [OHMMAaTh AyTEHTUYHYIO HHOSI3BIUHYIO peYb Ha CIyX B OObEMe
IIPOrpaMMHON TEMATHKH;

- HalyicaTb dCC€ WM JIOKJIAd, B  KOTOPOM  JIOKAa3aTesbCTBA
Pa3BOPAUYMBAIOTCS CUCTEMHO, BaXHBIE MOMEHTHI, ITOJYEPKUBAIOTCA U IIPUBOIATCA
JIeTaju, NOAKPEIUIAIOINE U3JIaraeéMyl0 TOUKY 3pEHHUsI, 1aTh OLICHKY Pa3HbIM HUIEAM
Y BapUaHTaM pELIEHUs MpoOJieM, HAMUCATh 3CCE WM JOKIAJ B Pa3BUTHE KaKOM-
A00 MO3UIMH, TPUBOJAS JOBOJBI 32 MU NPOTUB OINPEACICHHONW TOYKU 3PEHUS U
NOSICHSISL TUTFOCHl 1 MUHYCBI BApUAHTOB PEUIEHUS, CHHTE3UPOBaTh UH(POPMALIUIO U
apryMEHTBI U3 HECKOJIBKUX UCTOYHUKOB.

- NOHUMAaTh 00Illee COJAEPKAHUE CIOXKHBIX TEKCTOB Ha aOCTpaKTHbIE U
KOHKPETHBIE TEMBI, B TOM YHCJIE Y3KOCIIEIHAIbHBIE TEKCTHI;

- Jenatb YeTKWe NOoApOOHbIE COOOIIEHHUS Ha PA3IUYHBIE TEMBbI
OBITOBOTO, OOLIECTBEHHO-MOJUTHYECKOI0, OOIIEHAyYHOr0 U MpOo(hecCHnOHATBHOTO
XapaKTepa;

- u3jaraTb CBOM B3IVIAJ Ha OCHOBHYIO MpoOJeMy, IEMOHCTPHUPYS
IIPEUMYLIECTBA U HENOCTATKU PA3JINYHBIX MHEHUN.

BJaJeTh 0a30BOM JEKCUKOM OOIIEro si3blKa M S3bIKa CIIEIHAIbHBIX LIEJIEH,
dboHETHKON, HOPMATUBHOW TPAMMATHKON W CHHTAaKCUYECKHUMH CTPYKTypamu
AHTJIMHACKOrO fA3bIKA C LEIbI0 NPABUIBHOTO O(OPMIIEHHSI BBICKA3bIBaHUS U
NOHUMAaHUS Peur cOOECEeTHHKA;

- JNOCTATOYHO  BBICOKMM  YPOBHEM  KOHTPOJS  TI'PaMMaTHYECKOU
PaBUIBHOCTH U M30€raTh OMMUOOK, KOTOPHIE MOTYT MPUBECTH K HEOHUMAHUIO;

NPUOOPEeCTH HABBIKU:

- KPUTUYECKOTO  MBIIUICHHS, HEOOXOAMMOIro il  TBOPYECKOH
1po(hecCUOHATILHON e TENbHOCTH;

— CAMOCTOSITETIbHOM paboThl.



TpeGoBaHus K NPAKTHYECKOMY BJIAJCHUI0 BUIaMH
peueBoi AesiTeJIbHOCTH
Umenue
CTyneHT JOJKEH YMETh:

—  BJAJETh BCEMH BHJAMH YTEHUS (M3yyarolliee, 03HAKOMUTEIbHOE, TPOCMOTPOBOE,
MOMCKOBOE), MPEANOJIAraloIMMH Pa3Hyl0 CTeNeHb MOHUMAHUS MPOYUTAHHOTO;

— MOJHO W TOYHO IOHHUMATh COJIEP’KAHHE AYTEHTHUYHBIX TEKCTOB, B TOM YMHCIIE
npo(ecCHOHATBFHO  OPHEHTHPOBAHHBIX, HCHONB3YS JABYSI3BIYHBIA  CIIOBAph
(M3y4arolee YTeHUE);

— noHuMaTh oOmee coaepxkanue Tekcra (70 %), ompenensTh HE TOJBKO KpPYT
3aTparuBaeMbIX BOIPOCOB, HO M TO, KaK OHHU peHIaroTcs (O3HAKOMUTEIHHOE
YTEHHE);

—  Tolly4arh o0OIlee TIPEACTABICHHE O TEeMe, Kpyre BOIIPOCOB, KOTOpbIE
3aTparuBaroTCs B TEKCTE (IPOCMOTPOBOE UTEHUE);

—  HAWTU KOHKPETHYIO MH(pOpManuio (onpeaeseHue, NpaBuio, HU(pPOBbIE U Ipyrue
JAHHBIE), O KOTOPOW 3apaHee M3BECTHO, YTO OHA COAEPKUTCA B JTAHHOM TEKCTE
(TOUCKOBOE YTEHUE).

TekcThl, npenHa3HauYeHHbIE ISl TPOCMOTPOBOIO, MOMCKOBOIO M O3HAKOMHUTEIBHOTO
YTEHUSA, MOTYT BKJIFO4YaTh A0 10 % HE3HAKOMBIX CJIOB.

T'osopenue
Mononoeuueckas peusb. CTyI€HT JOJIKEH YMETh:

—  IOpOAyLMpPOBAaTH  Pa3BEpHYTOE  IOATOTOBIEHHOE W HENOATNOTOBIIEHHOE
BbICKa3bIBaHUE 110 TpoOJieMaM COLUOKYJBTYPHOTO M TNPO(PECCHOHAIBHOIO
OOLEHUs1, IEPEUNCIICHHBIM B HACTOALLEH IPOrpamMMme;

—  PEe3IOMHPOBATH MOIYUYEHHYIO HH(OPMAIHIO.

—  IIpumepHslit 00beM BbicKaszbiBaHus 15 ¢pas.

Huanoeuueckas peuvb. CTyJIEHT JOJIKEH YMETh:

—  BCTymaTh B KOHTaKT C COOECeIHHMKOM, MOAJEPKMBaTh W 3aBepuiaTh Oeceny,
UCTIOJIb3YS a/IeKBaTHBIC peueBbie (POPMYIIBI U MpaBUiIa PEYEBOTO STUKETA;

—  oOMeHMBaThCs MNPOPECCHOHAIBHOW M HempodeccuoHaabHOM uH(popMalmeil ¢
cobeceTHUKOM, BBhIpa)kasi COTJIacHe/Hecoryiacue, COMHEHHUE, YUBICHHUE, TPOCHOY,
COBET, NMPEJUIOKEHUE U T.I1.;

—  CoYeTaTh JUATOTHYECKYIO0 U MOHOJOTUYECKYIO (POPMBI peyH.

[IpuMepHOE KOJIMUYECTBO PEIUIUK — 8 (C KaXKI0H CTOPOHBI).
Ayouposanue
CTyneHT JOJKEH YMETh:

- BOCOPUHUMATh Ha CIIyX HWHOS3BIYHYIO pPEYb B €CTECTBEHHOM TEMIIE

(ayTEeHTUYHBIE MOHOJIOTMYECKHE M JHAIOTMYECKHE TEKCThl, B TOM YHUCIE

npoeCCUOHAILHO OPUEHTUPOBAHHBIC), C Pa3HOW TMOJHOTOM M TOYHOCTHIO

NOHUMAaHUS UX COAEPIKAHUS;

- BOCITPOU3BOIUTD YCIIBIIIIAHHOE npu MTOMOIIU MOBTOPEHUS,

nepeppasupoBaHus, Mepeckasa.

VY4eOHble aynuo- U BUACOTEKCTHl MOTYT BKIIIOYATh 10 5 % HE3HAKOMBIX CJIOB, HE

BJIUSIIOIIMX HA MTOHUMAaHKE OCHOBHOTO COJIEPKaHUSI.
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Ilucomo
CTyneHT JOJKEH YMETh:

BBINOJIHATh THUCHBMEHHBIE 3aJaHUs K IMPOCIYIIaHHOMY, MPOYUTAHHOMY,
JIOTUYHO ¥ apTYMEHTUPOBAHHO U3J1araTh CBOM MbICIIH;

BJaJeTh HaBBIKAMHU COCTAaBJICHMS YaCTHOTO M JIEJOBOTO MUCHhMa;

pedepupoBaTh W AaHHOTUPOBATh NPO(PECCHOHATHLHO OPUEHTUPOBAHHBIC H
00I11IeHayYHbIE TEKCThI C YYETOM Pa3HOMN CTEIEHH CMBICIIOBOM KOMIIPECCHUHU.

CornacHo yuyeOHOMY IUIaHY YYpPEXACHHsS BBICIIErO OOpa3oBaHMs Ha
M3y4YEHHE AUCUUILIMHBI OTBEIEHO Bcero 308 4., B Tom umcne 158 4. ayuTOpHBIX

3aHATUN, U3 HUX NPAKTUYECKUE 3aHATUA —158 4.

Pacnipenenenue ayquTOpHBIX YacOB MO ceMecTpaM IpuBeAeHo B Tadiuie 1.

Taomuna 1
[IpakTruueckue HToroBoei
Cemectp .
3aAHATHSA KOHTPOJIb 3HAHUI
1 36 3a4eT
2 50 3a4eT
3 68 JK3aMEH

COAEP KAHUE YYEBHOI'O MATEPHUAJIA
1 cemecTp

Yrenue

3agava: akTUBU3UPOBATh U KOPPEKTUPOBATH UMEIOIUECS YMEHUS U HaBBIKU
YTEHUS1 Ha PaCIIMPEHHOM SI3bIKOBOM MaTepHalle, COBEPLUICHCTBOBATh UX C LIEJIbIO
HOJTOTOBKM K O3HAKOMHUTEIIBHOMY M H3y4YawoolleMy BuUIy uTeHus. CTyIeHTbI
JOJKHBI YMETh!
1) mpounrtarh ydeOHBIH TEKCT Ha 33JaHHYIO CUTYalHI0 OOLIEHUS C TOYHBIM
NOHMMAaHUEM €ro COJAEpPKaHHUS U BBIJCICHUEM CMBICJIOBOM HHQOpPMAIU C
ucnonb3oBanueM cioBaps (1000 n.3H. 3a 1 akagem.yac);
2) npounTarh y4eOHBIH TEKCT C LEJIbI0O O3HAKOMIIEHHSI C €ro CoJepKaHUEM Oe3
cinosaps (1500 m.3H. 3a 0,5 akagem.qaca).

TT'oBopeHnmue

Huanozuueckas peusp

CryaeHTsl JODKHBIL YMEThb BeCTH Oecely, HCIONb3YysS  BOMPOCHI,
BOCKJIMI[AHUSA, TIPOCHOBI, MPUKa3aHUsl, NPUTIAIICHNS, OTBETHbIE PEIUIMKUA B BUJE
BBIDAXXCHUS COIJIaCUsd WJIM OTKas3a, IEepecrnpoca, BO3PAKECHUA, IOIOJIHEHUS,
cooOuieHust cBefeHui. OHU JODKHBI YMETh MO3J0pPOBAaThCA U MOMNPOINATHCS,
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IPEICTaBUThCS, CIPOCHUThb, KaK JI€Ja, BBICKa3aTh CBOM IOXEIAHWS, U T.I.,
UCIIOJIb3YsI PEIUIMKHU U BBIpAXKEHUS, HanboJiee 4acTo ynoTpeosaromuecs: B AHIIIMN
npu OOUIEHMM Ha OBITOBOM YpOBHE, a HE CO3JaHHbIE MCKYCCTBEHHO C
UCIOJIb30BAaHUEM 3HAKOMOHM Jiekcukh. OOpa3HO roBops, 0OydaeMble TOJIKHBI
YUUTbCA TOBOPUTH  “NO-aHIVIMMCKA , @ HE «HA AaHIJIMACKOM  SI3BIKE.
Bricka3biBaHUE Kax10r0 coO0eceHUKA JIOJKHO COIEpKAaTh HE MEHEE 8 PEIlIHK.

Mononozuueckasn peus

CTyIeHTHI JIOJDKHBI YMETh JIOTUYHO M TIOCJICIOBATEIBHO JIEJIaTh COOOICHIS
OIHCATEIPHOTO M IOBECTBOBATEILHOTO XapaKTepa Kak IO 3aJlaHHOW TeMe WU
CUTyalldd, TaK W B CBS3M C NPOCIYIIAaHHBIM WJIH IPOYUTAHHBIM; O0O0BEM
BbIcKka3biBaHust — 10-12 ¢dpas.

HpenMeTHO-TeMaanecxoe coaepkaHue Kypca
1. Careers Discussing ideas about careers
Past abilities
Curriculum vitae
Editing
Telephoning
1. Selling online Discussing shopping online
Placing an order
Replying to an order
Negotiating
2. Companies Discussing types of companies
Reaching agreement

AyaupoBaHue
CryIeHThl JOJKHBI TIOHUMATh Ha CIYX MHOSA3BIYHYIO PeUb B €CTECTBEHHOM
TEMII€ B JIByKPaTHOM MIPEAbsIBICHUU MPENOaBaTelsl UM B 3ByKO3anmucH. TeKCThI
MOTYT coliepkaTh 10 2% HE3HAKOMBIX CJIOB, O 3HAYEHUU KOTOPBIX CTYJICHTHI
MOTYT Aorajatbcesi, U A0 1% cJoB, 0 3HAYEHUU KOTOPBIX HENb3s JOTAAaThCs, HO
HE3HAHUE KOTOPBIX HE MPEMATCTBYET MOHUMAHUIO TEKCTa B 1IeJIOM. [[IuTeIpHOCTh
3By4YaHUs] — 2 MUH.

IIlncbMoO
OOGyuaronuiicss JOJDKEH NPaBUIBHO TMHCATh CJIOBAa W CIOBOCOYETaHUS,
COCTABJISIOIINE OCHOBHOM MHUHHMMYM, T'PaMOTHO O(GOPMIISITH B MMUCHbMEHHOM BHJIC
IIPEIJIOKEHHUS, BBITIOJHATH TMCbMEHHBIC 3aJIaHMS TI0 00pa3Iry.

A3bIKoBOI MaTepuaJl
@®oneruka. KOppeKTUpPOBKAa OCHOBHBIX YK€ MNPHUOOPETEHHBIX (DOHETUKO-
op(o3NMYECKNX HABBIKOB; 3BYKOBOM CTPOM aHIJIMICKOTO $3bIKa; OCOOEHHOCTHU
IPOU3HOILIEHUS TJACHBIX M COTJIACHBIX; PACXOXKJIECHUE MEX]Yy MPOU3HOIICHUEM U
HanMcaHueM; 0COOCHHOCTH MHTOHALIMHM AHTJIUHCKOTO MPEAJIOKEHUS.
Jlekcnka. OOmuii o0beM cocrapisieT mpuMepHo 500 CI0B U CIOBOCOYETAaHUMN
(0e3 ydeTa MHTEpPHAIMOHAIBHOW JIEKCUKH, CXOJHOMW B IUIAHE BBIPAKECHHUS H

COBIIAJIAIOIICH IO COJIEPKAHUIO).
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I'pamMaTuka.

I'pammaTnyeckuit MmaTepuain
Ability/Past Ability
Request
Present Tenses
Adjectives
Modals: can/could, must, have to, need to, should

O wpbE

MMPOMEXYTOUYHBIA U UTOI' OBbI KOHTPO.Ib

JIns mpoME)KyTOYHOTO KOHTPOJISL TIOCIE MPOXOKIACHUS KaXKI0U TEMBI TAFOTCS
JEKCUKO-TpaMMaTH4YeCKUe TecThl. Ha mociielHeM 3aHATHM MPOBOIAUTCS UTOTOBOE
TECTUPOBAHUE [0 BCEMY IMPOWICHHOMY TIPAMMATUYECKOMY M JIEKCUYECKOMY
Marepuaiy.

TpedoBanusn k 3a4ery:

1. Urenue co ciioBapeM TEKCTa Ha OJIHY W3 U3YUYEHHBIX B TEUEHUE CEMECTPA
cutyanuit oomenust ooremom 1300 m.3H.
2. IlocTaHOBKa B MHUCbMEHHOM OopME 5 BONMPOCOB MO COACPHKAHUIO TEKCTA.
OTBeThI Ha BONPOCHI MTPENO1aBaTEIs.
3. Ilepenaya KpaTKOro COAEpPIKaHUS TEKCTA HA AHTJIMACKOM S3bIKE.
Bpewms Ha moarorosky — 30 MuH.

llcemecTp
COAEPKXAHUE OBYUEHUSA

YUrenue

CryaeHThl TOJKHBI YMETh YUTaTh Tpo cebs (Co cilioBapeM) ¢ MaKCUMAaJIbHO
MOJIHBIM ¥ TOYHBIM TMOHUMAHUEM COJICpXKAHUSI BIIEPBBIC TPEIbSIBISIEMbIC
HECJIO)KHBIE TEKCThI OOIIECTBEHHO-OBITOBOTO M HAYYHO-TIOMYJIIPHOIO XapakTepa,
coaepxamue 10 5% He3HakoMmbiX cnoB. O0bem Tekcta — 1500 m.3H. 3a 1
akajeM.yJac.

CryaeHTbl [OJDKHBI yMETh uuTaTh npo cebs (0e3 cioBaps) € IENblo
MOHMMAaHUSI OCHOBHOTO COJCP)KaHUS TEKCTHI, BKIIOUAOIMue 10 3% HE3HAKOMBIX
CJIOB, O 3HAUYEHUU KOTOPBIX CTYAEHTBI MOTYT JAoraaarbcsi, u 10 3% CJoB, O
3HAUYEHUU KOTOPBIX HEJb3S J0TraiaThbCsl, HO HE3HAHHE KOTOPBIX HE MPENATCTBYET
IIOHMMAaHHUIO TekcTa B 1iejioM. O0beM Tekcta — 2000 1m.3H. 3a 0,5 akameM.uaca.
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T'oBopeHnmune

Huanozuueckasn peys.

CryaeHTbl JOKHBI yMEThb BECTH Oecely, BKIIOYAIOUIYI0 pa3BEPHYTHIE
JOTIOJTHUTENbHbBIE COOOUIEHUSI W apryMEHTaluI0 CBOEW TOYKM 3pEHUs B
COOTBETCTBMM C CHUTyalMed II0 TE€ME, a TAaKXKE€ B CBA3U C COACPKAHUEM
YCHBIIIAHHOTO,  YBUACHHOTO,  IIPOYUTAHHOIO.  BBICKa3bIBaHME  KaXKIOI'O
cobecelHUKa JTOJKHO COZIEPKAaTh HE MEHeEE § pEeIlIUK.

Momnonozuueckas peus.

CryaeHTsl HODKHBI YMETh: 1) JenaTh MOATOTOBJICHHBIE COOOIICHUSI B BUJE
uHbOpMAIlMU WJIM Pa3BEPHYTOrO paccka3a Ha OCHOBE MPOCIYLIaHHOTO,
YBUJEHHOTO, TMPOYUTAHHOTO, 2) pacCKpbITh TEeMy, CHCIaTb BBIBOJALI U
aprymeHTupoBaTh Ux. COOOIICHHS JOJKHBI COIEPkKaTh JUIHYIO OIeHKY. O0BheM
BBICKa3bIBaHUS — HE MeHee 12 ¢pa3.

IIpenmMeTHO-TEMATHYECKOE COJIePKAHME Kypca

1. Great ideas
Discussing ideas
Giving information
Editing
Meetings
2. Stress
Discussing causes of stress
Discussing gender-related qualities
Discussing and rank stressful jobs
Punctuation
A report
Editing
Making and responding to suggestions
3. Entertaining
Discussing corporate entertaining
A report
A hotel booking
Making small talks
4. Marketing
Discussing ideas about marketing
Answering an enquiry
Reports
Editing
Using stress to correct information
Getting the message right

AVIMPOBAHMHUE
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CTyneHTsl NOJDKHBI MOHMMAaTh HA CIyX M pearupoBaTh Ha pa3sHOOOpa3HbIC
TUIIBl BBICKA3bIBAHHMM, B KOTOPBIX OOCYXKIAIOTCA pa3IMYHble TOYKU 3PEHHS IO
npoOiemMam, a TakKe TEKCThl Pa3IMYHOTO XapakTepa B €CTECTBEHHOM TEMIIE, B
JBYKPAaTHOM TMpEIbsBICHUU MpernofaBaTeisi U B 3BYKO3alUCU. TEKCThl MOTYT
coaepxkarb A0 2% HE3HAKOMBIX CJIOB, O 3HAYEHUU KOTOPBIX CTYACHTHI MOTYT
noraaarbes, U 10 2% CI0B, 0 3HAUEHUHU KOTOPBIX HEJb3S1 JOTA1aThCsl, HO HE3HAHUE
KOTOPBIX HE MPEMIATCTBYET MOHUMAHUIO TEKCTA B LEJIOM. JUIMTENIBHOCTD 3ByYaHUs
— 25 MUH.

Hucemo
OOyuaeMblil 10TKEH YMETh:
1) 3amoaHUTH MOIPOOHYIO aHKETY O cebe;
2) cocTaBUTH NOJIPOOHBIN TUIAH MPOYUTAHHOTO TEKCTA;
3) cocTaBUTh MEPEUYEHb BOIPOCOB K MPEICTOSIEMY Pa3roBOPYy € peajbHbIM WIIU
BOOOpakaeMbIM ITAPTHEPOM.
S3bIK0BOI MaTepuaJl

@oneruka. OBiazeHUEe HHTOHALMEH CIOXHBIX MPEAJIOKEHUH, BBOJHBIX
YICHOB MPEIIOKECHUSA, HWHTOHALMEN NPENIOKEHUM B KOCBEHHOM peud,
MHTOHAIIMEN pa3roBOpHbIX (opmys (MPUBETCTBHE, NPOILIAHUE, 3HAKOMCTBO,
0J1arogapHOCTh, H3BUHEHUE U T.1I.).

Jekcuka. OOmmi o00pem cocrtaBisger 500 cI0B W CIIOBOCOYETAHUUA U
BKJIFOYaeT B ce0s CTPOEBBIC CJIOBA, CTAHJAPTHBIC PEIUIMKH, KIIHIIE,
CJIOBOCOUYETAHHMS, CJIOBA-TIOHATHS W THUIOBBIE (Ppa3bl-00pa3Iibl, OTHOCSIIHECT K
n3y4aeMbIM cepam OOIICHHS ¥ TTOHUMAaHHSI.

I'pamMaTuka.

I'pammaTnyeckuit MmaTepuain
Adjectives and degrees of comparison.
Verb and noun combination
Past Simple and Past Continuous
Past Simple and Present Perfect
Multi-word verbs

abrwphE

ITpoMeKYTOYHBIN M UTOTrOBbIN KOHTPOJIb
s TpOMEKyTOYHOIO KOHTPOJIS IOCJIE MPOXOKIACHUS KAXKIOW TEMbI JAKOTCS
JIEKCUKO-TPaMMaTH4eCKHe TeCThl. Ha mocnegHeM 3aHATUM TPOBOIAUTCS UTOTOBOE
TECTUPOBAHHE MO BCEMY NPONMACHHOMY TI'PaMMaTHYECKOMY U JIEKCUYECKOMY
Marepuainy.

TpeOoBaHus k 3auery
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1. Urenue 6e3 cnoBapsi OpUTHHAIBHOTO TEKCTA MO CHEIHAIBLHOCTH 00bEMOM
1500 m.3H. Ilepenaua KkpaTkoro coaepkaHus TEKCTa HA AHTJIMMCKOM SI3BIKE

2. IlepeBoj ¢ aUCTa C UCIIOJIB30BAHUEM CJIOBaps (PparMeHTa JaHHOTO TEKCTa
o0beMoM 400 1.3H.

3. IlepeBom TmpeIOKEHHM, COAEPKAIIMX AKTUBHYKO JIEKCUKY IO
MPOMIEHHBIM TEMaM, C PYCCKOI'O HAa AHTJIMUCKUN A3BIK.

3. becena wnu OMANOrM IO NPOWJECHHBIM YCTHBIM TE€MaM M PEYEBBIM
CUTYyalUsIM.

Il cemecTp
COJAEPKAHUE OBYUEHUA

YUrteHnue

CryAeHTbl TOJKHBI YMETh YHUTaTh Npo cels (co clioBapeM) ¢ MaKCHUMAaJIbHO
MOJIHBIM ¥ TOYHBIM TIOHMMAaHUEM COJIEpP)KaHUSI BIEPBBIE MPEAbSBISIEMbIC
HECJIO)KHBIE TEKCThI OOIIECTBEHHO-OBITOBOTO M HAYYHO-TIOMYJIIPHOTO XapakTepa,
coaepxkamue 110 5% He3HakoMmbIX cioB. OO0vem Tekcra — 1500 m.3H. 3a 1
aKajieM.Jac.

CryaeHTbl [IOJDKHBI yMETh uWTaTh mpo ceds (0e3 cioBaps) ¢ IIENbIO
MOHUMaHUSI OCHOBHOTO COJIEpPKaHUS TEKCThI, BKJIOUaronye 10 3% HE3HAKOMBIX
CJIOB, O 3HAUYEHUU KOTOPBIX CTYAEHTBHI MOTYT Jorauarbcsi, U 10 3% CJoB, O
3HAYEHUU KOTOPBIX HEIb3s J0TaJaThCsl, HO HE3HAHUE KOTOPBIX HE MPEHSTCTBYET
IIOHUMAaHHIO TeKcTa B nejioM. O0wveMm Tekcta — 2000 m.3H. 3a 0,5 akajgeM.uaca.

T'oBopeHnmue

Jluanocuueckasn peus.

CTyneHThl JODKHBI yMETh BECTH Oecelly Ha pacUIMpPEeHHOM SI3IKOBOM
Marepuaje, BKIIOYAIONIYI0 pPa3BepHYThIE JOMOJHUTEIBbHBIC COOOIICHUS U
apryMEHTAIIMI0 CBOCM TOYKU 3PECHHMS B COOTBETCTBHMU C CHUTyallued 1Mo Teme, a
Tak)k€ B CBSI3M C COJIEP)KAHMEM YCJBIIIAHHOTO, YBHJJICHHOTO, MPOYUTAHHOTO.
BrickaszpiBaHnEe Kak0T0 coOECeTHIKA JOJDKHO coAepkaTh He MeHee 10 perumuk.

Momnonozuueckas peus.

CtyaeHThl JOHKHBI YMETh: 1) JIenaTh MOATOTOBICHHBIC COOOIEHUS B BUIEC
uHbOpMAIlMU WJIM Pa3BEPHYTOTO paccka3a Ha OCHOBE MPOCIYLIaHHOTO,
YBUJEHHOTO, TMPOYUTAHHOTO, 2) pacCKpbITh TEeMy, CHACIaTb BBIBOJAL U
aprymeHTupoBath ux. CoOOIIEeHUs AOKHBI COMEPKaTh JTUYHYIO OICHKY. O0BheM
BBICKa3bIBaHUSI — HE MeHee 12 ¢pa3.

IIpeaMeTHO-TEeMAaTHYECKOE COAEPKAHUE Kypca

1. Planning
Discussing planning
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Linkers

Time management
Editing

Checking information

2. Managing people
Discussing qualities and skills of a good manager
Preparing for report writing
Requesting information
Socializing
Taking a message

3. Conflict
Quizzing on managing conflict
Business letters
Editing
Dealing with conflict

4. New business
Discussing conditions for starting new businesses and public- and private-
sector companies
Linkers
Report writing
Editing

5. Products
Discussing your favourite products
Linkers
Enquiring about product
Editing
Asking questions about a product
Presenting a product

AVIMPOBAHMUE

CTyneHThl JOJDKHBI TTOHMMATh Ha CIIyX M pearupoBaTh Ha pa3HOOOpa3HBIC
TUIIBl BBICKA3BbIBAaHUM, B KOTOPBIX OOCYXKIAIOTCS pa3IMYHbIE TOYKU 3PEHUS I10
npoOjieMaM, a Takke TEKCThl Pa3IMYHOTO XapakKTepa B €CTECTBEHHOM TEMIIE, B
JBYKPAaTHOM TMPEIbSABICHUU MPENojaBaTesi U B 3BYKO3amUCU. TEKCThl MOTYT
cojepxkarb A0 2% HE3HAKOMBIX CIIOB, O 3HAYEHUU KOTOPBIX CTYACHTHI MOTYT
noragaTtbesi, U 10 2% CJ0B, 0 3HAYEHUHU KOTOPBIX HEJb3s 10TaJlaThCsl, HO HE3HAHUE
KOTOPBIX HE MPEMSITCTBYET MOHUMAHUIO TEKCTa B 1EJIOM. JJIMTENIBHOCTh 3ByYaHUs
— 2 MHH.

IHucemo
OO0y4aeMblii 10JHKEH YMETh:
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1) cocTaBuTh MepeueHb BOMPOCOB K IMPEACTOSIIEMY pa3roBOPY C PEaJbHBIM HIIU
BOOOpaKaeMbIM MTAPTHEPOM;

2) cocTaBUTh aHHOTAIMIO, pe3toMe, pedepar MO MPOYUTAHHOMY MaTepuaity co
CBOMMH COOCTBEHHBIMH BBIBOJIAMH U 3aKIIIOUCHUSIMU;

3) rpaMOTHO clieflaTh NEPEBO/] OOIIETEXHUYECKUX TEKCTOB C YUETOM UX SI3BIKOBOM
Y JIOTUYECKU-CMBICIIOBOM CTICIIH(HKH.

S3bIKOBOI MaTepuaJl
®oneTnka. COBEpUICHCTBOBAHMWE HABBIKOB MPOU3HOUIEHUS B HOPMAJIbHOM
TEMIIE€ aHTJIMMCKON Pa3rOBOPHOU peUH.

Jlekenka. O6mmii o0beM cocrtaBiageT 500 cI0B M CIOBOCOYETAHUH U
BKIIFOYaeT B ceOs CTPOEBBIC CIIOBA, CTAHAAPTHBIC PEIUIMKH, KIIHIIE,
CIIOBOCOUYCTAHHMS, CJIOBA-TIOHATHS W THUIIOBBIE (pa3bl-00pa3Iibl, OTHOCSIIHECT K
u3ydaemMbIM cepam OOIICHHS U TOHUMAHHUSL.

I'pamMaTuka

['pammatnyeckuili Matepuall
Word partnership.
Expressing future actions.
Verbs with prepositions.
Reported speech.

~wnh e

TpeboBaHus K IK3aMeHY

1. UteHnue co cioBapeM OPUTHHAIBLHOIO TEKCTA MO CrenuanbHOCTH 00beMoM 2000
n.3H. [Iepenada kpaTkoro conep:kaHusl TEKCTa HA AHTJIMHUCKOM SI3bIKE

2. IlepeBon NpenIOKEHUHN, COAECPKAMMX AKTUBHYIO JIEKCUKY IO NPONMJIECHHBIM
T€MaM, C PyCCKOI'0 Ha aHTJIMUCKUM A3BIK.

3. becena wnu auanoru o NpolIEHHbIM YCTHBIM TEMaM U PEYEBBIM CUTYALIUSIM.
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nocobue ans cryaeHtoB By30B / B.®. Toncroyxosa, I."1. Cunopenko. — U3n-e
2-e, ctepeotull. — Munck: TerpaCuctemc, 2001.— 208 c.
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16. IlleBeneBa, C.A. AHTIIMICKHN JJis FOPUCTOB: yueO. mocoOue 1jisi By30B. — M.:
IOHUTU-AHA, 2003. — 495 c.

17.Alexander, L.G. Longman English Grammar / L. G. Alexander. — Longman,
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19. Cotton, D. Market Leader / D. Cotton, D. Falvey, S. Kent; Intermediate
Business English Course Book. New edition. — Pearson Longman, 2009. — 176
p.

20. Cotton, D. Market Leader / D. Cotton, D. Falvey, S. Kent; Intermediate
Business English Work Book. New edition. — Pearson Longman, 2009. — 85 p.
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22. Eastwood, J. Oxford Practice Grammar / J. Eastwood. — Oxford University
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Publishers Limited, 2009. — 176 p.
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Express Publishing, 1999. — 224 p.

25. Evans, V. Round up 6. New and updated / V. Evans. — Express Publishing,
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26. Foley, M. Longman Advanced Learners' Grammar. A self-study reference and
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— Cambridge University Press, 2006. — 320 p.

29. Mann, M. Destination. Grammar and Vocabulary. B2 / M. Mann, S. Taylore-
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London: Penguin Books, 1990. — 95 p.
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CpencrBa THArHOCTHKH

OrneHka ypoBHS 3HAaHUM CTyAEHTa IPOU3BOUTCS MO JECATUOATBHON HIKAJIE.

JInst  OLEHKM JOCTMKEHUM CTYyAEHTa PEKOMEHIYETCS UCIOJb30BaTh
CICIYIOIINN JUATHOCTUYECKUA HHCTPYMEHTAPHUNA:

— YCTHBIA M MIUCbMEHHBIN ONPOC BO BPEMSI IPAKTUYECKUX 3aAHATHM;

— TPOBEAEHUE TEKYIIMX KOHTPOJBHBIX palOT (3aJaHuii) MO OTACIbHBIM
TeMaMm;

— 3aluTa BBINOJHEHHBIX HA MPAKTUYECKUX 3aHATHSAX HHIAUBUAYAIbHBIX
3aJaHul;

— cobecenoBaHre TMpU MPOBEACHUM WHAMBUAYAJIbHBIX W TPYIIOBBIX
KOHCYJIbTAIU;

— BBICTYIUIEHME CTyJ€HTa Ha KOH(QEpPEeHUHH IO MOATOTOBIECHHOMY
pedepary;

— cJlaya 3a4eTa Mo JUCIUILIAHE;

— cJlaya 3K3aMeHa.

JInsi TpOMEXYTOYHOTO KOHTPOJSL IMOCJHE NPOXOXKACHUS KaXIOW TEMBbI
JAI0TCSl JIEKCHUKO-TpaMMaTU4ecKue TecThl. Ha mocneaHem 3aHSATUU MPOBOJIUTCA
UTOTOBOE€ TECTUPOBAHME [0 BCEMY NPOWICHHOMY TIpPaMMaTUYECKOMY U
JeKcuueckoMy Marepuaily. Ilo pesynbpraram TECTUPOBaHHS OCYLIECTBIISIETCS
JIOITYCK K DK3aMEHY.

MeTtoab! (TEXHOJI0TUHN) 00y4YeHHU S

OCHOBHBIMU MEXHOM02UAMU OOYUEHUA, OTBEUAIOIIMMH LEIAM H3yYEHHUS
Kypca, SBISIFOTCS:

npobaemuoe o0byuenue (MPOOJIEMHOE H3JIO0KEHUE, YACTUYHO-TIOMCKOBBIM U
UCCIIEIOBATEILCKUN METO/IbI);

UHMEPAKMUBHble MeXHOI02uy, OCHOBAHHBIE HAa AaKTUBHBIX (opMmax H
MeTojax 00y4eHHs (MO3TOBOHM INTYpM, IUCKYCCHS, Mpecc-KOH(EepeHIus, CIop-
JManor, yueOoHble Ae0atbl, KPYTriblid CTOM U Jp.);

ueposvle mexnonozuu (1e0BbIe, pOJIEBbIe, UMUTALIMOHHBIE UTPbI);

peghnexcusHvle mexrono2uu (COUMHEHHI-3¢Ce, TOPTHOINO U 1p.).

NPOeKmHAs MexHon02usl, MPEACTABISIONIY IO CaMOCTOSITENIbHY O,
JIOJITOCPOYHYIO TPYIIOBYIO paboTy IO Teme-TipobiieMe, BBIOpaAaHHYI0 CaMUMU
CTYJICHTaMHM, BKJIIOYAIOIIYI0 IIOMCK, OTOOp U opranuzanuio uHpopmanuu. B
nmpoiiecce pabOThl HaJ MPOEKTOM PEUEBOEC HHOS3BIYHOE OOIIEHUE «BIUIETEHO B
MHTEJUIEKTYaJIbHO-AMOIIMOHATIBHBINA KOHTEKCT APYroil AeSITETbHOCTIY;

Kelic-mexHon02Uuo, OCHOBY KOTOPOM COCTAaBIIIIOT OCMBICIIEHUE, KPUTHUECKUI
aHAIM3 W pelieHWe KOHKPETHBIX ColuanbHbIX mpobiieM. Keiic-TexHonorus
MO3BOJISIET OPraHU30BaTh 00yYE€HHWE MHOCTPAHHBIM SI3bIKaM, OPMEHTHPOBAHHOE Ha
pa3BUTHE CIOCOOHOCTH CTYJIEHTOB peliaTh ONpe/eJICHHbIC )KU3HEHHbIE CUTYAaIlHH,
BOXHBIC TOBCEJHEBHBICE MPOOJEMBbI, C KOTOPHIMAU OHHM HEMOCPEIACTBEHHO
CTaJIKUBAIOTCS B KU3HU;

CUMYNAYUIO, KOTOPaAs IPUMEHUTEIIBHO K HHOCTPAHHOMY SI3bIKY IIPEACTaBISET
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co00l moJpaxaTellbHOE, pa3bilPAHHOE BOCIPOM3BEIECHUE MEXIMYHOCTHBIX
KOHTAKTOB, OPraHU30BaHHBIX BOKPYT MPOOJEMHOM CHUTyallUd, MaKCUMAaJIbHO
pUOIMKEHHON K peanbHO;

MexXHOI02Uul0 00yUeHUs 6 COmpyoHuyecmae, TPEANOaralonly0 CO3JAaHHue
YCIIOBUM NIl aKTUBHOM COBMECTHOM y4eOHOU NESITeIbHOCTH CTYACHTOB B Pa3HBIX
y4eOHBIX CHUTyalMsX. JTO o0ydeHue B Mpouecce OOIIEHHS CTYAEHTOB IPYr ¢
IpPYyroM W C MpernojaBaTeleM MpU HaIUYUM OOIIeld UeIM U WHIWBUIYaIbHOU
OTBETCTBEHHOCTH Ka)KJIOTO 4JI€Ha I'PyIIIbl 3a COOCTBEHHBIA BKJIAJ B oOliee Jeio,
3a BBINOJIHEHHE OOIIETO 3aJaHMs;

KOMNbIOMeEPHble MexXHOI02Uuy, TPEIoarapllie IUPOKOe HCIOJIb30BaHUE
NHuTepHeT-pecypcoB U MyJIbTUMEIUUHBIX 00ydaromux nporpamm. KommbroTepHbie
TEXHOJIOTUMA TMO3BOJISIIOT HMHTEHCU(UUMPOBaTh M aKTUBH3UPOBATh Y4eOHO-
NO3HABATENIbHYI0 JACSITENbHOCTh CTYJEHTOB, J3()QEKTUBHO OpPraHM3oBaTh U
CIUIaHUPOBAaTh  CaMOCTOSITENIbHYI0 paboTy, COBEpPUICHCTBOBATH KOHTPOJIHHO-
OIICHOYHBIE (PYHKIUHU (KOMIBIOTEPHOE TECTUPOBAHUE).
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Opranuzanus caMOCTOATEILHOM PA0OTHI CTYA€HTOB

CamocrosrenbHas padota ctyaeHToB (CPC) opranusyercs B COOTBETCTBUU

¢ llomoxkeHreM O CaMOCTOSITENIbHOW paboTe CTYIEHTOB, pa3padaThIBa€MbIM

BbICIIIMM y‘-Ie6HI>IM 3aBCIACHHUCM.

KomnbroTepHbie NporpaMmmsi,
3J1eKTPOHHbIE Y4eOHO-MeToAuYecKHe Moco0us

Bun HaumeHoBaHMEe NPOrpaMMHOIO Ha3HA4YeHUe
NMPOAYKTA
KommnerotepHa| «Reward InterN@tive». AJIEKTPOHHBIN YU4EOHUK

g mporpamma

Macmillan Publishers Limited.

Kommerorepna| «EnglishPlatinumy. oOyyarorast mporpamMmma
g nporpamma | TOO «MynpTHMenHa|

TexHonorumy.
Kommnsrotepna| "IIpodeccop XwurruHe.| o0yyaroras mporpaMmma

s Iporpamma

Anrmmiickuii 6e3 akmenTa!". HITL]
«lstrasoft».

Kowmmerotepra| EBC (English Business oOyuarorias mporpamMmma
s nporpamma | Contracts). TOO«Menuaxayc»
Kommwrorepna| “LingoFox” WHCTPYMEHTAJIbHAS POTrpaMma

s IporpaMmma

JUTA CO3/IaHUS YITPAKHEHUNH
TECTOBBIX 3aJaHUI

WuTepHer- www.wikipedia.org SHIUKJIOEINUS

CaiT (aHTTMHCKUH SI3BIK)

WuTepuer- www.britanica.org sHIMKIONeAns bpuranun
CaiT (aHTTIMHACKUHN A3BIK)

WuTepuer- www.englishclub.net 00y4aromue TeCThI

CaulT (aHTTIMHACKUUN A3BIK)

WuTepHer- www.english-to-go.com UH(POPMAITMOHHBIN CalT

canT (aHTTHHCKUH S3bIK) IS CAMOCTOSTENBHOM PabOTEI
WutepHer- www.globalenvision.org UH()OPMAIIMOHHBIN CalT

canT (aHTTHHCKUH S3bIK) IS CAMOCTOSTENBHOM PabOTEI
Wurepuer- www. Irs.ed.uiuc.edu/Impact/(anr| uadopManuoHHBIA caliT

CalT JIUUCKUY S3BIK)

JUTSI CAMOCTOSITETHHOM PabOThI
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IlepeyeHb YCTHBIX TEM
JJIS1 CAMOCTOSITE/ILHOM PadoThI

. Economics

. Companies

. Management

. Money

. Banking

. Monetary and Fiscal Policy

. Advertising

8. Marketing

9.

Accounting

10. Small busines
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1 2 3 4 5 6 7 8 9 10
Cemectp 1
1 HNnaoctpannslii a3bik (IlpakTHka yCTHOH pevun) 36 50
11 Careers Unitl 12
111 A3biko601l Mamepuan How YUCOHUK
I'pammatukaRevision: question formation 2 ambitious | pa3marou- yCTHast
Jlexcuxa Career moves. CB, ex. A,B,C,D are you? HBII Mpe3eHTaus
OcHogHbie 8U0bI peuegoll OesimenbHOCmU Queez MaTepHua (hpOHTATBHBII
ToBopenue Starting up. CB, p.6ex. A, B, C CD or1Ipoc
IucemoPF, Vocabulary p. 4 ex. A
112 AH3zvikosotl mamepuan 2 Composi- yCTHast
I'pammarukaModals: ability, requests, offers tion yueOHHK HpEe3CHTALIUS
Jlexcuka CB, vocabulary file p. 157, 158 “Women in | pa3garou-
OcnosHbie 8U0bL peyegoli OessmeabHOCuU business” | ubrit (poHTATBHBIH
Yrenne“Ten ways to improve your career”, CB p.8,9ex. B, C, D MaTepHua oTIpoC
Toopenne becena mo Texcty What helps when trying to move ahead CDnpourpsi-
in your career? Ex. A, p. BaTeIlb
Aymuposanue Improving your career (tracksl.2, 1.2) p.9ex. AB,C,D
Hucemo PF, language review, p.5
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[TpogomxeHre TabIUIIbI

1 2 4 7 8 9 10
1.1.3 A3vlK06011 Mamepua 2 (pOHTAIbHBIH
I'pammaTrkaRevision: question formation Writing CV pasmartou- oIpoc
Jlexcuka BK anrn. s3pika W. boramkuii, ctp. 37-43 HBII yCTHas
OcHogHble 8U0bl peuesoll OesmenrbHOCmU MaTepuan Mpe3eHTanus
Yrenue Tekct: Dos and Don’ts for Job Seekers p. 50 Tembr:"
ToBopenue Telephoning, Making an appointment CD Applyingforaj
Aymuposanue (tr.1.3; 1.4; 1.5) MIPOMUTPHI- ob”
IMucemo Covering letter, PF p.7 ex. C,D BaTeIb
1.14 A3viko8ou mamepuan 2 Topic ($poHTANBHBIN
I'pammaTukaRevision: Modals: ability, requests, offers “Making oIIpoc
Jlekcuka A new appointment in Fast-Track Inc. Career”
OcHosHule 8Udbl peuesoll 0esimenrbHOCIU
Yrenne Tekcer: CB, p. 13,Profiles of the candidates
T'oBopenne The requirements to an applicant
Aymuposanue (tr.1.6;1.7; 1.8)
Iucemo Writing e-mail
1.1.5 | Film “The Devil Wears Prada” 2
1.1.6 | KonrposabHas paboTa 10 NpOWJICHHOMY MaTepHaty 2 TeCcT
Unit 1
1.2. Selling online Unit2 12
1.2.7 A3zviko601 mamepuarn 2 Advantages pasmarod- (hpoHTATBHBII
'pammarukaModals 2: must, need to, have to, should,p.17, ex. A, B, C and HBIH ompoc,
Jlekcuka CB p.14, ex. A, B disadvantages | matepuain pabora B
of buying MUHHU
OcHosHule 8U0bL peuesoil 0esimenrbHOCU online CD rpyImax.
Yrenue Tekct: Your rights when buying goods MPOUTPHI-
IT'oBopenue becena no Tekery Starting up, p.14 A,B,C BaTelb

Avymuposanne Voice of America learning English / [Electronic
resource]. — Mode of access: http://learningenglish.voanews.com/.

IMucemo PF p. 9,Ex.A,B,C,D,PF p.8 ex.A,B,C
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[TpogomkeHre TaOJIUIIbI

1 2 4 7 8 9 | 10
1.2.8 A3viko60ti mamepuar 2
I'pammatika Revision: Modals CamocTosTe | y4eOHHUK (bpoHTANBHBIH
Jlexcuka CBp.16, ex. B TBHAS pasnarod- oTIpocC
OcHosHble 8U0bL peuesoll OesmenbHOCmU pabora, HBI
YreuueWorry for retailers, CB p.16, EX.C,D IMogrotoBka | marepuan
T'oBopenne becena o Tekcty CB pl6 ex. A TIPOCKTA CDupowurp
Aymuposanne Multi-channel retail, CB p.15 A,B,C,D,E BI-BaTENb
IIucemo PF p 14, ex A,B
129 AHzvikosotl mamepuan 2 CocraBneHue | yueOHUK YMK | ycTHas
I'pammarukaRevision: Modals Iaora pasnatoyH Mpe3eHTalus
Jlexcuka Useful language, p.19 (PFp.8 ex.D) | writ Letter of
OcnosHbie 8UObL peyegoli OessmeabHOCU Marepuan Order.
Yrenue Tekcr: CD Letter of
T'oBopenue becena no teme CB, ex.A p.18 MPOUTPBIBA Acknowledge
AynuposanueTr. 2.4; 2.5; 2.6 CB ex.B,C TENb ment
Hucemo Placing an order, PF p.10, ex. A, B, C,.D
1.2.10 A3vik06011 Mamepuan 2 Topic YUCOHUK (bpOHTANIBHBIH
I'pammaruxaModals 2: must, need to, have to, should, “Online CD orpoc,
Jlekcuka Integration of two companies business” MPOUTPHIBA pabora B
OcHogHble 8UdbL peueBoll desimenbHOCmU TeIb MHHHI
Yrenue Tekcr: Case Study: Background. MK rpymnmax
ToBopenue becena mo Teme Negotiating.
Aymuposanne Voice of America learning English / [Electronic
resource]. — Mode of access: http://learningenglish.voanews.com/.
ITucemo Integration of two companies
1.2.11 | Film *The Johnsons’ family” 2 Buneo
M
1.2.12 KonTponpHas paboTta 1o npoiiieHHOMY MaTepHaiy 2 pasnarou- YMK | tect
Unit 2 HBIT
Marepuai
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[TpogomkeHre TaOJIUIIbI

1 2 4 7 8 9 10
1.3. Companies Unit3 12
1.3.13 AH3vikosotl mamepuan 2 PaGota  co | yueGHHK ($poHTaNbHBIN
I'pammartrka Present simple Present continuous tenses CB p.26 CITOBApEM. pasmaTod- OIIpocC
Jlekcuka CB p.22-23 Ex. A,C Yrenue HBIH
OcnoeHvle 6UObL p61466011 oesmenvbHoCmu Ta3C€THBIX MaTtepual
Yrenune CBp.23 ,EX. B craTeit CD
ToBopenue PasroBopusie cutyanuu Starting up CB p.22, Ex. A,B TIPOUTPHI-
Aymuposanue A successful company, Tr. 3.1;3.2; BaTeb
IIucemo PF p.12 ex. A,B,C
1.3.14 A3b1K0601 Mamepual 2 Dictation: yUeOHUK YCTHBIMH
I'pammaruka Present simple Present continuous tenses An informal | CD orpoc
Jlexcuka Describing companies CB p.23, Ex. D e-mail MPOUTPHI- Speak about
OcHogHble 8UdblL peuesoll desimelbHOCHU BarTeIb The world’s
Yrenue Articles 1,2 CB p.23-25 most
Tosopenue Becena mo texcry SB, ex. 3b, cp. 13 respected
AymuposanueA successful company Tr. 3.3 companies
ITucemo An informal e-mail, PF p.14 ex. A B, C
1.3.15 A3vikogou mamepuan 2 CamocTosiTe | y4eOHHUK YMK | Bribopounsrit
I'pammatika Linkers,PFp.15, ex.D TBHAs pa3narod- orpoc
Jexcuka Useful language, p.27 pabora, HBII
OcHosHble 8U0bL peuesoll OesimerbHOCHU mvagorn how | marepuan
Yrenue Voice of America learning English / [Electronic resource]. — to make an CD
Mode of access: http://learningenglish.voanews.com effective MPOUTPHI-
Tosopenne Suggestions how to make an effective presentation presentation | Bartems
Aymuposanue Tara Fashions, Tr.3.4, Ex. B, C
Hucemo Writing an advertisement
1.3.16 AH3zvikogou mamepuan 2 y4IeOHUK YMK | dponTaNEHEII
I'pammarukaRevisionCBp32-35 or1poc,
Jlekcuka Revision CB p32-35 pabora B
MHWHU
rpynmnax
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[TpogomkeHre TaOJIUIIbI

1 2 4 7 8 9 10
1.3.16 Case study: | CDnpowurp pabora B
OcHogHbie 8U0bl peuegoll 0estmenbHOCmU Valentino BI-BaTEIb MUHH
Yrenne Background Expansion Chocolates | yuebuuk rpymnmax
Tosopenue Chart 1,p.28, Chart 2, p.29
Aynupoanue Tr.3.5
IIucemo
1.3.17 2 Revision y4eOHUK yCTHas
A3vikogou Mamepuan Test pasaarou- Mpe3eHTaIns
I'pammatukaRevision , PF p 13, ex A,B,C p.33 HBIN Tema:
Jlekcuka Companies, PF p 12, ex A,B,C MaTepua “Ourcompany
CDmnpourp "
OcnosHbie 6UObL peyegoli OessmeabHOCU bI-BaTEIIb
Yrenne Case Study: Valentino Chocolates, CB p 28-29
Tosopenne How to spend 1,5 min euro
AynupoBanueTr 3.5
Hucemo Writing an investment plan, CB p 29
1.3.18 2 YMK | Tect
HTorosasi KOHTPOJIbHAS pabOTa MO MPOMICHHOMY MaTepHaIy
Lexical-grammar test
3a4er
HToro 3a cemecTp 36
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[TpogomkeHre TaOJIUIIbI

1 2 4 7 8 10
Cemectp 2
Hnocrpannsiii a3bik (IlpakTnka ycTHOH peun) 50
2.1 Great ideas Unit 4 12

211 SI3pIKOBOM MaTepuan 2 YIeOHUK CaMOCTOSITEITh
IpammaruraPast Simple- Continuous, rules. CB p 38 Has pabora
JlexcukaVerb and noun combination CB p.34 ex.A,B ,Tr. 4.1 pasnatoyH (dpoHTaNbHBIN

OCHOBHEBIE BUbI pequoﬁ JACATCIIBbHOCTHU 13171 OrIpoc,

Yrenne Texcr Ferrari attraction, CB p 36 Marepual pabora B
TosopenumeStarting up. CB, p.34 ex. A, B MUHHI
AymuposanueThe Innovation Works Tr. 4.2, 4.3 CDmnpourp rpymnmnax.
ITucemoThe Innovation Works, Tr. 4.2, 4.3 BIBATEND

212 SI3pIKOBOI MaTepua 2 Text bank | yueOHuk
I'pammartiika Past simple Past continuous, p.38 A,B,C p.120-121 | pa3matouH pabora B
Jlexcuka How new ideas are found and nurtured BIiA rpyIime
Yrenue Tekcr Three great ideas Articles 1,2,3 p.36 Marepua
Tosopenue Global projects
Aymuposanne Voice of America learning English / [Electronic CDmpowurp
resource]. — Mode of access: http://learningenglish.voanews.com BIBATEIH
[ucemoPFp.17, ex.A,B,C

213 AHzvikosotl mamepuan 2 y4eOHUK yCTHas
I'pammaruka Past simple Past continuous pas3iaTodH MIpe3eHTaINs
Jlexcuka Useful language, p.39 BIi Tema: Global

OcHosHble 8U0bL peuesoll dessmenbHOCmU MaTtepual projects

Yrenne Texcr «Azra’s award-winning products» Writing a | CDnpourp
ToBopenne How to conduct a meeting report BIBATEIb
AynupoBanue Freestyle company Tr.4.4 y4eOHUK
Iucemo Giving detailed inform. PFp.18,19
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[TpogomkeHre TaOJIUIIbI

1 2 4 7 8 9 10
214 SI3pIKOBOM MaTepuan 2 Revision YIeOHUK (bpOHTATBHBIH
I'pammaruka Past simple Past continuous, PF p 17, ex A,B Test orpoc,
Jlekcuka PF p 16, ex A,B, CB p.58 pasnatoyH pabora B
Yrenue PF The way of the wiki. PF p 16, ex C BIi MUHH
Tosopenue ldeas for exciting new products which use Protean Matepuan rpymmnax
AynupoBanueTr. 4.5
IMucemo Dictation - translation CDmnpourp
BIBATEITh
2.1.5 | Urenne Xya0KECTBEHHOW ayTEHTUIHOHN JIUTEPATYPhI 2 pasmaTouH. YerHbrit
Matepuai o11Ipoc
2.1.6 | KontponpHas paboTa 1o NMpoiIecHHOMY MaTepuaty 2 YMK | tecr
2.2. Stress Unit 5 12
2.2.7 A3vik06011 Mamepuan 2 Work  out | yue6HuK JUCKyCCUS B
I'pammarukaNarrative tenses, Present Perfect; an  action MHUHU
JexcukaPF p.20 ex. A,B plan to | pasmaToun rpyImmax
OcHosHble 8U0bL peuesoll OesimelbHOCHU reduce the | prif
Yrenue Tekcr stress in the | matepuan
TosopenueStressful situations and ways of relaxing, p.42 ex. A, B HR Depart | CD
Aymuposanne Dealing with stress, Tr.5.1; 5.2; 5.3 MIPOUTPHIBA
ITucemoWriting a Message to your boss TeNb
2.2.8 2 Mpe3eHTa- | yu4eOHHK YcrHbIHI
A3zvikogou mamepuan s Stressf oTIpOC
I'pammatukaPast simple - Present perfect ul pasmaTo4H
JlexkcukaCB, ExX.A,B jobs” BI
OcnosHbie 8UObL peyegoli OessmeabHOCU Matepuan
Yrenne Slowdown, you move too fast, p. 44 ex. A, B, C, D
Tosopenne Becena mo Tekery The main causes of stress at work CD
Aymuposanue Dealing with stress Tr.5.3. MPOUTPHIBA
IIucemoPFp.21, ex.A, B, C Tehb
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[TpogomxeHre TaOIUIIbI

1 2 7 8 9 10
2.2.9. A3b1K0601 Mamepual Writing  a | yueGHuK CaMOCTOSTEN
I'pammarukaPast simple - Present perfect report  for Hasi paboTta
JlexcukaUsefullanguagep.47 the pa3maToyH
Internation | brit
OcnosHble 8UObL peuesoti OesmenbHOCuU al  Health | marepuan
Yrenue Texcr The main causes of stress at work Symposium
Tosopenue becena mo Tekcty The ways of improving the staff’s health CD
Aynuposanue Tr.5.4; 5.5 MIPOUTPHIBA
[ucemo PF p.22, ex.A,B,C,D TENb
2.2.10 A3zvikogou mamepuan y4IeOHUK (hpOHTATBHEII
I'pammaruraRevision Past simple - Present perfect pasnaTrouH ompoc, pabora
13174 B MUHU
Jlekcuka Revision Test CB p.58/59 Marepual rpyImax
OcHosHble 8U0bL peuesoll OesimerbHOCHU CD
Yrenue The most stressful jobs NPOUTPHIBA
T'oBopenue becena no Tekcry TEJb
Aynuposanue Tr.5..
IucemoPractical suggestion for stress management
2.2.11 AHzvikosotl mamepuan Revision y4eOHUK YcrHas
I'pammatrkaRevision Test Mpe3eHTaIus,
Jlexcuka Revision Test CB p.58/59 CB p.58/59 | paznaroun CaMOCTOSITEIb
OcHosHble 8U0bL peuesoll OessmelbHOCmU 13174 Has pabora
Yrenue Texct Background of the company Matepuan
T'oBopenue becena no tekcty
Aynupoanue Tr.6. CcD
Iucemo Practical suggestion for stress management MPOUTPHIBA
TeJNb
2.2.12 | KoHTponbHas paboTa Mo NpoiJIcCHHOMY MaTepHay YMK | tect
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[TpogomxeHre TaOIUIIbI

Yrenue Background of the company VMI
Tosopenne Greetings and small talk
Aynuposanue Tr. 6.5 Ex. B,C,D

[ucemo PFp.26, ex. A

1 2 3 4 5 6 7 8 9 | 10
2.3 Entertaining Unit 6 12
2 y4eOHUK (bpoHTaNTBHBIH
A3biK0601 Mamepuan Pabota co ompoc
I'pammatuka cimoBapem. | CD
Jlekcuka Eating and drinking, p.51 ex. A, B, C,D Urenmne IIPOUTPHIBA
ra3eTHBIX TeJNb
OcHosHble 8U0bL peuesoll OessmenbHOCmu craTeit IIK
Yrenne Voice of America learning English / [Electronic resource]. —
Mode of access: http://learningenglish.voanews.com/.
ToBopenue Starting up p.50 ex. A,B
Aymuposanue Corporate entertaining Tr.6.1; 6.2; 6.3
IIucemoPF p.24 ex. A, B
A3biK0601 Mamepuan 2 PaGota ¢ | yueOHHK (poHTaTbHBIH
I'pammaruka Multi-word verbs CB p.53,Ex. A, B,C pecypcamu ompoc, pabora
Jlexcuka Socializing yIajeH- B MUHH
HOTO CDmnpourp rpymmnax
OcnosHbie 8UdbL peyegoli OessmeabHOCU JIocTyTa BIBATEITh
Yrenne Texct Corporate thrills reach new highs Ex.C,D,E
T'oBopenue Entertaining business people
AynupoBanue Tr. 6.4
HucemoPFp.25, ex. A,B,C,D
2 Topic y4eOHUK
A3biK0601 Mamepuan “Corporate yCTHAS
I'pammatuxaRevision entertaining | CD npe3eHTanus
Jexcuka Useful language p.55 IIPOUTPHIBA
OcHognbie 8U0bl peuegoll 0esmenbHOCmu TEJb




[TpogomxeHre TaOIUIIbI

1 2 4 7 8 9 10
2.3.16 A3b1K06011 Mamepual 2 Role-play CDmpownrp B3anMokoHTp
I'pammarura Multi-word verbs CB p.53,Ex. A, B,C theconversa | sIBaTenn 0lIb,
Jlexcuka Socializing tion (dpoHTaNbHBIN
“Ata orpoc
OcHogHbie 8U0bl peuegoll 0esimerbHOCmU conference
Yrenue Texcr Corporate thrills reach new highs Ex. C, D,E
Tosopenue Entertaining business people
AynupoBanue Tr. 6.4
HucemoPFp.25, ex. A,B,C,D
2.3.17 | Revision 2 Revision y4eOHUK
Test CB p.60/61 Unit 5
2.3.18 KoHTponpHas paboTa 1o MpoHIeHHOMY MaTepHary 2 TECT
2.4 Marketing Unit 7 14
24.19 A3vik080U Mamepuan 2 Pabota co | yueOHHK ($poHTaNbHBIN
I'pammatrika Questions, types of questions CB p 66 CIIOBapeM. oTpoc
Jlexcuka word partnerships CB p 62-63, ex A,B Urenmne CDmpowurp
OcHosHble 8U0bL peuesoll OesimerbHOCU Ta3eTHBIX BIBATEIIb
YreunueVoice of America learning English / [Electronic resource]. — crareit IIK
Mode of access: http://learningenglish.voanews.com/.
ToBopenueBusiness has only two functions — marketing and
innovation
Aymuposanue “The four Ps” Tr 7.1.
IMuceMmo: dictation
2.4.20 A3vik06011 Mamepuan 2 YUCOHUK B3auMokoHTp
I'pammaruka Questions, types of questions OJlb,
Jexcuka Useful language CB p67 (pOHTANBHBIIH
OcHosHble 8U0bL peuesoll OesimelbHOCHU CDupowurp oTIpocC
Yrenue 5: the film. BIBATEIh

l'oBopenune becena mo tekcry, otBeThl Ha Bonpockl CB exA,B,C,D, p
64-65

Aynuposanue Tr 7.2, 7.3.
IIuceMo a survey
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IIpomomkenre TabIUIIBI

1 2 4 7 8 9 10
24.21 AHzvikosotl mamepuan 2 MIPOCKT y4eOHUK Pab6oTta B
I'pammaruka Questions, PF, p 13, ex AB,C CD MUWHHA
Jlexcuka Vocabulary File p 160 MPOUTPHIBA rpyImax,
OcHognbie 8U0bl peuegoll 0esmenbHOCmu Teb JMangoruiecka
Yrenue sl peub.
ToBopenue Telephoning: exchanging information
AynupoBanuelr 7.5, 7.6, 7.7
IIucemo PF
2.4.22 A3b1K0601 Mamepual 2 Dictation yUeOHUK (pOHTATBHBIIH
I'pammatrkaRevision Revision orpoc
Jlexcuka Case study pp 68-69 CB, unit7
OcHogHbie 8U0bl peuegoll 0esimenbHOCmU
Yrenne The launch CB p 68
T'oBopenueProduct availability CB p 69
Aynuposanue Tr7.9.
IMucemo Writing file p 134
2.4.23 A3zvikogou mamepuan 2 Focus on Pabora B
I'pammatukaprepositions economics MUHU
Jlexcuka vocabulary unit 7 rpymnmnax,
OcHogHule 6Udbl peuegoll OesimenbHOCmu JIMaIoTHYecKa
Yrenne What is marketing s pedb.
ToBopenne How to conduct marketing research?
AynupoBaHue
Hucemo Writing file p 134
2.4.24 | KonTponbHas paboTa Mo NpoHICHHOMY MaTepHany 2 YMK | tect
Unit 7
2.4.25 | Lexical-grammar test 2 TECT
3ayer
Hroro 3a cemectp 50
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| 9 | 10

Cemectp 3

HNuocTpannblii sa3bIK. [IpakTHKa YCTHO pedn

72

3.1

Planning Unit 8

14

3.11

A3bik0601 Mamepual

I'pammatika Expressing future CB p 74
JlexcukaEXpect the best, plan for the worth and prepare to be surprised
CB p70

OcHosHble 8U0bL peuesoll dessmelbHOCU
Urenne ex Cp 71
ToBopenne Ways to plan CB ex A,B,C
Avymuposanue Tr 8.1.
ITucemo

2

(hpoHTATBHEII
oTIpocC
Bzaumo-
KOHTPOJTb

3.1.2

Azwikosou mamepuan

I'pammaruka Expressing future, CB ex A, B, C, p 74
Jlexcuka Useful language p75

OcHogHbie 8U0bl peuesoll 0estmenbHOCmU
Yrenue text “ Nizhny Novgorod: Striving for historic city’s dream”
CBexAB,Cp.73
TosopenuePlanning for economic development
Aymuposanne The secret of good planning Tr 8.2, 8.3, 8.4.
Hucemo CB p88

Pa6oTa co
CJIOBapeM.
YreHue
ra3eTHBIX
craTei

Pabota B

MUHH

rpymmnax

B3aumMokoHTp
0llb

3.1.3

A3viko60ti Mmamepuar
I'pammatukaFuture tenses
JlexcukaHolding a meeting ex B ,p 75

OcHosHble 8UObI peuesoli 0esimelbHOCIU

Yrenue Voice of America learning English / [Electronic resource]. —
Mode of access: http://learningenglish.voanews.com/.
Tosopenne Role-play situations CB Ex C, p.73
AynupoBanue Meetings, Tr 8.5.
IIucemo PF

IToaroros-
Ka MPOEKTa

y4eOHUK

CDmpourp
bIBaTENb
IK

(poHTaNbHBIN
omnpoc
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1 2 4 7 8 9 10
3.14 A3viko8ou mamepuan 2 Revision y4eOHHUK CaMOCTOSITEIbHAS
I'pammarukaRevision: Future tenses CB, unit 8 pabora
Jlexcuka Planning CB p76-77 pa3aaTovHbIM
OcHosHule 8Udbl peuesoll 0esimenrbHOCIU Marepuan
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TeopeTnyeckui pasge

['paMmMaTU4YeCcKU

CIIpaBO4YHHUK

1. I'marox (The Verb)

Tabsuna BpeMeH rJ1arojioB aHIJIUCKOT 0

A3bIKA

ACTIVE (nelicTBUTEIHHBIN 3aJI0T)

Simple(Ind |Continuous  |Perfect Perfect Continuous
efinite) (Progressive)
Present He writes. |He is writing. |He has He has been writing.
(nacrosiiee) written.
Past He wrote. [He was writing. |He had He had been writing.
(mpormwtoe) written.
Future He will He will be He will have |He will have been
(Oymyree) write. writing. written. writing.
Future in the |He would [He would be  |He would He would have been
Past write. writing. have written. |writing.

1. Hacrosiiiee npocroe BpemMs
(The Present Simple Tense)

Obpa3oBanne
The Present Simple Tense— sto nuynas ¢popma nHPUHUTHBA O€3 YACTHIIBI
t0. B TpeTbeM JHile €IMHCTBEHHOTO YMCIIA II1arol IPUHUMAEeT OKOHYaHUE —S WIIH
—€es.
BonpocurenbHass u oTpuuarenbHas ¢opma o00pa3yrTcs NpU MOMOIIU
BCIIOMOTAaTebHBIX ri1arosos do,does.

YrBepaureabHoe |BompocuresnbHoe OtpunaresibHOe

| work Do | work ? | don’t work (do not)

YOU work Do you work ? YOU don’t work

HE, SHE IT Does he, she, it work? |HE, SHE, IT doesn’t work (does
wiorkes nat)

WE work Do we work ? WE don’t work

YOU work Do you work ? YOU don’t work

THEY work Do they work ? THEY don’t work

['maron to be He Hy>kmaeTcsi BO BCIIOMOTATENBHBIX IJIarojiax st 00pa3oBaHus Gopm
HaCTOSILIETO BPEMEHU.
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Crpspkenue riarosna to be B mpocToM HacTosimeM:
YTBEpAUTEIILHOE BonpocurensHoe OtpunarensHoe
I am Am [? | am not
YOU are Are you? YOU are not (aren’t)
HE, SHE, IT is Is he, she, it? HE, SHE, IT is not (isn’t)
WE are Are we? WE are not
YOU are Are you? YOU are not
THEY are Are they? THEY are not
Ynorpedienue

The Present Simple Tense ymorpe6iisiercs:
1. s 0603HaYCHUS OOBIYHBIX, PETYIISIPHO MTOBTOPSIFOIIUXCS HITH
MOCTOSIHHBIX IEMCTBUM C UCHOJIb30BAHUEM CIEAYIOIINX CIOBO

COYETaHUI:

every day (evening, morning) kaxnublii aeHb (Beuep, yTpo)
in the evening BEYEPOM

in the morning yTpoM

in the afternoon THEM

twice a week JIBa pasa B HEJICJIIO U T.]I.
Peter swims well. [eTs mnaBaeT xopoio (BooOIIe).

Ann goes to the sea every summer.
AHHa e3IUT Ha MOpPE KaXK0e JIETO (TIOBTOPSIOIIEECs ICUCTBUE).
A Tak)Ke Hapeyui:

always BCer/Ia often 9acTo
seldom penKo usually OOBIYHO
never HUKOIZa Sometimes wuHorma

| sometimes meet your father at the station. I uaoraa Bcrpeuaro TBoero otiia Ha
CTaHIIUN.
My parents always spend their holidays at the seaside. Mou poauTenu Bcerna
IIPOBOJAT OTIIYCK Ha MOpE.
2. Jlyist BeIpakeHUs IEUCTBUM, HE 3aBUCAIIMNX OT JIIOJIEH, KOTOPbhIE
OTpaXkaroT 0OBEKTUBHBIE MIPOLIECCHI B IPUPOE U OOIIIECTBE.
The Earth goes round the Sun.
3emuts Bpamaercs Bokpyr CoiHiia (ITOCTOSIHHO).
3. Jlyist BBIpaXKeHus ACHCTBUSA, KOTOPOE 00s3aTEIIBHO ITPOU30MIET B
Oyayiiem, Korja pedb uaet o0 opuinanbHON TOrOBOPEHHOCTH, O PACIIMCAHUH,
[porpamMme u T.[.
(HanmpuMep: ISl TPAHCIIOPTa, Mara3uHOB, KOHIIEPTOB H T.JI.)
The train leaves London next Friday at 8 a.m. and arrives in Leeds at 11 a.m.
IToe3n otmpasnsiercs u3 JIoHnoHa B 8 4acoB yTpa B CIEAYIOMIYIO HATHHIYY H
npuosiBaeT B JIuzc B 11 vacos.
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4. B npennoyioxkeHusix, K HEOCPEJACTBEHHOMY OyyllieMy BpEMEHH,
HaunHarommxcs ¢ « Why don't you ...?7»
Why don’t you go for a walk?

[Touemy OBl BaM He TTONUTH HA MPOTYJIKY?
5. B npuaaTouyHbIX MpeIIoKEeHUIX epemenu mocie coro3oB When, after, before,
till/until, as soon as, while, ycrosus nocine corozos if, unless, incase, u ycmynku
even if, even though, whatever, whenever, however u ap., OTHOCSIIUXCS K

OyayiiemMy BpeMeHH.

Even if it snows we’ll go for a drive.
Jlaxke ecni Oy1eT CHET, MBI TIOCJIEM Ha IIPOTYJIKY.

2. Hacrosimee 1JiuTeIbHOE BpeMs
(The Present Continuous Tense)

OoOpasoBanue

Present Continuous o6pa3yeTcst ipy MOMOIIH BCIIOMOTaTeIbHOTO Ti1aroja to be
B HACTOSIIIEM BpeMeHH (am, IS, are) ¥ CMBICIIOBOTO IJIarojia ¢ OKOH4YaHueM —ing
00pa3yIoIIerocs CIeYOIUM 00pa3oM:

Y1BepaurebHoe

BonpocureiabHbie

OtpunarejibHbIE

| am sleeping

Am | sleeping?

| am not sleeping

You are sleeping

Are you sleeping?

You are not (aren’t)sleeping

He, she, it is sleeping

Is he, she, it sleeping?

He, she, it is not (isn’t)

We are sleeping

Are we sleeping?

We are not sleeping

You are sleeping

Are you sleeping?

You are not sleeping

They are sleeping

Are they sleeping?

They are not sleeping

Ynorpebaenue

1. Present Continuousymotpe0siercst 11t 0003HAYCHHUS JICHCTBUS,

KOTOPOE MPOUCXOJUT B MOMEHT pedr. MOMEHT peuur 4acTo MOoJ4epKUBACTCS
HapeyreM NOWcetiuac, BeipaxkeHussMu at the moment, at the present moment
nacmosuyuii momenm, Still ewye, a Taroke BhICKa3bIBAHUSIMHE, TIOKA3bIBAIOIINMHU, YTO
NENUCTBHE MPOUCXOJIUT B MOMEHT PEYH.
Heis writing a letter to his friend now. OH ceituac muieT MMCbMO CBOEMY JpPYTY.

2. Present Continuous ymotpe0sieTcst A1 OIMMCAHMS IeHCTBHUS,

KOTOPOE MPOUCXOIUT CeMYac, HO HE B MOMEHT pa3roBopa. Bpemennoe oeiicmeue.
I’m reading an interesting book at the moment. B HacTosIIit MOMEHT S YUTAFO
KHUTY (HE 00s13aTeIbHO ceifuac, TJIaBHOE, YTO Hayall MU HE 3aKOHYUJI YUTATh. )

Now I'm studying English. Ceiiyac st u3y4aro aHTTUHCKHH.

3. Present Continuous ynoTpe0isieTcst Tak e sl BRIpaKeHHs 3aINIaHUPOBAHHOTO
JENCTBUA B ObKaiiiieM OyayieM.
Peter is having guests today. Ilets ceroaHs npuHUMAET TOCTEH.
Sam is giving a party on Sunday!

VY Cama B BOCKpECEHbE BEUCPUHKA.
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Oob6pamume enumanue:

What time are you leaving tomorrow morning?

B xakoe BpeMst ThI ye3xkaelb 3aBTpa yTpom?

What time does your train leave tomorrow?

B kakoe Bpems 3aBTpa OTXOIUT TBOU moe3a?

4. Present Continuousymorpe0OisieTcst, 1151 BBIPaXKCHHST H3MCHSFOILEHCS CUTYaL[HH.
The population of the world is rising very fast. Hacenenre mupa pacter oucHb
OBICTpO.

Is your English getting better? Cranosutcs iu Bai aHrIHHCKU JTydiiie?

5. Jlnst BeIpaKeHHsI HEJ0BOJILCTBA, KPUTHKH co cioBamu always, constantly.
She is constantly losing her gloves!

OHa MOCTOSIHHO TePseT CBOM MepUYaTKu!

6. Present Continuousucnonb3yercst AJ1sl BRIPaKSHUS TEUCTBUIN, IPOUCX OIS IIHX
TapajuiesbHoO.

We are having a break now. Peter is writing a letter and Mary is reading a
newspaper.

VY nac ceituac niepepsiB. IleTp nuurer nmucemo, a Maia 4nuTaeT raszery.

Ho ecTh riarossl, MX Ha3bIBAIOT IIAroJibl cocTosiHus (Stative verbs),
KOTOpbIe He yroTpeosiroTes BPresent Continuous. 3To ri1arosibl, BEIPaXaronue
YyBCTBA, MEPEKUBAHUS U YMCTBEHHYIO I€SITEIbHOCTH:

To be OBITh

to believe Bepurs

to belong npunamiexars
to contain coxepkathb

to depend 3aBuceth

to dislike  He nrOOUTH

to exist CYIIECTBOBATh
to expect oxunarh

to forget  3a0bITH

to hate HEHABUJIETh
to have B 3HAYEHUU UMETh, 00Ia1aTh
to hear CJIBINIATD

to imagine BooOpakaTh, Ipe/IoiaraTh
to include Bxmouath

tointend HamepeBaThCs

to know  3Hatb

to like HPABHUTHCS

to love TIOOUTH

to need HYXK/IaThCs

to mean  HamepuBarbeA

to mind ITIOMHHTD, UCIOJIHATh

to prefer mpenmounrtath

to realize mpencraBisaTh cebe

to remember IOMHHTh

to see BUJETH

to suppose mpexnmnonaraTh, JOMyCKaTh
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to think

to want
to weigh

AyMaTh (B 3HAUCHUH NOJIA2AMD)
to understand IMOHMUMATh

XOTCTh
BCCUTb U T.A.

HexkoTopsle riarosisl, yka3anHbie Bbiiie, ynoTpeosstorest B Present Continuous,
Korja oHu 0003HavaroT deicmeue(active verbs).

I'maroanl

Cocrosinue

JlelictBue

see

| see exactly what you mean.
5] mpexpacHO MOHMMAIO, 4TO
Thl MMCCIIIb BBUAY.

| am seeing her tomorrow morning.
Sl BcTpeuaroch ¢ HeM 3aBTpa yTpPOM.

weigh This fish weighs five pounds. | He is weighing the fish now.
Ota prida BECUT NATh OH ceifuac B3BEILIMBAET phIOY.
(byHTOB.

think | think it’s a good day for | am thinking of moving house. 1
fishing. 4 cunraro (monarar) | maHupyto nepeexarts.. (think B
3TO XOPOIIUN IEHb JJIs 3HAY€HUU 00yMbIBATD,
PBHIOAJIKH. NJIAHUPOBATD)

have They have avillain Italy. ¥ | | am having tea now. { ceiiuac nbro
HUX B WUtanuu Buia.(to have | aii. Beipaskenus ¢ rimarosiom to
B 3HAYCHUH UMETb, have(to have
00J12/1aTh) breakfast/lunch/dinner, have a

lesson u T.1.).
feel This material feels very The doctor is feeling his pulse now.

smooth. Dra Tkanp Ha OIIYIIb
OUCHbL I'JiajiKas.

| feel well. Or

S ayBCTBY10 c€0s1 XOPOIIIO.

| feel tired.

S ayBCTBYIO ce0s yCTaBIINM.

JIoKkTOp cervac mpoIrynbIBAET €ro
yJIbC.

W | am feeling well.

S ayBCTBY10 c€0s1 XOpOIIIO.

3. Byayiee npocroe Bpems
(The Future Simple Tense)

Oopa3oBanue

The Future Simple TenseoOpa3yeTcst mpu MOMOIIM BCIIOMOTaTeIbHBIX
riarosioB Shall/will + ungpurauTne 6e3 yactunm! «to». B coBpeMeHHOM
aHrmiickoM si3bike BMecTo shall ynorpetsercs will.

Yr1BepaurebHoe

BonpocurenbHoe OtpunaresibHoe

I will (I’ll) go there

Will I go there? I won’t (will not)go there

YOU will (you’ll) go there

Will you go there?  |YOU won’t go there

there

HE, SHE, IT will (he’ll) go

there?

Will he, she, it go HE, SHE, IT won’t go there
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WE will (we’ll) go there Will we go there? WE won’t go there

YOU will (you’ll) go there  |Will you go there?  |YOU won’t go there

THEY will (they’ll) go there |Will they go there? | THEY won’t go there

1. The Future Simple Tenseo6o3HavaeT 0THOKPATHBIE, TOBTOPSIOLIUECS U
TIOCTOSIHHBIC IEHCTBHS U COCTOSIHHS, OTHOCSIIIAECS K Oy TyIIIeMy BpEMEHH.
C Future Simple ynotpe6iisitoTes ciaeayroie Hapedns Oy IyIiero BpeMeHH:

tomorrow 3aBTpa

the day after tomorrow yocezasrpa
next Monday B CJICAYIOIINI
next week

2.Me1 ynotpebiisiem Future Simple korzia periraem 4To-TO CA€NaTh B

MOMEHT PEYH.

What would you like to drink? ~ Yro 051 Bl xoTenu Beiuth? |l have an orange
juice, please. 51 BO3bMy aIeIbCUHOBBIN COK.

3. Future Simple ynotpe6iisieTcst B COYSTaHHHU C BHIPOKCHUSIMH TIPE]T

MOJI0YKCHHSI, COMHEHUS, BEPOSTHOCTH IIOCIIE CIIEAYIONIUX CIIOB

¥ TJIaroJjIoB:

definitely OKOHYATEJIHHO
certainly KOHEYHO
probably BEPOSITHO

to be sure OBITh YBEPEHHBIM
to expect 0XHJaTh

to hope HAJEATHCS

to suppose IpEAIoJaraThb
to think JyMaTh | T.JI.

I’ll probably wait for you. f, BepositHO, T€Os TOTOXK Y.
| think I will meet her tomorrow morning.

Sl mymaro, 4TO BCTpeEUy €€ 3aBTpa yTPOM.

4. ]JIns BeIpa)keHUs TBEPIbIX HAMEPEHUI U OOEIIaHMii.
I'll love you forever

A O6yay nroO6uTh T€0s BEUHO.

I’ll give up smoking. | really will.

A 6porry KypuTh. S AEUCTBUTENBHO 3TO ClIEAlO.

5.B npenckazanusix.

What can you tell me about my future. You’ll meet a handsome young man.
UYrto BBI MOKETE MHE CKa3aTh 0 MOeM OymyriemM? Bl BCTpeTuTe MOI010TO,
KpacHBOTO YEJIOBEKA.

6. Jlyis BeIpaKeHUS YTBEPKIACHUHN, KOTOPBIE MPOU30UAYT B (OMKaniiem)
OyIylieM He3aBUCHMO OT HAIIETO KETaHUS.

Next week I’ll be 21. Ha cienyrorieit Heaene Mue UCTIOTHUTCS 21.

7.B yrpozax:

| won’t speak to you ever again!
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S mukorma GombIie ¢ TOOOM He Oyay pa3roBapuUBaTh.

8. B BeXXIMBBIX MPOCHOAX.

Will you pass me the salt, please. [ToxxanyiicTa, nepeaaite MHE COJIb.
Ipumeuanue: Shallynorpednsiercs ¢ 1/we B Bonpocax, IpeAnoaoKeHUIX T

KOTJIa TPOCST JIaTh COBET.

Shall we go for a walk? Mosket noiizem mporyssiemcs?

What shall I say if she calls?

Yro ke MHE CKa3aTh, KOTJ]a OHA TTO3BOHUT?

He 3a0b1BaiiTe!

1. Present Continuous BeipakaeT 3aIlJITaHUPOBAHHOE JICHCTBHE B OJIFIKANIIIEM
Oyay1em.

Ann is coming tomorrow. AHs ipue3KaeT 3aBTpa.

2. Koncrpykuus to be going + to inf. — cobupamucsi umo-mo oename
yHoTpeOIsIeTCs A1 BRIPAKCHUS IIJIaHOB WJTM HAMEPEHHSI KEM-TO COBEPIITUTH
ne¥ictBre B OymyiieM (Taxke kak u Present Continuous).

She's going to buy a new car. Ona cobupaercst KynmuTh HOBYIO MAIIUHY.
I'maroneito go, to come ¢ koncTpykuuei to be going + to inf.

OOBIYHO HE YNOTPEOIAIOTCS.

I am going to Minsk tomorrow.

S cobupatoch 3aBTpa noexarb B MUHCK.

Ane:

| am going to go to Minsk tomorrow.

3. OTOT 000POT TaKKE UCIIOIB3YETCS JJIs1 BRIPAXKEHHS O0IBIION BEPOSITHOCTH UITU
HEN30EKHOCTH COBEPIICHUS ACHUCTBUH B Oy IyIIeM, TaK KaK UX PU3HAKH
OYEBUHBI B HACTOSAIIEM: (IPOrHO3UPYEMOe Oy IyIliee WIK Npe/iCKa3aHue).
Watch out! Those boxes are going to fall over! Cmotpu! 3ti KOpoOKH ceiiuac
ynanayt!

Ilpumeuanue: Taxxe B pelickazaHUsIX MOXKET yrnoTpeostbest Future Simple.
Perhaps it will snow tomorrow. MoxeT ObITh 3aBTpa OWICT CHET.

4. bynyuiee 1JIUTe/ILHOE BpeMs
(The Future Continuous Tense)

ObpazoBanue

~ Future Continuous obpasyercst mpu momoinu riaroia to be s Future Simple u
—iNg GhopMBI CMBICIIOBOTO TJIaroja

YTBepI[I/ITeJI])H()e BOHPOCI/ITeﬂBHbIe OTpl/luaTeJIbHLIe
| will be sleeping Will | be sleeping? I'won™t (will not)be sleeping

You will be sleeping  [Will you be sleeping? You won't be sleeping
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He, she, 1t will be WiII he, she, 1t be He, she, 1t won’t be sleeping
sleeping sleeping?

You will be sleeping  [Will you be sleeping? You won't be sleeping
They will be sleeping [WIII they be sleeping?  [They won’t be sleeping

Ynorped.ienue

Future Continuous ymotpe0iisieTcst Uisl BRIPAXKCHUS JUTUTSILHOTO JIEHCTBUSA,
KOTOpO€ OyJIeT MPOUCXOIUTh B OMPEEICHHBI MOMEHT B OyAYIIIEM W BCE €Ille
OyJeT coBeplIaThCs B 3TOT MOMEHT.

DTOT MOMEHT MOXET ObITh ONIPEIEIICH:
1. oOcrosATenbcTBAMH BPpEMEHU

at 5 o'clock B 54acoB
from5to 6 c5 o6
at midnight B IIOJIHOYb
all day long BECh CHb
all the time BCE BpeMs
at noon B MOJIACHb

at that moment B OTOT MOMEHT

all day tomorrow 3aBTpa Bech jieHb

the whole evening Becw Beuep u T.1.

He will be reading the whole evening tomorrow.
OH 3aBTpa OyJeT YUTaTh BECH BEUEP.

2. Jlpyrum OyayliuM JeWCTBHEM, BBIpaXEHHBIM riiarojom B Present Simple B
OPUJATOYHOM MPEIJIOKEHUU BPEMEHU WIIN YCIOBHUS.

When | come back, they will be having dinner. Korna s Bepaycs, onu OyayT
y’KUHATb.

5. [IpocToe nmpoiueaniee BpeMsi
(The Past Simple Tense)
ObpazoBanue

Bce riaroser aHTIIHMIICKOTO MOXHO Pa3IeIUTh Ha JBE TPYIIIIHL:
NpaBUJIbHBIC HENPABUIILHBIC.

Past Simple o6pa3yercs nprbasieHueM kK HHGUHUTUBY (Oe3 t0) MpaBUITBHOTO
riiaroja okoH4anus —ed.
wait — waited

Jlnst toro, uroObl oOpa3oBath Past Simple or HenpaBHWIIBHBIX IJIAroJjos,
HEOOXOMMO 3HaTh MX Hau3ycTh. CyIlecTBYeT TaOJWIla HEMPaBHIILHBIX IJIAroJIOB
AHTJIMKACKOTO SI3bIKA.
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BompocurensHass u  oTpuuarenbHas (QOpMbI
BcroMoratenbHoro rnarosa «DID». Ilpu mnossiaennn DIDcwmbicioBoit riaron
npuHuMaet (GopMy HH(GUHUTHBA O€3 yacThlibl 10.

YTBepaurebHoe BonpocuresbHoe OrtpunaresibHoe
| saw DID | see? | didn’t (did not) see
YOU saw DID you see? YOU didn’t see

HE, SHE, It saw

DID he, she, 1t see?

HE, SHE, It didn’t

0o0pa3yloTcsi TOpH  TMOMOIIHU

WE saw DID we see? WE didn’t see
YOU saw DID you see? YOU didn’t see
THEY saw DID they see? THEY didn’t see

Ynorpedienue

1. Past Simple yka3biBaeT Ha AeHCTBHE, KOTOPOE Y)K€ MPOU3OILIO U HE CBSI3aHO C
HACTOSIIIIUM MOMEHTOM. MBI KOHCTaTupyeM (akT MPOILIOrO.

Dickens wrote lots of novels.

JInKeHc Hanucal MHOTO POMAHOB.

2. JInst BbIpakeHUs MPOLIENUIEro AEHCTBHSI, KOTOPOE YK€ COBEPIIMIIOCH, U BPEMS
COBEpIICHHU KOTOPOro 00O03HAuYaeTcsl CICAYIOIMMH HapeuusiMd BpPEMEHH U

BBIPAKEHUSAMHU:

Last year B IIPOIIJIOM TOTY

ago (five days ago) ISITh JHEH TOMY Hazaj

yesterday BYEpa,

the day before yesterday ro3aB4epa

in 1945 B 1945 roxy

then TOT/Ia | T.JI.

just now TOJIBKO 4TO (HO: JuSt ymotpebisiercs ¢ Present
Perfect)

3. C BompocutenbHbIM ciioBoM When.
When did you return home?  Kornaa Tb1 BepHYyJICs?
4. Jlyist BeIpaKEHUS psifia OCJIeI0BATEIbHO COBEPIUBIINXCS JICHCTBUM B

IIPOIIJIOM. )
e went to the park , walked down to the fountain and sat down on a stone seat.

MpsI OTHpaBHIKCH B MAPK, AOUUIX 0 (POHTAHA U CENTM HA KAMEHHYIO CKaMblO.

The Verb «to be» in the Past Simple Tense

['maron «t0 be» B mpomieaiieM MpOCTOM BPEMEHH H3MEHSET CBOKO (HOpMy IO
auuam 1 yuciam. MimMeet Tobko J1Be GopMbl: «WaS — ObUD» JJIs1 €JMHCTBEHHOTO YKCIa
U «Were — ObUI JJIs1 MHOYKECTBEHHOI'O YHUCIIa.

OtpuiarenbHoe
| was not (wasn’t)

YTBEpAUTEIILHOE Bonpocurensaoe

I was Was 1?
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YOU were Were you? YOU were not (weren’t)
HE, SHE, IT was Was he, she, it? HE, SHE, IT was not
WE were Were we? We were not

YOU were Were you? You were not

They were Were they? They were not

Used to

1. Koma PC€UYb UACT O IIPHUBbBIYKAX HJIN I[Gf/iCTBI/IiIX, KOTOPBIC ObLIH B IIponuIoM, HO
B HACTOAICC BPEMA OTCYTCTBYIOT.

| used to smoke. Panbiie st kypui

2. Korja MbI XOTHM IPOTHBOIIOCTABUTH MPOIILIOE HACTOAIIEMY (OYeHb YacTh C
BeIp@XEHUsIMH NOW, NO longer, not any more).

| used to play football a lot, but now | am too lazy.Pansiue (6s1Bao) st urpani B
¢byT060J1, a TENEph 5 TAKOU JICHUBBIH.

Oopamume enumanue:
e Used to — umeeT TOJIBKO 3HAYCHHE NPOILIOro. B HacTosIeM BpeMeHH He
ynoTpeOsercs.
e BonpocuresbHas U oTpuniaTesbHbIe GopMbl 00paszyroTcs npu nmomoru did.
Did you use to wear jeans? Tbl HOCHJI paHbIIIE JYKUHCHI?
| didn’t use to wear jeans or | used not to wear jeans. f panbine He HOCHIT
JOKHHCHI.
e TIlocne used to Bcerna ynorpeonsercs Infinitive.
e He myraiite ¢ to get/be used to npussikats. [Tocieto get/be used to Bcerna
ynorpeoisiercs Gerund.
| am used to getting up early. Sl npuBbIK paHO BCTaBaTh.
| used to get up early when | worked at the plant.
51 Op1Baso BCTaBasl paHo, Korja paboTai Ha 3aBOJIE.

6.Ilpowenmee qJuTeIbHOE BpeMsi
(The Past Continuous Tense)
Obpa3oBanue

Past Continuouso6pasyercs pu oMo riaroia to be B Simple Past u -ing
(hOpPMBI CMBICIIOBOTO TJIaroJia.

YTBepauTe/bHoe

BonpocuresibHoe

OtpunarejibHOe

| was sleeping

Was | sleeping?

'was not (wasn’t)sleeping

You were sleeping

Were you sleeping?

You were not (werent) sleeping

He was sleeping

Was he sleeping?

He was not sleeping

She was sleeping

Was she sleeping?

She was not sleeping

It was sleeping

Was it sleeping?

It was not sleeping
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We were sleeping Were we sleeping? We were not sleeping

You were sleeping Were you sleeping? You were not sleeping
They were sleeping Were they sleeping?  [They were not sleeping

Ynorpebienue
Past Continuous ymotpeOisieTcss IS BBIPAKCHUS JUTUTEILHOTO JCHCTBUS,
IIPOMCXOJUBILIETO B ONPEAEIEHHBI MOMEHT B IPOLUIOM. MOMEHT B IIPOIUIOM
MO3KET ObITh 0003HAYEH:
1. TouHBIM yKa3aHHEM BPEMEHHU:

at 3 o'clock B 3 yaca

from 10 to 12 c 10 mo 12

at midnight B IIOJIHOYb

at that moment B 9TOT MOMEHT
all day long yesterday BECh JICHb BUepa
all the time yesterday BCE BpeMs Buepa
the whole evening yesterday BECh BeUuep

| was writing a letter to my friend at 5 o’clock yesterday. Buepa B 5 st mucan
HUCBMO CBOEMY JPYTY.
2. lpyrum nerictBueM, BeIpakeHHBIM Tiiarosiom B Past Simple (¢ when xozoa,

while ¢ mo spems kax).

I was writing a letter to my friend when my brother came.
Sl xak-pa3 mucai MUChbMO MOEMY JIPYTY, KOT/Aa IpHIIea Mol Opart.

3. Past Continuous MokeT yrnoTpeOsIThCs JUTS BRIPOKEHHS ABYX WU
0oJiee mapasuiebHbIX JEHCTBUMN.

I was doing my homework while he was writing a letter.

S nenan momarnrHee 3aJaHue, B TO BpEMs KaK OH MHCAJ MTUCHMO.

7. Hacrosiliee coBepuieHHOE BpeMs
(The Present Perfect Tense)

ObpazoBanue
Present Perfect oOpa3yeTcst ipu moMoIIy BCIoMoraTeja»Horo riarosna to have
B popme Simple Present (have, has) u Past Participle (npuuactue mnpoimesaiiero
BPEMEHM ) CMBICIIOBOTO TJIaroJia.
dopma Past Participle npaBunbHbIX r1arojioB cosmnaaaet ¢ popmoit Simple
Past, T.e. k wuHPUHUTHBY cMBICIOBOrO Triaroja (0e3 10) mpubaBisercs
okoHuyaHue —ed:

to live — lived
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to stay — stayed
to study — studied

dopma Past Participle OonpmmHCTBa HENMPaBWIBHBIX TJ1arojioB JlaHa B
Ta0JIIE HENPABWIBHBIX IJIar0JIOB.

Yr1BepaureabHoe BonpocureabHoe OrtpunaresibHoe
I have (I've)written an [HAVE 1 written an|l have not (haven't)written an
article article? article

YQOU have (you’ve)
written an article

HAVE you written an
article?

YOU have not(haven’t) written
an article

HE, SHE (IT) has
(he’s) written an article

HAS he written an
article?

HE has not (hasn t)written an
article

WE have (we’ve)
written an article

HAVE we written an
article?

WE have not (haven’t) written
an article

YOU have written an
article

HAVE you written an
article?

YOU have not (havent) written
an article

THEY have (they’ve)
written an article

HAVE they written an
article?

THEY have not (haven')
written an article

Ynorpedienue

The Present Perfect Tense ynorpeoisiercst:

1. Jlns BbIpakeHUs] ACUCTBUS WM COCTOSIHMS, KOTOPOE YXE 3aBepIIMIOCh U K
MOMEHTY pE€Yd MbI HMEEM €ro pe3yjbTar (WIM OTCYTCTBUE pe3ysibTara) B

HaCTOAIICM.

She cooked dinner. We can go to table.
Ona npuroroBuiia ykKuH. Mbl MOXEM CaJIUTHCS 3a CTOJL.

([e¥icTBrEe 3aKOHYMIIOCH U MBI BUJIUM €0 PE3YJIbTaT)

He is a very interesting man. He has created many interesting works in his life.
OH O4YeHb MHTEPECHBIN YEIOBEK. 3a CBOIO KU3Hb OH CO3JaJl MHOTO HHTEPECHBIX
paboT.(OH KUB 1 MOXKET HamucaTh emg). Ho:
J. London wrote about a hundred novels. (He is dead). ek JlongoH Hamucan
0K0JI0 cTa pomMaHOB. (Ero HET B ®UBBIX).
2. C 06cTosiTeIbCTBAMHU, 0003HAYAIOUIMMH €111€ HE UCTEKILNE NEPUOIbI

BpCMCHH:

today

this week
this month
this year

CEeroaHs
Ha TOU Heaelle
B DTOM MECSIIIE

B 9TOM TOAY U JIp.,

KOTOPBIC ITOKA3bIBAKOT, YTO IICPUOJ BpCMCHHA CHIé HC OKOHYCH B MOMCHT PCYHU:
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He has been to the cinema twice this week.
Ha stoii Henene oH aBakbl ObLT B KHHO (HEIEINS eIe He UCTCKIIA).
3. C HapeuussMu HEONPEEIECHHOI'O0 BPEMEHH:

already yKe

ever Korja-nmioo

never HUKOT1a

often 4acTo

just TOJIBKO YTO

yet €IIC — B OTPHUIATEIbHBIX MPEII0KCHUAX

YK€ — B BOIIPOCUTCIIBHBIX ITPCIJIOKCHUAX

lately 3a TIOCJIeIHEEe BpeMs

recently HEABHO

They have just gone out. OHu TOJBKO YTO YIIUIH.

Hapeure everynorpebiisieTcsi yaiie BCero B BOIMPOCUTEIBHBIX MPEIIOKCHHUSX

Have you ever seen this man?
Thl KOra-HUOYIb BUJIEN 3TOrO YeJoBeKa?

4. C npeanoramu:
for B TCUCHHE
sincec, ¢ Tex mop
sinceu formoauepkuBarOT, YTO ICHCTBHE SIBJISCTCSA HE3aBEPIICHHBIM, OHO HAYaJIOCh
B [IPOLIJIOM U €II€ IPOI0KAETCSI B MOMEHT PEYUH.
I have known Bob for ten years.
A 3nato boba yxe 10 ner.
We have been in class since ten o’clock this morning. Mer Haxoaumcs B kinacce ¢ 10
4acoB yTpa.
5. C Hapeuuem:
since € TeX Iop
They left for London two years ago and | have not seen them since.
Omnu yexanu B JIOHZIOH J1Ba rojia TOMY Ha3aj U € TEX MOP 5 KX HE BUJIEI.
6. C coro3om since C TeX I0p, Kak.

B npuarounoM npeasiokeHnn ckazyemoe ctouT B hopme Past Simple.
They have been good friends since they met in Paris in 1998. Ouu 0oibimme
JPy3bs €lIe ¢ TeX Mop, Kak no3Hakomuiuck B [lapuwxke B 1998 rony.

1. B cnenmanbHbIx Bonpocax HaunHarommxcs ¢ How long ...?
Kak nonro\nasso...?

How long have you been married? Ckoibpko BpeMEHH BbI )KCHATHI?
8.  Tlocne It’sthe first/second/etc timecneayer Present Perfect
It’s the first time | have been on a plane.

51 mepBbIl pa3 B camoJieTe.
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The Present Perfect Tense nukora He yrorpeoJisercs:

¢ €CIIN €CTh 06CTOHT€J’IBCTB&, YKa3bIBalOMME Ha BPEMS COBCPIICHUSA I[GflCTBI/IH B
ImponuioM, AOCTATOYHO OTAAJICHHBIM OT MOMCHTa PpPCYH. B »tom Cliydac
ynotpeosstercst Past Simple.

| never smoked when | was young.

A HuKorIa HE KypHJI, KOT/1a OBLIT MOJIOJ.

° B CICIIMAIBHBIX BOIIPOCAX, HAYMHAIOIIMXCSA CO cioBa When (korja):

When did you start your job?

Korna B Hauanu paboty?

o How long ago ...? Kak gaBHo...?

8. Hacrosiniee coBepuieHHOe [UIUTEIbHOE BpeMs
(The Present Perfect Continuous Tense)

ObpazoBanue
Present Perfect Continuous o0Opa3yercs HpH ITOMOIIH BCIIOMOTIaTeIbHOTO
rmarojga to be B ¢opme Present Perfect m dopmbl mpuyacTuss HacCTOSIIETO
BPEMEHU —INQ CMBICIIOBOIO Ij1arosa

Yr1BepaurebHoe BonpocurenbHoe OrpuuarejbHoe
| have been working HAVE | been working? |l have not been working

YOU have been working [HAVE you been working? |YOU have not been
working
HE (it) has been working |[HAS he been working? HE has not been working

SHE has been working ~ |[HAS she been working?  |SHE has not been working

WE have been working  |HAVE we been working? [WE have not been working

YOU have been working [HAVE you been working? |YOU have not been

working

THEY have been working |HAVE they been working? | THEY have notbeen
working

Ynorpebaenue
1. Present Perfect Continuous ymotpeOnsercss mas BBIPOKEHUS JUTUTEIBHOTO
I[CﬁCTBI/ISI, KOTOPOC HAYaAJIOCh B ITPOIIJIOM U C€IIC COBCPIIACTCA B HACTOAIICC BPCMHI.
[Tpu ynorpebaeHun 3TOro BpeMeHU yKa3aH MEepHoJl BpEMEHH, B TEUEHHUE KOTOPOTO
COBCpIIAIACH ,ZLGVICTBHG. yl’[OTpe6J'I}IGTCH C TAKUMH 0003HAYECHUSAMU BPCMCHH, KaK:
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For an hour B TEUEHHE Yaca

For a month B T€UCHHE MecAIa

For a long time B TEUEHUE JIOJITOT0 BPEMEHU
Since yesterday CO BYCPAIIIHETO JHS

since 5 o’clock C IISITH YacoB

the whole day LIEJIbII IEHB

a TaK)Ke B BOIPOCAX HAYMHAFOIIUXCS C:

How long ... Kak nonro?

Since when ... C kakux mop?

How long have you been learning English?
- CKOJIBKO BPEMEHHM Thl U3y4aelllb AaHTITUHUCKHUM SI3bIK? (IeHCT-
BUE IIPOJOJDKAETCS 10 CHX T10P)
- Where have you been? I’ve been looking for you for half an
hour.
- T'nme BbI ObuIH? I Bac umy yke 1moJj yaca.

2. Present Perfect Continuous yrotpe0ssiercst st 0003HaYeHHS ICHCTBHUS, KOTOPOE
MMEJIO MECTO B HETAIEKOM MPOIITIOM, 3aKOHUYMJIOCH HEJIaBHO UJIM TOJIBKO UTO U
UMEET BUIUMBIN pe3yabTar win 3pdekT B HacTosmeM. HecMoTps Ha TO, 4TO B
HACTOSIIIMNA MOMEHT JIEMCTBUE HE MPOUCXOJAUT, TOBOPAIINI HE yKa3bIBaeT Ha
€ro 3aBEpUICHHOCTb.

- You are out of breath. Have you been running?

- BoI sxeno apimmuTe. Ber 6exann?
3. Ymorpebnsercs I BhIpaXEHHUS HEIOBOJIBCTBA, Pa3ApakeHus,
00BSCHEHUS YETO-IN00 WU KPUTHUKH.
Someone has been sleeping in my bed.
KTo-TO cman B Moeii mocTtenu (HE0BOIBCTBO)

9. Ilpowenmiee copepiuIeHHOE BpeMsl
(The Past Perfect Tense)
OoOpa3oBanue
Past Perfect Tense o0pa3syercst mpu MOMOIIK BCIOMOTaTEIBHOIO riaroja to
have B ¢opme Past Simple (had) u Past Participle (npuuactue mpormeaiiero
BPEMEHHU) CMBICIIOBOTO TJIaroa.

Yr1BepaureabHoe |BompocurenbHoe OTpunaresibHoe
| had written an ar-|HAD I written an article? |l hadn’t (had not) written an
ticle article

YOU had written anfHAD you written an|YOU hadn’t written an article
article article?
HE, SHE, IT had |HAD he, she, it written an [HE, SHE, IT hadn’t written
written an article article? an article

WE had written an |HAD we written an article? |WE hadn’t written an article
article
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YOU had written an {[HAD you written an article? |[YOU hadn’t written an article

article
THEY had written |HAD they written an THEY hadn’t written an article

an article article?

Ynorpedsienne
1. The Past Perfect Tenseo6o3HawaeT AeHCTBHE, KOTOPOE IPOM3OIILIO 0
KaKOIr0-TO MOMEHTA B MPOILLIOM. ITOT MOMEHT MOXKET ObITh OIPE/IEIICH:
1. O6CTOSATENBLCTBOM BPEMEHH C Tipesiorom by:

by 5 o’clock K IISITH Yacam

by Saturday K cy00oTe

by the 15"of December k 15 nexaGpst

by the end of the year K KOHILy ToJia

by that time K 3TOMY BPEMEHH.

By 9 o’clock we’d finished the work. K 9 vacam mbI 3akoHumIH padory.

She had written only two letters by noon.

K nmonyanto ona Hanucasa ToJIbKO 2 MUCbMa.

2. JlelicTBUEM, KOTOPOE MPOU3OILIIIO PaHEe APYroro AeicTBUs

(ouensn yacto ¢ before, after, till/until, when, already, yet, ever, never):
When you arrived, he had just left.

Koma BbI HpI/I6BIJII/I, OH TOJIBKO 4YTO yCXall.

3. Korma HeT He0OXOMMOCTH IO TYEPKHYTh MPEIIIECTBOBAHUE OJTHOTO JCHCTBUS
apyromy, To nocie after, before, as soon as ynorpeonsercs Past Simple:
After she heard the news she phoned me at once. Ilocie Toro, kak oHa ycibliana
HOBOCTH, OHAa MHC TYT 7KC ITIO3BOHHJIA.

Ilpumeuanue
TPH BBIPAXKEHUS OYCHB YacTo ynorpeoisitores ¢ Past Perfect unoraa ¢ mopsiqxom
CJIOB BOIIPOCUTEIBHOT'O MTPEUIOKEHMS.

... hardly ... when/before enBa ... KaKk
... scarcely ... when/before enBa ... KaKk
... No sooner ... than KaK TOJIbKO

Hardly had I closed my eyes when | began to imagine the most fantastic shapes.
Ezusa A 3aKPbII I'JIa3d, KaK CaMbIC (I)aHTaCTI/IIIG:CKI/Ie 06pa:351 HavdaJiv IIOABJIATBCS B MOEM
BOOOPKCHHH.

10. Ilpomenmee coBepuieHHOE NJINTEILHOE BPeMS
(The Past Perfect Continuous Tense)
ObpazoBanue
Past Perfect Continuous obpa3yercst ipy TIOMOIIM BCIIOMOTATEIBHOTO TJ1aroJa
to be B ¢dopme Past Perfect u dopmbl mpuyacThsi HACTOSIIETO BpeMEHH —iNg
CMBICJIOBOTO IJ1aroJja.
YTBepaurebHoe BonpocuresbHoe OrtpunaresibHOe

| had been working HAD | been working? I had not been working
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YOU had been working

HAD you been working?

YOU had not been working

HE, SHE, IT had
been workina

HAD he, she, it been
workina?

HE, SHE, IT had
not been workina

WE had been working

HAD we been working?

WE had not been working

YOU had been

HAD you been working?

YOU had not been working

Past Perfect Con

tinuous

woarkina
THEY had been HAD they been working? |THEY had not been working
working

Ynorpebaenue

ynoTpeOssieTcsi JUIsl  BBIPAKEHUSI  JUIUTEIHHOTO

NPOIIC/IIIECTO JCHCTBUSA, HAYaBIIETOCS paHee APYroro IMPOIISAIIero JeHCTBHS,
BeIpakeHHOTrO B Past Simple u ere nmpoucxouBIIEro B MOMEHT €ro COBEPIIICHHUSI.
Past Perfect Continuous ymorpe0:isieTcst, KOrjia ykasaH IepHol BpeMEHU:

for an hour
for a month
for a long time
since last week

B TCY
B TCY

CHHC 4JacCa
CHHC MCCiALa

B TCUCHUC JOJIIOro BpCMCHU

C NMPOLLJION HENEIU

A taxoke ¢ how long, before, until u t.1.

I had been working for a long time when my brother came.
A nonro paborai, Korja npuiiea Moi opar.

11. Byaymiee coBeplieHHOe BpeMs
(The Future Perfect Tense)

ObpazoBanue

The Future Perfect Tense o0pasyercs Mpu MOMOIIM BCIIOMOTaTEIbHOTO
rmarona to have B ¢opme Oynmymero Bpemenu (Will have) u Past Participle
(mpuyacTHsi NpoOUIEAIIEr0 BPEMEHN) CMBICIOBOTO IJ1aroJa.

YTBepI[I/ITeJIbHOe

BonpocurenbHoe

OTpunareabHoe

I will have worked

Will | have worked?

I will not (won’t)have
worked

YOU will have worked

Will you have worked?

YOU won’t have worked

worked

HE, SHE, IT will have

Will he, she, it have
warked?

HE, SHE, IT won’t have
waorked

WE will have worked

Will we have worked?

WE won’t have worked

YOU will have worked

Will you have worked?

YOU won’t have worked
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THEY will have worked |Will they have worked? |THEY won’t have worked

Ynorpebaenue

The Future Perfect Tense o6o3Hadaer aeicTBUE, KOTOPOE MPOU3OUIET JI0
KaKOro-TO MOMEHTA B OyayIieM. ITOT MOMEHT MOKET OBITh OTPE/ICIICH:
1. O6CTOSITENHCTBOM BPEMEHH C MPEIIorom by.

By 5 o’clock

by Saturday

by the 15"of December
by the end of the year
by that time

by then

K ISITH Yacam
K cyoboTe

K 15 nexabps
K KOHITy T0Ji1a

K 3TOMY BPpCMCHHU.

By 9 o’clock we will have finished the work. K 9 wacam mbI 3akoHYUM paboTy.
2. Jpyrum OyaymuMm JneicTBHEM, BEIpaKeHHBIM B Present Simple B
NPUAATOYHOM IPEIOKeHNU BpeMeHu (oueHb yacto ¢ until, till / before) u

yCIIOBHUS.

When you arrive, he will have left.

Korna Bel mpubypaere, oH yxe yeser.
Ipumeuanue:until, tille Future PerfectoOsruno ynorpebisitores B
OTpHULATCIIbHBIX ITPCAJIOKCHUAX
She won’t have finished this job until tomorrow.
OnHa He OKOHYHT 3Ty paboTy A0 3aBTpa.

12. Byayiee coBepiieHHOE JJINTeIbLHOE BpeMsl
(The Future Perfect Continuous Tense)

Oopa3oBanue

The Future Perfect Continuous Tense o6pa3yeTcst py MOMOIIIH
BCIoMorareiapHoro riaroja to be B popme Future Perfect (will have been) n
Present Participle — ing (mpu4actre HaCTOSIIETO BpEMEHN ) CMBICIOBOIO

rjarolia.

Yr1BepaurebHoe

BonpocureasbHoe

OTpunareibHoe

I will have been working

Will | have been
workina?

I will not (won’t)have been
warkina

YOU will have been
workina

Will you have been
workina?

YOU won’t have been working

HE, SHE, IT will have
been working

Will he, she, it have
been working?

HE, SHE,IT won’t have been

working

WE will have been
workina

Will we have been
workina?

WE won’t have been working

YOU will have been
working

Will you have been
working?

YOU won’t have been working
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THEY will have been Will they have been |THEY won’t have been
working working? working

Ynorpebaenue
Future Perfect ContinuousymnorpeOisieTcss Ui BBIPOKEHHS JTUTEIBHOTO
JEWCTBUS, KOTOPOE HAYHETCS paHee APYyroro OYyIyIIero ACHCTBUS U OymeT elle
MPOJIOJKATHCSI B MOMEHT €0 HaCTYTICHHSL.

By the 1% of June, 2009, he will have been working at the factory for twenty
years.
K 1 urons 2009 r. on 6ynet padoTtath Ha hadbpuke yxe 20 yeT.

13. byayiuee B nmpoieamemM
(The Future-in-the-Past)

OoOpa3oBanue
B anrnmiickoM si3pike €cTh 0coObIe (POPMBI AJISl BBIPAKEHUS IEHCTBUIA, KOTOPbIE
NPECTABIISAIOTCA OYyIIMMU C TOUKH 3peHust npoluioro. OHM Ha3bIBaIOTCS opMaMu
«the Future-in-the-Past» u 00pa3yroTcs ¢ MOMOIIBIO BCIIOMOIATENIbHBIX TJIAr0JIOB
«should» u «would» ¢ coorBercTByIOIITUM HHPUHUTHBOM (0€3 10):

bynyee byayuiee B mpomeaimem

the Future Simple (will work) the Future Simple-in-the-Past
(would work)

the Future Continuous (will be | the Future Continuous- in-the-Past
working) (would be working)

the Future Perfect (will have worked) | the Future Perfect-in-the-Past
(would have worked)

the Future Perfect Continuous the Future Perfect Continuous-in-the
(will have been working) Past
(would have been working)

Ynorped.ienue
Bce 4 dopmbl «OyayIiero B mpoieaiiem ynoTpeOsitoTcsl B TeX Ke 3HAUCHUSX,
Kak 1 0ObIYHbIE POPMBI Oy TyIIET0 BPEMEHH, C TOM TOJIBKO Pa3HUIIEH, UTO JIEHCTBUE
B 3TOM CJIy4ae MpeCTaBIseTCs OyAyIIMM HE C MOMEHTA PeUr B HACTOSIIEM, a C
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KaKoro-HUOY/Ib MOMEHTA B MPOILIOM. [ paMMaTHuecKoe 3HAUCHUE aHTTTHICKUX TJia-

roJioB B (hopMax «Oyayiiiee B MPOIIC/IIEM» B PYCCKOM SI3bIKE TIEPEIA0T riIarojiaMu

B Oy/yllIEM BPEMEHHU:

We knew that we would manage somehow. Msl 3HaIH, 4YTO KaK-HUOYAb CIIPABUMCHI.
The Future-in-the-Past Tense ynorpebmsiercss i BbIpaKEHUS OyIylIuX

ACUCTBUI, O KOTOPBIX MIJa peyb B NPOLICANIEM BPEMEHH, CO CIICAYHOIMU

00CTOSITEIHCTBAMU BPEMEHH:

tomorrow 3aBTpa

the next day Ha CJIeTYIONIIHIi TeHb
the day after tomorrow mocJIe3aBTpa

two days later JABa JHSA CIYCTS

in two days yepe3 ABa THS

next week Ha cJeayoleii Heaere
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1.

14. CrpanateabHbiid 3aj0r
(The Passive Voice)
B aummmiickom  sa3elke  uMeercs asa  3aiiora:  the Active Voice
(mevicTBUTENBHBIN 3ai10T) U the Passive Voice (ctpamarenbHbIN 3a510T).
1. Ecnu moanexaniee 0003HAYaCT JIMIO WM MPEAMET, COBEPIIAIOIINNA TCHCTBHE,
TO TJIaroji-cCKazyemoe ynoTpeossiercs B hopme AeiicTBUTEIBLHOI0 3a710Ta.
The hurricane ruined almost all houses in this village.
VYparan pa3pymui o4t Bce JoMa B 3TOU JepEBHE.
2.Ecimn ke mojmiexariee o003HAYAaeT JHIO WU TPEAMET, TMOIABEPTAIONTHIICS
JIEHCTBUIO CO CTOPOHBI JIPYroro JIMIla WJIM TpeAMeTa, TO TJIaroji-CKazyemoe
ynoTpeobisercs B GopMe cTpaaaTeIbHOT0 3aJ10ra.
We were given a bonus. Ham Oblia BbI1aHa IpEMHUSL.

OO0pa3oBaHne BpeMeH CTPAAaTeJIbHOI0 3aJ10Ta
Bpemena crpanmarenbHOro 3ajiora o0pa3yroTcsl NMpU MOMOIIM BCIOMOTaTEIbHOTO
riaroja «to be» B cooTBeTcTBYIOIICH BpeMEHHOH (hopMe U CMBICIIOBOTO IJ1arojia B
dopme npuyactus npomeamero Bpemenn Past Participle (Participle I1).

Indefinite Continuous Perfect Perfect
Conti-
nuous
Present | A picturesis | A picture is being | A picture has been
painted painted painted | ----m-emee-
Past A picture was | A picture was A picture had been
painted being painted painted | ----o--m--
Future Apicturewill | ----m-mme- A picture will have
be painted been painted | -----------
Future — | Apicture |  ------------- A picture would
in —the - | would be have been painted | -----------

Past painted

Takum oOpazom, Mpu CHOPSHKEHUM TJarojia B CTPaJaTeIbHOM 3allore U3MEHSIETCS
TOJIBKO TJIaron «to be», cMbICTIOBO¥ ke T1aroi IMeeT BO BCEX BPEMEHAX OJIHY U TY
xe popmy — Past Participle (Participle I1).

B crpamarenbHOM 3aiore MMEIOTCS TOJBKO JBa BpeMeHH rpymmbl Continuous:
Present Continuous u Past Continuous; ¢opmsr Future Continuous u Perfect
Continuous oTCyTCTBYIOT.

IIpeoOpa3zoBanue npeaioKeHHH U3 1eiiCTBUTEIbHOI0 32J10Ta
B CTPaJaTe/IbHbIN

JloronHeHue  JEMCTBUTENBHOrO  00OpOTa  CTAHOBUTCS  MOMAJIEKALIUM
CTpaJaTeabHOro o0opora
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Somebody has stolen his car (neficTBuTenbHBIH 3aJ10T).
KT0-TO YyKpan ero mamuny.
His car has been stolen.Ero mammna Obuta ykpajeHa.

2. I'maron B cTpajgaTenbHOM 000pOTE yHOTpEOJISIETCSl B TOM K€ BPEMEHU UTO U B
JICUCTBUTCIILHOM.
| wrote the letter.51 mHanucan nuceMo.

The letter was written.ITucbmo ObLTO HAITUCAHO.
I’ll take care of your pets.f mo3abo4uych 0 TBOMX ITUTOMIIAX.
Your pets will be taken care of.O TBoux nuromiiax mo3adoTATCS.

3. Ilpm HEOOXOAUMOCTH YIOMHHAHUS JIMIA WA IPEIAMETa, OCYIICCTBISIONIETO
JCHCTBHE, a TaKXe TNpPeaMeTa, SBIIIOIICIOCS WHCTPYMEHTOM JEHCTBUS WIH
MaTepHaJiOM, C TOMOIIBI0 KOTOPOTO JACHCTBHE MPOU3BOIUTCS, HCIIOIB3YIOTCS
npeutorn by u with. Tlpu yem npeanor by ucnonb3yercs, 4ToObl CKa3aTh, Ymo
WIH Kmo BBINOJHWI JCHCTBHE, a mpemior WIith — 4To HCIob30Ball JesTeIb
(uncmpymenm unu mamepuan) st COBEPIICHUS JICHCTBUSL.

The cake was cooked by my Granny.
Topt ObLT IPUTOTOBJIEH MOEH OaOYIIIKOM.

4. B macCUBHBIX BONPOCHTEILHBIX KOHCTPYKIMSIX, HauuHarommxcsa ¢ Who, whom
i Which Bceraa nmpucyTcTByet mpeaior by.

Who was the Mona Lisa painted by?
Kewm Obuta nanncana Mona JIuza?

5. Eciii B cocTaB cka3zyeMoro B JEHCTBUTEILHOM 3aJI0T€ BXOJIST MOJATbHBIC TJIATOJIBI
U MX DKBHBAJICHTHI, TO B CTPAIATCILHOM 3aJI0T€ 3TO CKazyeMoe OyJeT BBITJISACTh
CIICTYIOIIUM 00pa3om:

MonaabHblii Taaroa + be + Past Participle

JeliCTBUTEIbHBIN 3aJ10T CcTpaaaTebHbI 32J10T

We must finish our work in May. Our work must be finished in May.
MBI 1OJKHBI 3aKOHYUTH CBOIO paboTy B | Hammra paGoTa gommkHa ObITh 3aKOHYCHA
Mae. B Mae.

You can buy this book in any This book can be bought in any
bookshop. bookshop.

BbI cMOXeTe KylUTh 3Ty KHUTY B DTa KHUTA MOKET OBITh KyIUICHA B
J000M KHM>KHOM MarasmHe. JF000M KHHM>KHOM MarasuHe.
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TeMmaTuyeckuii c1oBapb-MUHUMYM

Market Leader Pre-Intermediate

Unit 1 “Career”

Ability Fast learner To be a workaholic
Academic background Finance To be dismissed

Accountant Frequent To be fired

Achievement (open to new Frustrating/ to be frustrated with To be good at

ideas) Full-time job To be in charge of
Adaptable Headquarters To be made redundant
Administration and Human Resources To be on time

Development Incompetent To be on/ to take maternity leave
Advantage/ disadvantage Independent To be on/ to take sick leave
Advertising Interpersonal skills To be responsible for
Agenda Job interview To earn

Aim/ target/ goal/ objective Job security/ job insecurity To get on with people
Ambitious/ to be ambitious Junior manager To hire/to employ
Applicant Leader To

Application form Long-term interview/interviewer/interviewee
Appointment/ to make an Management To make progress
appointment Managing Director To work anti-social hours/ at
Bilingual/ multilingual Motivated weekends

Candidate Notice period To work flexitime

Career Outgoing/easy-going, sociable To work on your own/ for
Career break/ to take a PA (personal Assistant) oneself

career break Part-time job To work overtime

Career ladder/ to climb a Personal To confirm

career ladder Personnel /staff To contact smb

Career move/ to make a career PR (public relations) To contribute

move Premises To deal with

Career opportunities/ to have, to | Previous To do a job/ one’s best

offer excellent career Profile To do courses

opportunities Promotion To do research

Career plan/ to decide on a Qualified To do smb’s best

career plan Quality To earn a bonus/ money
CEO (Chief Executive Officer) | Recruitment To employ/ employer/ employee
Challenging/ challenge Reliable To expand

Colleague Research and Development To feel fit for the job
Committed Salary/ wages/payment To fill a vacant position
Competitive Sales and Marketing To fill in an application form
Computer programmer Sales revenue To find out

Confident Seasonal To get ahead in one’s career
Constant Senior (manager) To get a nine- to- five job
Contact details Short-term To get on with people
Creative Skill To get the sack

Current Solution To get to the top

Customer/ consumer Staff turnover To get a promotion

CV (Curriculum Vitae) Strengths and weaknesses To give up work

Deadline/ to meet the deadline Subsidiary To go ahead

Deal Successful career in To go on a training course
Decision Suitable experience To go/ to be on strike
Demanding Systems analyst To handle

Department Temporally/ temporal To have access to (facilities)
Determined To achieve (results) / achievement To have good knowledge of
Effective To advertise/ (marketing)

Efficient advertisement/ advert/ ad To hire

Energetic To appear To increase/ increase market
Enthusiastic To apply for a job share

Experienced To attend To interview for a job

Extra qualifications
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Unit 2 “Selling Online”

Accommodation
According to

After sales service
Agenda

Appeal
Arrangement
Available

Average

Bargain (n, v)

Book cover

Brief

Business correspondence
Certain
Complicated
Confident
Consumer

Cooling off period
Credit card details
Customer
Cyberspace
Delivery (~service)
Destination
Discount

Dotcom adverts
Earnings
E-commerce
Emergency
Enquiry

Error

Essential
Experience (v, n)
Expiry date

Fee

Fixed amount
Further (information)
Goods

High street retailing
In advance
Insurance
Interest-free credit
Item

Joint venture
Layout
Low-budget (adj.)
Method of payment
Money back guarantee
Objective/ aim/ target/ goal
On condition (that)
Order (n, v)
Packaging

Per hour

Prepaid card
Priority

Productive
Profit/profitable
Prohibition

Query (n, v)
Range/ to extend the range
Reasonable

Receipt

Refund

Reliable

Representative

Request

Retailer

Safe/ secure

Sale

Schedule

Stock

Storage

The Board of Directors

To achieve

To acknowledge

To allow

To appeal to

To arrange

To attract smb’s attention
To be frustrated with

To be out of stock/ to be in stock
To be satisfied with

To buy in bulk

To buy/to sell online

To cancel an order

To change one’s mind

To charge

To claim

To confirm

To contact smb

To control/to get out of control
To deal

To deliver

To demand

To differ

To dispatch

To do business with smb
To download

To estimate

To exchange

To face (~a problem)

To go into liquidation

To have access

To have negotiations/ to negotiate/a
negotiator

To hesitate

To increase

To make a good impression on smb
To offer

To offer/ to give a discount
To pay attention to

To pay in advance

To pay with a credit card
To place an order with a company
To point out

To provide

To purchase

To reach an agreement
To reduce

To refund

To reply

To require

To run out of cash

To sell the goods over the internet
To set up

To ship

To solve problems

To spring up

To summarize

To supply

To thrive/ throve/ thriven
Transfer

Tricky

Urgent

Warehouse

Website

Wholesale dealer

Wide range

To take time off

To use spreadsheets

To use a computer

To use initiative

To work onaPC
Training course
Turnover

Vacant
Wages/payment/salary
Well-paid/ badly paid
Working conditions
Making phone calls

The line is busy/ engaged
To call back

To leave a message/ to take a
message

To confirm (contact details)
To get through

To put through

To hold on

To receive a call

To call about/ to phone about
To involve

To look smart

To make a living

To make progress

To make up one’s mind
To make a fortune

To meet sales target

To retire (at 55)

To run a company

To seek

To stick to the point

To take early retirement/ a break
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Unit 3 “Companies”

Account

Administration
Advertisement (advert, ad)
Annual

Asset

Assignment

Balance sheet

Banking and finance
Base (n, v)

Brand name

Business sector
Capacity

Career opportunity
Chemicals

Company (bankrupt, family-owned,
global, medium-sized, multinational,
small, parent, profitable)
Competition
Competitive

Conscious

Construction
Consumption

Cost (n, v)

Costs

Dealer (~ network)
Demand for

Department

Discount

Distribution

Distributor

Domestic market
Engineering

Equipment

Export (n, v)

Fall

Figure

Finance (n, v)

Financial

Focus on

Growth

Head office = Headquarters
Human Resources (HR)
Impartial

Income

Increase of 15%
Insurance

Interest

Investment

IT (information technology) /
Electronics

Key market

Launch (v, n)

Local staff

Location

Machinery

Market share

Motivate # demotivate
Net profit

Overseas market
Performance-based bonus
Pharmaceutical
Multinational company

Net profit

Overseas market

Overseas stores

Own (adj., v)

Parent company
Performance
Performance-based bonus
Pharmaceutical

PR campaign

PR campaign

Presentation

Pre-tax profit

Private # public

Production

Productive

Profit

Profit after tax

Profitability

Profitable

Promotion

Record sales

Refund (v, n)

Research and Development (R&D)
Retail outlet

Retailing

Revenue

Reward (n, v)

Rise (n, v)

Sales and Marketing

Sales Director

Sales Manager

Sales representative (sales rep)
Share price

Stock

Stock Exchange

Subsidiary
Telecommunications / Media
To advertise

To assess

To attract people’s attention
To be based/ to be located
To be enthusiastic about (- the
product)

To be handmade

To be self-employed

To break down

To break even

To break into the market
To bring out

To build on smb. reputation
To build up

To buy out (a local competitor)
To close down

To compete with

To distribute

To draw up a plan

To earn money

To encourage

To enter the market

To establish

To expand

To extend

To focus on

To forecast a profit

To go international = sell in overseas
market

To go online

To go public

To have a positive/negative effect on
To headquarter

To hold a meeting

To move towards the goal

To offer

To outline strengths/ weaknesses
To pay interest

To produce

To promote

To put money in savings account
To increase by 15%

To introduce a new product

To invest in

To launch a marketing campaign
To make profit

To make money

To outline strengths/ weaknesses
To pay interest

To promote

To put money in savings account
To raise

To recruit

To refer to

To rent

To replace

To return

To run a business

To run out of money

To serve customers

To set up =to establish=to found
To slow down

To start (the company started in
1992)

To summarize = to sum up

To very

Tourism

Transport

Trend

Turnover

Up-to-date = modern

Valuable

Vehicle manufacturing

Visual aid

Warehouse

Workforce

Worldwide
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Unit 4 “Great ldeas

Advertising agency
Agenda
Bestselling products
Budget (v, n)
Business plan
Capacity
Chairman
Complain (n, v)
Condition
Copy (n, V)
Creation
Creative
Creator
Database of
Design (n, v)
Designer
Developed
Developing
Development
Discovery
Entrepreneur

In order to

In response to
Innovation
Innovative
Innovator
Invented
Invention
Inventive
Inventor
Research (n, v)
Right (n)
Target (n, v)
To allow

To apply for a patent

To be developed in response to
To be technically advanced
To buy in bulk

To create

To boost

To build up a range

To be in favor of

Key features

Licensing agreement
Low / high production costs
Patent (n, v)

Patentable

Patented

Patentee

Property

Rent (n, v)

To develop

To design a product

To double

To discover by accident
To do research

To encourage

To enhance status

To enter a market

To exploit an opportunity
To extend a range

To expand / expansion
To exploit an opportunity
To extend a range

To fill a gap

To generate ideas from
To hire

To improve (~ idea)

To innovate

To invent

To make good profits

To make money from

To make a breakthrough
To manufacture

To move on to

To make a breakthrough
To meet a need

To miss an opportunity
To protect the environment
To purpose

To receive an award

To reduce waste

To save time

To see an opening

To solve a problem

To steal

To swamp the market

To treat

To win an award
Translucent

To spend money on smth.
To start a company

To pay in advance

To protect the environment
To recap ( to recapitulate)
To reduce waste

To save time

To solve a problem

To summarize

To target

To turn the ideas into commercial
opportunities

To win an award
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Unit 5 “Stress”

Absence

Absenteeism

Abuse (n, v)

Account

Arrangement

Cause (n, v)

Cause of stress at work
Colleague

Competitive way of life
Complaint

Counseling service, n
Current account, n
Deadline

Deposit account
Dramatically

Dream job

Experience (n, v)
Facilities (for studying, sport)
Fall (n, v)

Flexible

Flexitime

Formal = informal

Free medical check up
In place of/ instead of
Income

Increase (n, v)

Interest

Job security = job insecurity
Lack of promotional opportunities
Lifestyle

Loan (n, v)

Loss

Major causes

Massage

Merger

Morale

No-smoking policy
Open plan offices
Overdraft

Personal life

Praise (n, v)

Pressure

Promotion opportunities
Pay rise

Queue (n, v)

Rat race

Reason for smth.
Recruitment
Redundancy

Relationships

Rise (n, v)

Rumor

Rumor about smth

Salary/ payment/ wages
Savings

Senior executive

Shift

Staff/personnel/ employees
Stress

Stress counselor

Stress- free job

Stress level

Stressed

Stressful

Stress-related illnesses
Symptoms of stress

Tight deadline

Timetable

To affect work

To ask a boss for a pay rise
To attend (meetings/lectures)
To be absent

To be fired

To be in trouble

To become ill from stress
To be exhausted

To be promoted/
promoted

To be skeptical about
To be stressed

To be stuck in a traffic jam

To be unemployed

To be/to work under pressure
To borrow

To bring down

To cause (~problems)

To check

To complain

To control

To cope with pressure

To cost a fortune

To criticize

To cut the workforce by (10%)
To deal with

To do many things at the same
time

To earn/ to make money

To express emotion

To experience problems

to get

To give orders

To give up a job

To go on business

Togoup

To handle

To have a double pressure on smb.
To improve (~a situation/ one’s
health and fitness)

To interrupt

To lead a meeting

To lead to

To make a loan

To make a speech

To make progress in a career
To manage stress

To meditate

To meet a deadline

To merge with another company
To mix with

To negotiate

To overcome

To overeat

To overwork

To pay attention to detail
To pretend

To realize an ambition

To recruit/ to employ
To reduce (v)

To resign

To seek social help

To set up a counseling service
To solve (~a problem)

To suffer emotional strain
To spend a lot of time at work
To suffer emotional strain

To suffer from stress

To travel abroad on business
To work anti-social hours
To work in shifts

To work long hours

To work to tight deadline

To work under pressure

To worry about

To write a report with a tight
deadline

Valuable

Workaholic

Workload
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Unit 6 “Entertaining”

Accessible
According to
Activity

Bar chat

Behavior

Benefit (v, n)

Book table

Boom days

Budget (n, v)
Compared to/ with
Conference room
Conglomerate
Content

Corporate entertaining
Corporate gift giving
Cost control

Credit environment
Cuisine

Delicacy
Destination
Economic boom
Economic decline
Effective way
Entertainment book
Establishment
Etiquette

Event

External affairs

For a variety of reasons
Gift/ present

High demand for
High-class entertainment
Hospitality
Hostess/host/owner
In addition to

In particular
Influential

Jacuzzi

Light meal
Location

Losses/ expenses

Mutual interest

Occasion

Overseas countries/ foreign
countries (~branch)
Participant

Per participant
Relationship
Responsibility
Restructuring

Sauna

Shareholder

Similar

Spacious

Sponsorship

Survey

Trend

To ask for a bill

To attend a conference

To avoid doing smth

To be abroad on business
To be in steep decline

To be familiar with

To be located/ to be situated
To book a table (Br.) / to make a
reservation (Am.)

To call off=to cancel

To cancel

To come over

To complain

To confirm the booking
To create demand

To cut down (a budget) on
To do business

To entertain

To evolve

To feel at ease

To find out

To force

To indicate

To inform

To invest/investment

To give a lift to smb.

To halve

To have a dessert

To have fun

To have the main course

To hold a conference

To increase

To keep an old client

To leave a tip

To look around

To look at the menu

To look forward to doing smth
To look after

To multiply

To obtain immediate sales

To order

To pay for

To put down the receiver

To recognize smb

To recommend

Toreply to

To retain customers

To reveal

To select

To spend money on corporate
entertaining

To take part in / to participate
To take smb out

To throw out

To tighten

To turn down /to refuse

To turn up /to appear/ to arrive
To take up/ to accept (an invitation)
Venue

Year-in/ year-out
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Unit 7 “Marketing”

Advertisement / advert/ ad
Advertising agency
Advertising budget
Advertising campaign
Amount
Available

Belief

Best-selling

Brand

Brand value

Budget
Certain
Choice
Competing brands
Competitive advantage
Competitor/ competition
Conscious (fashion, health ~)
Considerable
Consumer
Consumer behaviour
Consumer goods
Consumer profile = a kind of
picture of the typical customer
Creative
Customer
Customer loyalty
Customer orientation
Decline (n, v)

Definition

Delay (n, v)

Desire (n, v)

Dispatch (n, v)
Existence

Expenses/ costs
Experience (n, v)
Extremely well

Failure

Fair

Feature

Free gift

Income level

Incredibly

Initially

Label

Likely

Long —lasting
Long-term benefits
Luxury

Market

Market niche
Market research
Market segment
Market share
Marketing campaign
Marketing mix
Meaningful
Memorable
Necessity
Particular

Per capita
Percentage
Powerful

Price

Product

Product availability
Product launch
Product life cycle
Product range
Production costs
Profitable
Promise (n, v)
Promotion

Publicity (extensive ~, wide ~, ~

agent)

Purchase (n, v)

Quality

Recognizable

Sales

Sales figures

Sales forecast

Sales leaflet

Sales target

Strap line = slogan

To achieve/ to reach

To advertise on TV, on Internet,
%

To agree to the credit terms
To appeal to

To associate with

To be a failure

To be worth doing smth.
To believe

To belong to

To carry out market research
To choose

To concentrate on

To conduct a consumer survey
on smth

To continue = discontinue
To decrease

To define

To determine

To distinguish from

To establish a brand

To expect smb to do

To extend the range

To find out

To increase

To involve

To keep up with the demand
To launch a new product

To launch an advertising
campaign

To make ads

To make a product available to
the public

To manufacture/ to produce
To mean

To meet sales target

To offer smth for half the price
To overspend

To pay extra for

To promote product by doing
smth

To queue up

To recognise

To reflect

To reinforce

To rely on smb

To request one’s support
Toresultin

To retail

To run out of smth.

To spend money on smth

To submit to

To target a new product at smb
To withdraw

Usual = unusual

Value

Volume of sales

With regard to

Word of mouth




Unit 8 “Planning”

Account

A chain of shops
Adequate
Advertising budget
Alert (to stay alert)
Approximately
Broadcasting
Challenge (n, v)
Common opinion
Complex
Considerable task
Consumer goods
Demand (v, n)
Devaluation
Endless

Exchange rate
Facilities

Favour

For instance
Handicrafts

In addition

In search of
Inflation
Infrastructure
Interior

Long-term investments
Luxury resorts
Market leader
Occasion

Ordinary

Payback period
Pocket diary
Presenter

Product launch
Profile
Questionnaire
Rainforests
Reduction in the value of a country’s
currency

Report on

Research

Resort

Retirement

Sales target

Sanitation

Schedule

Scheme

Short-term (long-term) planning
Significant

Slum (to live in slums)

Solution

Specialised firm

Spectacular

Stock market tips /investment advice)
Subsidiary

The board of directors

To arrange

To attract visitors

To broadcast throughout

To comment on

To do research

To expect

To get on with the tasks to a timetable
To go wrong

To hand in a report

To identify tasks

To implement

To improve performance

To inform personally

To make a list of things

To offer a free customer service
To plan smth from an early age
To persuade

To present

To provide with

To remind

To reply

To retire

To set up courses

To solve

To step back

To stick on

To stick to the plan

To submit

To take advantage of
To update

To vary

To vote by show of hands
To write a schedule/ a plan/ a report
To expect

To be outside control
To collect (information)
To consider options

To define aims

To estimate (costs)

To expand

To forecast (sales)

To get a bonus

To improve

To keep within (- the budget)
To lead to

To make a profit

To meet the deadline
To overspend by ... %
To meet sales target

To rearrange

To reassess

To set a deadline

To work inefficiently
Training (course)
Unproductively

Update

Valuable / undervalued
Various

Vast

Waste (n, v)
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Unit 9 “Managing People”

Aggressive
Ambitions
Approach
Approximately
Asset

Background
Behavior

Bonus

Bribery
Bureaucracy

Chain (~ of shops)
Challenge (n, v)
Commission
Common

Concept

Conditions
Co-operation
Counterpart
Customer complaint
Dress code
Efficiency / efficient
Failure rate

Feature
Globalization trend
Invoice

Joint venture

Local people
Managerial positions
Merger
Multicultural teams
Redundancy
Regular meeting
Secure

Skill

Strengths/ weaknesses
Subsidy

To apologize for something
To improve smb’s performance

To adapt to

To address smb.

To agree with smb.

To agree on

To apologize to someone

To apply (a law/ an idea)

To argue with smb. about smth.
To be able/ unable to do smth.
To be flexible

To be forceful

To be persuasive

To become an expert

To believe in abilities

To bow

To build up loyalty

To build up relations

To change a strategy

To check up

To communicate with

To compete/ competitive/ a
competitor

To concern

To confirm

To deal with

To develop personal relationships
To delegate

To enjoy doing

To estimate

To exceed

To exploit / exploitation

To find out about

To focus on

To foresee

To gain experience

To get to know

To give orders

To give smb. the sack

To give the impression

To give a gift

To globalize/ globally/ global
To have a tendency to do
To hug

To ignore

To invest money in

To judge the abilities

To keep customers

To lose temper

To make a suggestion

To manage people

To merge

To observe

To participate in

To plan ahead/ in advance
To put pressure on
To report to
something

To respond to concerns

To retain

To set goals

To shake hands

To strengthen

To subsidize

To support each other

To take smb. out to lunch
To take up a position

To talk to somebody
something

To work for a company
To work long hours

To work overtime
Unskilled

Workplace

somebody

on

about
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Unit 10 “Conflict”

Academic titles
Affection

Aggressive

Anger

Assertive

Calmness/ calm

Casual

Clarity of the subject matter
Complaint
Compliments
Consistency
Counterparts
Creativity/ creative
Demanding

Direct/ indirect
Emotional

Emphasis on (to put ~)
Enthusiasm/ enthusiastic
Excessive

Expenses

Eye contact

Formal/ informal
Formality

Frustration

Humorous
Immediately / immediate
Impatience / impatient
Intense

Insurance costs
Interpreter

Issue

Liberal use of

Lively

Marketing tricks
Manner

Negotiator/ negotiating team
Nervous

Obijective/ subjective
Outcome

Outdoor equipment
Outstanding results
Patience /patient
Personal relationship
Personal sympathy
Point of view

Polite/ impolite
Politeness/ impoliteness
Properly

Proposal

Protocol

Relaxed

Responsive/ un~

Sense of humor

Separately

Solution

Relaxed

Responsive/ un~

Sense of humor

Separately

Solution
Spontaneous/spontaneity
Status

Style of behavior

Sympathy/ sympathetic/ un~
Tactics

Talks/ negotiations
Thoroughly

Unplanned thoughts

To accept

To address an issue

To affect one’s commission
To agree with smb. on smth.
To argue with

To arrange (~ delivery)

To attach little importance to
To avoid doing

To bang a fist on the table
To be angry with

To be comfortable/ uncomfortable
with

To confirm

To be consistent

To be flexible

To be worth (~ considering)
To blame smth./ smb

To bring together

To change opinion/ attitude
To complain to smb. about smth.
To compromise / to meet half-way
To concentrate on

To consider

To contribute towards (~ the cost)
To cover

To criticize

To deliver goods within ... days
To disagree about

To distinguish

To exceed the sales target
To feel stressed

To focus on issues

To get angry with

To get back at (to pay back, to pay
off)

To get one’s own way
To get to the point

To give a signing-on bonus
To handle well/ badly
To have a break

To have an argument
To ignore

To interrupt

To intervene

To involve in

To jump queues

To lead to (~ a strike)
To make an effort

To make compromises
To make concessions
To manage a conflict
To miss (~ a meeting)
To pay in (~ euros)

To place an order

To place great weight on
To plan in advance

To praise

To pretend

To propose

To put a point across
To reach an agreement
To reject (~ a suggestion)
To request one’s advice
To resolve a conflict
To rise dramatically

To shout at

To show frustration

To sit back

To sort a conflict/ a problem out
To speak smb. mind

To suggest

To take a side of smb
To take actions

To warn

To work out

To work under pressure
To worry about
Toughness/ tough
Translator

Trick (n, v)

Urgent

Visuals

Weakness/ weak

With reference to ...
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Unit 11 “New business”

Advanced courses
Average salary

Back up

Balance of trade
Basis for

Bribery

Business arena
Business plan
Chairman

Confident

Daily workload

Debt

Determined
Economic conditions
Economic growth
Enterprise
Entrepreneur
Entrepreneurial
Entrepreneurship
Exchange rate
Foreign investments
Former

Full employment
Fund

GDP (Gross Domestic Product)
Government bureaucracy
Government grants
Graduate

Growth rate

Healthy

High/ low unemployment
High-tech center

In order to do
Inflation rate
Ingredient
Intellectual labour
Interest rate reduction
Job losses

Labour force

Leadership

Rank

Rapid/ rapidly

Recession

Regulations

Limits (~ on profit)

Low/ high interest rates
Low/ high taxes
Marketing campaign
Mentor

Monetary policy
Paperwork

Personal commitment
Pollution (air ~, water~)
Privatization

Profits increase

Public expenditure

Rent (n, v) (cheap/ expensive ~)
Research (n, v)

Savings

Skilled (~ staff)

Slight improvement
Stable economy

Stable government
Stimulus

Strong/ weak currency
Subsidies

Tax incentives/ to offer ~
The Chamber of Commerce
Tight (~ monetary policy)
Unemployment rate

To be accused of

To appeal to

To be in good/ poor condition
To be keen to do

To be transformed into
To benchmark

To borrow money

To complete

To contribute 10% towards the cost
To distribute

To dominate

To encourage (~ development)
To ensure

To exceed expectations
To fund/ to finance

To gauge

Togoup

To graduate from

To have a lot of debt
To intend to do

To keep costs

To lend money

To modernize

To pollute

To privatize

To rank

To reduce

To remain profitable
Toresultin

To run courses

To sell in the upper price ranges
To set up a business
To stimulate

To take time off

Wage rates

To work long hours
Total

Trade deficit

Trade surplus

Training courses
Transport links

Union / trade union
Workforce/ ~ reduction
Workload
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Unit 12 “Products”

Annual sales
Attractive

Bald

Best-selling
Comfortable
Competitive price
Design (n, v)
Dimensions
Economical
Elegant
Energy-enhancing
Enhancing
Entirely new
Eventually
Exciting
Expensive
Extremely well-maid
Fashionable
Hard-wearing
Health-giving
High-quality
High-tech
Household goods
Innovation
Invention
Kitchenware

Leather (~ goods)
Lightweight

Long-lasting

Luxury buy

Magnificent

Pocket-sized

Popular

Practical

Regional manager

Reliable

Robust

Slim

Stylish

Timeless classic

To be 33 centimeters high/ long
To be a good value for money
To be attracted by

To be ideal for

To be made of (leather)

To be marketed/ to market

To bring back memories

To come in a wide range of (~
colors)

To discontinue

To display

To download

To enhance

Regional manager

Reliable

Robust

Slim

Stylish

Timeless classic

To be 33 centimeters high/ long
To be a good value for money
To be attracted by

To be ideal for

To be made of (leather)

To be marketed/ to market

To bring back memories

To come in a wide range of (~
colors)

To discontinue

To display

To download

To enhance
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1. Ilonesnas rpammatuka = Useful grammar / T. B. bpyii, E. M. Bacunsesa, JI.
JI. Kaxxemckast u A. K. Tourninna. - Munck : BHTY. - 2011. - 110 c.

http://rep.bntu.by/handle/data/5144

2. Tlonesznas rpammaruka = Useful grammar / A.K. Tounnuna, JI.JI. Kaxxemckas
u T.W. Bacunwena . - Munck : BHTY, 2013. - 67 c.

http://rep.bntu.by/handle/data/6766

JIeKcmco-rpaMMaanecmle YHpa)KHCHUSA

|. OTKpoiiTe CKOOKM, yIOTPEOHB IJ1aroJ B IPABWIbHOM BpeMeHHOI (popme.

1. The boy (to refuse) to admit that he (to break) the
window. So he (to send) home to bring his parents to school.

2. Look, it (to get) _late. I (to miss) the ten o'clock train if I (not to
hurry) Jack said he (to come) to pick me up. I don't know why
he(not to appear) yet. Perhaps he (to get) into the traffic jam.

3. Yesterday Tom and Janice (to go) to the zoo. They had an adventure

there. While they (to walk) by the giraffe, it (to begin) to

chew Janice's hat.
4. Last night when | (to have) a shower, the lights (to go) out. | (to ask)

__my mother if she (to do) it accidentally. She said she (to bring) __ a
flashlight in a minute. So | (to save) from the bathroom with her help.

5. When Helen (to hear) that her best friend (to deceive) her she
(to turn) pale.

6. Look here, Mike. Why you (to watch) TV instead of studying. If you
(to have) your exam tomorrow you will definitely fail it. Don't say
that I (not to warn) you.

7. If you (not to turn) off that noisy music, | (to do) it myself. You
(to play) it since morning. Why you (not to listen) _ while

| (to speak) to you?

8. — Tell me, Mr. Smith, you (to fix) the computer when the slid
(to fall) down?

— Yes. | (to do) the same thing ever since | (to

start) working here.
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9. Last night Tim (to take) to see «My Fair Lady» at «The Paradise». After
the performance he (to tell) his friends he never (to see) a better
musical.

10. I 'am sure she (to do)___ well if she (to go) ___ to University. She is bright.
Recently she (to take part) in several maths competitions and (to be)
_____asuccess. At the last competition she (to award) a special prize.

11. Mary asked me if | (to see) Helen lately and said that they both (to
come) to my birthday party next Friday. | said I (to be) delighted
to see them.

12. — The roads are wet. It (to rain) since midnight. Ask Dad if he (to
drive) to work today.

— | don't think so. Yesterday when we (to drive) on the motorway late
at night we (to see) a terrible accident.

13. When I asked why she (not to want) __ to go downtown with me she said that
the teacher (to give) them a lot of homework in maths as they
(to have) another test in a few days.

14. A bad accident (to happen) on Highway 95 last night. Someone (to
drive) at high speed and a bicyclist (to hit) at crossroads.

15. Look at Erin. She (to cry) and (to laugh)
at the same time. | wonder if she (to scream) the next minute.

16. I'm tired of this cold weather. As soon as spring (to come) :
| (to play) tennis and jog in the park.

17. While I (to make) dinner last night, some oil (to catch) on fire.
The minute the ceiling detector (to begin) __ to buzz, my roommate (to
run)____into the kitchen and said he (to call) the fire-brigade

immediately. He said that the same thing once (to happen) to him. | said
he didn't have to do it as the fire could (to fight) out the two
of us easily.

1. BctaBbTe apTHKIIB, I/1€ HEOOXOAUMO.

1. One day on ... bright summer afternoon ... well-dressed young man, who looked
like ... gentleman called to see ... well-known dentist in ... Picadilly street in
London. He was shown into ... waiting-room and told that ... dentist was having
... dinner and he would examine ... man's teeth as soon as he finishes ... meal.

2. Last year we went on ... adventure holiday near ... Lake Michigan. We slept in
... tents. It was a good thing to take ... extra clothes as the nights were cold. We
had ... instructors to show us how to go canoeing. But when we went sailing, ...
boat turned over. | think | was the worst person in ... group.

3. I went to ... central post-office in ... Church street to buy ... stamps.

4. ...Portof Londonisto...east 1. Everybody in ... office except ... boss comes
to ... work on ... foot.
of ... City. Thisis ... East End of London, unattractive in ... appearance, but very
important to ... country's commerce.
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. Captain Smith was :.. captain of «The Titanic». He hoped to prove that «The
Titanic» was ... fastest ship in ... world. Although it was early spring he led ...
ship to ... north. He knew that there were ... icebergs, but «The Titanic» was
considered to be ... unsinkable ship.

When he understood his mistake he helped to evacuate ... passengers and died ...
hero. He was one of ... 1490 people who drowned on that terrible night.

. Thereis ... tendency in ... Great Britain and ... USA for ... small shops to
disappear. They are eaten up by ... big firms. Such firms have ... branches all
over the country. Many English people regret ... disappearance of ... small shops.

. 1 told ... children that they wouldn't get ... presents if they behaved badly.

It was ... beautiful day although there were ... few clouds in the sky. We went for
... walk by ... sea and then decided to visit ... Johnsons who live next to ... Lake
Erewash. As we had left ... car by ... hotel we were staying at we went there by
train. We had ... dinner at their place and had ... very enjoyable time.

. The buffalo is ... large animal living in ... North America. Many years ago ...

people from ... other lands came to America. ... immigrants crossed ... country in

... wagon trains. They killed ... buffalo for ... food. Today you can sometimes

buy ... buffalo meat at a restaurant.

... recent newspaper article on ... British teenagers' use of ... pocket money
proves what ... most parents already know. ... teenager these days spends nearly
all ... pocket money given by ... parents on ... computer games.

10. ... vase is a kind of pot for holding ... flowers.

1

1. For over ... year and ... half Pamela and her partner Edith have been the owners
of the Sea View Hotel in ... Lime street. For ... last ten years they have made ...
good profit from the hotel. Pamela is excellent with ... figures and seldom makes
... mistake. ... two ladies, however, don't do all the work themselves. They invite
... college students who do the cleaning and washing up. Old Albert, ... retired
policeman, takes care of the swimming-pool.

I11. BctaBbTe, NpaBWIbHBIN NPEAJIOT HJIH MOCJIEI0T, I/Ie He00X0AuMO.

N -

3
4

5

O© 00N

. Most people don't go ... holiday ... Christmastime.
. Don't shout ... children, otherwise they'll get used ... it and will pay no attention
... your words.
. It's ... to you to decide whether you'll join ... us or not.
. When the ship was approaching ... Naples, all the tourists went ... on the deck to
look ... the city which could be seen ... the distance.
. When we went ... holiday my mother was never angry ... me ... my bad
behavior.
. Agatha was brought ... in the country ... her aunt.
. They arrived ... New York ... 13th of June and are leaving ... Japan next week.
. | filled ... the wrong form ... mistake.
. They saw a man ... a suitcase ... one hand and a bag ... the other entering ... the
hotel.
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10. ..

11.

12.
13.
14.

15.

16.
17.
18.

19.

20.

21.
22.
23.
24,
25.
26.
217.
28.

29.

11 o'clock exactly ... Friday morning, Miss Blake was standing ... the bus-
stop.

She was rude ... me ... yesterday morning and she hasn't apologized ... me ... it
yet.

You need to put ... something warmer than a jacket ... such a windy day.

He is married ... my sister and they have two children.

They'll have to get ... early ... Friday morning to catch ... the 7 o'clock train ...
Leeds.

Jack is ... the habit ... riding his motorbike up and down the road ... the
morning.

... my surprise she did not even try to enter ... the University last year.

His office is ... the third floor. When you leave ... the lift, it's ... your left.

The National Gallery faces ... Trafalgar Square. The Gallery is famous ... its
wonderful collection of unique paintings.

The doctor asked me if | could take care ... my friend as there was nobody else
but me who could look ... him while his parents were ... holiday.

The passengers were standing ... a queue, waiting ... their turn to get ... board

... the plane.

| am not satisfied ... my progress ... maths.

He was ... such a hurry, so he left ... the party ... saying good-buy to the host.
Luckily we arrived ... the station ... fifteen minutes after we had left home.
What were George's reasons ... giving ... his job?

| heard this news ... Monday morning ... the radio.

They reached ... the lake ... foot and then continued their trip ... car
We expect him to arrive ... the hotel ... Sunday morning.

His illness is getting worse and | am afraid he'll have to go ... hospital ... an
operation ... a week or so.

| was pleased ... his reaction ... what | said.

IV. CocTaBbTe NMPEAJOKCHNA, PACIIOJIOKUB C/JI0BA B HY’KHOM NMOPAAKE.

1.

every/over/societies/university/a/clubs/and/has/meet/interest/to/the/ got/

hundred

OCoONOR~WLDN

10
11.

12.
13.

hard/find/it/suitable/place/a/for/battle/was/scenes/to/the?
a/us/is/there/scientists/don't/still/lot/around/know/that
do/for /Althere/afraid/isn't /l/you/anything/am/else/can.
you/leave/the/for/do/time/want/to/airport/what?
wasn't/at/teacher/asked/our/me/why/my/working/desk/I.
think/will/time/for/be/dinner/you/do/you/today/in?
most/thing/her/future/children/of/the/worried/only/that/was/the/her.
. hope/here/bus/three/the/in/minutes/be/l/will.
just/I/for/waiting/he/have/man/is/the/been.
understand/the/about/you/teacher/is/do/what/talking?
mother/to/take/me/advised/my/English/course/another
start/no/meeting/before/there/the/to/o'clock/is/more/need/nine.
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14. interested/countries/other/are/reading/you/in/cultures/about/and?
15. Rita/new/everyl/tries/learn/day/to/words/twenty-five.

16. easier/1/was/the/much/exercise/than/it/be/last/would/thought.

17. hope/there/she/be/is/that/week/by/better/any/will/next/the?

18. that/was/he/evident/presence/our/want/quite/speak/it/didn't/to/in.
19. order/he/allowed/enter/not/passport/the/not/country/in/his/was/to/as/was.
20. the/walk/you/wmdows/around/all/closed/if/see//the/were/did/house/to?
21. TV set/l/make/room/for/moved/the/have/bookshelves/to/the/more.
22. me/for/what/it/difficult/was/to/doing/1/concentrate/was/on.

23. discussion/end/any/to/is/other/an/there/this/put/to/way?

24. slower/the/invention/much/were/of/scientific/computer/before/the/
calculations.

25. this/less/expected/1/than/am/in/half/do/exercise/hour/to/an.

26. strange/do/his/understand/it/to/difficult/find/you/accent?

27. it/early/the/so/mind/l/leaving/didn 't/party/as/was/boring/very.

28. are/live/nowadays/to/most/centers/simply/city/too/in/noisy.

29. garden/look/take/time/does/to/how/much/it/after/a/such/big?

30. interesting/for/talk/there/something/must/them/to/about/be/.

31. time/see/brother/that/l/at/only/to/my/was/the/person/wanted.

32. make/it/moon/be/the/tourist/when/to/regular/will/possible/to/trips?
33. cup/after/there/like/good/a/hard/nothing/tea/of/day/is/a.

34. are/l/not/go/to/as/children/am/circus/eager/to/the/as/the.

35. French/are/class/students/there/speak/your/any/infwho?

36. a/that/describes/a/person’s/called/life story/biography/bookl/is.

V. IlepeBeaure HA AHIJIMICKHUH S3BIK CJI0BA, JaHHbIE B CKOOKAX.

1. He has already (coenan) an appointment with the dentist.
2. | usually put (namnozo 6orvwe) sugar in my tea.
3. He didn't earn (mno20) money to rent a big flat

4. You should write this test only (veprunamu)

5. | saw him standing on (dpyzoit) side of the street.

6. We (coznacuur) to stay at school somewhat later today.

7. | hardly know (kozo-nu6yow) here.

8. Is he as (sbicokuir) as his brother?»

9. Have you (coenan) plans for your holiday yet?

10. She doesn't care how (mroz0)____money she spends on her clothes.
11. People are (hammnozo donee) intelligent than monkeys.

12. The smoke (roonsncs) in the still air.

13. Their house is big and (naw) Is small.

14. (Unu) come in (uau) go out, but close the door.

15. He hasn't got (nuzoe) to live.

16. Help (ceoe) to this cake.

17. | have already (coenan) my choice of the future profession.

18. (Hu) Monday (ru) _ Tuesday will be a good day for
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the meeting.

19. Last year | wrote (menbuie) dictations than this year.
20. He was (ramnozo) luckier at the exam than any of us.
21. Some people are clever and hard-working; (opyzue) are
clever but don't do much work.

22. Can't you (ckazamb) the difference between them?

23. We have to do it by Friday, (ne max nu) ?

24. He ran to the station (umoowt ne onozoams) for the
train.

25. | have seen a lot of him (¢ nocneonee epem=s)

26. He (nayuuncs) to play chess last year.

27. Are you (unmepecyeuivcs) in cooking?

28. We are not allowed (desramns) personal calls here.

29. What (uoem) at the «October» cinema this week?

30. It's important (ke éonnosamubcs) over small things.
31. We paid for our dinner (camu) :
32. There's no need to hurry, (e max nu) ?

33. (Hu on nu) | have a gift for languages.

34. Susan can't find her keys (nuzoe) :

35. Our team hasn't won a single game (¢ nocieonee epems)

36. They are going to have (dpyzoe) meeting next week.
37. It will be (hamnozo) better if we go by bus.

38. We (npusvtumnwt) to having problems with Dick.
39. They say that other people's problems are easy (pewums).

40. They didn't (oarcuoanu) so many people at the concert.
41. The new building looks (kpacueo) :
42. Are you going to do all the painting (camu) ?
43. She was a(cuacmnauentit) visitor to get free goods from
the shop.

44. All the experts (cosopsam) the earth is getting warmer.

45. Do they (osxcuoarom) a lot of people at the concert tonight?
46. Take these head-phones. (/[pyzue) ones are broken.

47. You have to leave your bags in the cloakroom, (ne max nu)

48. No (601Humensubix) things ever happen here.

49. You shouldn't (zo6opumes) lies, you know it.

50. Your new dress looks very (dopozo)
51. These clothes are (nocieonuii) fashion.

52. Your news (ovtau) interesting.

53. The committee has (coenan) its decision.

34. This boy is taller than (opyzue) in the class.

55. | saw (Huxozo) of our pupils there.

56. He has made (menbuue) progress this year.

57. Did you (cka3zan) anything to Jane about the party?
58. More exercise will be (xopouio) for him.

59. She has (coenana) a very successful career.
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60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77,
78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.

This boy is (hamnozo) taller than the others.

You had to look after your little sister, (ne max 1u) ?

| am so (youenen) to hear that.

We don't look after (coboir) properly.

A special television programme (uoem) now.

Everyone can (derambs) mistakes.

If he really hates his job, why doesn't he look for (opyzas) one.
Unfortunately | have so (man0) opportunities to be of any help to you.
| am sorry for the people (komopuoie) have no sense of humour.
He usually gets up after the sun (ecmaem) :

There are several big parks in London (kpome) Hyde Park.
Nobody can (ckazams) the difference between these two things.

| don't like to (edanrarcusamn) things from anybody.

There are very (mano) lumps of sugar left.

The President is going (coenamb) a statement.

| am not sure if (umo-mo) can be done under the circumstances.
He doesn't like to stay in big hotels (maxorce)

It's cold today, (raoens) your warm coat.

He has never wanted (opyzoit) life but this.

Is anybody else going to come (kpome) Helen.

Will you please (omuecmu) these books back to the library?

| don't like horror films and (moarce) does my friend.

| think they know very (mano) English songs.

| am afraid there isn't (Huuezo) else | can do for you.

The two planes were landing one after (opyzum)
Have you ever (deran) any farm work?

The children were so (6360.1n06ambl) to see the clown.
They have been here more than once (6 nocreonee epems)

This work is (namnozo) easier to do than you think.

VI. 3akoHuuTe AUAJIOI BOIIPpOCaAaMM, MMOAXOAAIIUMHA IO CMBICJTY.

1. Sue is back from the shops and she is talking to her husband Joe.

. | had to take a taxi because the bags were very heavy.

5: Yes, | did. I got nearly everything I needed.

S: Well, | went to the butcher's and to the bakery and to the grocer's.

. | don't remember how many rolls | have bought. Several, anyway.

S: I didn't buy any steak because the butcher didn't have it at that early

2. Jane has met Terry in the street.
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J: Hi, there
T: Fine, thanks.

%o the post-office. | want to send a parcel to my parents.

9I'.: No, they live in the States.

9I'.: | have studied at this University for two years already.
: JD.iana is talking to her friend Jason about her week-end.

JD.: We went to Cambridge for the day.

J:

D: No, not very much. We went on the river and John got wet.
J:

D: The weather was cold and wet.

J:

D: John enjoyed seeing King's College Chapel most of all.

J:

D: It took more than three hours. The journey was boring.

. Chris and Jeff are talking about life in big cities and in the country.
Ch..

J: I'lived in New York five years ago. Ch:.
J: Not very much. There were too many people, and there was too much noise.
Ch:

J: Most young people go to New York because they want excitement.

Ch:

J: Yes, itis. New York is too expensive for young people.

Ch:

J: As | was born in a small town | just want a quiet life. That's all.

. Elmer is travelling about Europe and he is calling his mother home.

M:

E: I've just arrived in Prague, Mum.

M:

E: Yes, | have. I've been to Madrid and Paris.

M:

E: I left Paris last night.

M:

E: | am leaving for Vienna tomorrow.

M:

E: Yes, Mum. | have very little money left. That's why | am calling.

. Miss Smith is having a job interview with the manager of a tour association.
M:

S"No, I haven't done this kind of work before.

M:
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S: | saw an advertisement in the local paper.
2/:III am working in a travel agency at the moment.
2/:| .I.:or over three years.
g/:l .I want to have a better-paid job.
7. Mike and Jane are talking about Jane's friend Maria.
?fl.No, Maria doesn't study at my college. She is an old friend of mine.

She is a computer programmer and she is living in the US A at the moment.

She is working for a big company there.

J: Yes. We write letters to each other every week.
M
J: This Tuesday.

8. The Blake family are going to have dinner.

Mr. B:

Mrs. B. I'd like to have dinner in the garden.

Mr. B: —
Mrs. B: Yes, I'd like to have a cold drink.

Mr. B:

Mrs. B: | have cooked chicken with rice and vegetables.
Mr. B: Excellent.
Mrs. B: Your favorite apple-pie.
Mr. B:
Mrs. B: Simon and Brenda are dining out today.
9. Nick and Eric are talking about the summer holiday.

. | took a trip around Europe.

: By train.

: No, it was quite cheap. | bought a rail card.

: A couple of friends came with me.

mzmzmzmzmzZ

- We have been to six or seven countries.
10 . Joe is back from his holiday. He is talking to Helen about it.

| spent my holiday at the seaside.

H:
J:

H: :
J: The weather was beautiful and the sea was warm.
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H:
J: No. My wife never goes on holiday with me.
H:
J: Yes, | could. There were tennis courts and a swimming pool on the private
beach.
H:
J: 1 had breakfast and supper in the restaurant at the hotel.
11. Ann is Julia's guest in London. They are planning their week-end.
J: :
A: Yes, | have seen some of the places already.
J:
A: The National Gallery and the British Museum.
J:
A: I'd like to see a play.
J:
A: «The Paradise» theatre might be nice.
J:
A: «All Her Sons» by A.Miller this week.
12. Diana is leaving the party at the Simpsons' house. She is talking to Mr.
Simpson.
S:
D: Thank you. You needn't give me a lift.
S: :
D: The bus will take me straight to my house.
S:
D: About an hour.
S:
D: My son Terry will meet me at the bus-stop.
S
D: No. Our house is just round the corner.
13. Cathy and Dennis are discussing their week-end.
D:
C: I went to the ballet last night.
D:
C: «The Sleeping Beauty».
D:
C: Heather Kirkland was dancing the main part and there were several
new dancers as well.
D:
C: She usually dances well but yesterday she danced badly.
D:
C: Not really. | prefer disco dancing.
14. Mr. X is going to Mexico on business. He is talking to the secretary.
X :
S: No, you needn't. We have reserved a room in a good hotel for you.

91



15.

X
S: It's the Sunday morning flight.

X

S: Take only light clothes and, perhaps, an umbrella.
X

S: Yes, we'll contact you every day.

X

S: The information will be sent by mail to the hotel.

Jane is back from her trip to Cambridge and she is talking to her mother.
M:

J: I spent the day with Mrs. Tate.

<

J: No, no one else went with us.

We went to King's College.

2=z

J: No, most of the students were on holiday.

<

: .After we'd looked round King's College, we did some shopping.

(S
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KoHTpoJibHBIE TECTHI

Unit1

“Careers”
|. Match Enaglish words with their Russian equivalents.

1. applicationform a. uman, qouepHee MPeIIPHUITHE

2. short-term b. paboTaThCcBEPXYyPOUHO

3. togetahead C. 0OpaTHasICB3b

4. currentjob d. rIaBHBIN HCIIOTHUTEIBHBIN TUPEKTOP
5. subsidiary €. paHO YHTH Ha IEHCHUIO, B OTCTABKY

6. staffturnover f. 3asBEeHNE

7.theCEO g. COeaquHSATH MO TenedoHy

8. putsmb. through h. kpaTkocpouHbIi

9. feedback I. TEKy4eCThKaIpPOB

10. challenge J. BBI30B, CIIO)KHOCOTBETCTBEHHOE3a1aHHE
11. totakeearlyretirementk. nacrosiaspabora

12. toworkovertime |. mpoABHUraThCs 10 KApbEPHOI JIECTHHUIIE

Il. Replace the underlined words with their synonyms in the correct tense form,
given in the chart.

to get the sack, career opportunities, the company, staff, sales revenue, to
take a career break, to recruit, vacant position, to have linguistic ability, to
get ahead in a career, salary, to make a fortune
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1. It’s very difficult to climb a career ladder for the person who has just applied for
a job.

2. He was fired because he had been constantly late.

3. The personal assistant took time off work to look after her baby.

4. This company offers excellent career prospects, so that every employee has a
chance to be promoted.

5. Some people save money all their lives and by the time they are old, they
becomewealthy.

6. This company motivates its staff with the help of high payment.

7. The successful candidate for the position of a sales manager should speak at
least twoforeign languages.

8. The new contract will enable us to employ about 50 extra people.

9. Fast-Track advertised the post only inside the firm as it believes in offering
career opportunities to its personnel.

10. The company announced that its annual profit was 25% below target and very
few sales contracts had been made.

I11. Fill in the gaps with the correct preposition where necessary.

1. While selecting an applicant, you should pay attention ... his level of education,
experience and the ability to work in a team.

2. — Good morning. Could I speak ... Mr. Brown, please?

Hold ... . I will putyou ... .

3. Having worked in Human Resources for 10 years, Mr. Smith got a promotion
and now he is ... charge ...this department.

4. Newly-employed people often face ... problems because of the lack of
experience.

5. My current job involves frequent travel ... the region.

6. The profitability of a company depends ... many factors, such as the
performance of its employees, its advertising campaign, its strategy, etc.

7. All the applicants are expected to fill ... an application form and to send it to the

company not later than the 3 of July.

8. | feel 1 am well qualified ...the position because | have a good knowledge of
computing, numeracy skills and the ability to handle administration.

9. Many teenagers often find it difficult to decide ... a career plan while they are
still at school.

10. One of the keys to your success is the ability to get ... well with people.

IV. Paraphrase the following word combinations and use them in sentences of your
own.

1. a person who applies for a job
2. a person’s place or rank in employment
3. act of choosing
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4. a person who employs others

5. a person who is employed

6. those who are without jobs

7. something successfully finished or gained, esp. through skill and hard work

8. using a type of computer program that allows figures to be shown in groups on a
screen so that quick calculations can be made

9. a manager of a higher rank

10. a person who can work effectively in a group of people

V. Complete the sentences using can, could, was/were able to, would.

1. ... the new photocopier print out a whole book in less than five minutes?

2. After six hours of negotiation, we ..... make some progress.

3. He was a brilliant linguist and ..... speak over a dozen languages fluently.

4. “..... you mind going on a training course?” “Not at all, as long as it’s next
month.”

5. “..... you show me your application form?” “ Certainly. Here you are.”

6. “..... | take a career break?” “Sure, as long as you haven’t had it for 3 years.”

7. 1think he ..... get a promotion soon. He is so talented and hard-working.
8. Emily ..... find a good job despite her lack of formal qualifications.

9. “..... l use your mobile phone?” “Sure, you ..... — go ahead.”

10. ..... you do me a favour? Check my E-mail, please.

V1. Put the question to each sentence.

1. Businesses continually need to hire good personnel to take the place of workers
who retire.

(indirect question)

2. Most large companies have special departments which are responsible for
employer-employee relations. (general question)

3. | think that the first impression people have of you is the right impression.
(alternative question)

4. Mike has succeeded in getting the contract signed. (to the subject)

5. Mr. Jewel is trying to raise some more money at the moment because he is going
to set up a small business in 5 months. (special question)

6. The job description will tell the applicant exactly what to do if he is interested in
the position. (indirect question)

7. Some people think working in a bank is boring. (tag question)

8. This company provides generous fringe benefits for its employees, including
insurance and medical payment. (special question)

9. Not many people manage to make a living as a successful artist. (general
question)

10. A portfolio worker is a professional person who works for many different
companies or individuals. (alternative question)
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11. The job market is getting more and more competitive and the idea of a “job for
life” has already become old-fashioned. (tag question)

12. Yesterday | had an interview for a holiday job at a summer camp for children.
(to the subject)

VII. Fill in the gaps with one of the words given below in the correct form.

@

CD interview, well-paid, to dismiss, to hire, to specialize in, to fire, to get a
promotion, to fill in, enthusiastic, unemployed, to apply for, fast-
learner, skilled, applicants

J

\_/
At the moment | have a very good, 1) ... job that | enjoy doing, but it hasn’t
always been like this.

Several years ago | used to work as a salesman for a small company that 2) ...
producing items of furniture. It was the sort of job where you had to be 3) ... , you
had to believe in your product and do everything possible to sell it. But times were
hard, and a lot of companies had to 4) ... a lot of their employees, so our company
also started to 5) ... the number of people it 6) ... in order to save money —
fortunately | wasn’t one of them — but in the end it had to close down, and | found
myself 7) ...for the first time in my life. | 8) ... several jobs in similar companies,
but I wasn’t successful — every one of them turned me down.

Then one day | was looking through the paper and | came across an advertisement

for courses that specialized in journalism. | 9) ... an application form, sent it off,
was accepted onto the course, studied hard, was a ...10) ..., passed my exams, and
became a 11) ... journalist. | then wrote to a small magazine, attended an 12) ...
with dozens of other 13) ... and, to my surprise, | got the job. The magazine grew
in size and popularity, 1 14) ... this year and now I’m the editor, so | suppose, I
have been lucky, really.

VI11. Give the opposite to the following words.

.abadly-paid job .......................

.to have a full-time job ......................
.tospend money ................e.els

. to become poor ..........c..eeee e,

.to stand still inacompany ......................
.towork foracompany .....................
.tobehired .....................

Jgofail oo

coONO OTh~ WDN PP
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9.thelineisfree ......ccoovveeeiii. ..
10. short-term .......ccooeeeiai. ..

I X. Matchthewordstomake word partnerships.

1. to apply a. tasks

2.to run b. challenge

3. to deal C. one’s best

4. to make d. with a problem
5.todo e. a vacant position
6. to study f. a fortune

7. to fill g. progress

8. to evaluate h. for a job

9. to delegate I. for extra qualifications
10. to broaden J. a business

11. strengths and k. one’s skills

12. toaccept |.weakness

X. TranslatethesentencesintoEnglish.

1. I'maBHBIN UCTIOTHUTENBHBIA TUPEKTOP HECET OTBETCTBEHHOCTH 32 3(P(HEKTUBHYIO
paboTy GpupMBI.

2. Eciu BBl paboTaere CBEpXypO4yHO, KOMIIAHHS BBHIIUIAYMBAET BaM B JIBOMHOM
pasmepe.

3. OHa oTKa3zajlacb OT HEHOPMHUPOBAHHOTO pabouero rpaduka, MOTOMY YTO OHA
XOTeJIa MPOBOJUTH OO0JIbIIE BPEMEHU CO CBOEH CEMBEN.

4. VYBepeHHBbI KaHAUJAT BCErjJa HUMEET MPEeUMYLIECTBa IMepell CBOUMU
KOHKYpEHTaMHU.

5. lnsg Toro 4toOBl MMETh ycCleX B paboOTe€ Thl JOMKEH MOCTaBUTh HECKOJIBKO
BAXKHBIX LIEJIEH.

6. Jlns ycnemHoro mnpoABMXKEHUS MO KApbEPHOM JIECTHULE BaM HEOOXOIUMO
BpEMsl OT BpEMEHU MTPOXOJUTH KYypChl TOBBIIIICHUS KBATU(PUKAIIIY.

7. HupekTtopy KOMIIaHUU TpeOyeTcs HaAeKHBIM, ObICTpO OO0y4aeMblil MOJIOJOHN
YEJIOBEK HA JIOJKHOCTh JINYHOTO KOHCYJIbTAHTA.

8. — Mucrep Cwmut, Bam 3BoHuT Mucrep J[Ky’n 1o MOBOLY JTOYEPHETO
npeanpustusa. Bac coenuHuTs?

- Her, ckaxxure, 4TO 51 IEPE3BOHIO EMY ITO3IHEE.

9. Ecnu BBl 3Haetre 2 s3bIKa, TO BaM OyJe€T HAMHOI'O MPOIIE HAUTH XOPOIIYIO
paborty.

10. Mos cectpa xoTena Obl HATH pabOTy B OT/AENE MApKETUHTA, a JUIsl MEHS HET
paboTHI JIydIille, YeM B OT/eJe KaJapOB.
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Unit 2
“Selling online”

|. Put the verb in brackets into the correct tense form.

1. They guarantee that they ..... (refund) our money if we ..... (be) not fully
satisfied.

2. In general, teenagers ..... (spend) a higher proportion of money online than the
rest of us.

3. Over the past of ten years, there ..... (be) a tendency for business correspondence
to become simpler, more informal and this tendency ..... (be) even more visible in
e-mails.

4. We ..... (try) to reach an agreement on a joint venture all day.

5. DirectSun ..... (come) into the room, the director of DirectSun ..... (have)
negotiations with an important business partner.

6. They ..... (promise) to dispatch the goods within two days of our order, but they
..... (arrive) yet.

7. The machines ..... (be) faulty, so we ..... (return) them to our supplier.

8. We ..... (deal) with your order at the moment.

9. Lifetime Holidays ..... (have) many high street shops and a large catalogue of
holidays.

10. We ..... (try) to reach an agreement on a joint venture all day.

Il. Match the words to their definitions.

1.agenda a. a person or company that sells a particular type of product
to a customer

2.bargain b. a plan or timetable for doing something

3.discount C. a business activity in which two or more companies have
invested together

4.fee d. a person or company that sells goods in large quantities

5.interest free e. a company or a person that sells goods to members of the

credit public

6.an invoice f. a request by a customer for goods and services

7.joint venture g. a list of the subjects to be discussed at a meeting

8.method of h. a price reduction often expressed as a percentage of the

payment original price

9.online I. @ shop through which products are sold to the public

10.an order J. a document sent by a supplier to a customer that lists the

goods sold and says how much they cost
11.a retailer k. the way you choose to buy the goods you want
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12.retail outlet |. when you can pay some time after you buy, but at no extra

cost

13.schedule m. involving the use of the Internet to obtain and exchange
information, buy goods, etc.

14.a supplier n. something you buy cheaply or for less than the usual price

15.a wholesaler 0. a fixed charge, compensation or payment for something

I11. Fill in with the most suitable Modal verb.

1. Online retailers .......... offer secure online ordering.

2. In many companies employees .......... wear jeans.

3.You........ queue up when you buy online.

4. High Street retailers .......... present goods attractively to get people to buy.
5. i, I make a phone call?

6. This deal is too important to lose, so we .......... make a mistake.

7.ACV ... be printed on good quality notepaper.

8. Customers .......... be confident that their credit card details are secure.

9. I think we’re all in agreement, so we .......... discuss it any further.

10. You .......... advertise these goods online, it’s prohibited.

LV. Supply the right preposition.

1. Most teenagers pay goods online their parents’ credit cards.

2. We didn’t have any more paper stock so we had to order some more.

3. Let’s talk the time for setting the website.

4. That could be all right — as long as | get some money advance.

5. They offer a discount customers who buy bulk.

6. The way the Internet encourages people to shop about has a big impact

the market.

7. E-toys had a great service for selling toys online in America and in Europe, but
eventually they ran money and had to go liquidation.

8. Alpha Tex will place an order condition that we give them an extra
discount for cash.

9. Goods are kept our warehouse until ready delivery.

10. If we are not satisfied your service we will look for another supplier.

V. Choose the correct alternative to complete each sentence.

1. If you want to obtain up-to-date information about any possible subject, you
need ..... to the Internet.

A entrance B access C way D approach

2. Shopping on some websites is like going round a supermarket with a cart and
then going to the ..... :

A checkout B check-in C check mark D check-up
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3. People who use the Internet are becoming more and more ..... — they want to be
able to use it wherever they are.

A emotional B moving C mobile D motivated

4. Buying things on the Internet is ..... :

A e-shopping B e-buying C e-commerce D e-business

5. If you want people to visit and order from your ..... , don’t put any obstacles in
their way.

A web site B location C layout D spot

VI. Guess the word according to its definition. The first letter of each word is

given.

2. a person who buys products or services for their own use, rather than to use in
business or to resell c...............

3. the imaginary place that emails and other pieces of information pass through
when they are going from one computer to another c.................

4. setting two different prices online and in shops for the same goods d........

5. an arrangement where a company collects money from a person or organization
and, in return, promises to pay them money if they are ill, have an accident, cause
harm to others etc i................

6. the network of computer systems that allows computer users around the world to
exchange information |.............

7. the way in which the words and pictures on a page are arranged |............

8. the difference between the cost of buying or producing something and the price
you sell it for m............

9. money that you gain from selling something, or from doing business in a

VI1l. Complete the sentences with the correct word from the box.

bricks-and-mortar  password productive searchable

cut-throat website online tricky receipt urgent

1. Internet retailers have been able to offer .......... prices because they do not have
to bear the cost of running a physical shop.

2. | am afraid this report .......... Is so you will have to stay and finish it.

3. If you buy something from the .......... and you don’t like what you’ve got, you

can return that item to a store.
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4. Paying online is a .......... business for consumers who are too young to own
credit cards.

5. When you receive an order, e-mail the customer to acknowledge .......... and to
inform them when the goods will be shipped.

6. Pressing parents to spend online is less .......... than pressing on the high street.

7. A lot of people research products .......... and then go to the store to pick that
product up.

8. Some .......... retailers are adopting a model of dual pricing in order to keep their
position online while maintaining margins in their shops.

9. You log on by entering your .......... , and you can then surf to any site on the
Worldwide Web.

10. Every online store should be .......... , and there should be a search button on the

home page, if not on every page.

VIII. Put the question to each sentence.

1. Selling online is similar to selling by mail order in many ways.(general
question)

2. Online shopping has become a cause for concern in a difficult retail
environment.( to the subject)

3. The key to selling online is to understand or recognise what the customer wants
when they’re on your website and try and provide that information.(indirect
question)

4. Bill Gates wrote his first computer program at the age of 13.(special question)

5. Our shop has a turnover of 3,000 euros a week.(tag question)

6. Parents donated money for the purchase of new computer equipment.(alternative
question)

7. A good website is one that is easy to navigate, easy to find and easy to transact
with.(general question)

8. Previously, most users went online from Internet cafes or at work.(tag question)

IX. Arrange the words into pairs of synonyms.

%

(D achieve, buyer, complicated, confident, deal, delivery, demand,
estimate, extend, query, reduce, urgent, transaction, require,
reach, question, difficult, convinced, immediate, dispatch,
expand. purchaser. decrease. assess )
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X. Translate the sentences into English.

1. BeOcaiiT KOMITaHUY TOJKEH MPEAOCTABIIATH OOJIBIIIOE KOJIMYECTBO HH(MOpMAITUU
0 €€ IPOAYKIIHH.

2. Pogutensm nerde mOTPAaTUTh JEHBI'M HA TOKYINKY B OOBIYHOW PO3ZHUYHOU
TOprosie, yeM B MHTEpHETE.

3. Ecnu BBl HE YJIOBIETBOPEHBI 1LEHOW, Mbl MOXEM MPEMJIOKUTh BaM HEOOIBIIYIO
CKHUIKY.

4. Bo Bpems meperoBOPOB OUYE€Hb BAXKHO JIOCTHYhL COTJALICHHS MO BOIPOCAM,
BKJIIOUEHHBIM B TTIOBECTKY JIHS.

5. JlaBaiiTe pa3MecTUM 3aKa3 B KOMIIAaHMHU, KOTOpasi MPOJIa€T CBOM TOBApbI Yepe3
NuTepHer.

6. Hama kommaHus BbllIa HA MEXIYHAPOIHBIA PBIHOK U OTKpbUIA Mara3uHbI
PO3HUYHOM TOPIOBJIM B HECKOJIBKUX ropoaax Mranuu.

7. KoMmanuu ¢ Takodl permyTamueil JOJDKHBI TPEJOCTaBIATh MOCIEIPOIAKHOES
00CITyKUBaHHE.

8. [IpaBneHue KoMmaHuu OBLJIO pa304yapoOBaHO PabOTON ONTOBBIX TOPTOBIIEB Ha
CKJIaJax.

9. Ham ¢punuan B [Tapuxke cMor noyiyduTh O€CpOIIEHTHBIA KPEeIUT B OaHKe.

10. IlpuBnekarensHOCTh MHTEpHET cailiTa W Xopoliee OOCTyKUBaHUE SIBIISIOTCS
OJIHUM U3 YCJIOBUW YCIIEIIHBIX TIPOJIAXK.
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Unit 3
“Companies”

|. Guess the word according to its definition.

1. a company that is at least half-owned by another company, its parent company

3. the amount a company receives from sales in a particular periodr......

4. the amount of business done in a particular period, measured by the amount of
money obtained from customers for goods or services that have been sold t.......

5. the total amount of goods or services that people or companies would buy if they
were available d.....

6. the amount of money coming into and going out of a company, and the timing
of thesec... ....

7. all the people who work in a particular country, area, industry, company, or
place of work w........

8. the main office of a company h... ......

9. to become larger in size, amount, or number e.....

10. to describe something in a general way, giving the main points but not the
details o.......

11. to give something to someone because they have done something good or
helpful r......

12. to make something better i.......

13. to put money into a business activity, hoping to make a profiti.....

14. to make or produce large quantities of goods to be sold using machinery

Il. Match the words to make word combinations.

1.competitive a. asset
2.excellent b. performance
3.parent C. points
4.share d. price

5. to summarize e. customers

6. valuable f. commitment
7. offer to g. a competitive salary
8. to deal with h. share

9. to demonstrate I. company

10. to meet J. business

11. to raise K. priorities
12. market . prices

103



I11. Guess the words given in brackets.

1. In the face of such strong (m/i/o/t/c/t/p/o/n/eli), small grocery stores are going
out of business.

2. Wellings made a number of high-risk (e/t/s/t/n/i/e/sim/n/v) in the property
market during the last 80s.

3. Some people prefer (r/o/e/iln/vit/e/n/lIn/m/aly/I-dly/fin/lir/ile) products because
they don’t want to do any harm to the environment.

4. Do you know if the (u/r/s/e/p/p/i/l) will be able to deliver the goods on time?

5. The expedition is looking for (s/i/s/r/s/n/p/o/o/h/p) from one of the major banks.
6. We offer (m/a/p/l/i/a/i/r/t) advice on pensions and investments.

7. | have been asked to give a short (r/e/n/pl/o/s/e/i/n/t/a/t) on the aims of the
project.

8. The industry has just undergone a period of rapid (a/s/e/i/p/x/n/o/n).

9. He was asked to (u/e/s/s/i/r/m/a/m) the main points of his business plan.

10. Annually our company carries out a (m/t/a/r/e/k) (y/v/elr/u/s) to find out who
its potential clients are and to increase its database.

IV. Find synonyms.

1. headquarters a. to include

2. staff b. rival

3. customer C. outside the company
4. competitor d. consumer

5. to grow e. to value

6. to appreciate f. to employ

7. external g. to expand

8. to involve h. to start

9. to set up I. head office

10. to recruit J. personnel

V. Supply the right preposition.

1. There is a heavy demand ... car spare parts nowadays.

2. | am very grateful to you ... informing me about the meeting, and ... the agenda
attached.

3. Our strategy focuses ... bringing the customer the best quality for the least
money.

4. The companies contribute huge amounts of their money ... the charity.
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5. The company was nominated ... being customer-focused and ... the latest
innovations in the sphere of information technologies.

6. The management of the company doesn’t want its employees to be involved ...
the strike.

7. The CEO asked me to find ... more about these training courses for our
personnel.

8. Our new up-to-date model responds ... the customers’ needs.

9. To succeed ... our competitive world any company should be aware ... the
situation in the market.

10. Spartak is offering quality chocolates ... considerably lower prices.

11. In order to stay ... ... the competition in any business you should find out what
IS going ... in the market.

12. One of our strengths is that we always try to keep ... ... the latest fashion
trends.

V1. Complete the sentences with the correct word from the box. Make changes if

they are necessary. @

(D

a multinational company, production, supplier, to be self-
employed, profitable, a bonus, insurance, dedicated, to refer,
handmade

/

1. Our government is developing a new pension program for people who are

2. When our employees go on business to Italy they tend to buy expensive

............. shoes.

3. One of the advantages of .................. companies is that they offer excellent
career opportunities to their staff.

4. While making a presentation you shouldn’t .............. to the notes very often,
otherwise the audience will have an impression that you are not knowledgeable.

5. Heiscertainly ............. but not very talented.

6. The ............ of consumer goods has increased throughout the world.

7. France is the world’s biggest ............... of champagne.

8. The advertising campaign proved very .............

9. Health .............. is one of the ways to protect people from illnesses and

accidents.
10. People who stay more than 2 years in the job receive a special ..............
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VIl. Form the right part of speech from the words ““produce’”, ““succeed”,
“manage”.

produce

1. The factory ............ an incredible 100 cars per hour.
2.Englandisa............ of high quality wool.

3.0ur............ has increased since we hired efficient staff.

4.A ............ with a strong brand name is very important for good sales.

5. Management is always seeking ways to increase worker ............ .
6. Our meeting turned out to be very ............ :

succeed

1.The............ of your presentation depends on thorough preparation.

2. Women need to be toughto ............ in the male-dominated world of business.
3. Were your negotiations ............ last week?

manage

1. How do you normally ............ to be so well organized?

2. The company’s failure was mainly due to bad ............ :

3. Could you tell me how I can contact your regional ............ ?

VIIl. Complete the sentences using Present Simple or Present Continuous.

1. Our major competitor’s subsidiaries ..... (to spring up) on both sides of the
Atlantic. We must launch a new product to keep our clients.

2. | can’t stand Ms. Fox! She always ..... ( to make) mistakes!

3. Sony ..... (to expand) fast: sales increased by 30% last year and the same figure
Is forecasted this year.

4. Catherine ..... (to know) a lot of important businesspeople in Europe.

5. Mr. Kent ..... (to travel) in Australia at the moment. He ..... (to visit) important
new markets there as he ..... (to need) to know more about them.

6. When Ann ..... (to arrive) at the office each morning, she ..... (to check) her
schedule for the day with her personal assistant.

7. The head of Vista Travel ..... (to want) to make the company a world-class
company.

8. Smithson’s magnificent headquarters building ..... (to stand) in Bloor Street in
Toronto, Canada.

| X. Put the question to each sentence.

1. Levi Strauss and Co. is not just famous for the jeans and casual clothing that it
makes. (tag question)

2. One of the most important features of a successful company is a very good and
strong management team. (to the subject)
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3. By the time he was in his early thirties he had four companies with a turnover of
more than $3 million. (alternative question)

4. The trouble began in 1990, when Levi’s management announced the closure of a
large factory in Texas. (special question)

5. In fact, inefficient employees can cost their companies billions. (general
question)

6. Microsoft has chosen 50 recruits from the graduates of the elite universities.
(special question)

7. They decided that the only thing to do was to sell their own business. (indirect
question)

8. A successful company could mean a lot of different things to different people.
(general question)

9. Falling production and weak demand have had a negative effect on our plans. (to
the subject)

10. Many national companies such as Belita and Modum are expanding fast
nowadays. (alternativequestion)

X. TranslatethesentencesintoEnglish.

1. TpancHauMOHAJIbHBIE KOMIIAHUM MpeajiaraloT MpoQeccuoHallaM XOpOLIue
KapbepHbIE BO3MOKHOCTH.

2. MBI TOJBKO HEAABHO MOSBWIMCH HA PBIHKE, HO YK€ UMEEM 3HAYUTEIbHYIO
PBIHOYHYIO JIOJIIO.

3. MbI akIieHTUpYEeM BHUMaHUE Ha Ka4y€CTBO, YTOOBI YBEIMYUTh HAIIIM MPOJIAXKU Ha
KJIFOUEBBIX PbIHKAaX 3arpaHULECH.

4. JIro6as pupma nomxHa ObITh KOHKYPEHTOCIIOCOOHOM, MHAYe OHa 00AHKPOTHUTCS.
5. MBI NpoBOIHMM €KETOJHbIE IMPE3CHTALNH, HAa KOTOPBIX BBIJIEISEM CHIIBHBIE
CTOPOHBI HAIlIEW KOMITAHWH.

6. Celiuac OH PYKOBOAMTENb OTJENa KaJIpoB, pabOTaeT Ha OJAHOM U3 JOUYEPHUX
npeanpuATid B TOKMO, NOJIyyaeT XOpOWIyK 3apIulaTy MW HMMEET YacTHYIO
MEIULUHCKYIO CTPAXOBKY.

7. MHOTHE KOMITAaHUH Pa0OTAIOT KaK Ha JIOKAJIbHBIA, TAK U Ha BHEITHUN PHIHOK.

8. PyKOBOACTBO pemIMJIO 3aKylNUTh HOBOE OOOpYIOBaHHE U PA3BEPHYTH
MapKETUHIOBYIO KOMIIAHHUIO, YTOOBI 10CTUYB 0€3yOBITOUHOCTH.

9. 3omMak OTKpBLI Mara3uHbl 3arpaHUlEH, BbIIET Ha (PPAaHIy3CKUU PBIHOK M
MPEJI0XKUI CBOM aKIUU HA Hbm-ﬁopKCKoﬁ oupxe.

10. Hama xoMmaHus YacTo MOOLIPSET PaOOTHUKOB, KOTOPBIE IMOKa3bIBAIOT
XOpOUIUE PE3YIbTATHI.

11. ITIpon3BOACTBO, CIPOC M HAIIM AKTUBBI UMEIOT IOJOKUTENBHOE BIUSHUE Ha
JICHEKHBIN MOTOK, U MBI MO’KEM (DMHAHCUPOBATH HOBBIEC IPOEKTHI.

12. Bce ycnemnbpie ceroiHsS KOMITAaHUU OBUTH KOTJa-TO MajJou3BecTHbIMU. OHAKO
UM YJaJOCh MPHUBJIEYb BHUMAaHUE MOKYIATEIEH OTIMYHBIM Ka4ye€CTBOM TOBApoOB U
1n00eINTh KOHKYPEHTOB.
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Unit 4
“Great ldeas”

|. Match a word or a word combination to its definition.

1. to make a a.to do or provide something that is necessary

breakthrough

2. R&D b. a new idea, method or invention

3.brainstorming c. to make a new product available for sale for the first

sessions time

4. innovation d. to make an important discovery or change

5. to launch e. an official document giving you permission to own or
do smth for a period of time

6. creativity f. to make, design or produce smth new by chance

7. licensing agreement  g. continuing for a long time

8. long-lasting h. the act of producing or using new and effective ideas

9. to meet a need I. the department of a company concerned with studying
new ideas and planning new products

10. to discover by J. the act of meeting with a group of people in order to

accident try to develop ideas and think of ways of solving
problems

[1. Form the right part of speech from the words *“patent™, *““invent™, *““develop”.

patent

1. When does the ............ expire?

2. No doubt that this idea is ............ because first of all, it is creative and

innovative and secondly, it has great sales potential.

3. We have decided to ............ our new drug because we are afraid that another

competitors might steal our idea.

4, Many ............ complain that it is getting more and more difficult to apply for

a patent.

invent

1. King Gillette ............ the disposable razor blade and founded the Gillette

company at the beginning of the twentieth century.

2. The ............ of the computer has revolutionized the business world.

3. Jose Ladislao Biro was a Hungarian ............ , @ writer, and a painter. He made

the first ball-point pen.

4. One of the most essential conditions that must be fulfilled if you want to patent
your idea is that there must be “an ............ step”.

develop
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1. Scientists ............ new drugs to treat arthritis now.
2. One of the basic needs in many ............ countries is water.
3. There have been significant computer ............ during the last decade.

111. Supply the right preposition.

1. Many goods are developed ..... response ..... customers’ needs.

2. There is an opinion, that the majority of the best ideas are discovered .....
accident.

3. Let’s move ..... ..... another item on our agenda.

4. Our Board of Directors agreed to spend more money ..... R&D.

5. 1 don’t think that our idea could be patented since it’s similar ..... our rivals.

6. If your idea is creative and innovative you can apply ..... a patent.

7. Plans for a tunnel were rejected ..... favour ..... the bridge mainly because of the
increased costs.

8. It’s time to get rid ..... our old-fashioned work practices.

9. He won an award ..... developing a new model of digital camera.

10. Our model is technically advanced so we are sure it will be ..... great demand

IV. Make up word partnerships.

1. product a. demand

2. customer b. advantage

3. to encourage C. competitiveness
4. long-term d. image

5. to take e. correspondence
6. upmarket f. an opportunity
7. customer g. range

8. to deal with h. scientists

9. to raise I. money

10. to miss J. research

V. Complete the sentences with the correct word or word combination from the
box. Make changes if they are necessary. @
¥

(D to discover by accident, to launch, to make a breakthrough,
licensing agreement, brainstorming sessions, selling points,
Research and Development, innovation, creativity, long-lasting

)
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1. The scientists ..... a major ..... in the treatment of cancer.
2. She’s planning to ..... a company to make electronic toys.

3. An education system that lets children use their ..... was introduced by Mr.
Rogers.

4. If our industries avoid ..... , we will never compete successfully with other
countries.

5. Scientists ..... that this disease is carried by rats.

6. The method of ..... is widely spread in the USA.

7. Many people believe that it’s very important for big companies to invest in ..... :
8. In 2005 Burberry decided to renew Sanyo’s Japanese ..... for 10 years.

9. According to scientific research, the consumption of this harmful product can
havea ..... negative effect on people’s health.

10. What are the unique ..... of your product?

V1. Translate the italicized parts of the sentences into English.

1. | didn’t follow my friend’s advice who said, “The best way to
yrHuumodcumsuoerto 1S to take it to the meeting”.

2. If we carry out research and find out what customers need we will be able to
Y008I1emBOPUMbUXCHPOC.

3. To protect the environment companies all over the world need to
CHUBUMbOMXOObL npous’@o()cmea.

4. In order to turn our ideas into commercial opportunities we should
ezaumooeticmseosams ¢ Many overseas universities.

5. Promoting our innovative idea we fully relied on its ocsewenue cpeocmsamu
maccogou uHgopmayu.

6. One of the most important components of a successful meeting is when
EVeryone cosopumnoouepeou.

7. Howhaveyoumanagedtozanonnums npoben na pvinke?

8. Ournewproductsnpeocmasnsirtom coboii 6b1200HYI0 803MONCHOCHIb.

9. We have decided to ssicmasums our new models of tractors in Moscow.

10. Our latest innovative design is aimed at yseruuenue npooadic.

VI1l. Complete the sentences using Past Simple or Past Continuous.

1. He ..... (not to wish) to interrupt because the Head of Research and
Development ..... (to speak).
2. Pierre and Marie Curie ..... (to discover) radium in 1902,

3. They ..... (to solve) the problem connected with turning a new idea into
commercial opportunity all week long.

4.“ ... you (to read) the contract?” “Yes, and | ..... (to send) it back to the legal
department.”

5. When George Eastman ..... (to introduce) the first Kodak camera in 1888, he
..... (to want) to supply the tools of photography at the lowest possible price to the
greatest number of people.
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6. While the secretary ..... (to deal with) business correspondence, her boss ..... (to
look through) licensing agreement.

7. Some years later Julia Wyman ..... ( to do) research into types of company
organization when another interesting idea ..... (to come) to her.

8. During the late 1990s companies ..... (to get) ready for the Y2K bug.

9. Eventually he ..... (to set up) his own label and ..... (to become) a millionaire.
10. When I ..... (to be) at business school we often ..... (to work) on case studies.

VIII. Put the question to each sentence.

1. When innovators go to large companies with new designs for their products,
they face many problems. (special question)

2. Business benefits from the creativity only if it can develop great ideas and bring
them to market. (tag question)

3. Eric von Hippel, a professor of management of innovation has spent three
decades studying the role played by customers in shaping new products. (to the
subject)

4. A Microsoft research project resulted in an invention. (general question)

5. The results of his research will be published in a scientific magazine next week.
(indirect question)

6. We were forced to withdraw the model because customers were complaining.
(special question)

7. Sometimes small firms succeed when they copy the products of giant
corporations. (alternative question)

8. The Japanese began conquering international markets by copying American
products and selling the results at lower prices. (tag question)

9. Imitation is less expensive than innovation. (indirect question)

10. Information technology has changed not just the nature of markets and
competition; it has also broken down the barriers of geography and time. (general
question)

IX. Match the antonyms.

1. to miss (a chance) a. to be against

2. to save b. to waste

3. a breakthrough c. to decrease

4. to increase d. to cancel a meeting

5. to launch e. a failure

6. to be in favour of f. to lower

7. to hold a meeting g. a copy

8. to spend money on h. to save on, to economize on
9. to raise I. to exploit ( an opportunity )
10. an original idea J. to withdraw
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X. TranslateintoEnglish.

1. Insg Ttoro 4toObl 3alOJIHUTh HUIINY Ha PBIHKE CBOMM TOBAapOM, KOMITAHUS
JIOJKHA HCIIOJIb30BaTh BCE CBOM BO3MOXHOCTH, B TOM YHCIE€ M PaCIUPSThH
aACCOPTUMEHT.

2. KoMmanus mojBesia UTOTH 3a 3TOT IO U PElIniia, 4TO HEOOXOJUMO CHHU3UTh
3aTparhl HAa POU3BOJACTBO.

3. Hzobperarens AOMKEH 3alMaTEHTOBATh CBOE OTKPHITHE [MJIS 3allUTBI  OT
KOIUPOBAHMSI.

4. OauH U3 HAIIMX MOJIOABIX YUYEHBIX pa3paboTan HOBYIO UICIO M ceildac HIIET
YaCTHBIX UHBECTOPOB. OH coOMpaeTcs MPOCMOTPETh 0a3y UX JaHHBIX.

5. DTOT NPOAYKT UMEET OTPOMHBIN MOTEHIMAI MPOJIAXK, T.K. OH IIPUBJIEKATEIbHBIN
Y NTHHOBAIIMOHHBIN.

6. Hama xomnanus npejcTaBuia HOBYIO UJICI0 HAa PhIHKE U MOJy4HJIa HAarpasy.

7. Pobept Tomcon paboran B komnanuu IT General, koraa oM 3amyCTHIIM HOBYIO
PEKJIAMHYI0 KOMITAHUIO U YJIBOUJIM CBOM MPOJAXKH.

8. MpblI 00CyXJanu JHIIEH3WPOBAaHUE WHHOBAIMOHHOTO MPOAYKTa, KOTJa TJiaBa
MCCJIeI0BATEIHCKOIO OT/IeNa CIPOCHII, CMOKEM JIM MbI Pean30BaTh (MPEBPATUTH)
3Ty MHHOBAaIMOHHYIO UJICI0 B KOMMEPYECKYIO BO3MOKHOCTb.

9. Bce KOMIAHMM JOJDKHBI YMEHBIIUTH OTXOJbl, TOJBKO TaK Mbl CMOXEM
3aIIATUTH OKPY>KAIOLIYIO CPEY.

10. DTOT TOBap OTBEYas MOTPEOHOCTAM TOKYyMaTesield, OH MOBBIIIAT UX CTAaTyC U
3aIIMIIAT OKPYKAIOUIYIO CPENy.
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Unit5
“Stress”

|. Guess the words according to their definitions. The first letter of each word is

given.

1. a date or time before which something must be done or completed — d.......
2. a very busy and competitive way of life (2 words) —r.... r......
3. conditions in one’s work, one’s style of living, etc. that cause anxiety and

5. to try to find out more information about something —1i..........
6. a policy which bans smoking in public places, at work, etc. (2 words) — n.......

8. the practice of training the mind and body to become more positive - m.........
9. a general medical examination, usually taken regularly, to test one’s state of
health (2 words) —m...... (S

10. a person who likes to work too hard - w.........

Il. Match the words from each column to make word partnerships.

1. to reduce a. redundancies

2. stress-related b. one’s work

3. to cope with c. the workforce

4. to appear d. a work-life balance
5. to achieve e. illnesses

6. fear of f. workload

7. to increase g. vulnerable

8. to cut h. pressure

9. unreasonable I. job satisfaction

10. to focus on J. stress levels

I11. Supply the right preposition where necessary.

1. One of the most difficult things for any employee is to ask a boss ... a pay rise.
2. He started to worry ... the increasingly poor quality of his work.
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3. People in business may suffer ... stress for many different reasons: if they’re
overworked, if they have to work ... tight deadlines, if they always feel ...
pressure.

4. He had to give ... his studies because of lack of money.

5. Lately she has had a heavy workload, which led to poor health and she made up
her mind to take time ... work.

6. She felt she had no control ... the situation, so she decided to leave everything
as it was.

7. My brother always suffers ... emotional strain when he has a medical check-up.
8. As some staff are under a lot of stress, | suppose it will be reasonable to set ... a
counseling service.

9. Various factors have contributed ... his resignation.

10. Nowadays plenty of employees who work in the offices spend too much time
... paperwork.

V. Paraphrase the underlined words using the words from the box.

sad lackof focuson reason gossip sortout

staff cuts important authority making better

1. Today a well-known expert is lecturing on the ways of decreasing stress levels.
2. She is stressed after having negotiated a valuable contract with overseas
partners.

3. There is an opinion that women pay more attention to details than men.

4. Having not enough time leads to depression.

5. As a result of economic crisis redundancies have become a common thing.

6. He didn’t show any cause for dismissing his deputy.

7. What are the ways of improving the staff’s health and fitness from your point of
view?

8. It is very depressing if you are not involved in decision-making.

9. There’s a rumour circulating that the factory is going to shut down.

10. What should the management do to solve the staff problems?

V. Match the words with their opposites.

1. valuable a. mild, soft

2. to appoint b. badly paid job
3. steady C. impatient

4. severe d. unhealthy

5. to give up e. to increase

6. healthy f. to discourage
8. to reduce h. unreliable
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9. to support I. to dismiss
10. patient J. to start

V1. Guess the words given in brackets.

1. Many people ..... (i/c/p/o/n/m/a/l) that their bosses don’t give them any freedom
or independence.

2. My stress counselor has advised me to change my ..... (e/i/s/l/t/l/flyle) otherwise
| might have a nervous breakdown.

3. Very often the employees of our company have to ..... (r/elr/olw/k/vlo) as our
latest model has been in great demand over the past two years.

4. No doubt that ..... (s/elg/s/a/a/m) is one of the most effective ways to deal with
stress.

5. Our teacher has asked us to speak about the most ...... (f/r/s/t/s/e/s/l/u) situations
we have ever faced.

6. Most staff have started to panic since their ..... (o/ulj/slyli/blelr/clt) (2 words) is
low.

7. The Board of Directors took new measures aimed at ..... (g/k/lit/alifc/n) low
morale level of our employees.

8. When | have to make a speech, I’m always nervous, | can’t learn how to .....
(d/a/h/n/e/l) my emotions.

9. It goes without saying that putting forward the idea of ..... (x/blyftleill/ifit)
helps a company to improve its productivity and to increase staff motivation.

10. One of the disadvantages of his job is that he has too much .....
(r/alr/p/p/wie/o/k) and the boss that is difficult to deal with.

VII. Supply the right tense form either Past Simple or Present Perfect.

1.-Youever....... (to work) in an open-plan office?

- Never. The idea of such an office horrifies me!
2. - I’m worried about my husband!

- Oh, what’s wrong?

- | believe he has difficult time at work. You see, he ..... (to start) to forget
family birthdays and yesterday he even ..... (to forget) where he had parked his
car!

3.1.... (to find out) that massage, meditation and exercise help to reduce stress
but there’s nothing like shopping for me!

4. Recently he ..... (to suffer) emotional strain and last week he was taken to
hospital.

5. Last year our company ..... (to do) everything possible to persuade employees to
eat better and to take more exercise.

6. He ..... (to overwork) last month and as a result the management of the company
..... (to praise) him and he ..... (to get) a promotion.
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7. When | ..... (to study) at the University it ..... (to be) difficult for me to meet
tight deadlines.

8. The company ..... (to decide) to fire him because he ..... (cannot) take any
decisions. Moreover, two months ago he ..... (to miss) a valuable contract.

9.You ..... (to learn) the way men and women cope with stress?

10. At first, meditation ..... (to be) a hobby but in the end it ..... (to become) a
career.

VIII. Put the question to each sentence.

1. It’s very important how people choose to organize their lives. (tag question)

2. Employees have to deal with a lot of time limits for finishing work. (general
question)

3. Working under pressure leads to the lack of creativity. (alternative question)

4. Oxford University published the list of the most stressful jobs yesterday. (special
question)

5. My dear friend has joined a meditation group in India. (to the subject)

6. Less stress leads to increased job satisfaction and means more productivity.
(indirect question)

7. Students’ absenteeism is one of the major problems at our University. (to the
subject)

8. The unions have said that they will recommend strike action in case of further
redundancies. (special question)

9. More and more people want to get away from what they call the rat race. (tag
question)

10. People are looking for a better quality of life and a healthier work-life balance.
(alternative question)

X. Translate the sentences into English.

1.0Hn BBeAM HOBYI CHCTEMY MOOIIPEHUsS pPaOOTHUKOB, 4YTOOBI CHU3HTH
KOJIMYECTBO CTPECCOBBIX CUTYALIHH.

2. Codu — TpynOroauK, NO3TOMY €l HpaBUTCS €3UTh B KOMaHJAUPOBKH U XOJUTh
Ha KypChl NOBBIILIEHUS KBATU(PUKALIIH.

3. Ilocne caustHUS KOMMIAHMM JaBjI€HUE Ha pPaOOTHUKOB YBEIMYWIOCH, a
BO3MO>KHOCTH IPOJIBUKEHUS] YMEHBIIWIIUCH.

4. MeHs CWIIBHO pa3/ipakaeT, KOrja sl J0JIro CTOI B OYEpEH.

5. S HeHaBuWXy CBOIO paOOTy: MOCTOSIHHbIE MPOOKM MO YTpam, JAaBJIEHUE CO
CTOpPOHBI HayabHUKA. M BBI €ll1e clipalBaeTe KaKoBbI IPUYMHBI MOETO CTpecca?
6. Bcro mpolutyro HeAeno OHa HUYEro He Jenaja, a ceifiuac oHa paboTaeT Haj
OTYETOM HOYBIO, YTOOBI YIIPABUTHCS B CPOK.

7. Uepena yBOJIbHEHUN — CHUJIBHBIN cTpecc Al pa0OTHUKOB KOMIAHUH, MTO3TOMY
KOMITaHUU MTPUXOJUTCS HAHUMATh IICUXOJIOTOB.
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8. Maccax, MeauTauusi, CBOOOJHOE BBIPRXEHHE SMOLUN, YMEHHE YIIAKUBATh
TI00YI0 CUTYallMI0 — BCE JyMAaloT, YTO 3TO JIy4Ilee CPEICTBO MPOTHB CTpecca.
Yemyxa! Moe mydiiiee cpecTBO MPOTUB CTpecca - MPOCTO He paboTaTh!

9. HaeMHble pabourie 00paTHIIUCh K 60CCY ¢ BOIIPOCOM O MOBBIIICHUHU 3apabOTHOM
TUTATHI.

10. Kaxxayro Henento MOM Opar BeJeT MEPEroBOphI C 3apyOeKHBIMH MMapTHEPAMHU.
DT0 XOpoias BO3MOKHOCTb JJIsi KAPbEPHOTO POCTa.

11. becrmaTHoe MEAMIIMHCKOE OOCJIEIOBAHUE — 3TO XOPOIIEE MOOUIPEHUE HAIIUX
COTPYIHHUKOB.

12. S Opocun paboty, Tme s 3apabaThiBall XOPOIIUE JEHBIH H3-32 BBICOKOTO
YPOBHSI cTpecca.
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Unit 6

“Entertaining”

|. Match a word or word combination to its definition.

1. priority
2.corporate
entertaining
3. venue

4. dessert
5.tip

6. facility

7. hone

8. socializing
9. to turn down
10. trepidation
11. participant
12. budget
13.to turn up

14. outstanding
15. contest

Il. Find synonyms.

. awareness
. spacious

. tasty

. Cosy

. to book

. venue

. to look forward to
. to take part in

. to turn down

10. to put off

11. participant

12. aim

OO NOOUITDWDN B

a. the place where something is arranged to happen

b. an arrangement or system that makes a particular activity
possible

c. a struggle or fight to gain control or advantage

d. to refuse a request or offer or the person that makes it

e. something that needs attention, consideration, service,
etc., before others

f. a plan how to spend money, esp. during a certain period
or for a particular purpose, taking account of what one will
earn or receive and of what one will probably have to spend
g. a state of anxiety about something bad that might happen
h. sweet food served after the main part of a meal

I. the act of entertaining aimed at obtaining sales, keeping
old clients and attracting new ones.

J. a person who takes part or has a share in an activity or
event

k. much better than most others, very good

. to arrive, to make one’s appearance

m. a small amount of money given as a gratitude for a small
service performed

n. spending time with others in a friendly way

0. to improve, to make perfect

a. to reject

b. objective

C. meeting point

d. hors d’oeuvre

e. knowledge

f. delicious

g. member

h. to reserve

I. having a lot of room
J. pleasant, comfortable
k. to wait for, to expect
. to participate
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13. starter m. to postpone

I11. Complete the sentences with one of the words from the box in its correct form.

to recommend accessible tournament health spas to take
out hospitality thrilling tolook around golf wine tasting

1o, Is a national feature of Belarusian people.

2. When you go to France, you are likely to be invited to a . :

3. A game in which people hit small white balls into holes in the ground with a set
of special sticks is called ............ .

4. Whata ............ game! The winner was in doubt until the last minute.

5. As a corporate entertaining our company has decided to organize a chess

6. Let’s glve our guests more time ............ the sights of our city.

7. France, Italy and the Check Republic are well-known for their ............. where
people come for cures.

8. I'd like ............ you to visit “the big six” events as | call them in Great
Britain.

9. Our senior managers ............ our Japanese guests to the theatre tonight.

10. The island we have chosen for our conference is ............ only by boat.

V. Match the words with their opposites.

1. cost-effective a. to save

2. to greet b. to exclude

3. advantage C. to increase

4.to attract public attention d. unprofitable

5. overseas e. disadvantage

6. to allow f. to say good-bye

7. to spend money g. to neglect

8. to cut down h. to distract

9. to look after I. to ban, to prohibit

10. to include J. local, national, domestic

V. Match the halves of the sentences.

1. Corporate entertaining contributes to the a. they hadn’t managed to go

interaction between people and sightseeing.
2. How do you feel about inviting our guests b. which will be held in Leeds,
to one of the most stylish restaurants England.

3. Alice is responsible for hotel bookingand c¢. meeting their new Chief
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Executive.
4. They were late for the conference because d. meeting guests at the airport.
5. This year our company has decided to cut e. this hotel offers outstanding

down conference facilities.

6. On behalf of our company, I’d like to f. “There is no such thing as free
invite you to attend this year’s conference lunch”.

7. 1 certainly look forward to g. budget on corporate entertaining.
8. I’m in favour of choosing Hotel Moda in h. where they serve an exclusive
Prague because Japanese food.

9. There is a saying, I. their flight had been delayed.

10. Our guests were disappointed because J. helps to know each other better.

VI. Form the right part of speech from the words “entertain”, “socialize”,
“negotiate”.

entertain
1.We.......... our foreign guests this evening.
2. Our company has invited a popular television ............ for its 10" anniversary.

3. The law applies to theatres, cinemas, and other places of public ............ :

socialize

1.1enjoy ............ with my colleagues after work.

2. We talked about various ............ questions, such as unemployment and
education.

3.Being ............ helps you to climb a career ladder.

negotiate

1.The trade union ............ a new contract with the management this week.

2. The treaty was the result of long ............
3. As he often goes on training courses he must be a really skillful .

VI1I. Match the columns to make word combinations.

1. to book a. to know each other

2. to look after b. the old town

3. overseas c. the meeting

4. to return d. at extra cost

5. to get e. subsidiaries

6. to become f. atable

7. to put off g. clients

8. a personal h. a strong international team
9. to walk round I.your kindness and generosity
10. to be available J. preference
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VIII. Supply the right preposition where necessary.

1. When they asked the waiter ... the bill, they were speechless because it was
enormous.

2. What holiday destinations can you recommend us apart ... Egypt and Turkey.

3. One of the main aims of organizing corporate entertaining for overseas partners
Is to break ... cultural barriers.

4. The delegation of foreign partners set ... on Friday early in the morning.

5. As she is one of my best friends | couldn’t but take ... the invitation.

6. Leave me alone! Don’t involve me ... your dirty business!

7. We recommended ... our business partners to attend the Wimbledon tournament
and the Chelsea Flower Show!

8. My friend is a creative personality. She always comes ... ... new and exciting
ideas that’s why she is considered a valuable asset for the company she work in.

9. Do you know why she is so hard-working? All her efforts are aimed ... getting
more profit!

10. “Help yourself ... some wine, please,” said Mrs. Brown.

| X. Put the guestions to the sentences.

1. The pharmaceutical industry has to follow a tough new code of practice. (special
question)

2. Many companies have realized that it can cost 4 or 5 times as much to gain a
new client as it is to keep an old one. (tag question)

3. Corporate entertaining is a barometer of the economy. (general question)

4. The marketing team has sent out a questionnaire to find out what type of venue
the participants preferred. (alternative question)

5. The Grand Hotel in England best meets the requirements of the conference.
(alternative question)

6. The budget of our company for corporate entertaining makes $ 2 000 per
participant. (indirect question)

7. The chart shows the popularity of certain forms of entertainment with executives
while they’re abroad on business. (special question)

8. In Italy they often had pasta as a first course. (tag question)

9. Corporate entertaining is considered to be the main benefit of the sponsorship.
(to the subject)

10. He is going to participate in the contest which will give him a chance to run
over a car with the tank. (indirectquestion)

X. TranslateintoEnglish.

1. CornacHo 3THUKETY, B peCTOpaHe HEOOXOAMMO OCTaBUTh YaeBhIC.
2. TonbKO B3aUMHBIN HHTEPEC 3aCTABUJI ATUX OM3HECMEHOB IMONTH HA BEYEPUHKY.
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3. HdupexTop cooOlMiI, YTO OH YE€3KaeT 3a TpaHully IO JeNy: HalaKuBaTh
BHEIITHUE CBA3H.

4. Tlo nmpue3ne B CTOKroyibM, Halia JAejieranusi peuiwia, B IMEPBYIO OYepelb,
OCMOTPETH JOCTONPUMEUATEILHOCTH U MOMPOOOBATH HAIMOHATIBHYIO KYXHIO.

5. benopychl cnaBsTCs TOCTENIPUUMCTBOM, OHU TOTOBBI IOTPATUTh MHOT'O JICHET Ha
pa3BIIEUCHUE CBOUX I'OCTEM.

6. OOUIECTBEHHBII ONPOC MOKa3aJl, YTO HAOIIOJAETCS TEHAEHUUS K COKPAILEHUIO
TpaT Ha Pa3BJICYCHHUS.

7. Ecnu BBI efieTe Ha KOH(EPEHIINIO, BaM CleyeT 3a0pOHUPOBATh MECTO B OTEle
PSAIAOM C MECTOM €€ MPOBEICHUS.

8. Xopomiasi KyxHsi, HOMHOTO BHHAa — 3TO BCE, YTO HEOOXOIUMO ISl 3aKITIOUCHHS
yIagyHOTO KOHTPAKTA.

9. MBI nogymbiBaeM 0 TOM, 4YTOObI Halu roctu ocraHoBwinch B Grand Hotel, Tak
KaK OH IpeJiaraeT NpeKpacHbIe BOZMOXKHOCTH.

10. Ha cobpanuu Obl10 mnpouHPOPMHUPOBAHO — OMOHKET HA  HOBYIO
MapKETUHIOBYIO KOMIIAHUIO TOJKEH OBITh ype3aH B JBa pasa.
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Unit 7
“Marketing”

|. Guess the word according to the definition given.

1. to try hard to sell a product or service by advertising it widely, reducing its price
m

2. the business activity of making sure that people know about a new product, a
filmetc. _u

3. to take money out of a bank account _ w
4. when people hear about something from their friends, people they work with etc.
- - u

I
6. a set of similar products made by a particular company or available in a
particularshop _ _n_

7. an occasion at which a new product is shown or made available for sale or use
for the firsttime _ _u_

8. to send something or someone to aplace t

9. for or by each person _ P
10. the amount of money something isworth _~_ u _

Il. Make up expressions with the words given.

agency figures life cycle range
availability forecast mix research
behavior goods niche segment
budget launch orientation share
campaign loyalty profile target
campaign

Market Marketing | Advertising | Customer | Consumer | Product Sales
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[11. Complete the letter with the words given.

analysis free mix research
demand goods plan trends
Dear Sam,

Thank you for your letter about your plans to market our products in the South
Pacific Region. As you know, we want to sell our (1) .............. in every (2)
............... market in the world, so naturally we are interested in your region.
Obviously we have to do some (3) ............... .

For now, I have four questions:

1. How is the present supply and (4) ............... for our kind of products?

2. What kind of marketing (5) ............... do you think we should develop in our
marketing (6) .............. ?

3. What are the market (7) ............... in this sector?

4. Can you recommend someone to carry out a detailed market (8) .............. for
us?

| look forward to hearing from you as soon as possible.
Yours sincerely,
Peter Smith

IV. Tick all possible prepositions.

to with on from in at

agree

appeal

associate

belong

concentrate

distinguish

rely

result

submit

spend

target
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V. Make up word partnerships.

1. carry out a) money

2. conduct b) sales target

3. associate ¢) with the demand

4. launch d) market research

5. meet e) a failure

6. request f) a consumer survey

7. run out of g) a new product

8. target h) an advertising campaign
9. keep up 1) the range

10. be J) one’s support

V1. Put the question to each sentence.

1.In order to regain the top spot, Chanel launched a new ad campaign. (a general
question)

2. Companies carry out market research to get information about what buyers need
and want. (a specialquestion)

3. Good marketing should increase the volume of sales. (a tag question)

4. World leaders hope to achieve a major breakthrough at the conference on
environmental issues. (a question to the subject)

5. Zirkon already made good profits when it introduced its new digital camera in
2000. (an alternativequestion)

6. Anita Roddick, founder of the Body Shop, was born in England in 1942. (an
indirect question)

VIIl. Match the word to its definition.

1. brand a) when sales, profits, production etc. become less

2. budget b) to aim products, programs of work, etc. at a particular
area or group of people

3.competitive c) a set of questions given to a group of people to find out

advantage about their opinions or behavior

4. customer profile  d) the total amount of something
5. customer loyalty e) a name given to a product by a company so that the
product can be easily recognized by its name or design

6. decline f) an advantage that makes a company more able to succeed
in competing with others
7. market niche g) a detailed plan made by an organization about how much

it will receive as income over a particular period of time,
and how much it will spend

8. market segment  h) a description of a typical customer likely to be interested
in a particular product

125



9. product life cycle 1) the fact that people choose to use a particular shop and
buy one particular product, rather than use other shops or
buy products made by other companies

10. survey J) a market for a product or service, perhaps an expensive or
unusual one, that doesn’t have many buyers, but that may
make good profits

11. target k) the four stages in the existence of a product

12. volume I) a group of customers that share similar characteristics,
such as age, income, interests, and social class

VIII. Make up 10 pairs of synonyms.

o0

(D produce/ reach/ purchase/ desire/ carry out/ learn/ decline/
compete/wish/ manufacture/ buy/extend/decrease/ find out/
determine/ rival/ conduct/ expand/ achieve/ define

/
N
IX. Fill in the missing words. Make changes if necessary.
amount customer loyalty failure
available consumer goods niche market
benefit competitive advantage  product launch
budget
1. Each year business managers draw Up a .........ccceeuvenne and suggest a series of

financial targets.

2. Marco offered regular customers at his bakery and restaurant special meals in
order to build ................... :

3. The system offersreal .................... to the consumer.

4. Savings are needed to finance new ...................

5. This small pharmaceuticals company has targeted specialty cancer treatment as
IS e,

6. America’s Iead in aerospace is one of its most important ..................

7. Rising incomes have brought higher demand for cars and other western
8. Figures show abigriseinthe .................... of money in the economy.

9. They plan to make the product widely .................... in vending machines.

10. The CEO recommended a detailed investigation into the reasons for the
COMPANY’S wovverveerieeennn,
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X. TranslateintoEnglish.

1. Ins ycnenrHoro MapKeTUHIra KOMITAHUS JOJ)KHA UMETh XOPOIIUH JIO3YHT.

2. Ilocne nuckyccuu Ha KOH(EPEHIIMU BCE UYICHBl PEKJIAMHOM KOMIIAHUM ObLIU
YAOBJIETBOPEHBI pE3yJIbTaTaMU MPOJAK.

3. 4 cumraro, yto kommanuss MaxFactor qomkHa yBeJIMUUTh peKIaMHBIA OFOJIKET.
4. Kaxasplil MecsIly MEHEKEP COCTABIISIET OTYET O JOX0/1aX KOMITAHUMU.

5. MapkeTuHroBbld OTJET 3aHUMAETCS] MPOTHO3UPOBAHUWEM pbIHKA CObITA U
MOMCKOM HOBBIX CITIOCOOOB MPOJIBMXKEHUS TOBApa.

6. Ouepennas PR akius HanpaBsieHa Ha yBeJIWYEHUE 00beMa MPOAaXK.

7. JKu3HEHHBI UMK TOBapa HAYMHAETCA C BBINYCKa MPOOHBIX O0OpasloB H
3aKaHUYMBAETCA €r0 MPOIAKEM.

8. MeHemxkepy HEOOXOIUMO TMPOBECTH PHIHOYHOE HCCIEIOBAHUE W HM3YUHTh
MOBEJICHUE MOKYyTaTesl.

9. Bamia mpotyKiiusi COOTBETCTBYET CIIPOCY MOTpeOuTens?

10. Dra pexiiamHasi KamMnaHus MOTEpIEaa HEyAady, U MPOJaXu pe3KO CHU3UIUCK.
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Unit 8

“Planning”

I. Guess the words according to their definitions. The first letter of each word is

given.

1. the period after one has retired —r.........

2. a piece of work that needs skill, effort, and careful planning, esp. over a period
of time-p.........

3. to cause (someone or oneself) to become connected or concerned —i...........

4. to spend more than you have planned - o..........

5. a planned list or order of things to be done, dealt with —s...........

6. to decide on an amount of money to be spent on a particular purpose —a...........
7. new businesses that appear are called —s.....-b........

8.a written set of questions which a large number of people are asked to answer in

Il. Match the synonymes.

1. to inform a. to decide thoroughly
2. headquarters b. to evaluate

3. international c. to call off

4. to forecast d. head office

5. to decide in detail e. to let smb. know

6. to modernize f. to foresee

7. to estimate g. to update

8. a presenter h. overseas

9. to implement I. an announcer

10. to cancel J. to fulfil
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I1l. Translate the italisized parts of the sentences using word partnerships from the
previous exercise.

1. We are short of time, so can you zeeopume uemxo no oeny, please?

2. Our company has decided to move to another office, so now we
paccmampueaem sapuarnmsl concerning the most suitable area for us.

3. My Granny has always told me to nranuposamsw éce c pannezo 6o3pacma.

4. He confidently npocnosupoean ysenuuenue npooasxc and he turned out to be
right.

5. Organising the conference we tried to do our best to deparcambcsa 6 pamxax
0r00xcema.

6. We ycmanosunu kpaunuii cpok for sending application forms.

7. Every company should decide on ocrosnon uoeen thoroughly as it reflects the
Image and the values of the company.

8. As there have been tremendous changes in the reorganisation of our company
we consider that we should o6nosums nawu 6usnec naanot.

9. This department is in charge of céop ungpopmauuu on marketing research.

10. The first point on our agenda is to o6cyoums nepeeso and to choose a transport
company which will help us.

IV. Form the right part of speech from the words ““cancel”, ““invest”,
its correct form.

present” in

cancel

1. We are obliged to announce about all .............. flights.

2. The flight is fully booked but if there are any ............... we will let you know.
3.5he .............. her trip to New York as she felt ill.

invest

1. Your bank manager will advise you where to ............ your money.

2. The government is trying to attract more ............ into the shipbuilding
industry.

3. | have almost everything to set up a new business: a great idea, a good business
plan. The only thing | need is to find a private ............ :

present

1. The sales director will give ashort ............ on the new sales campaign.
2. Our company has placed an ad for the vacant position of a ............ :
3. When are we going to ............ our new project?
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V. Match the words to make word partnerships.

1. to stick a. sales

2. to consider b. research

3. to plan smth. c. to date

4. to write d. from an early age
5. to forecast e. to the plan

6. to keep within f. the plan

7.to set g. the relocation
8. mission h. a schedule

9. to refine I. information

10. to undertake J. statement

11. to move k. forward

12. to update . the budget

13. to keep up m. business plans
14. to collect n. a deadline

15. to discuss 0. options

VI. Supply the right preposition.

1. Our new marketing campaign is mainly aimed ... attracting foreign investors.

2. ... addition ... giving a general introduction to computers, the course also
provides practical experience.

3. The concert is being broadcast ... Europe.

4. How can you comment ... the current situation on the car market?

5. A chain of redundancies led ... numerous strikes.

6. |1 was thinking for a long time where to invest my money ..., finally I made up
my mind to put it ... hotel business.

7. There is no point ... contacting this company. As we all know it is rather
unreliable.

8. We are all inspired ... new opportunities for our company which we have had
due to recent investments.

9. You can’t rely on her: ... instance, she arrived an hour late for an important
meeting.

10. The day before yesterday our Finance Director asked the accountant to hand ...
the report on time.
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VI1I. Open the brackets using the Present Continuous, to be going to, will.

1. When we ... (to launch) a new range of sunglasses?

2. Mr. Pallier has just made a note in his diary, and he ... (to call) you back on
Friday to confirm the appointment.

3. We are sure we ... (to beat) our rivals pretty soon.

4. Our Chief Executive ... (to meet) our foreign partners to discuss the future
actions next week.

5. Work performance leaves much to be desired and you still ... (to expect)
increase in profits!

6. 1 don’t think we ... (to open) three subsidiaries next month.

7. We ... (to look forward) to your reply concerning our joint venture.

8. The rival’s company ... (to discuss) the terms of a new profitable contract with
Beltelecom.

9. Our Marketing manager ... (to invite) an authority on business planning to give
a presentation to the sales team.

10. We ... (to hope) to increase the number of international flights in five months’
time.

VII11. Match the halves of the sentences.

1. One of our main aims is a. otherwise our competitors will win the
race.

2. We’ll never finish this meeting b. plans are nothing, planning is
everything.

3. I have short memory. c. to define clients’ needs.

4. We’re expected to produce high d. we can relocate to a new office either in

quality products, Rome or in Florence.

5. Let’s consider two options: e. if people don’t stick to the point.

6. We are planning to open a new f. that’s why every time he goes shopping

Complex he makes a list of things.

7. While planning a family occasion g. Will you remind me about the
appointment?
8. My brother complains that he has a h. one should be able to set certain targets

bad memory and to define priorities.

9. To manage time successfully I. that’s why our management has reduced
costs.

10. Nobody can deny that j. 1t is necessary to take into accounts all

the detalils.
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I X. Put the question to each sentence.

1. Long-term cooperation with our Chinese partners is extremely profitable for us.
(special question)

2. On Friday our department is going to estimate the costs on the construction of a
new resort. (alternative question)

3. Many people ask themselves what the secret of good planning is. (tag question)
4. My friend believes that making a list of things to do is a waste of time. (general

question)
5. As the exchange rate rocketed, we couldn’t keep within our budget. (special
question)
6. There are different ways our staff could improve their performance. (indirect
question)

7. Next week we are planning to have a training weekend for our department.
(alternative question)

8. My boss was angry because | hadn’t met the deadline. (general question)

9. Mr. Vlasov is responsible for opening new stores in Europe. (subject question)
10. To vast majority of business people there never seems to be enough time.
(indirectquestion)

X. TranslateintoEnglish.

1. YUtoObl mosyuuTh OOHYC, BBl JOMKHBI ycHeTh cJaTh OTYET B CPOKU U
MPEIOCTAaBUTh €0 Ha PACCMOTPEHUE Ha KOH(EpEHIIUH.

2. MHorue Ou3HECMEHBI COCTaBISAIOT pacHUCaHUE CBOMX M€ Ha MHOTO JHEH
BIIEPE/I.

3. Ham Hy’xHO mocTapatbcest yOeIUTh ero nepeexarsb B Ipyroi oduc.

4. Ecniu Mbl He OyaeM NpuIepXKHBAThCA TUIaHA, TO MBI HE YCIIEEeM BOBpEMS
JIOCTPOUTH HAIll POCKOIIHBINA KypopT B Mcnanuu.

5. Hamm 3agaum ceroass ciieayroniye: oOCyAMTbh NPEJIOKEHHbIE BapHAHTBI U
COCTAaBUTh PACIHCAHUE.

6. Ecnu 4T0-TO UIET HE TaK, HY>KHO OTCTYIUTh U IEPECMOTPETH CUTYALIUIO.

7. CoBeT OUPEKTOPOB IMOJAraeT, YTO BJIOKEHUE JOJTOCPOYHBIX WHBECTUIIMM B
CTPOUTENILCTBO OTEJISI HA MECTE TPYII00, OUCHb BHITOJTHO.

8. Ilepen HamMu CTOMT OUYEHb Ba)KHAsl 3ajlaya: COCTABUTh IJIaH Pa3BUTHUS CETH
Mara3uHOB OJICKIbI.
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Unit 9

“Managing people”

|. Match the words to their definitions.

1. assumption

2. bonus

3. bribery

4. chief
executive

5. commission

6. counterpart

7. deputy

8. dress code
9. failure

10. favouritism
11. a manager
12. merger

13. a
representative

14. redundancy

15. qualification

a. when someone or something does not achieve the results that
were expected

b. someone or something that has the same job or purpose as
someone or something else in a different place

c. someone whose job is to manage all or part of an organization
d. someone chosen to speak or make decisions for another
person or group of people

e. when someone loses their job in a company because the job is
no longer needed

f. a skill, personal quality, or type of experience that makes you
suitable for a particular job

g. an occasion when two or more companies, organizations etc
join together to form a larger company

h. something that you think is true although you have no proof

I. an amount of money paid to someone according to the value of
goods, services, investments etc they have sold

J. an extra amount of money added to an employee’s wages,
usually as a reward for doing difficult or good work

K. someone in an organization who is immediately below
someone else, and who does their work when they are not there

|. the manager with the most authority in the day-to-day
management of a company

m. when one person or group is treated better than others in an
unfair way

n. the way that you are expected to dress in a particular situation,
especially as an employee of a particular company

0. dishonestly giving money to someone to persuade them to do
something to help you
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I1. Supply the right preposition.

1. When staff worry over certain issues, a good manager should respond ..... their
concerns promptly.

2. Don’t think you have to do everything yourself. Delegate tasks ..... other people.

3. The team had to report ..... their progress ..... the manager every month.

4. They are aggressive when selling and put pressure ..... customers to purchase.

5. James was arguing ..... his manager ..... taxation.

6. Investors can participate ..... the management of the company they invest ..... :
but must keep ownership at less than 50%.

7. You should be apologizing ..... your customers ..... wasting their money.

8. He may become a good manager. It depends ..... his communication skills.

9. Jane was talking ..... her boss ..... her plans to leave the company.

10. They focus too much ..... their weaknesses, jump to conclusions too quickly
and label all local staff as the same.

I11. Make these adjectives negative, using prefixes from the box.

aggressive, ambitious, complete, efficient, familiar, enthusiastic, motivated,
profitable, secure, skilled

IV. Guess the word according to its definition.

1. something belonging to an individual or a business that has value or the power

toearnmoney e _
2. someone you work with, used especially by professional people and managers _
a

3. a date or time by which you have to do something or complete something
[

4. an experienced person who gives advice to less experienced people to help them

intheirwork 0 _

5. someone who buys things in order to sell them to someone else, or who helps to

arrange business deals for other people .~ e

6. time that you spend working in your job in addition to your normal working

hours I

7. the employees who sell a company’s products are the sales representatives,
usually knownas e

134



8. involving actions to keep someone or something safe from being damaged,
stolenetc . u_

9. a particular quality or ability that gives someone an advantage in relation to
others e

10. money that is paid by a government or organization to make something cheaper
to buy, use or produce [

V. Make word combinations out of these words and use them in sentences of your

own.
management I

international

Mmanager

V1. Word formation. Fill in with the missing forms.

Noun Adjective Verb
develop
globalization |
managerial
motivation |
persuade




VII. Choose the correct alternative to complete each sentence.

1. You must keep staff ................... , especially when things get difficult.
A. generated B. motivated C. frustrated D. informed
2. Try to ensure that each employee’s .................... IS not too great.

A. working B. work-to-rule C. working party  D. workload
practice

3. What can we do to improve .................... in this department?

A. morale B. mortality C. moral D. temperament
4. The merger will allow the combined company to .................... costs.

A. fall B. decline C. reduce D. gain

5. The chief executive was .................... because she was incompetent.

A. resigned B. dismissed C. make redundant D. fire

VIIl. Complete the dialogue between the Managing Director (MD) and the
Personnel Manager (PM). Choose the words above to fill in the gaps.

accounting for managers sales

communications new technology

computer systems promotion and marketing

distribution manage

make decisions specialized management-training courses
MD: John, we must think about 1) ............cccevene. for our junior managers.

PM: Yes, our promising younger people need to learn about management
structures.
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MD: They need to know how t0 2)..........cccevvvrnnenne. and results of these decisions.

PM: And, of course, 3) .ccccccoveviieennnnns Is essential. And they must know how to
read the balance sheet.

MD: Without it, they will never 4) .......c...ccoeee. successfully, and they won’t
know anything about stock control, costing, pricing... you name it.

PM: Yes, cost and price decisions depend on knowing this.

MD: Of course, that’s not the only thing they need to kKnow. 5) .......ccccoevvviennnen,
means that they need to know about things like 6) ..............cc.c.e.... :

PM: What else?

MD:7) e , for example.

PM: Yes, and | think that the 8) ...........ccccceee. departments need managers with
this background, as well asthe 9) .........c..cceeenee. department.

MD: Even the 10) ...cccccvevvevieenen, managers could benefit, too. Perhaps we should

only appoint managers with a Harvard MBA !

IX. Arrange the words into pairs of synonyms.

S

4 aggressive, ambitious, bonus, concentrate on, convincing, effective,
\D foreseen, goal, manage, skilful, hostile, target, safe, enthusiastic,
predict, persuasive, efficient, premium, protected, skilled, focus on,
determined, interested, run

)

N

X. Report the sentences using the reported verbssaid, informed, asked, wondered...

1. The CEO has appointed a new management team.



4. We will open the chain of shops before long.

Xl. Put the question to each sentence.

1. They ignore the background, education and cultural differences between
themselves and their staff.(special question)

2. Young executives come back from business school armed with big
ideas.(alternative question)

3. Management problems always turn out to be people problems.(general question)

4. When managers work in foreign countries, they may find it difficult to
understand the behaviour of their employees.(indirect question)

5. It is important for young managers to make key people believe in them and trust
them.(tag question)

6. We should adopt a more sympathetic attitude towards them.(to the subject)
7. Employees are becoming more valued by management.(alternative question)

8. In the past, management and workers were completely separate, even to the
extent of having separate restaurants for lunch.(tag question)
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Xl1l. Translate the sentences into English.

1. KoMmanus uier MeHemkepa Mo Mpojaxam Jisi CBOEro HOBOro Quiuana B
[Tapuxe.

2. 'V MeHemKEepOB OTCYTCTBYET MOTHBAIMSA, TaK KakKk WM PETYJISPHO
HEJIOTUTAYMBAIOT 3a UX paboTy.

3. Ecau MCHCIZKCD YIIPAaBJISICT MHOI'OHAIIMOHAJIIBHBIM KOJIJICKTUBOM, OH JOJIKCH
OBITH TOJICPAHTHBIM 1 OAMHAKOBO OTHOCHUTBLCA KO BCCM COTPYIHHKAM.

4. Hacrosimuii MeHeIkep HE MOAABISIET CBOMX CIY’KallMX, a BOOAYUIEBISET U
MOTHUBHUPYET.

5.3a MMOCJICAHUC ABad roJga CCTb MAara3dnHOB BBIPOCJIA B HCCKOJIBKO pa3 6J1aroz[ap;1
IMpaBUJIBHOMY MCHCIPKMCHTY.

6. AM6I/IHI/IOSHBIC JIOJU BCCraa HCIOJb3YIOT CBOHM BO3MOXHOCTH MAKCHUMAJIBHO,
OHH CTaBIT IICPCH coboi OCJIN U JOCTUTAIOT HX.

7. Korma Bbl paboTaere C MHOTOHAIMOHAJIBLHOM KOMAaHJOH, BaM CleayeT
MIPUHUMATh BO BHUMaHUE OCOOCHHOCTH KaXKI0H HAIlUH.

8. OTot TOII-MCHCKCP HM3BCCTCH TEM, YTO OH OTKaszajlCsa OT TpadUuLMOHHOI'O
YHOPABJICHYCCKOI'O CTHJIA B I10JIb3Y MOTHUBALIUMHN IICPCOHAJIA.

9. Xopommii MeHeKep 10 MpojiaxkaM OepeT Ha ce0sl MHUIMATUBY. JTO O3HAYAET,
YTO €CJIM Balll KJIMEHT CIPAIIMBAET Bac O YEM-TO, MIO3HAKOMBTE WM MPEJCTaBbTE
€My €eIlle KaKOM-TO MO J00HBIN TOBAp WX YCIYTY.

10. DddexTuBHOCTS pabOTHI MEHEHKEpa B HAUOOJIbIIIEH CTENEHU 3aBUCUT OT €ro
JUYHBIX KaYeCTB.
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Unit 10
Conflict

|. Guess the meaning of the word according to its definition.

1. an amount of money that a business has to spend on something _ _p

no

much more than is reasonable or necessary S

3. the ability to remain the same in behavior, attitudes, or qualities

___Y
4. official discussions between groups who are trying to reach an agreement _

the final result of a process, meeting, activity etc. =~ ¢ _
relaxed and informal . u

that needs to be dealt with |mmed|ately g__
in a way that is considered right or correct
. needing a lot of time, ability,andenergy _ _m_

10. strong enough to deal successfully with dlfflcult conditions or situations _ g

©9°.\‘.°’SJ"

I1. Fill in the words in the correct form.

accept counterpart propose
address cover (V) resolve
agree exceed sales target
contribute place (v) tough

1. American chief executives are paid far more than their .................... in the UK.
2. Many companies are facing .................... competition.

3. It took a massive $ 1.68 billion pretax charge to ............. losses from bad loans.
4. Doctors should not .............. expensive gifts from pharmaceutical companies.
5. The use of technology has enabled NatWest to .................... a problem facing
many businesses across the UK.

6. Actually, I .................... with Mike on this point.

7.Lyle oo, that | become his business partner.

8. The airline has .................... a large order for jets with Boeing.

9. Most pension disputes will be .................... within a year.

10. His department .................... $ 3.3 million towards the fond.

11. They have already reached their .................... for this year.

12. Working hours must not ................... 42 hours a week.
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I11. Make up word expressions.

1. to address
2. to arrange
3. to exceed
4. to get
5.to give

6. to lead

7. to make
8. to make
9. to manage
10. to meet

a) the sales target
b) a
bonus
c) an effort

d) to a strike
e) half way

f) delivery

g) an issue

h) to the point
1) concessions
J) a conflict

IV. Find 10 pairs of synonyms.

signing-on

P OO ~NO Ol WN R

. to miss

. to place

. to reach

. to reject

. to request
. to resolve
. to rise

. to show

0

to speak
. to take

a) a suggestion
b) sb’s advice
c) dramatically
d) a meeting

e) an order

) sb’s mind

g) a conflict

h) actions

1) an agreement
J) frustration

o

(D

talks/ important/ to refuse/ expenses/ to solve/ properly/
negotiations/ proposal/ to compromise/ to concentrate/ to
differentiate/ to meet half-way/ suggestion/ to reject/ thoroughly/
to focus/ to distinguish/ to sort out/ urgent/ costs

J

N

V. Tick all possible prepositions.

with

to at

on

about

towards in

1. to agree

2. to argue

3. to be angry

4. to complain

5. to
concentrate

6. to
contribute

7. to focus

8. to get back
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9. to involve

10. to lead

11. to shout

12. to worry

13. to place
an order

14. with
reference

VII. Choose the correct word.

. I’ll ask my bank manager for advice/ advise about investment.

. Lawyers here only get their fee/ wages if they win the case.

. The income/ salary from the investment is $ 52, 000 a year.

. Do these cars confirm/ conform to the new safety regulations?

. You shouldn’t read confident/ confidential documents!

. The unions criticized the government’s economic/ economical policy.
. Please send me your latest catalogue and prize/ price list.

. We’ve increased produce/ productivity by 10 % in this factory.

CO~NO O~ WDN B

VIII. Match the word to its definition.

1. assertive a) done or given officially or publicly

2. compromise b) to take goods or mail to a place

3. counterpart c) to make someone believe something is not true

4. exceed d) to find a satisfactory way of setting a disagreement, dispute etc.

5. formal e) to refuse to accept a request, suggestion, or offer

6. frustration f) behaving in a confident way so that people listen to your
opinions and ideas

7. deliver g) someone that has the same job or purpose as someone in a
different place

8. resolve h) an annoyed or impatient feeling that you get when you are
prevented from sth

9. reject 1) to be more than a particular number or amount

10. trick J) an agreement between two people or groups in which both sides

agree to accept less than they first asked for
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I X. Complete each sentence with the correct form of the given word.

employ

1. Inanarea of high ................... people are desperate to find jobs.
2. Every ..o, of the firm is entitled to a 10 % discount.

3. Her ..o gets very angry if she uses the phone too much.
distribute

1. British Leyland .................... their cars throughout the world.

2. His job is to organize the ................... of money to students.
manage

1. The unions had underestimated the employers’ ability to .................... :
2. He spent 14 years with IBM in sales, marketing and .................... :

3. Tobeagood.............. you need loads of energy.

know

1. We need somebody with a good working .................... of French.

2. Our company is well-................... abroad.

3. She’s obviously very ........c.c.c...... as far as marketing is concerned.

contribute

LHIiS o, this year include gifts to the San Francisco library and Museum
of Modern Art.

2. Our department ................... $ 2.5 million towards the fund.

X. Ask questions to the sentences.

1. New products must comply with certain standards. (a general question)

2. Unions took strike action to stop the production and distribution of the local
newspaper. (an alternative question)

3. They are almost totally dependent on Western economy. (a tag question)

4. Chanel #5 has been the number one fragrance in the world. (a question to the
subject)

5. Farmers in the northern Indian state grow mostly wheat and rice. (a special
question)

6. Agriculture in this region still employs half the workforce, although it accounts
for only 1 per cent of production. (an indirect question)

XI. Supply the correct tense form.

1. Unemployment ............... (peak) last year and since then ............... (go) down.
2. We .............. (study) the effect of the fall in the dollar’s value at the moment.
3. Our research ............... (carry out) last year but I ............... (see) the results yet.
4. Turnover .............. (rise) dramatically since we ............... (be founded).
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5. The marketing department ............ (recruit) two new assistants so far this year.
6. An extraordinary meeting ............... (hold) next Wednesday.

7.In the UK, price increases ............... (restrict) by the operation of Price Code.
8. We didn’t want to see the accounts because we ............... (see) already them.
9. The office was very quiet. Everybody ............... (go) home.

10. Sales ............... (fall) since the beginning of June.

Xll. Translate into English.

1. [TeperoBopsl B AMepuke cienyeT BecTd B HehopMmanbHOW 00CTaHOBKE,
YTOOBI YYaCTHUKH MOTIJIM PAcCIaOUThHCS.

2.  Ham meHemxep — O4YEHb HETEPIEIMBBIA YEIOBEK M HE JIOOHUT, KOTrJa
COTPYAHHUKHU ONa3JbpIBaOT Ha paboTy.

3. PykoBoauTenpb 110001 KOMIIAaHUHM MHOTJA JIOJKEH UATH Ha KOMIIPOMMCC,
4yTOOBI N30€XKaTh KOH(PJIUKTOB C COTPYTHUKAMH.

4. Upe3MepHbI 3pUTEIBHBIA KOHTAKT MOJKET NPUBECTM K arpeccuu
(3710CTH) OIIOHEHTA.

S. Hama koMnaHusi fenaeT akleHT Ha COKpAIleHHWE PacXoll0B, MHAYE 3TO
OTpa3uTCs Ha 3apIuiaTe paOOTHUKOB.

6.  AMepuKaHCKME TMOCPEIHHKH MPHUAAIOT MaJIO0 3HAUEHUS 3BaHUIO WU
cTaTycy.

7. Kaxaplii y4acTHUK JODKEH MOJATOTOBHUTHCS K IEPEroBOpaM IOJKHBIM
o0Opazom.

8.  UrtoObl pemuTh KaKylO-HHOyAb TpoOlieMy, MEHEIKep IOJIKEeH
BBICITYLIaTh MHEHUS U NIPEIJIOKEHUS BCEX COTPYIHUKOB.

9. Ham riiaBHbIN mapTHEp OTKa3alics COTPYAHUYATh C HAMU, TaK KaK Mbl HE
MOCTABWJIM TOBAp BOBPEMSI.

10. [Ipennoxxenue onmoHeHTa HE OBLIO PACCMOTPEHO JTOHKHBIM 00pa30M.

11. CHOKOMHBII M yBEPEHHBIM JOKJIAAYUK IPOU3BOJUT  XOPOIIEE
BIICYATJICHUE HA ayIUTOPUIO.

12. A Bame npeanpusTHe NpUIACT OOJBIIOE 3HAYEHHE IPOU3BOJCTBY

KaueCTBEHHOU MPOAYKIIUU?
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Unit 11
New business

|. Guess the meaning of the word according to its definition.

1. dishonestly giving money to someone to persuade them to do something to

helpyou i1
2. someone who starts a company, arranges business deals, and takes risks in
order to makeaprofit u_

3.a company or business __t

4. an amount of money that is obtained and used for a particular purpose _u_

5. to calculate what is likely to happen in the future, using a particular method or
setof figures g

6. the total value of goods and services produced in a country’s economy, not
including income from abroad s _m T

7. an increase in the value of goods and services produced ina country or area _
w

8. all people who work for a company orinacountry b e

9. a promise to do something or to behave in a particular waE/____ : ﬁ__ _____
10. spending by a government, usually a national government _u
u

11. an official rule or order I

12. money that is kept in a bank to be used later or invested, rather than spent _
S

13. money that is paid by a government or organization to make sth such as a

particular food or product cheaper to buy, use, or produce d

14. an offer to pay less tax, given to people who do sth that the government IS

tryingtoencourage __ e

15. to use a company’s good performance as a standard by which to judge the

performance of other companies of the same style m_

1. Fill in the word in the correct form.

balance of exchange rate graduate (v) monetary stable

trade gauge job losses policy trade surplus
entrepreneur debt leadership recession transport links
enterprise regulations

1. The overall .......... in the UK is improving as a result of the strong currency.

2.State governments had sought to promote economic development through close
links with local ....................

3. The two companies plan to establish an .................. to provide computer
services to the telecommunications industry.

145



4. If the yen-dollar .................... remains at its current level, U.S. exporters could
lose $ 5 billion in business annually.

5. The building society hopes to .................... the likely demand for each property
before the auction starts.

6. The IMF has failed to find money to help write off ...................

7.He ... from The University of California with a degree in mathematlcs
8. The store closings will result in .................... for about 2, 500 workers.
9. The company did well under the .................... of its founder, Haruo Suzuki.

10. The program is aimed at maintaining the exchange rate against other currencies
by tightening ....................

11. Many economists con3|der that there IS a ......ccceceee... when industrial
production falls for six months in a row.

12. Tighter .......ccccceenee. are being introduced to protect the environment from car
exhaust emissions.

13. Japanese enterprises operate under relatively ........ capital market conditions.
14. China has enjoyed a .................... with Japan.

15. Regions with good ........c........... and a high quality workforce will be at a

competitive advantage in bidding for inward investment.

I11. Make up word expressions.

1. average a) conditions 1. personal a) expenditure
2. business b) investments 2. profits b) currency

3. daily c) labour 3. public ) improvement
4. economic d) reduction 4. skilled d) union

5. foreign e) arena 5. slight e) commitment
6. government f) campaign 6. weak f) surplus

7. intellectual g) salary 7. tax g) rate

8. interest rate h) workload 8. unemployment  h) increase

9. marketing 1) policy 9. trade 1) staff

10. monetary J) grants 10. trade J) incentive

V. Match the word both to its synonym and antonym.

Word Synonym Antonym

1. set up a business a) loan (v) a) stop a business
2. lend (money) b) decline (v) b) increase (v)

3. hire (staff) c) plenty of c) dismiss

4. decrease (V) d) launch a company d) loss

5. surplus e) income e) borrow

6. reduce f) recruit (v) f) deficit

7. revenue g) lower (v) g) go up
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V. Supply the correct preposition.

1. The government was accused ..... incompetence.

a)in b) of c) with

2. A lot of their products appeal ..... the older consumer.
a) for b) to C) at

3. British Steel have benchmarked themselves ..... the best operations anywhere in
the world.

a) to b) in C) against

4. You can borrow money ..... your pension fund on normal commercial terms.
a) from b) at c) in

5. The writer personally contributed $ 5000 ..... the earthquake fund.

a)in b) for c) towards

6. If talks start, this package is likely to be a basis ..... negotiation.

a) for b) to c) of

7. The discovery of oil acted as stimulus ..... the local economy.

a) for b) of c) to

VI. Fill in the word in the correct form.

A:

1. Our top priority is to maintain customer ....... in our product. (confide)
2. lam .....ccccee, to succeed in my caree. (determine)

3. Once again private ...........co....... has not waited for government to

take the initiative. (entrepreneur)

4. MOIe ..occvvvreeinnn, IS also needed to develop the food-processing
industry in rural areas. (invest)

5. A large proportion of the company’s ..... work outside the UK. (employ)
6. He was accompanied in the trip by the chairman of the three major US

auto makers and other 18 business .............. . (lead)

B:

negotiate

1. Thesalary is .......cccccueneen. so how much do you think | should ask for?
2. Unfortunately, .................... with the union have been broken down.
profit

1. Any line which proved .................... was immediately discontinued.

2. Couldn’t some workers be more .................... employed in other department?
3. Doubts have been expressed as to the .................... of the business.
grow

1. Thereisa ....ocvuvnnnen, awareness of the need to improve productivity.
2. The government is worried about the .................... in public expenditure.
produce

1. The new model should be .................... in three months.

2. The finished ................... must leave the factory in perfect condition.
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3. I’'m afraid our talks with the manufacturers have been .................... .

VI1I. Match the halves of the sentences and put the verbs into the correct form.

A:
1. We can’t invest in that country a) we can close the meeting.
2. I’ll let you know b) after they (tell) us about their special
3. When we ... (discuss) the contract discount.
4. We will deal with the insurance c) they want us to promise better terms
5. Before they ... (sign) this contract for future business.
6. If the project .......... (fail), d) until their economy (be) stable.

e) we (lose) a lot of money.

f) as soon as | (receive) their brochure.
B:
1. We ... (make) this country great again as long as you ......... (give) us your vote.
2. 1fwe ..o (come) to power, we will provide jobs for everybody.
3. Unless they... (be committed) to the project long-term, they ...... (not carry) it
through.
4. As long as the project .................. (be financed) from outside sources, we
.................... (have to) ensure a much higher rate of return.
5.Whilel ... (look for) ajob, I ....cceeneeeee. (continue) to study.
6. Before she ................ (apply), she ............... (attend) different training courses.

VIII. Translate into English.

1. OOMeHHBII Kypc BaJIOT B HAlllel CTpaHe UMEET HECTaOMIbHOE MOJI0KEHUE, YTO
IIPUBOJUT K U3MEHEHUIO DKOHOMUKH.

2. Xopouii MeHeIKep IOJIKEH ObITh YBEPEHHBIM M PELIUTEIbHBIM ISl TOTO,
YTOOBI KBaJTU(ULIUPOBAHHO PYKOBOAUTH MEPCOHATIOM.

3. Kaxnprii mecsu mnpeanpusaTve OTHOPABISIET KaKOro-HUOyAb paOOTHHKA Ha
oOyyaromue Kypchl.

4. Jlnst Toro yToObl MPOBECTH XOPOIIYIO PEKJIAMHYIO KaMITaHUIO0, HAM HE0OXOAHUMO
00paTUTHCS B PEKIIAMHOE areHTCTBO.

5. IIpu OCHOBaHMM KOMITAHUHU MOKHO B3SITh 33€M B OaHKE.

6. B SlmoHwm OTKpPBUICA IIEHTP BBICOKHMX TEXHOJOTHH, KOTOPOMY TpeOyeTcs
BBICOKOKBaJIM()MLIUPOBAHHBIN IEpCOHA.

7. UToOBI 3amyCTUTh HOBBIA MPOAYKT, HEOOXOIUMO MPOBECTH MAPKETHHTOBOE
VCCIIEJOBAHNUE PBIHKA.

8. Hamie npeanpusitTue ocraercs NpuObUIbHBIM, HECMOTPS Ha KPU3KC B CTPAHE.

9. Hamr nupekrop pemmi B3sTh OTIYCK, TaK Kak OH padoTaer noiroe Bpems 0e3
OT/BIXA.

10. MHOcTpaHHBIE HHBECTULHMM JAOT BO3MOXKHOCTb OCHOBAaTh KOMIIAHHIO,
MOJIEPHU3UPOBATH €€, a TAKXKE CIIOCOOCTBYIOT €€ BBIXOy Ha MUPOBOI PBIHOK.
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Unit 12
Products

|. Match the words to their definitions.

1. design a. improve the quality or value of something
2. earnings b. a move to a more important job or rank in a company
or organization
3. economical c. to make changes, especially small changes, to something
in order to improve it and make it more suitable or effective
4. enhance d. something useful and intended to be sold that comes from
nature or is made in a factory
. fashionable e. attractive in a fashionable way
6. modify f. the way in which something has been planned and
made, including its appearance, how it works etc

ol

7. user-friendly  g. popular, especially for a short period of time

8. product h. the money that a person receives for the work they do
in a particular period of time

9. promotion I. easy to use or operate

10. stylish J. using time, money, goods etc carefully and without wasting
any

I1. Supply the right preposition.

1. The new variety of Kiwifruit is sweeter and more attractive ..... Asian tastes.

2. Good design will never go ..... ..... fashion.

3. Companies spend far too much ..... launching and promoting new products.

4. They claim that none of their cosmetics was tested ..... animals.

5. The European manager is not very enthusiastic ..... selling the product.

6. A CD tower system has several special features which should appeal ..... our
customers.

7. There was a very strong demand ..... jeans and T-shirts over the last month.

8. I am afraid your terms ..... payment are not acceptable ..... us.

9. It is necessary to develop a new product and to invest a lot of money ..... it, as it
will help our company to compete ..... other companies or another industry.

10. We specialise ..... distributing high quality goods.

[11. Complete the text by writing one appropriate word in each gap.

If you want to .......... success with a new product, there are a number of steps you
have to get right. First, you should identify a .......... in the market: a need for a
product that doesn’t exist yet. Then you can either .......... a completely new
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product idea, or modify an existing product idea. It is important to .......... market
research to check if your idea will have a market, and to be able to target the right
.......... Next, you must decide how to ........ the product, for example by
developing an effective advertising campaign.

V. Put the question to each sentence.

1. The board has already signed contracts with the four largest kiwifruit
cooperatives in Italy. (alternative question)

2. Multinational companies which manufacture products in developing countries
help the world economy. (general question)

3. Goods will be dispatched within 24 hours of your order.(special question)

4. The kiwifruit Marketing Board has retained all marketing and selling rights for
Europe and overseas for the trademarked variety.(indirect question)

5. The fake goods reduce the company’s own sales.(to the noun)

6. Most of the best ideas are discovered by accident.(tag question)

V. Complete the sentences with the correct word from the box.

best-selling high-quality luxury profitable risk
distribution  innovative products reliable well-made

1. Consumers want ..............c....... products, but they want them at bargain prices.

2. Valentino chocolates are recognized as ...........cccoceveennen. products with a delicious
and unique taste.

3. We supply goods to customers who want ........................ design.

4. Toshiba’s consumer electronics ..........cccceceevvenee. were previously marketed in

Italy through a distributor.
5. The system will significantly improve communications and be more
......................... than the current equipment.

6. There is always SOme ........c..cccceeveenee, with any kind of investment.

7. Samsonite sells practical and ................c........... bags and suitcases.

8. Nestle makes many of the world’s ..............c.......... food products.

9. The company plans to establish a network of central warehouses to make
product ........ccccoveenennne more efficient.

10.  Electric  reported annual earningsthat make it the  most
............................. company in the US.
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V1. Read the email from the chief executive to a product manager at a company.
Choose the best word A-D to fill each space.

Dear Alice,

I’m getting concerned about the state of our plans for the 1) of the new XZ6

product in September next year. The product has been tested extensively, and 2)
will start in May as planned, but we have had no concrete plans from our

agency about the advertising campaign. 3) must be informed in plenty of

time for the launch, so that they can build up stocks in their shops, but we have

done nothing on this front yet. A special website must be developed for the model,

but none of our website 4) are aware of what they have to do. In all these

areas, the b) are becoming critical.

Please let me know what you plan to do about the situation as soon as possible.

Vanessa Leyton

Chief Executive

1. A commence B launch C start D begin

2. A production B making C manufactured D working

3. A Consumers B Manufacturers C Shoppers D Retailers

4. A developers B software C screenwriters D hackers

5. A latenesses B delays C absences D cancellations

VII. Guess the word according to its definition.

1. a set of similar products made by a particular company or sold in a particular
shop _a_

2. to show or make a new product available for sale for the firsttime ¢

3. the employees who decide what to purchase, and who to make the purchases of
finished goods or components to be made into goods, arethe _u

4. to keep something or to continue to have it a

5. goods that are produced in order to be sold, espemally goods that are sold in a
store_ _r__ I

6. to produce large quantities of goods to be sold, using machinery ___u
r

7. a person or business responsible for making goods available to customers after
they have been produced, either one that sells directly to the public or one that sells

to the shopsetc i u__
8. a large building for storing items before they are sold, used or sent out to shops,
or a large shop selling a large number of a particular items at a cheap rate =~ e

9. used to describe situations and behaviour in which businesses are trying very
hard to be more successful than others, for example by selling their goods or
services more cheaply thanothers _ o i

10. a name, sign, or design on a product to show that it is made by a particular
company __a
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VIII. Choose a verb from the box to complete each sentence and write it in the
correct form, active or passive.

distribute  modify produce
have manufacture promote
launch look at offer

The very first step in the launch of a new product is when the Research department
...... 1) an idea. In the next step, the Marketing department ...... 2) it, and decides if
they think it will sell. Sometimes, the Research department ...... 3) the design a
little. Next, a prototype ...... 4) to see if it works. Then maybe it ...... 5) to a small
number of customers on a trial basis. If everything looks OK, the new product ......
6) on a large scale. The marketing department ...... 7) the product through an
advertising campaign, and then it ...... 8) onto the market. Large quantities of the
product ...... 9) to sales outlets all over the world.
o

4 competitor, display, durable, examine, exciting, expensive,
\D fashionable, goods, manufacturer, modify, production, products,
show, pick up, rival, long-lasting, inspiring, high-priced, raise, up-
to-date, change, producer, output, test )

IX. Find synonyms amongq the following words.

N

X. Change the active sentences into the passive.

1. National Westminster Bank has launched a commercial insurance service for
small businesses.



8. The company displays the model at famous motor exhibitions like Geneva.

Xl.Translate the sentences into English.

1. Ecniu BBl HEe JOCTaBUTE TOBAp K KOHILY 9TOM HENEIH, Mbl OyJeM BBIHYKJICHbI
OTMEHUTH 3aKa3.

2. HoBasg mnpomykuus 3alMINAET OKPYKAIOIIYI0 Cpely W COOTBETCTBYET
TpeOOBaHUIM MMOKyIaTeNeH.

3. S npeamouyuTaro MOKynaTh HPOYHYIO M HAJEXKHYH OOYBb, CHCJIIAHHYIO W3
HaTypaJIbHOU KOXKHU.

4. Jlnsg ycnemrHoro 3amycka MpOAYKTa OYE€Hb BAXKHO HANTH HYXHBIX JIIOJIEH,
KOTOPBIE MOTYT MIOMOYb C MPOBEAECHUEM PEKIAMHON KOMITAHUH.

5. VHHOBalmoHHOE H300peTeHHe OBbUIO YCHENIHO HCMBITAHO M CKOpo Oyaer
BBIYIIIEHO Ha PHIHOK.

6. Hama kommanus cokycupoBaia cBoe BHUMaHUE Ha U3aliHE U KaueCTBE CBOEH
POy KIIHH.

7. OHM XOTAT IPHUBJICYb MOTPEOUTENCH BHICOKOKAYECTBEHHBIMH U SKOHOMUYHBIMHU
TOBapamu.

8. Ha kakoii CerMEHT pbIHKa Bbl HALIEJIMBAETE Balll HOBBIN MIPOIYKT?

9. Ilpu mokymnke OBITOBBIX AIEKTPONPUOOPOB ClIEAyeT yOEIUThCS B TOM, YTO Ha
HUX €CTh rapaHTHsl.

10. OtoT Mara3uH npejuiaraeT MUPOKH aCCOPTUMEHT TOBApPOB M MPOAAET UX I10
pa3yMHBIM II€HaM.
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Paspges a1 camoCTOSATE/IbHONM PaGOThI
1. Bepewmeituuk, O. B. TestY ourBusinessEtiquette = OuieHuTe cBOi ypOBEHb
JIEJIOBOTO ATUKETA : METOJAMYECKOe TTocodue Jist Ty 1eHTOB By30B / O. B.
Bepemeiiuuk, O. C. Xyk. — Munck : BHTYVY, 2012. - 65 c.
http://rep.bntu.by/handle/data/6382

TecTsl 1151 CAMOKOHTPOJISI
Tecr 1

Mecroumennsi (Pronouns)

1. If there are ... calls for me, can you ask to leave a message?
1. some 2. none
3. any 4.no
2. ... should be present at the meeting. A very serious question will be
discussed.
1. someone 2. any one
3. everyone 4.no one
3. “What do you want to eat?” “ ... . I’'m so hungry.”
1. nothing 2. anything
3. somebody 4. any
4. ... came to visit him while he was in hospital.
1. nobody 2. nothing
3. any one 4. some
5. ... magazines on the table are not mine.
1. some of 2. any of
3. some of the 4. nobody
6. They’ve got too ... money. We ought to help them buy this house.
1. a little 2. little
3. much 4. many
7. When we traveled we visited ... interesting places.
1. few 2. alot of
3. plenty 4. many
8. There are many clocks in the office but ... of them work properly.
1. little 2. few
3. much 4. alittle
9. She isn’t very hungry. She has just had ... soup.
1. few 2. afew
3. alittle 4. little

10. The job ... isn’t a problem. It’s my boss.
1. himself 2. it
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3. myself 4. itself
11. While cooking supper my father burnt ... with hot oil.

1. oneself 2. him
3. his 4. himself
12. I’m going to Brest on Saturday. ... is giving a party.
1. a friend of me 2. a friend of mine
3. mine friend 4. a friend of my
13. These are not ... gloves. ... are leather.
1. me, my 2. my, myself
3. my, mine 4. mine, my
14. If you don’t behave ... , I shall put you all to bed early.
1. yourself 2. yourselves
3. myself 4. ourselves
15. I think I’d go back to Austria. We really enjoyed ... there.
1. it 2. itself
3. ourselves 4. ourself
16. I don’t feel ... well today. | don’t know what’s wrong with me.
1. me 2. my
3. mine 4. -

17. He’s quite a sociable person, but there are times when he really wants to
spend some time ....

1. of his own 2. 0n his own
3. his own 4. with him own
18. She started ... hairdressing business when she was only sixteen.
1. her own 2. on her own
3. of her own 4. herself
19. We’ve saved some money and now can buy a cottage ... .
1. weselves 2. of our own
3. our own 4. by us

20. When the train arrived at the railway station ... passengers got their
suitcases. So we picked up ... too.

1. no, our 2. others, our
3. some, ours 4. another, ours
21. You are not the only one who failed to hear the news. I didn’t ...
1. neither 2.both
3. either 4. also

22. | have been talking to that strange man for an hour but I still can’t
understand if he is ... Spanish ... Portuguese.

1. either, or 2. neither, or
3. neither, nor 4. either, nor
23. She said she would contact me but she ... wrote ... phoned.
1. either, nor 2. neither, nor
3. neither, or 4. either, or
24. Peter spent ... money you gave him.
1. all the 2. whole the
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3. every 4. each
25. “Have you done all these tasks?” “Yes, ... .

1. everybody 2. everything

3. every of them 4. every one
26. ... Mary and Stacy are designers.

1. both 2. all 3. none 4. two

27. You will have to talk to ... person alone to find out what happened.
1. both 2.each  3.every 4. all
28. ... of the applicants he interviewed were suitable for a job.

l.every  2.none 3. others 4. the whole

29. ... that he needs is a good rest. He’s very tired.
l.all 2. everything  3.whole 4. each

30. There is ... need to do the washing up. The maid will do it.
1.none 2. neither 3.no 4. either

31. We spent ... evening painting the floor.
1l.whole 2. all

32. There was an interesting scientific program on television yesterday but ...

us saw it.
1.none 2. all 3.each of us 4. none of
33. ... Clyde ... Laura could give us a lift.
1.neither, and 2. neither, or 3.either, or 4. either, nor
34. Jane didn’t say a single word ... the time she was there.
1.whole 2.all
35. ... you start doing some work or I’ll fire you.
1.either 2. neither
36. “Which perfume do you like best?” “l don’t really like ... of them.”
1. neither 2. either
37. The twins’ grandfather gave them ... five pounds for their birthday.
1. some 2. each 3. everybody 4. any
38. I need ... pair of shoes; these are falling apart.
1. other 2. others 3. the other 4. another
39. There was a good film on TV ... night. Did you see it?
1. the other 2. another 3. other 4. the other one
40. We are leaving now; ... will join us later.
1. anothers 2. other 3. the others 4. the other
41. He has to write ... two pages before the article is finished.

1. the others 2. another
3. others 4. every other
42. This was the only house that we could afford; all ... were too expensive.
1. others 2. another 3. the other 4. the others
43. Bob plays football every ... day.
1. other 2. the other
44. Some modern novels are very exciting, while ... are so boring!
others 2. other 3. another 4. the other

45. Although they work together, they don’t get on with ... .

156



1. every other 2. another 3. one another 4.other
46. ... happens I’ll still be his friend.

1. whatever 2. whichever 3. whenever 4.whoever
47. Emma and Sara have known ... since their childhood.

1. every other 2.another 3. each other 4.other
48. | knew very well ... he was going to tell me.

1. which 2. that 3. what
49. We are sure ... she will win a gold medal.
1. which 2. that 3. what
50. He came home very late, ... made her suspect him in faithlessness.
1. what 2. that 3. which
Tect 2

Ipuaarareannoe \ Hapeune

1. You look so ... .What’s up?

1. untidily 3. untidier
2. utidy 4. untidiest
2. Her voice sounded ... . She was nearly crying.
1. bitterly 3. bitter
2. bitterer 4. bitterest
3. It is becoming ... . Put on your coat.
1. cold 3. the cold
2. coldest 4. the colder
4. The fish tasted ... .
1. well 3. badly
2. good 4. salty
5. People know him to be a ...-behaved and ...-hearted person.
1. well, good 3. kind, broad
2. good, smart 4. well, kind
6. She is so ...-minded and often forgets her keys.
1. good 3. absent
2. broad 4. well
7. He is very ...-tempered and doesn’t get on with everyone.
1. bad 3.smart
2. kind
8. Can you fix that dripping tap? It’s getting on my nervous — it’s really ... .
1. irritated 3. irritable
2. irritating
9. I was really ... to see Sam at the party.
1. surprising 3. surprised
2. surprise

10. I find it ... to lie on the sofa and listen to music after a hard day’s work.
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1. relaxing 3. relax

2. relaxed
11. I get ... when people throw rubbish down in the streets.
1. annoying 3. annoyed
2. annoy
12. I don’t find horror films at all ... , I find them quite funny.
1. frighten 3. frightening

2. frightened
13. She was ... upset by his behaviour. He came home so ... that night.
1. deeply, late 3. deep, lately
2. deeply, lately
14. She took a ... knife and looked at me so ... that | immediately left the room.
1. sharply, sharp 3. sharper, sharp
2. sharp, sharply
15. I was ... when | realized that | had ... enough money to pay the bill.
1. embarrassed, hardly 3. embarrassed, harder
2. embarrassing, hard
16. He came ... in the race and was ... by his performance.
1. last, disappointed 3. latter, disappointing
2. latest, disappointed
17. They checked all the documents ... and ... signed that profitable for both
sides contract.
1. close, easy 3. closely, easily
2. close, easyly
18. If you buy three pockets of chips, the fourth you’ll get ... .

1. free 3. more freely
2. freely
19. Itis ... believed that politicians are people who can’t be ... trusted.
1. wide, full 3. widely, fully
2. wide, fully
20. I was ... dead when | heard a barking dog following me.
1. near 3. nearer
2. nearly
21. Honesty is ... policy.
1. the best 3. more better
2. better 4. the better
22. ... generation declares war. But it is the youth that fight and die.
1. oldest 3. eldest
2. elder 4. older
23. ... of all I like to watch serials.
1. less 3. least
2. little 4. smaller
24. What’s the ... news of today?
1. later 3. lately

2. last 4. Latest
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25. If you are interested in ... details ask the head of the office.

1. further 3. furthest
2. farther 4. farthest
26. Hotels are becoming ... nowadays.
1. more expensive 3. expensiver
2. the most expensive 4. the more expensive
27. His ... words were: “Bye, baby”.
1.latest 3. late
2. last 4.least
28. The Hermitage is ... museum in Russia.
1. the most famous 3. more famous
2. the famousest 4. famouser
29. The village was situated ... than | expected.
1. furthest 3. further
2. the farthest 4. farther
30. Susan is ... interested in art than in music.
1. much 3. the most
2. the more 4. more
31. Who is the ... chess-player in your class?
1. best 3. good
2. well 4. better
32. The damage to the car could be ... than we expected.
1. badly 3. the worst
2. worse 4. the worse
33. The cake is ... the one you made last night.
1. sweeter than 3. sweet as
2. sweetest 4. more sweeter than
34. It took Kate ... to do this work, than she expected.
1. long 3. the longest
2. more longer 4. much longer
35. The people who arrive ... get the best seats.
1. more earlier 3. the earliest
2. most early 4. much early
36. ... we leave ... we will arrive.
1. the earlier, the sooner 3. the earliest, the soon
2. the early, sooner 4. the earlier, sooner
37. Could you speak ..., please?
1. distinctlier 3. less distinctly
2. most distinct 4. more distinctly
38. The train goes so ... that | can’t see the beauty of this landscape ... .
1. fast, properly 3. faster, proper
2. fastly, properly 4. fastlier, properier

39. John is a rich person: he even has ... to buy an airplane for his own family.
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1. very money enough 3. money enough

2. very money 4. enough money
40. You may dive safely here, the lake is ....

1. enough deep 3. deep enough

2. deeply enough 4. quite deeply

41. Her face had relaxed, the tension had gone. It looked ... and ....
1. more younger, more beauty 3. younger, beautifully
2. more young, more beautiful 4. younger, more beautiful
42. | found it difficult to answer him. | was ... to be able to think clearly.

1. enough confused 3. very confusing

2. confusing too 4. too confused
43. She ran to the station as ... as she could.

1. quickly 3. quickest

2. quicklier 4. quicker

44. The exam was ... than the previous one, that we fell asleep immediately
after it.

1. much difficult 3. by far difficult
2. much more difficult 4. far difficult
45. This novel is ... | read last month, that | can’t stop reading it.
1. ten times more exciting 3. ten times as exciting as
2. more exciting in ten times 4. in ten times much exciting
46. This lake is the same ... as that one.
1. deep 3. deeply
2. depth 4. more deep
47. This encyclopedia costs ... the other one.
1. more 3. twice as many as
2. twice more than 4. twice as much as
48. The more you study ... you will become.
1. the more smart 3. smarter
2. smarter 4. the smarter
49. The boys were getting ... all the time.
1. the tallest 3. the highest
2. taller and taller 4. higher and higher

50. ... you climb, ... you fall.
1. more higher, more further 3. the more higher, the more further
2. the higher, the further 4. as higher, as further

Tecr 3
Ipenaoru (Prepositions)

1. The film starts ... eight o’clock.
1.0n 2.1n
3. at 4. into
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2. The house was broken into ... midnight.

1. at 2.0n
3.1in 4. between
3. She likes lying ... the beach.
1.on 2.1n
3. at 4. under
4. We arrived ... the United States ... Wednesday.
1.in,on 2.1n,in
3. to, at 4. at, on
5. Our house is ... the end of the road.
1.in 2.0n
3. at 4. over
6. ... Christmas we usually visit our grandparents.
1. at 2.0n
3.1in 4. during
7. I’ll be back ... a couple of minutes.
1. after 2. at
3.1n 4. 0n
8. All classmates decided to meet ... Brenda’s.
1.in 2. at
3. with 4. on
9. ... Tuesday morning I’m going ... town.
1. at, to 2.1in,in
3.0n, to 4, for, into
10. She was standing ... a queue ... the bus stop.
1.in, on 2.0n,in
3. at, at 4. 1in, at

11. Linda thought about it for some time and, ... the end, she decided to go ...
America.

1.in,to 2. at, in
3. on, for 4. after, to
12. Mr. Green lived ... the outskirts, so we had to get there ... train.
1.in, by 2. 0n, by
3. at, on 4. into, In
13. The train arrived right ... time.
1.in 2.0n
3. at 4. during
14. Hurry up and we’ll be there ... time ... lunch.
1.in, for 2. on, for
3. at, to 4. for, at
15. Let’s go ... an excursion to the Hermitage.
1.to 2.0n
3. for 4.1n

16. Lilly was born ... September 9, 1966.
1.in 2. at
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17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27

28
knife.

29

30

31

3.0n 4. —

They threw eggs ... the speaker.
1.in 2. at
3.t0 4. towards
She threw the pencil ... me.
1.in 2. at
3.t0 4. towards

Welcome ... Belarus, the country of blue lakes and thick forests!
1.in 2.1t0
3. into 4, -

I’ve been ... Italy several times.
1. at 2.1n
3.to 4. into

Sam has been ... China for five days now.
1. at 2.1n
3.to 4. into

I”’ve never heard ... this man before.
1. from 2. about
3. of 4, -

Did you hear ... the fire in the supermarket?
1. from 2. about
3. of 4, -

Have you heard anything ... Tommy lately?
1. from 2. about
3. of 4, -

It’s quicker to go ... foot than to go ... car there.
1. by, on 2. 0n, by
3. by, in 4.0n,in

Excuse me, | have to get ... at the next station.
1.in 2. from
3. off 4. out of

. Two men with guns got ... the car and went into the shop.
1.0n 2. off
3. out of 4. from

. When | came home | saw that my little brother had cut his finger
1. by 2. with
3.0n 4. of
. 'You cannot start a car ... kicking it.
1. by 2. with
3.0n 4. -
. “The Prince and the Pauper” is a novel ... Mark Twain.
1. after 2. by
3. of 4. from
. “Where is Bob?” “He is speaking ... the phone.”
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32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

1. by 2.0Nn

3. with 4. over
I wish you’d stop shouting ... children.
1. for 2.1n
3.to 4. at
| didn’t hear what they shouted ... me.
1. for 2. at
3.t0 4.1n
You can pay either ... cash or ... credit card.
1. by, by 2.1in, on
3. with, on 4.1n, by
Kate is very good ... English. But she is bad ... Math.
1.in, at 2. at, at
3. of, at 4. with, at
Linda isn’t interested ... music.
1.in 2. at
3. of 4. -
Are you afraid ... snakes?
1. of 2. with
3. - 4. for
It is very kind ... Tom to carry my heavy suitcase.
1. with 2. about
3. of 4. at
| feel really sorry ... her because she has fallen ill.
1. about 2. with
3. of 4. for
He hid the file ... so that nobody would find it.
1. about 2. with
3. of 4. for
Everything is ... control. There is no need to panic
1.0n 2. under
3. by 4.1n
The plate fell on the floor and smashed ... pieces.
1. into 2. for
3.0n 4. from
The house is ... fire! Call the fire brigade!
1.in 2. with
3.0n 4. at
Don’t buy those shoes now — wait till they are ... sale.
1. for 2.0n
3. under 4. 10
This salad tastes ... fish.
1.as 2. by
3. for 4. of

I can name all the capitals of the European countries
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1.by 2. of

3. from 4. out
47. The waste paper bin is full ... crumpled sheets of paper.
1. with 2. for
3.1t0 4. of
48. Who is responsible ... making such a mess?
1. for 2. of
3. with 4. at
49. Ann was very proud ... his achievements.
1. for 2. of
3. with 4. at
50. It took me some time to get accustomed ... driving on the left.
1. at 2. with

3.to 4. for
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