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Unit 1

The verb to be in the Present Simple Tense

Introductions

Personal Pronouns in the Objective Case

I'raroa to have m koucrpykums have got C JeKCHYeCKHM 3HAYEHHEM HMEeTh,
BJIA/1€Th, 00,1a1aTh

Your Home Assignment

The verb to be in the Present Simple Tense

Cupskenue riarosa to be B Present Simple
To be or not to be
That is the question
I am
You are
He 1s
She 1is
It 1s
We are
You are
They are

Exercise 1. Learn the following proverbs.
BoiyunTe ciieayroume mocja0BHIbI.

1. Practice is the best master.

2. Old friends and old wines are best.

3. Itis never too late to learn.

4. Promise is a debt.

5. | am the state.

6. A good name is better than riches.

7. A tree is known by its fruit.

8. Artis long, life is short.

9. Even your best friend is the thief of your time.
10.Friends are thieves of your time.

Exercise 2. Read and reproduce the dialogue.
IIpounTaiiTe U BOCIPOU3BEAUTE TUAJIOT.

B. Good morning, Mr. Lavrov. How are you?
L. I am very well, thank you. And how are you, Mr. Bell?
B. Very well too. | am glad you are in London. Is your wife in London too?



L. No, she is in Minsk with our children. And is this a picture of your family, Mr.
Bell?

B. Yes. This is my wife and these are my sons and a daughter.

L. Your children are nice and your wife is nice too.

B. Thank you. Come and meet my family, Mr. Lavrov.

L. Thank you, with pleasure.

Remember the words:
3anmoMHHUTE CJI0OBA:

this — aToT, 3Ta, 310

that — ror, Ta, TO

these — ot

those — te

how — kax

Very — oueHb

well — xoporio

a wife — xxena

a child — pe6enoxk

children — netn

d SON — ChIH

a daughter — moun

NiCe — MUJIBIH, CIIaBHBIM

a picture — xaptuna, potorpadus
t0 come — npuxoauTh, TIpHE3KaTh
to meet — BcTpeyars, 3HAKOMUTHCS

Remember the sentences.
3anomMHuTE NPeAI0KEeHHS.

How are you? Kaxk BbI moxuBaeTe?

| am glad you are in London. £ pax, uro BbI B JIoHTOHE.

| am glad you are here. S pan, 9TO BHI 371€Ch.

Come and meet my family. [TpuxoauTe MO3HAKOMUTHCS C MOEH CEMBEH.

Exercise 3. Do you know the verb to be well enough?
Xopoumo Jiu Bbl 3HaeTe riaaroJ to be?

a) My name ... Frank. My surname ... Swindler. | ... the company manager. My
office ... in London. The office ... not large. It ... 8a.m. | ... in the office now. My
secretary ... not here at the moment. She starts her office hours at 9.

b)  This ... a picture of a family. The family ... large and nice. This ... Ivanov. He
... Russian, and he ... from Novgorod. He ... a young man. He ... an engineer. And



this ... his wife. She ... a young woman. She ... an economist. These ... their
children. They ... very nice children.

C) My name ... Ingrid. | ... a graphic designer. I ... German, and | ... from
Munich. I ... married with two children. They ... both in high school. Their school ...
near my office. My husband ... an engineer. We ... interested in travel and the
cinema. Oh, and | have a sister, she ... an accountant.

d) 1. Allcats ... grey in the dark.

2. A merry heart ... a good medicine.

3. Meekness (po6octs) ... not weakness.

4. A friend in need ... a friend indeed.

5. We ... all only human.

6. All things ... in a flux (moctosiHHOE NBMXCHKE, H3MCHEHNE).

Introductions

Exercise 1. Complete the chart of countries and nationalities.
3anmosHuTe TA0JMIY CTPAH U HAIHOHAJIBHOCTEI.

Brazilian Polish Germany Kuwaiti French Oman Italian Spain Russia Turkey
China Japanese Swedish Greece British American
Country
Nationality
-an
Brazil

Russian
-ese
Japan

Chinese
-ish
Poland



Exercise 2. Read the article.
IIpouuTaiiTe cTaThHIO.

Meet Phil Knight

Phil Knight is the founder and the CEO of Nike, a famous sports and fitness company.
He is from Oregon, USA. He is 65 and is a very rich man. He is married, and his
wife’s name is Penny. They have two sons and one daughter. Knight loves sport,
including tennis, running and golf. He also likes fast cars. He loves his company, and
he has a tattoo of the Nike logo on his left leg.

Knight’s ad agency is Wieden & Kennedy. At his first meeting with Wieden, Knight
said, ‘“Hi, I’m Phil Knight. And | hate advertising.” But they are still partners after 21
years. At meetings with Wieden, Knight is relaxed and tells jokes. He wears blue
jeans, a T-shirt and suit jacket, and a pair of Nike shoes.

Knight is interested in Asia, especially Japan. His office is full of objects from Asia.
It’s in Nike’s World Headquarters in Beaverton, Oregon.

a) complete:

3a1oJHUTE.

Age:
Nationality:



Family:

Job:

Type of company:
Interests:

b) tick the correct sentences (\/):
0TMETbTE NMPABWIbHBIE MPEIT0KEHUS (\/):

1. Phil Knight is the head of Nike.

2. He isn’t rich.

3. Knight is married with two children.

4. Wieden is in advertising.

5. Knight’s office is full of objects from Austria.
6. His office is in California.

Exercise 3. Read the text and complete the form below.
IIpouuTaiiTe TEKCT M 3aMOJHUTE TA0JIHILY.

Hello! My name’s Raoul Gautier and | am the PR Manager with the Banque de
I’Ouest. It’s a new job for me, and I like it very much.

My address is 47, Avenue Aristide Briant, Toulouse, and my phone number is 55 78
43 00.

I’m twenty-four years old — the same age as my partner Sarah. I’m getting married
next month.

First name:

Surname:

Age:

Marital Status: Single\Married

Occupation:

Address:

Telephone number:

Exercise 4. Work in pairs. Talk about your families, friends, interests, jobs.
Paboraiite napamu. [loroBopure o cembe, Ipy3bsiX, 0 TOM, YTO BAC HHTEpPeCyeT, 0
paoore.

Useful language

(Introducing people: I’'m ...; my name’s ...; thisis ...; she is in sales ...)

(Nationality and country: I’'m ... Where are you from? Where do you come from? I’m
from ... | come from ...)

(Asking about business: How’s business? How are you? How is your family?)



(Replying: Not bad, thanks. Fine. O.K. Not too good.)

(Offering a drink: Would you like a drink? How about a coffee? Another drink?)
Heomnpenenenuslii apTUKIb @ YHNOTPeOJsieTCs Mepel] CYIIeCTBUTEIbHBIMU, KOTOPHIE
HAYMHAIOTCI C COIVIACHOH 6YKBI>I, nepea CymeCTBUTCIIbHBIMU, HAYUMHAKOIMUMHUCA C
[JIACHOM, YIIOTPEOIISIETCSl HeOIpeeICHHBIN apTHKJIIb an.

Heonpenenenuslii apTukib @, an He ymnoTpedJiseTcsl mepej CyleCTBUTEIbHBIMUA BO
MHOKE€CTBEHHOM YHCJIE.

Exercise 5. Write the jobs from the box under the correct article.
3anuuurte AOJIZKHOCTH € MIPAaBUWIBHBIM apPTHKJIEM.

trainee accountant executive optician lawyer analyst director architect manager
consultant engineer doctor pilot designer technician cashier operator receptionist
assistant personal assistant (PR)

a
an
Personal Pronouns in the Objective Case
JIM4HbIE MECTOUMEHHUS B 00bEKTHOM IajJIesKe
Personal Pronouns
Personal Pronouns in the Objective Case
I - 1
You — BHI
He - om
She - omna
It - omn, oHa, OHO
We - wmBI
You — BHI
They — onu

me — MHe, MeHs

you — Bam, Bac

him — emy, ero

her — eii, ee

it — ewmy, eH, ero, ee
US — HaM, Hac

you — Bam, Bac

them — um, ux

Exercise 1. Replace the nouns in italics by personal pronouns.
3amenure BbIACJICHHDBIC CYIICCTBUTC/IbHBIC TUYHBIMA MECTOUMCHUAMMU.



Mr. Bell is the company manager.
Lavrov is in London now.

Is Nancy a nice woman?

Stepanov and lvanov are economists.
The telephones are on the desk.

The cable is on the table.

How are your children?

= ew plps B0 [l =

Exercise 2. Use the correct pronouns.
Ynorpedure npaBuibHy10 GopMy JHYHBIX MECTOMM CHUIA.

1. | read very many English books. I read ... in the evening.

2. Mr. Archer is speaking to Mr. Brown now. He is speaking to ... about the
contract.

3. Kate is my friend. | meet ... every day.

4, My daughter is reading a book about London now. She is reading ... with
pleasure.

5. | often write letters to my friends. And they often write letters to ... too.
6. We learn English. Our work helps ... to speak English well.

Exercise 3. Translate.
IlepeBenure.

1. 910 oduc. On ouens 6oibioN. Ceityac 9.15 yrpa. Menemxkeps! «Jlorotona»
ceifuac B ouce. Mx pabouwnii 1eHs HaunHaeTcs B 9. OHU 32 CBOMMU CTOJIAMH.
2. - I'me xonTpakT ¢ komnanuen «Green & Co», Ann?

- OH Ha BallleM CTOJIE.

- A e ceroaHsAIHgAsA moura?

- Ona na Bamewm croune Toxe.

I'aaroa to have m koHcTpyknus have got
C JIEKCHYECKHM 3HAYEeHHEM HMETh, BJIa/IeTh, 00J1a1aTh

Walls have ears. W CTeHBI UIMEIOT YIIIH.
A hungry belly has no ears. ['onmomHOE OPIOX0 KO BCEMY TITYXO.

Cnpsixenue riaaroJa to have\to have got

Yr1BepaureabHas ¢popma
BonpocureasHas ¢popma

Orpunareabnas popma
I have\have got
You have\have got



He has\has got

She has\has got

It has\has got

We have\have got

You have\have got

They have\have got

Have 1 \have 1 got?

Have you \have you got?

Has he \has he got?

Has she \has she got?

Has 1t \has it got?

Have we \have we got?

Have you \have you got?

Have they \have they got?

I have not (haven’t) \I haven’t got
You have not (haven’t) \You haven’t got
He has not (hasn’t)\He hasn’t got

She has not (hasn’t)\She hasn’t got

It has not (hasn’t)\It hasn’t got

We have not (haven’t)\We haven’t got
You have not (haven’t)\You haven’t got
They have not (haven’t)\They haven’t got

B pasroBopHoii peun BMecTo t0 have ynorpebsercs koncrpykius have got.
Ho B cnemyronux ciaydasx ymotpebisercs Tonbko to have, a e have got:
a) B MHQUHUTUBHBIX U -ING Gopmax:
Do you want to have a drink? — Xouerb BBITATE?
| find having no car very inconvenient. — 51 cuuTaro, 4TO OYeHb HEYJOOHO, KOI/Ia y
TeOs HET MaIlINHBI.
0) have got e ynotpe0sieTcss B KOPOTKHUX OTBETAX:
Have we got any biscuits left? — Yes, we have. In the cupboard.
V¥ Hac ocranock nieuenbe? — Jla, B Oydere.
B) KOT'JIa pe4b UJIET O MPOILIOM WA OyIyIIeM:
| will have time to do the work tomorrow. — V mens Oyzaet BpeMs ceiath 3Ty padboTy
3aBTpaA.
She had a racing bike when she was a teenager. — V Hee OblI1 TOHOYHBIH BEJIOCHIIC B
MOJIPOCTKOBOM BO3pacTe (Korja oHa Obljia THHIHIKEPOM).

Exercise 1. Do you know the verb to have\ have got well enough?
Xopomo Jiu Bbl 3HaeTe ¢opMy riaroJia to have\ have got?

Ivanov and his wife (have got, has got) two children — a son and a daughter.

They (have got, has got) a three-room flat in Minsk. They (have got, has got) a sitting-
room, a bedroom, a children’s room a large kitchen and a bathroom. They (have got,
has got) a sofa, a small table and two armchairs in the sitting-room. The sofa is red and



the armchairs are red too. Their daughter (have got, has got) a brown desk. It is in the
children’s room. Their son (have not got, has not got) a desk. He is too small. But he
(have got, has got) a lot of toys.

Exercise 2. Make the sentences negative.
IIpeoOpa3yiiTe nmpeaioKeHNsl B OTPULATEIbHBIE.

We have a large kitchen.

They have got a carpet in the sitting-room.
Our manager has got a telephone.

Our company has offers from GML.

H>wn e

Exercise 3. Make the sentences interrogative.
IlocTaBbTE BONPOCHI.

You have a nice Kkitchen.

They have got a large family.
Our manager has got two sons.
Your manager has a good office.

H>wn e

Exercise 4. Use have got or have.
Ynorpeoute have got mau have.

I’ll phone you tomorrow. I ... your office number.

The car only costs £500 and runs very well. We seem ... a bargain.

| expect that you will ... my letter by now.

As a child, he used ... nightmares about earthquakes knocking down his home.
‘Have you still got that old car of yours?” — “Yes, I ... .

He was about to call Jan when he suddenly ... a better idea.

Do you think they ... the right equipment to do the job?

il G s e R =

Exercise 5. Read, translate and reproduce the dialogue.
HpoanaﬁTe, nepeBeauTe 1 BOCIIPOU3IBEAUTE NHUAJIOT.

L. It’s nice to meet you, Mrs. Bell. You have got a very good house.

B. Thank you. And what about you, Mr. Ivanov? Have you got a house or a flat?
L. We’ve got a three-room flat in Minsk with a large kitchen and a bathroom.

B. Is Minsk a nice city?

L. Yes, certainly.

Remember the words.
3anmoMHHUTE CJI0BA.



a house — nom

a sitting-room — roctuHas
a friend — npyr

elder — craprmii

a boy — manpumk

a girl — neBouka

a sofa — nuBau

red — kpacHbIi

green — 3eJeHbIn

white — Gebrit

brown — kopuuHeBbI
an armchair — kpecio

a carpet — kosep

a room — koMHaTta
comfortable — ynoOHbrit
a kitchen — kyxus

small — manenpkumii

a bedroom — cmanbus
have got — umeTh

a flat — kBaptupa

a bathroom — Bannas

a city — ropon

certainly — koHe4YHO, HECOMHEHHO
colour — Ber

Remember the sentences.
3anoMHuTE NPeNJI0KeHNS.

It’s nice to meet you. [IpusATHO NO3HAKOMUTHCS C BAMH.
What about you? A Kak BbI?
What colour do you prefer? Kakoii 1iBeT BbI npeamnounTacre?

Exercise 6. Read the dialogue and translate it into Russian.
IIpouyuTaiiTe IUAJIOr M NepPeBEAUTE €r0 HA PYCCKUU SA3BIK.

o Your name is George Scott, isn’t it?

o Yes, it is. | am an electronic engineer. | live and work in New York. And what’s
your name?

o My name is Peter Brook. | am an editor. | live and work in San Francisco.

o You are married, aren’t you?

o Oh, yes, I’m married and I’ve got two daughters.



o What a coincidence! I’ve got two daughters too: Helen and Mary. What are your
daughters’ names?

o They are Susan and Jane. Susan is ten years old and Jane is eight. They both go
to a private school. Do your daughters go to school?

o Not yet. Helen is five years old and Mary is three.

o They are at home, aren’t they?

o Sure. My wife doesn’t work now. She runs the house and looks after the
children. Emily is the name of my wife. She is a designer. She adores her trade and
dreams of going to her office again. But she can’t for the time being.

o It’s only natural. Nowadays only few women are satisfied with being
housewives. My wife, Nancy, is a teacher of Russian. She works at a college.

o Do you have any brothers or sisters?

o Unfortunately not. | am the only child in the family. I’ve got a cousin who lives
in Chicago. We are on friendly terms.

o | have got a sister. She is much younger than | am. She lives with our parents in
Los Angeles. I’ve seen very little of her lately.

o Los Angeles is a beautiful city. My aunt lives there and | visit her from time to
time.

o It’s a long time since | went to Los Angeles.

o Too bad!

Learn the words.
Beiyuure ciioBa.

an editor — m3marens

What a coincidence! — Kakoe coBnanenne!

private — yacTHbII

to run the house — Bectu qom

to look after — mpucmaTpuBath

for the time being — B HacTosIICE BpeMs

to satisfy — ynoBiaeTBOpsTSH

to be on friendly terms — ObITh B IPY>KECKUX OTHOIICHHUAX

Your Vocabulary
Do you know all the words below? If not then learn them all.
Bbi 3HaeTe Bce 3TH ciaoBa? Eciu HeT, BbIyuHuTE HX.

it

an office
a desk

a letter
an offer



a cable

a fax

a pen

a pencil

a table

a company
a manager
in

large

at

at the desk
a telephone
on

a secretary
good

a woman

a man

and

what
whose
Whose letter is it?
from

an offer from GML
where

a contract
with

JA0M
TOCTHUHAas
apyr
CTapIInUu
MaJIbYHUK
JE€BOYKa
JHUBaH
KpacHbIN
3€JI€HBIN
OenbIi
KOPUYHEBBIN
Kpeciio
KOBEP
KOMHaTa
yIOOHBII
KYXHs
MaJCHbKUH



CITaJbHS
HMETH

KBapTupa

BaHHas

ropoJI

KOHEYHO, HECOMHEHHO
IIBET

Your Home Assignment

I. Complete the sentences with the correct form of the verb to be.

1. Lucien and Marie-Claire ... our agents in Bordeaux.
2. Mrs Turner ... a programmer in Leeds.

3. My boss and I ... from Frankfurt.

4. Where ... your new assistant from?

5. Excuse me. ... you the new technician?

6. | ... Swiss, but my company ... Italian.

I1. Make questions.

am are is
1. your / Ingrid / name
2. Spain / Isabel and Luis / from
3. a/you / programmer
4. marketing / in / you and Tom
5. 1/tomorrow / in / Room 15

I11. Match these sentence halves.

1. I’'min Sales,

2. She is in Accounts,

3. My assistant and | are in a meeting all day
4. You aren’t in the city centre,

5. It’s only 9:50,

a) but she isn’t an accountant.

b) so we aren’t late.

C) so we aren’t free.

d) but I’m not a salesman.

e) but you are close to your office

V. Read the dialogue and reproduce it.



o Bac 30ByT [Ixopmx CKOTT, HE Tak Jau?
o Yes, it is. | am an electronic engineer. I live and work in New York. And what’s
your name?

o Memns 30ByT I[Tutep bpyk. A uznarens. A xuBy u padoraro B CaH-OpaHIUCKO.
o You are married, aren’t you?
o O, na. S xeHart U y MEHs JIBE 10YEPH.

o What a coincidence! I’ve got two daughters too: Helen and Mary. What are your
daughters’ names?

o Corozan u Jlxeitn. Cprozan 10 ner, a JIxeitn 8. OHu o0e ydaTcsi B 4aCTHOM
mkosie. Bamm qouepu yyarcs B kose?

o Not yet. Helen is five years old and Mary is three.

° Onwm noma, He Tak Iu?

o Sure. My wife doesn’t work now. She runs the house and looks after the
children. Emily is the name of my wife. She is a designer. She adores her trade and
dreams of going to her office again. But she can’t for the time being.

L4 EctecTBenno. CGFOI[HSI MaJI0 KTO H3 KCHIIMH YJOBJICTBOPCH IIOJIOKCHUCM
noMoxo3siiku. Mosi keHa, Hancu, yuurtenb pycckoro szpika. OHa paboTaer B
KOJIJICIKE.

o Do you have any brothers or sisters?

® K HECHYAaCTbIO, HCT. A CI[PIHCTBGHHBIﬁ p€6eHOK B ceMbe. Y MEHS €eCThb
JBOIOPOAHBIN OpaT (cecTpa), KOTOPHIN kUBET B Ynkaro. Mbl IpyKum.

o | have got a sister. She is much younger than | am. She lives with our parents in
Los Angeles. I’ve seen very little of her lately.

° Jloc AHI[)KGJ'ICC — KpaCI/IBHﬁ ropoJ. Mos TeTd KUBET TaM, U 1 HaBCIIAIO €€
BpEM:A OT BPpCMCHH.

o It’s a long time since | went to Los Angeles.

° Ouenb mI0Xo.

V. Talk about yourself, your family, and your friends.

V1. Reading for Discussing.

If You Want to Have a Friend...

Let us suppose that everybody here in this group has a good friend. Friendship
between two people grows when they do something useful together and when they
have the same interests. Their friendship is still better if they understand each other
well.

Do you know the English proverb ‘A friend in need is a friend indeed’? Yes, we agree
that real friends are always ready to help each other. Let’s also agree that real
friendship is possible when people respect and trust each other.



So you can see friendship between two people is a great thing. As English people say,
‘A good friend is like the sun in winter’. It’s a good proverb, isn’t it? A real friend
makes your life happier and more interesting. He is dear to you and you want your
friendship to last for a very long time.

Well, there are some other English proverbs about friendship and friends. Take, for
example, this one, ‘A friend is easier lost than found’. What does it mean? It means
that it is difficult to find a good friend. But you can lose a friend quickly if you do
something wrong. Always think how to keep friendship.

Questions

When does friendship grow between people?

When is real friendship possible?

What is real friendship in your opinion?

What does the proverb ‘A friend is easier lost than found’ mean?
Have you a real friend?

ol s B [ =

Tell. Ask. Discuss.
Try to use the following.

That’s true. 3TO BEPHO.
Isn’t it? He Tax nmn?
| believe so. Jlymaro, 4To TaxK.

1. A friend to everybody is a friend to nobody. (to have a lot of friends, to be ready to
help, to call on him\her when he\she is ill, to advise what to do, to keep promise, to
keep secrets, to decide correctly in difficult situations, to do anything he\she asks me
to do if | can do it)

2. When a friend asks, there is no tomorrow.

3. Old friends and old wines are best.

VI1I. Read the “opera synopsis’. Then close the text and see how much you can
remember.

DEATH IN PARIS
An Opera in three Acts
by Zoltan Grmljavina
Synopsis

ACT ONE
Anna, a beautiful 18-year-old girl, works in a shop in the old town of Goroda, in
Central Moldenia. Her parents are dead; her lover, Boris, is in prison for revolutionary
activities; her employer is very unkind to her. She dreams of a happier life. One day a



royal procession passes in the street. The Grand Duke sees Anna and falls in love with
her. He sends for her; when she comes to the palace he tells her that she must become
his mistress. If not, Boris will die. Anna agrees. Boris is released from prison; in her
letter Anna tells him that she can never see him again. Boris leaves Moldenia.

ACT TWO

Three years have passed. Anna and the duke are in Paris. The Duke is dying; he has
only six month to live — but the doctors have not told him. Only Anna knows the truth
One day Anna is walking in the Tuileries when a man stops her. It is Boris. He tells
her that he is now a famous artist, rich and successful. He is married to a
Frenchwoman, Yvette; but in his heart he still loves Anna. ‘Come away with me,” he
says. Anna refuses, and Boris says that he will do something terrible. At this moment
Yvette joins them. Boris tells Yvette that Anna is his cousin from Moldenia, but
Yvette does not believe him.

ACT THREE
Annaand ... Will you predict what will happen next?

a Synopsis — KOHCIIEKT, KpaTKuii 0030p, CHHOTICHUC

a prison — TrIopbMa

an employer — paboTogaTenb

unkind — HenoOpHIit

to dream — meurath

Grand Duke — Benukwii TepIior, BEJTUKHIA KHS3b

a mistress — rocrnoxa, X03siKa; y4uTeIbHHIIA; TFOO0BHHIIA

to release — ocBoOOXk1aTh; N30aBIISATh; 00J1er4arh (00JIb); BBIIYCKATh (M3 MEYaTH)
terrible — y>xacHsrii

to join — coeqUuHATh, 00bEIUHATE



Unit 2

The Present Simple Tense
Daily Routine
Your Home Assignment

The Present Simple Tense
Hacrosiiee nmpocroe Bpems

OoOpa3zoBanue

1 dopma rimarona (V1) — uHGUHUTHB

B 3-M suIiie eTMHCTBEHHOTO YKciia r1arojbsl B Present Simple umeror okoHvaHue —S; a
€CJIM IJ1aroJI OKaHYMBaeTcs Ha -0, -S, -SS, -Sh, ch, -X, To okoH4aHue —€S:

meet — meets

g0 — goes

finish — finishes

discuss — discusses

Ecnu rnaron okaHunBaeTcs Ha —Yy C IMPEALIECTBYIONIEH COIVIACHOM, TO K HEMY
npuOaBIIIeTCs OKOHUAHUE —€S, a OyKBa Y MEHIETCS Ha I

study — studies

YrBepaureabHas ¢popma
Orpunareabnas popma
BonpocureasHasi popma

I read

You read

He reads

She reads

It sleeps

We read

You read

They read

I do not (don’t) read

You do not (don’t) read

He does not (doesn’t) read

She does not (doesn’t) read

It does not (doesn’t) read

We do not (don’t) read

You do not (don’t) read

They do not (don’t) read

Do 1 sleep?

Do you sleep?

Does he sleep?



Does she sleep?
Does 1t sleep?
Do we sleep?
Do you sleep?
Do they sleep?

Ynorpebienue

The Present Simple Tense ynoTtpe0insieTcst 1)1t BRIpaKESHUS:

a) 00BIYHOI0, IOBTOPSIIOIIEr0Cs A€HCTBHS; 0YeHb YaCTO CO CJIeAYIOIIHMHI
Hape4YnsiMM BpeMeHM:

often — gacro

always — Bcerma

usually — o0bruHO

seldom — pexaxo

rarely — peako

sometimes — nuHorna

Never — Hukoraga

generally — oObIuHO

as a rule — xak npaBuIIO

every day (week, month, year ...) — kaxxapIii n1eHb (HeaeI0, MECHII, TO...)
once a week (month, year ...) — pa3 B Heemo (MecsIl, TOT ...)

0) Oyaymiero aelcTBUsA, 00yCJI0BJIEHHOT0 pacnucaHueM (MmoJieT, NpudbITHE WIH
OTIHpaBJIEHME 10€3]1a U T./1.);
You arrive at Brighton at 6.30 local time.

B) HEMNPEJ0KHOW MCTUHDBI, IOCTOSTHHON XapaKTePUCTUKHU JII0JAeHd WIH NMPeIMeTOB;
Do you like rainy weather?
The sun sets in the West.

r) AeiiCTBHsI, KOTOPOE MPOMCXOIUT B JAAHHBIH MOMEHT C IJIaroJIaMu, He
ynorpedasiiomumucs B Continuous;

to hear — ciprmaTh

{0 see — BuzeTh

to notice — 3ameyarthb

to recognize — y3HaBaTh

to smell — maxuyTh

to taste — ObITh Ha BKYC

to believe — Beputhb

to feel (that) — wyBcTBOBaTH, UTO
to know — 3HaTh



to think (that) — momaraTs, uTo
to mean — noxgpasymeBarb, UMETh B BULY
t0 suppose — npearosiarath

to understand — mouumaTh

to forget — 3a0bIBaThH

to remember — noMHHUTE

to like — moOUTH, HpaBUTHCS
to dislike — He mOOUTE

to hate — venaBuneTn

to love — mr00uTH

to want — xoreTh

to wish — xenatb

to belong to — mpunaIeKaTH
to consist of — cocrosTe

to have — umeTs, 00IaIaTH

to refuse — orkassIBaTHCA

| am afraid | don’t understand your question.

The soup smells good.

What do you think of the city? — | think it’s wonderful.

Ho:
She is smelling the rose.
What are you thinking about?

1) Oyaymiero AeficTBUsSI B MPUAATOYHBIX MPEIJIOKEHUSIX YCJIOBHS H BpeMeH!
mocJje cor3oB: When (korma), after (mocue), before (mo Toro, kak; npexae uem),
as soon as (kak ToJbko), until (moka ne), if (ecam), in case (B ciaydae ecjim).

I’ll tell you the secret if you promise to keep it.

Banker’s Wife’s Blues

¢ \Where does John live?

¢ He leaves near the bank.
¢ Where does he work?

e He works at the bank.

¢ WWhen does he work?

e He works all day

and he works all night

at the bank, at the great big bank.
e Where does he study?

e He studies at the bank.

e Where does he sleep?

e He sleeps at the bank.



¢ Why does he spend all day, all night,
at the bank, at the bank?

¢ Because he loves his bank

more than his wife

and he loves his money

more than his life.

Exercise 1. Will you have a talk with each other?

Model I.

) | finish my work at 5. And what about you?

o | don’t finish my work at 5. | finish my work at 6.

1. | stay at home in the evenings. (to go out)

2. We meet customers in the evening. (in the morning)

3. Our engineers have lunch at 1 o’clock. (at 12)

Model I1.

o My friend finishes his work at 5. And what about your friend?
o My friend doesn’t finish his work at 5. He finishes his work at 6.
1. Our manager stays in the office all day. (till 5)

2. Our secretary reads cables and faxes in the morning. (after lunch)

3. Our programmer does a lot of work. (little)

Model I11.

o | come to the office at 10 in the morning.

o Do you really come to the office at 10?

o Yes, | do.

1. | go out every evening.

2. Our engineers meet customers every morning.

& We finish our work at 5.

Model IV.

| know Mr. Bell comes to the office at 8.



Does he really come to the office at 8?

o Yes, he does.

1. | know Nancy stays in the office after 6.

2. | know Mr. Bell has lunch at 2 every day.

3. | know Ivanov often goes on business to London.

Exercise 2. Use the following words: always, often, sometimes, seldom, usually.

Model |

. | come to the office at 10.
And | sometimes come to the office at 10.

| have lunch at 2.

| stay in the office all day.

Our manager meets customers in the morning.

Our secretary reads cables and faxes in the morning.
My wife comes home at 7 in the evening.

Our engineers are busy till 6 o’clock.

SORCINIERCORIDRES

Model 11

| don’t come to the office at 9.
When do you usually come to the office?
| always come to the office at 8.

I don’t finish my work at 6. (at7)

Our manager doesn’t meet customers in the morning. (after lunch)
Mr. Bell doesn’t come to the office at 6. (at 7)

Our engineers don’t have lunch at 3. (at 2)

G =

Exercise 3. Put questions to the subject.
Model |

o Nancy doesn’t write letters in the office.
) And who writes letters?
o Sally does.

1. Mr. Bell doesn’t meet customers in the office. (Mr. Black)
2. My son doesn’t drink coffee in the morning. (my wife)



3. Our secretary doesn’t translate letters. (our managers)

Model 11

o Does your friend know foreign languages?
o Yes, he does.

o How many languages does he know?

o He knows two languages.

Does your wife speak foreign languages?
: Do your managers know Pascal?
3. Does your partner often have talks?

Exercise 4. Put questions, using the following model.

Your Export-Import Manager speaks good English, doesn’t he?
Yes, he does.

to work at the Ministry for Foreign Economic Relations (lvanov)
to translate letters from Russian into English (you)

to discuss many problems at the talks (your Sales managers)

to speak English to customers (your President)

to have a lot of talks every week (your Commercial Director)

to be tired after your work (you)

to prefer a game of tennis to your English lesson (you)

SOOI S CORNRE

Exercise 5. Put questions to the following sentences.

| always have talks on Wednesday.

Yes, my partner usually speaks English at the talks.

Yes, sometimes | meet customers from different countries.
Yes, our managers learn foreign languages.

SSRGS

Exercise 6. Say and respond as in the model.
a) 1’d like to — s1 xoTeJ1 ObI

e |’d like to discuss some business matters with you.
e Sorry, | am busy now. Let’s discuss them after lunch.

1. to look through the new catalogues;
2. to show the equipment to our customers;



3. to write letters to some foreign companies;
4. to discuss the terms of payment

0) to be interested in doing something — 6bITH 3aMHTEPECOBAHHBIM B YeM-JIM00,
HHTEPecoBaATHCS YeM-JIM00
o We are interested in buying machines from French companies.

to buy equipment from British companies;
to sell office equipment to Blake & Co;

to buy new machines from Smith & Co;
to receive offers from British companies;
to do business with GML;

to make contracts with French companies

ok owdE

Daily Routine

Exercise 1. Match the words.

a lot of money

a lot of time away from work

good people to work with

the chance to go to different places on business
move quickly to a higher position at work

you can change the time when you start or finish work
travel opportunities

helpful colleagues

fast promotion

long holidays

flexible hours

a high salary

Exercise 2. Put the days of the week in order.

Which days are ‘the weekend’?
Monday Friday Saturday Tuesday Sunday Thursday Wednesday

Exercise 3. Write the months of the year under the correct seasons.

June April January August December February May October March
September November July

Spring
Summer



Autumn

Winter
Exercise 4.
l.

° B:

Read the dialogue and reproduce it.

Good morning! Nice to see you, Mr. Ivanov. I’m glad you are in London.

How are you?

L:

Not so bad. And how are you?

B: Nothing to complain of. Will you take a seat? A coffee?
L: Yes, with pleasure. It’s a miserable day, isn’t it?

B:
L
B
L

Yes, but you see it’s a usual thing for this time of the year.

. | see. Summer has passed.
. Is it your favourite season?
: Yes, | hate cold weather.
B:

So do I. Fortunately, it’s never very cold in our country. The climate is

mild, much milder than that in your country.

® © 6 06 06 06 0 0 0 0 0 o o o
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Mr. Bell, you see I’m starting my own business.

: Oh, I am glad to hear it. We are expanding our business too.

I know your company is very large, Mr. Bell.

. Yes, we’ve got offices in different cities. | meet our customers every day.

Oh, really? And when do you usually come to the office?

CAt9 a.m.

Do you stay in the office all day?

. | often do. | read faxes, meet customers, have meetings and what not.

| do the same in my office in Minsk.

. Are you always very busy?

Yes, as busy as a bee till 6 o’clock.

. | finish my work at 6 too and come home at 7.

Do you always stay at home in the evenings?
. Not always. Sometimes we go out, but sometimes when | am too tired we

stay at home. We like to spend time together at home reading or simply talking.

° L.

That sounds nice.

L. S 3naro, uro Bama xoMnaHus oueHb OOJIbIIIasl.
B.
L.
B.
L.
B.

Yes, we’ve got offices in different cities. | meet our customers every day.
O, mpaBna? A xorna Bel 00b14HO npuxoauTe B opuc?

At9a.m.

Br1 nmpoBoiuTe B 0oduice 11emblii 1IeHb?

| often do. | read faxes, meet customers, have meetings and what not.



L. A nenato To xe camoe B MmoeM oduice B MUHCKe.

B. Are you always very busy?

L. la, s Tpy>KycCh Kak muesika 0 6 4acos.

B. I finish my work at 6 too and come home at 7.

L. Tsl Bceraa npoBoAMILb Beuepa AoMa?

B. Not always. Sometimes we go out, but sometimes when | am too tired we
stay at home. We like to spend time together at home reading or simply talking.

° L. YynecHo.

Learn the words:

lunch — manu

to have lunch — o6enats

to know — 3Hath

different — pasHslii, pa3TUYHBIIH
seldom — pexaxo

a customer — 3aka3unk

every — Kaxaplu

a day — nenn

when — korzaa

usually — o0praHO

to stay — HaxoauUThCs, OCTaBaTHCS
to stay in the office — HaxoauTbcs B oduce
all — Bce, Bca

often — gacto

to read — unrtath

to write — nmucathb

to do — nemare

to be busy — ObITh 3aHATEIM

always — Bcerma

till — mo

o’clock — ymoTpebmnsieTcst Ui yKa3aHusi BpEMEHU
at 9 o’clock — B 9 wacos

to finish — 3akanuuBaTh

work — pabora

to work — paborats

home — oM, xuuiie

at home — noma

to stay at home — HaxoauThCs JOMa, OCTaBaTHCS TOMa
to be at home — ObITh TOMa

to come home — mpuxoauTs TOMOH
to go home — maru qomoi



an evening — Beuep

in the evening — Beuepom

a morning — ytpo

in the morning — yrpom

sometimes — uHorma

t0 go out — mpoBOAUTH BpEMS BHE 10MA, BBIXOIUTh

but — HO

a book — kaura
to watch television (TV) — cmoTpeTs TeneBU30p
really — neiictBuTensHO

Remember the sentence:

That sounds nice. — UyzaecHo.

Exercise 5. Read and reproduce the dialogue.

>PIPIPTP>IPI>I>I> W

Is it difficult for you to learn English?

: Tea or coffee, Mr. A?

: Tea, please. | don’t drink coffee.

: Do you want milk in your tea?

. Yes, thank you, but not very much.

. Are you too tired to speak English, Mr. A?

: Who? Me? Oh, no. It’s always a pleasure to speak English.

- Your English is very good.

- | work with foreign trade companies and learn English in the office.
: How often do you have lessons?

: We have three lessons every week.

- Your lessons are interesting, aren’t they?

- 'Yes. At our lessons we speak, read and translate.

- Is it difficult for you to learn English?

- | don’t think so.

- Your work helps you, doesn’t it?

.. Yes, certainly. | often speak English at the talks and discuss different

matters with our customers. And how many foreign languages do you speak, Mr. B?

B.:

Only one — French and not very well.

Remember the words:

to want — xoreTh
to be tired — ycraBath



much — MHOTO (C HEHCYHCIISIEMbIMHU CYIIECTBUTEIILHBIMH )
pleasure — ynoBonbscTBHE

It’s a pleasure — mpusiTHO

foreign — uHOCTpaHHBII

a foreign trade company — BuemHeToprosas gpupma

to learn — yunts, u3ydyaTth

me — MHe, MEHs

a president — npe3uaeHT

to translate — nepeBoauTH

to translate from Russian into ... — mepeBoAUTH C PyCCKOTO HA ...
to think — nymaTts

(thought, thought)

difficult — rpynubrit

many — MHOTO (C UCYUCIIIEMBIMH CYIIECTBUTEIHHBIMU)
to help — momorats

talks — meperoBopsl

to have talks — Bectu meperoBopbl

at the talks — na meperoBopax

only — Tonbko

Exercise 6. Do you know the following proverbs? If not then learn them.

1. A busy bee has no time for sorrow.
2. Every family has a black sheep.
3. Every family has a skeleton in the cupboard.
4. He has a fiddle but not the stick.
5. Nothing venture nothing have.
6. Good words cost nothing.

7. Fools grow without watering.

8. Fortune favours the brave.

9. Practice makes perfect.

10. The belly carries legs.

Exercise 7. Do you know articles very well?

Ivanov has got ... friend. His name is ... Petrov. He is ... engineer of “Belkanton”. It
Is ... large company. They’ve got ... customers in ... different cities. At 9 o’clock ...
Petrov comes to ... his office. He stays in ... office all day. In ... morning he reads ...
cables and ... faxes and after lunch he writes ... letters to ... different companies.

... Petrov usually finishes ...his work at 6 in ... evening, but sometimes he stays in
...office till 7 o’clock.



Exercise 8. Read the dialogue and reproduce it.

L. What do you usually do at weekends, Mr. Bell?

B. Oh, at weekends we often go to Brighton.

L. Brighton? Is it a nice place?

B. Yes, it’s a very nice place near London. We go to Brighton in the morning
and stay there all day.

o L. That sounds nice.

o B. But we don’t always go out at weekends. Sometimes we stay at home and
meet our friends or watch TV.

o L. We often do the same at weekends too.

Remember the new words:

at weekends — B BbIXOIHBIE
a place — mecro

there — tam

near — 0KoJ10, BO3J1e

Your Vocabulary
Do you know all these words?

lunch

to have lunch
to know
different
seldom

a customer
every

a day

when

usually

to stay

to stay in the office
all

often

to read

to write

to do

to be busy
always



till

at 9 o’clock

to finish

to work

JIOM, JKUJTHIIIC

JioMa

HaXOJHUTHCS JIOMa, OCTaBaTLCS JIoMa
OBITH TOMa

NPUXOAUTH TOMOH

UJITH JTOMOU

BEYEp

BEYEPOM

YTpO

yTpOM

HHOTIIa

MPOBOJIUTH BPEMSs BHE JOMAa, BHIXOJIUTh
HO

KHHUTa

CMOTPETH TEIEBU30P
JNIEUCTBUTEIILHO

XOTETh

yCTaBaTh

MHOTO (C HEMCUHCIISIEMBIMU CYIIECTBUTEIHLHBIMHU )
YAOBOJILCTBHUE

UHOCTPAHHBIN

BHEIIIHETOproBas pupma

Y4YUTh, U3y4aTh

MHE, MEHS

PE3UACHT

MEePEBOJIUTD

TyMaTh

TPYAHBIN

MHOTO (C UCUUCIISIEMBIMU CYIIIECTBUTEIbHBIMH )
IIOMOTaTh

MEepEroBOPbI

BECTH IIEPETOBOPHI

Ha MeperoBopax

TOJBKO



Your Home Assignment
|.Read the text.

| get up at 6 o’clock in the morning. | prepare breakfast for my daughter, wash and
dress. Then I sit down to breakfast. As a rule it’s a cup of tea or coffee. | don’t eat any
sandwiches for breakfast. At half past seven | leave home and go to the University. |
never go there by bus or trolleybus. I always go there on foot. It takes me 20 minutes
to get there. So | get to the University at ten minutes to eight. The lessons begin at 8
sharp. Usually | have a lecture and two practical lessons (tutorials). At tutorials we do
not write many exercises. We write few exercises. We prefer to speak English, to read
texts and newspaper articles at the lessons. At five minutes past one my work is over. |
never have dinner at our canteen. | don’t like food prepared by other people. So | go
home and have dinner at home. | usually work late at night. Evening is the best time
for me. | go to bed at 1 a.m. But it doesn’t mean | get up late. | always remember the
English proverb: An early bird eats two worms.

Ask me questions, please.

Il.  What jobs do you think the six people have?

(Electrician, secretary, doctor, dentist, air hostess, photographer, bank manager, bus
driver, artist, lorry driver, singer)

A. She speaks four languages. She works very long hours, but she does not work
every day. She likes people and travel, and she travels a lot in her work.

B. She does not work in an office. She works very long hours, and she often gets up at
night — it’s a tiring job. She likes people. She does not speak any foreign languages.
She loves her job.

C. He gets up at half past seven every day, has breakfast at 8 o’clock, and starts work
at half past nine. He works in an office; he has two secretaries and two telephones. He
does not work on Saturdays. He likes people and mathematics.

D. He usually gets up at 11 o’clock, and has breakfast at lunchtime. He works at
home. He works in the afternoons, but not every day. Sometimes he works very long
hours; sometimes he does not work at all. He likes his job.

E. She lives in a big city. She gets up at 2 o’clock in the afternoon, and has breakfast
at 3 o’clock. She works from 9 p.m. until 2 a.m. She goes to and from work by taxi.
She does not like her job much. And she does not like the people where she works.

F. He gets up at 2 o’clock in the morning. He has breakfast and lunch in motorway
restaurants. He works sitting down, and he travels a lot in his work. He likes his job.

I11. Translate into English at home.

a) S 3nato storo 4yenoBeka. Ero 3oyt r-uH bemn. Emy 40 ner. OH ynpapistomuyii
Oosbmioit ¢pupmel B Jlongone. @upma umeeT o(PUChl B pa3IMYHBIX TOpojiax Mupa. ['-H



benn vacto BcTpewaeTrcss co CBOMMM 3akazuuMkamu. OH OOCYKJaeT ¢ HUMHU pa3HbIe
BOITPOCHI: YCIIOBUS OTIPY3KH, IOCTABKH, OILJIATHI.

b)

° L. S 3naro, uro Bama xoMnaHust oueHb OOJIbIIIasl.

° B. Jla, y Hac oducel B pa3HbIX ropojax. Sl BcTpeuyarch C 3aKa3zuuKaMu
Ka)XJIbIM JICHb.

o L. O, mpaBma? A xoraa Ber 06sr9HO ipuxoauTe B ouc?

o B. B 9 yrpa.

) L. Bel mpoBoauTe B 0dhuce 1ebli 1eHb?

° B. YacTto. i uurtaro pakchel, BCTpeUarOCh ¢ 3aKa3unKaMu, IPOBOXKY COOpaHUs
1 9E€T0 TOJIFKO HE JICTIaf0.

o L. A nenato To e camoe B MoeM odrice B MUHCKe.

° B. Tw1 Bcernma oueHs 3aHAT?

° L. Jla, st Tpy>KyCh Kak ImuesKa Jo 6 4acos.

o B. 4 3akanunBaro padboTy TOkKE B 6 M MPUXOKY TOMOH B 7.

° L. Ts1 Bcerna mpoBoAuIITG Beuepa goma?

° B. He Bcerna. MlHorma Mbel XoJUM Kyjaa-HUOY1b, HO MHOT/A, KOT/Ia s OYEHb

yCTaro, Mbl OCTaeMcsl ioMa. MbI JIFOOMM TMPOBOAUTH BPEMS JOMa, YATass WU MPOCTO
pasroBapuBasi.
° L. YynecHo.

IV. Read the dialogues and learn them.
At the airport

Excuse me... Are you Mr. Cartwright?

Yes.

I’m Vladimir lvanov, from TST Systems. How do you do?
How do you do?

Have | kept you waiting?

Oh, no ... the plane has just arrived. Thank you for coming to meet me.
Not at all. Did you have a good trip?

Yes, thank you. | was a bit airsick, but now I’'m O.K.

My car is at the airport. Shall my driver take your suitcase?
Oh, yes ... thank you.

Have | kept you waiting? I 3actasun Bac xxaats?



In the car

o We are going to our office in the centre of the city. It’ll take us about half
an hour to get there. Mr. Pospelov is waiting for you.

o What is Mr. Pospelov? Remind me, please.

o He is our General Director. He is going to discuss some details of our future
agreement with you.

o What hotel may | stay at?

o We have reserved for you a single room with a private bathroom at the hotel
near the centre.

o That’s O.K. Thank you very much.

It’ll take us about — Ham moHamOOKUTCS TPUOIUZUTEIHHO

V. Learn the following expressions.

good people to work with

the chance to go to different places on business

move quickly to a higher position at work

you can change the time when you start or finish work
travel opportunities

helpful colleagues

fast promotion

long holidays

flexible hours

a high salary



Unit 3

Word Order
Work and Leisure
Your Home Assignment

Word Order
IopsiioK CJ10B B AaHIVIMUCKOM MPEAJI0KEHUU

B anrnmiickoM si3bike (PUKCUPOBAHHBIN MOPSAIOK CIIOB:
YTBepauTtebHoe NpeAIoKeHne:

° [Tonnexamee

o Ckazyemoe

° JlononHenue

o OO6crosTenbeTBO (00pa3a JeCTBUS, MECTa, BPEMEHH )
| gave my brother a book yesterday.

Make up sentences:

IS, best, she, friend, my.

learn, different, managers, our, subjects.

the, is, Russia, the, in, country, largest, world.
in, the, we, city, live, a, flat, in, of, centre, the.

SR

BonpocureinbHoe npeaioKeHue:
001IMit Bompoc

BCHOMOFaTeHBHBIﬁ TJ1aroji
TIOJIJICKAIIee

CMBICJIOBOM TJ1aroJI
JIOTIOJTHEHHE
00CTOSATEIBLCTBO

— Do you finish your work at 67
—Yes, | do.

Make up sentences:

1. IS, best, she, friend, my?
2. learn, different, managers, our, subjects, do?



3. the, is, Russia, the, in, country, largest, world?
4, you, in, the, city, centre, live, do, the, of?

CIICLIMAJIbHBIA BOIIPOC

— When do you finish your work?
— | finish my work at 6.

1. the, best, who, is, of, friend, yours?

2. does, what, our, do, manager, his, office hours, during?
3. the, is, what, the, in, country, largest, world?

4. where, you, live, do?

Work and Leisure

Exercise 1. Read the text.

Businessman’s Day

Mr. John Turner is 40. He is married and he has got his own family. He has a wife, a
daughter and a son. His wife is an economist. Her name is Jane. The children’s names
are Kate and Peter. They live in a small house in Greenwood. Greenwood is a small
place not far from London.

John works in London. He is the manager of a big trade company. His company sells
the goods to various countries. In the morning he always goes to his office in London
on Monday, Tuesday, Wednesday, Thursday and Friday. He doesn’t go to his office
on Saturday and Sunday. These are his days-off.

John often meets the representatives of German and French companies. They discuss
the prices, terms of payment, shipment and delivery. He begins his working day at 9.
Every morning John first looks through fresh newspapers. He is much interested in the
latest political and business news. Sometimes John goes to different cities to discuss
business with their customers. He is very busy. He always has a lot of work. He looks
through his mail, reads faxes and letters, and speaks on the phone with the customers.
He also makes appointments with his business partners.

At 12 he has lunch. After lunch he sometimes goes to the factories with the inspectors,
but sometimes stays in the office and discusses business matters with the director or
assistants. He finishes his working day at 6 o’clock and goes home. He comes home at
7. He is a happy man. He likes his work and he loves his family very much.

Learn the words:

OWN — coOOCTBEHHBIN
a trade company — ToproBasi KOMIaHHSI



a customer — 3aka34yuk

a representative — npexcraBuTEIb

a price — neHa

terms of payment — ycioBust orutaThl

terms of shipment — yciioBust oTrpy3ku

terms of delivery — ycinoBus moctaBku

to look through — mpocmaTpuBaTh

to discuss business — o0cyk1aTh AeI0BbIC BOIPOCHI

to discuss business matters — o0cy>kaath AeI0BbIE BOIPOCHI
to be interested in — uHTEpECOBaTHCS, OBITh 3aMHTEPECOBAHHBIM
to make an appointment — Ha3Ha4aTh BCTpedy

an inspector — mpueMIIuK

Exercise 2. Answer the following questions:

Is John married?

How old is he?

What is John Turner?

Has he got his own family?
What is his wife?

What are their children’s names?
Where do they live?

What does his company sell?

: What are John’s working days?
0. What are his days-off?

1. What does he do during his working day?
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Exercise 3. Write down the questions to which you can give the following
answers:

Yes, John Turner has got a family.

His family is not large. It’s small.

Yes, they’ve got two children.

Their names are Kate and Peter.

Kate is 5 and Peter is 3.

His wife is an economist.

No, they don’t live in London.

He is the manager of a big trading company.

I

Exercise 4. Put questions to the following sentences:

1. John works in London.



2. In the morning he always goes to his office in London on Monday, Tuesday,
Wednesday, Thursday and Friday.

3. John often meets the representatives of German and French companies.

4 They discuss prices, terms of payment, shipment and delivery.

5 He also makes appointments with his business partners.

6 He comes home at 7.

7 He likes his work and he loves his family very much.

Exercise 5. Learn the use of the prepositions.

at night

in the autumn

on the 15" of May
on Tuesday

in the afternoon
on Tuesday evening
in June

at the weekend

on New Year

in time

on time

Exercise 6. Complete the sentences with in, at, on.

We have a lot of big orders ... May.

The office closes for three days ... New Year.
There is an important meeting ... the 15" of June.
The CEO visits our branch ... the summer.

We deliver large goods ... Monday afternoons.
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Work in pairs.

When are you very busy during the day, week, and year?
What are the quiet times?

A: When are you busy during the day?

B: I am very busy in the morning.

A: What are the quiet times for you?

B: Business is quiet in the summer.



Exercise 7. Read the following texts.

Person 1
Well, what important for me is a high salary, long holidays and helpful colleagues. I
only have two of these in my present job!

Person 2
What’s important for me is a friendly boss, travel opportunities, oh, and a large office.

Person 3
I want to be a salesman, so what’s important for me is a company car, a mobile phone
and a laptop computer of my own.

Person 4
Fast promotion, flexible hours and some sports facilities are what’s important for me.

And now complete the sentences.

1. Tom says friendly colleagues are more important than a h... s.....

2. | can start work at 7:30, 8:30 or 9:30. I’'m really glad | can workf ....... h....
3. Her job has a lot of t..... 0............ . She goes to a different country every
month.

4, When | travel on business, the company pays for my meals and my hotels.
It’s so easy when you have ane-... andal.....c....... , and, of course, ac... .

5. My company has a gym, a swimming pool and many others..... f..........

6. All our sales representatives use C...... C... to visit customers.

Exercise 8. Read the dialogue and make your own ones.

I: So, what’s your job?

A: I’m assistant project manager.

I: And what exactly do you do?

A: | spend a lot of time with our clients, | make a lot of phone calls and | write lots of
e-mails.

I: What hours do you work?

A: Well, it’sa 9 to 5 job, but I usually arrive at 8:30, and | often stay until 6,
sometimes later.

I: How often do you have breaks?

A: When | am not too busy, | sometimes have a short coffee break at 10:30 and at
3:30. and then there is lunch, of course.

I: When and where do you have lunch?

A: Lunch is at 12:45. | never miss it! Our cafeteria is very good.



I: What do you not like about your job?
A: The hours are too long, but it’s all right. I love my job, and my colleagues are
fantastic.

Work in pairs.

Exercise 9. Read the article.

Michael Dell’s Working Day

Michael Dell is chairman of Dell Computer Corporation in the US. For about 30
percent of his time he travels overseas and meets international customers. Each year
he makes two or three trips to Europe and two trips to Asia.
When he is in his home in Austin, Texas, he gets up at 5:30 a.m. each day. he lives
with his wife, Susan, and their four children, who are all under the age of ten. His wife
owns a clothes shop in Austin.
In the morning he does exercises for an hour from 6:00 a.m. and then drives to his
office. He arrives at 8:00 a.m. At his office he talks to customers and makes plans for
the organisation.
He leaves the office at 6:15 p.m. and has dinner with his family. He reads stories to his
children and gets them to bed. He often spends time in the evening writing e-mails.
“Then | go to sleep. Get up and do it all again’, he says.
In his free time he likes running and biking.

From The Times

What time does Michael Dell:

get up?

do exercises?
arrive at his office?
leave the office?
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Mark each statement true or false.

Michael Dell makes three trips to Asia each year.
He lives in Europe.

He has four children.

His wife has a shop in Austin, Texas.

He has dinner with customers.

He works on his computer in the evening.
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Exercise 10. Learn the following words:

as sSoon as — Kak TOJBbKO

to Sign — moAMMUCHIBAThH

to participate — ygacTBoBaTh

to discuss the terms of agreements — o0cy>x1aTh YCIOBHS COTJIAIICHHUS
to have a lot of things to do — umeTs MHOTO PabOTHI
an employee — ciy>xamuii

an employer — paboToaaTenb

various — pasHsle, pa3HOOOpa3HbIe

abroad — 3a py0esxom, 3a TpaHHLIEiH

fortnight — aBe Hemean

to learn to speak — y4uThCsi TOBOPUTH

Exercise 11. Read the dialogue and translate it into Russian.

Donald, you look so tired. You don’t feel well, do you?

It’s not that. | am really tired. | need a rest.

Take a holiday.

| can’t do it now. We’ve got a lot of work to do.

Excuse my curiosity, what do you usually do at your office?

o You’d better ask me what | don’t do. As soon as | come to my office |
have to answer telephone calls, sign documents, participate in the talks, discuss the
terms of agreements, send letters and telegrams and do many other things.

o How long does your working day last?

o It depends ... | come to my office at a quarter to 9 and at 5 p.m. my office
hours are over. But if we’ve got many things to do, we stay there until everything is
done.

o | see. | suppose, you’ve got a break for lunch.

Sure. At 1 p.m. we’ve got a break for lunch which lasts for an hour.

Do you sometimes go on business trips?

Our employees go to various cities and towns in the country and abroad.
Have you been abroad?

Yes, several times. | have already been to Canada, Australia and Germany.
Have you ever been to the USA?

Not yet. | am planning to go there next year. And you?

Yes, | returned from the USA last month. | spent a fortnight there and
visited New York, Washington and Boston.

o Was it a business trip?

o Sure.



Exercise 12. Translate the dialogues.

He mornu 661 Bl MEHE TOMOYB?

| would if I could ... I’ve got a lot of work to do.

Yem Bri 3aHATHI?

| have to answer a few business letters and translate two texts from Russian into
English.

Ckonbko BpeMeHH Bam moHano0uThCsl, YTOOBI ClieN1aTh 3TO?

It’s hard to say. | believe I’ll be busy till the end of the working day.
Korma Ber ocBoboauTecs?

I’ll be free at 6 p.m.

Can | give you a lift? (Moxet Bac moaBe3tu 1omMoii?)

It’ll be very kind of you.

That’s settled. Till 6 o’clock.

Good-bye.
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2.

o Your colleague has told me you have just returned from a business trip to
Turkey. Is it true?

o Ja, Ha npouutoil Hexene s npuexan u3 Typuuu. A npoObLT TaM 1Ba
MeECHIIa.

o Did you learn to speak Turkish?

® S1 3HArO0 HECKOIBKO ci10B. OUeHb TPYOAHO HAYUYUTHCA TOBOPUTH Ha
HHOCTPAaHHOM A3BIKC 3a JIBa MCCHIIA.

o Do you really think so?

° [a, korna s exan B Typuurto, 1 HE 3HaJI HU OJJHOTO CJIOBA MO-TYPELKH. Y
MeHsI ObLT mepeBoAunK (an interpreter). OH OTIMYHO 3HAET S3bIK.

. That’s a horse of another colour.

[Tocnymrait, Maiik, 115t TeOs1 €CTh 3amucKa.

Yes, what is it?

Ot0 3anmucka oT Muctepa Muuiepa. OH 3BOHWII, KOT/1a TeOst He OBLIO.

Thank you very much. Mr. Miller wants us to help him with the contract.

MBEI MOKEM 3TO clieaaTh?

| think so. I’ll have to talk it over with our chief. Is he in?

Jla, HO OH OYEHBb 3aHAT. B TaHHBINT MOMEHT OH NMTPUHUMAET NPEJACTABUTEIICH OTHOU
Y3 UHOCTPaHHBIX (QUPM.
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Learn the dialogues at home and be ready to reproduce them at the next lesson.

Exercise 13. Will you learn the following word combinations? Make
sentences with them according to the models.

to do business with smb. (somebody)
Model 1

o What company do you do much business with?
o We do very good business with Bell & Co.

=

different foreign trade firms
with our franchise company in Ukraine
3. some corporations abroad

-

Model 2

o Do you know the goods of Bell & Co well?
No, we don’t do business with them.

GML

Green & Co
Blake & Sons
White & Co

SRR

to look through smth. (something)
Model 3

o When do you usually look through the mail?
| always look through the mail in the morning.

cables
letters
faxes
journals
newspapers

AREER R

to be interested in smth.



Model 4

o Blake & Co do very good business, don’t they?
Yes, many companies are interested in their goods.

1. office equipment

2. chemical equipment

3. stationary goods

4, sticky notes

Model 5

o What goods are you interested in?

o We are interested in the latest models of calculators?

Ask what goods your friend’s company is interested in. (markers, rulers, erasers,
punches)

to make an appointment with smb. for some day
Model 6

Could you help me?

Yes, certainly.

I’d like to make an appointment with Mr Brown for Tuesday.
No problem.

the manager of Blake & Co
the president of GML

the office manager

the inspectors

the English businessmen

CIFESCORAE

Your Vocabulary

cOOCTBEHHBIN
TOPTOBasi KOMITAHUS
3aKa3unK
MIPEACTABUTEND
IeHa

YCJIOBHSI OTLIATHI



YCJIOBUS OTI'PY3KH

YCJIOBUS ITOCTABKH
IIpoCMaTpUBaTh

00CYy>KIaTh J1€JI0BbIE BOIIPOCHI
HHTCPCCOBATLCA, OBITH 3aNHTCPCCOBAHHBIM
Ha3HayaTh BCTPEUY
MPUEMIITUK

KaK TOJIBKO

IIOAITMCBIBATH

y4acTBOBAaTh

O6CY>KI[aTI) YCJIOBUA COTJIAIICHUA
MMETh MHOTO PabOTHI

an employee

an employer

various

abroad

fortnight

to learn to speak

important

a high salary

long holidays

helpful colleagues

travel opportunities

a salesman

a mobile phone

a laptop computer

fast promotion,

flexible hours

some sports facilities

Your Home Assignment

I. Let’s speak about your working day.

What do you do?

Is your company large or small?

When do you usually come to the office?
Do you always stay in the office all day?

Are you busy all day?

When do you finish your work?

When do you come home in the evening?
What do you usually do in the evenings?
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I1. Let’s speak about your partner’s working day.

What place does your friend sometimes go to at weekends?
Is it a nice place?

Does he go there with his family?

Does he stay there all day?

Does he often or seldom meet his friends at weekends?

Ok wh e

I11. Do you know all the words below?

COOCTBEHHBIN

TOProBasi KOMITAHHSI

3aKa34uK

MIPCICTABUTCIID

IieHa

YCIIOBHS OTLJIAThI

YCIIOBHS OTIPY3KH

YCIIOBUS TIOCTABKH
IPOCMAaTPUBAThH

00CYy>KIaTh JICJIOBBIE BOIPOCHI
00CYy>KIaTh JICJIOBBIE BOIPOCHI
WHTEPECOBATHCS, OBITh 3aMHTEPECOBAHHBIM
Ha3Ha4YaTh BCTPEUY
TIPUCMIIIHK

IV. Retell the text ‘Businessman’s Day’ using the following questions:

. Is John married?
. How old is he?
. What is John Turner?
. Has he got his own family?
. What is his wife?
. What are their children’s names?
. Where do they live?
. What does his company sell?
. What are John’s working days?
10. What are his days-off?
11. What does he do during his working day (in the morning, after lunch)?
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V. Complete the article about Giorgio Armani’s working day. Use the verbs from
the box.

works sleeps has spends wakes stops walks travels goes

Giorgio Armani ...... up at 7 am. He ...... to the gym and ...... an hour there. He
...... breakfast and then ...... to the office with his bodyguard. He has pasta and a
salad for lunch and then he ...... for 10 minutes.

He ...... until 8 p.m. on design and administration. He ...... every two months — to the
US, Russia or other parts of Europe. On his way home from the office, he often ......
for a drink at Nobu. At weekends he goes to his villa.

V1. Complete the information about Patrick Ross. Use the correct form of the
verbs in brackets.

I’m Patrick Ross and | (to work) for an American securities company in Tokyo. | live
near Shibuya, and | (to travel) to work by subway. My wife is Japanese. She (to work)
part-time for a Japanese shipping company. She (to drive) to work. We both (to like)
sports and travelling. We (to play) golf at the weekend. Our two children (to go) to an
international school.

VII. Will you reproduce the dialogues?

a)

o Donald, you (to look) T BeITIsSAMIIE TakKM yeTanbiM. YOU (to feel)
He310poB, do you?

It’s not that. 5 Ha camom zene yctan. MHe Hy)KeH OT/IbIX .

Bo3pmu oTmyck.

51 He Mory cnenath 3T0 ceiyac. Y Hac mHOTO WOrK to do.

Excuse my curiosity, yro Ber 00b1dHO fenacte B oduce?

You’d better cipocriin MeHs, 4To s He Jenaro. Kak TOJIbKO s IPUX0XKY B
o(uc, MHE IPUXOAUTCS OTBEYATH Ha Telne()OHHBIE 3BOHKH, TIOITICHIBATh JOKYMEHTEI,
y4acTBOBAaTh B IMIEPETOBOPAX, 00CYKIATh YCIOBHUS COTJIAIICHHH, TIOChUIATh MUChMa U
teserpammbl and do many other things.

o How long does your working day last?

o It depends ... S mpuxoxxy B oduc 6e3 ueTBepTH 9, a B 5 MOMOIYAHH MO
pabouwmii 1eHb 3akoH4eH. But if we’ve got many things to do, mer octaemcst Tam 10 Tex
1op, OKa BCE HE OYJET CAEIIaHo.

o | see. [lonarato, y Bac ecth nepepbiB Ha 00e1?

o Sure. At 1 p.m. we’ve got a break for lunch xkoTopsIii JyUTCst OJTUH Yac.
o Do you sometimes go on business trips?

° Hamm cirysxarme e3fsT B pa3indHbie ropoja ctpans and abroad.



Have you been 3arpanuneii?

Yes, several times. f yxe Obut B Kanane, Apctpanuu u ['epmaHum.
beutu Bei korna-unbyas B CHIA?

Eme ner. S manupyro moexats Tyaa next year. And you?

Ha, s Bepayscs u3 CIIA last month. | spent a fortnight there u mocetnn
HB}O—ﬁOpK, BammnHrron u bocTos.

) D10 ObLTa KOMaHIUPOBKA?

o Koneuno.

b)

o Donald, Tb1 BBITJISIANIIE TAKKMM YCTAJIBIM. ThI HE3I0pOB, HE TaK JIU?

o He coBceM Tak. S Ha camom nene yctan. MHe Hy)XeH OT/IbIX .

o Bo3bMu oTIIyCK.

o S He Mory crienath 3To cerlyac. Y Hac MHOTO paOOThI.

o Excuse my curiosity, 4ro Tl 00BIYHO Jeaenib B oduce?

. Jlyure ObI ThI CIIPOCHIT MEHS, YTO 5 He Jeiar. Kak ToNbKo s IpUxoxy B

ouc, MHE IPUXOTUTCS OTBEYATh Ha Tee()OHHBIC 3BOHKH, MOAMUCHIBATH IOKYMEHTHI,
y4acTBOBATh B MEPErOBOPax, 00CY AATh YCIOBHUS COTJIAIICHUH, TOCHIIATh MUChMa U
TeJerpaMMBbl U JIeJIat0 MHOXKECTBO JPYTUX BEIICH.

o CKOJBKO IIUTCS TBOM pabouuii 1eHb?

o D10 3aBHUCHT... S mpux0XKy B ouc 6e3 ueTBepTH 9, a B 5 MOMOIYTHU MOM
pabouwnii 1eHs 3akoH4YeH. Ho ecnu y Hac MHOTO paboThI, MBI OCTaeMCS TaM JI0 TEX
Top, TIOKa Bce He OyeT CeNnaHo.

o [Tonnmatro. [lonararo, y Te0st ecTh nepepsiB Ha 00e/?
o Koneuno. B 1 yac nonoxyHu y Hac nepepsiB Ha 00€1, KOTOPbIN JJIATCA
OJIMH Yac.

Twl MHOT 1A €3MUIIIb B KOMAHIUPOBKH?

Hamm ciyxaiue e3fsT B pa3iMuHble TOpPOoJia CTPAaHbI U 3arpaHHUILY.

Tw1 ObLT KOT/TA-HUOY/Ib 3arpaHUIICHi?

Ha, neckonbko pa3. A yxe 6bu1 B Kanane, ABctpanuu u ['epmanum.
beumn Bei korna-uubyas B CHIA?

Emie ver. S mianupyro noexatb Tyaa next year. A to1?

Ha, s Bepayscs u3 CIIA last month. S mposen Tam 2 HeIeU U MOCETHIT
Heto-Mopk, Bammarton 1 bocTom.

o OT0 OblIIa KOMaHAUPOBKA?

o Koneuno.



VIII. Translate the following dialogues:

1.

. He moriu 61 Bel MHE TOMOYE?

o S 6B1 mOMoOT, €ciii ObI MOT ... Y MEHS CJIUIIIKOM MHOTO paOOTHI.

o Uem Bri 3aHATHI?

o S n0JKEeH OTBETUTH HA HECKOJIBKO JICJIOBBIX ITUCEM U MEPEBECTH JBA TEKCTA
C PYCCKOTIO fI3bIKa HA QHTJIMWCKUU.

o Ckounbko BpeMeHr Bam nmoHamoOuThes, 4TO0BI caieiaTh 3707

o TpyaHo ckazate. S monararo, st Oyay 3aHsT 10 KOHIIA pabo4ero IHs.

o Korma Ber ocBo6oauTech?

o S Oyny cBoOOieH B 6.

° Mosxet Bac moase3tu nomoii?

o Ouenb mr00€3HO ¢ Baiieir cTOpoHbI.

o Pemreno. Jlo 6.

° Jlo cBuanus.

2.

o Bam xomtera cka3zain MHE, YTO BBI TOJIBKO 4TO BEPHYIUCH U3 KOMAaHAUPOBKU
B Typuuro. 9to npasaa’?

o a, Ha mpouuioi Henene s npuexan u3 Typiuu. S npoObUT TaM J1Ba MecsIa.
o Bbl Hayunnuch roBOPUTH MO-TYPELKH?

o 51 3Ha10 HECKONBKO CI0B. O4EeHb TPYIHO HAYYUTHCS TOBOPUTH Ha
MHOCTPAHHOM SI3BIKE 3a JIBa MecsIia.

o Bri 1 B camom pene tak gymaere?

. Ja, korna s exan B Typuuto, 1 HE 3HAJI HU OJTHOTO CJIOBA MO-TYPELKU. Y
MeHsI ObLT mepeBoAuunK (an interpreter). OH OTJIMYHO 3HAET S3bIK.

o Hy, ato mpyroe neno. (That’s a horse of another colour)

3.

° [Tocmymaii, Maiik, aiist TeOst €CTh 3aIlncKa.

° Jla, 1 4TO 3TO 3a 3amucka?

o 310 3anucka ot Muctepa Muepa. OH 3BOHWI, Kora Te0s He ObLIO.

o Bonwmmoe criacu6o. I'-H Muiiep xodet, YT0ObI Mbl TIOMOTJIH €MY C
KOHTPAKTOM.

° M-EI MOKEM 3TO caenarh?

o A Tak gymaro. MHe npuaeTcsi OoroBOPUTH 3TO ¢ HalmM medom. OH y ceds?
° Jla, HO OH OYeHb 3aHAT. B 1aHHBII MOMEHT OH IIPUHUMAET NPEACTABUTEIICH

OJIHOM M3 MHOCTPAHHBIX PUPM.

(Exercises VI — VIII in written form)



I X. Make up sentences.

1. in the evening is, my elder son, at 7, at home, usually.
2. stay, we, at home, often, in the evening.

3. in the morning, writes, usually, the secretary, letters.
4. your manager, finish, at 7, his work, sometimes, does?

X. Write down questions to which you can give the following answers:

Yes, I’ve got a flat.

| haven’t got a three-room flat. I’ve got a two-room flat.
No, my sitting-room is not very large.

Yes, we’ve got a sofa in our sitting-room.

The sofa is green.

Yes, we often stay at home in the evenings.

We read books and watch television.

sul e O s e [

Xl. Translate into English.

3umuH — MeHemkep. OH paboTaeT B ToproBoit pupme. Ero pupma npogaer ToBapsl B
pa3iuyYHble CTpaHbl. 3UMUH YacTO BCTPEUAETCS C MPEACTABUTEISIMH HEMEIKUX U
bpanmysckux GupM. OHU 00CYKIAIOT IIEHBI, YCIOBHS IUIaTEXa U MOCTaBKU. 3UMHH
HauyMHAET CBOM pabouuil 1eHb B 9 yacoB yTpa. Y HEro Bcerjla MHOTO padoThl: OH
IIPOCMAaTPUBAET MOUTY, YUTAET (PAKChl, TUChMa, TOBOPUT MO TeJIe(hOHY € 3aKa3UMKaMU.
B 12 y nero o6ex. Ilocne obena oH octaercsa B ouice U 00CyK1aeT JEI0BbIE BOIPOCHI
C MH)KCHEPaAMH.



Unit4

The Present Continuous Tense
House and Home
Your Home Assignment

The Present Continuous Tense

Oo6pa3oBanne

to be + V-ing
V-ing — npuyactue 1 Wi npuYacTHE HACTOSIIErO0 BPEMCHH

YrBepaureabHas ¢popma

I am reading

You are reading

He 1s reading

She 1s reading

The cat i1s sleeping
We are reading

You are reading
They are reading

OtpuunareasbHnas ¢gopma

I am not reading

You are not reading

He 1s not reading

She 1s not reading

The cat i1s not sleeping
We are not reading

You are not reading
They are not reading

CoxkpareHHbie popMbI
are not = aren’t
IS not = isn’t

BonpocureabHas ¢gopma

OO6muit Borpoc
- Are you reading? - Yes, | am.



- Is he reading? - No, he isn’t.

PaznenurensHbIl BOpoc
+ - +
- You are reading, aren’t you? - Yes, | am.

- No, | am not.

CnennanbHbIN BOIPOC

- What are you reading? — | am reading an interesting article.
Bormpoc k nomiexamemy

Who is reading my journal? — I am.

Ynorpebdaenue

JI714 BBIpaKkeHUs JCUCTBUA,

d) coBepIIAIOIIEr0Cs B MOMEHT Pe4YH WU B JAHHBIH NEePUO] BpeMeHH
It is raining.

Tom is building a new house now.

b) AJIA IPUAAHAA TIOCTOAHHOMY HeﬁCTBﬂm 3MOIII/IOH3JII>HOI7I OKpaCkKHu
You are always finding fault with me.
Why are you complaining all the time?

C) 3aIJIAHMPOBAHHOIO EMCTBUA B OyayliemM
We are leaving for Kiev tonight.
| am having a party on Saturday.

I'JaroJibl, BeIpakawinue 4YyBCTBAa, YMCTBEHHYIO JeATeJIbHOCTh, B Continuous xe
yHoTpeOJasoTCcs.
| think everything will be OK (all correct).

I’msorry, but ...

I’m sorry, but you have to be better than this.
I’m doing the best | can.

I’m sorry, but you have to walk faster than this.
I’m walking as fast as | can.

I’m sorry, but you have to work harder than this.
I’m working as hard as | can.

It’s not enough.

It’s not good enough.

e [’mdoing my best.



Try a little harder.

But I’m doing my best.

Try a little harder.

| can’t, | can’t.

Don’t say ‘can’t’.

I won’t, | won’t. But I’m doing my best.
Do a little better.

I’m doing my best.

Try a little harder.

"Il try, ’ll try.

Exercise 1. Say and respond as in the model.

Model 1

I am reading an enquiry. And what about you?
I am reading an enquiry too. (And I am reading an offer.)

to write a letter

to meet customers
to work in the office
to have lunch

>N e

Model 2

e He is working. And what about you?
e | am working too. (And I am having lunch)

to speak to the manager

to have talks

to look through the catalogues
to speak on the phone

H>wn e

Model 3

We are having talks. And what about you?
We are having talks too. (And we are having a meeting)

to discuss the prices

to receive customers

to discuss political events

to discuss an offer from Green & Co

H>wn e



Model 4

o Our Sales Manager is writing an enquiry. And what about our
Commercial Director?

o Our Commercial Director isn’t writing an enquiry. He is having
talks.

1. to speak to the manager

2. to look through the catalogues

3. to discuss political events

4, to discuss prices

Model 5

o Is Mr. Bell reading a fax?

o No, he isn’t. He is writing a letter.
1. to have lunch

2. to speak to the secretary

3. to receive customers

4. to speak on the phone

Model 6

o What is the manager doing now?
o He is reading an offer from GML.
1. to write a letter to Bell & Co

2. to discuss an offer from Green & Co
& to look through the mail

4. to speak with the employees

Exercise 2. Compare the use of the Present Continuous and the Present Simple
Tenses.

1.  What are you doing, Jane? Are you still looking for your gloves? You are
always losing your things!

2. What does he do for a living? — He is an economist.

3. | am learning to drive a car now. Next month | am getting my driving license.
4 Tom drives very well. He is always very careful when driving.

5 We usually grow tomatoes in our garden but this year we are not growing any.
6 Do you understand the problem they are discussing?



7. It is cold today. It is snowing. It often snows at this time of the year.
8. You will help us a lot if you continue your investigations.

0. Mike doesn’t speak English, does he?

10. Listen to them! What language are they speaking?

11. The Moon goes round the Earth.

12. Is it true that Jane and Paul are getting married in January?

Exercise 3. Practice the use of the Present Continuous (Progressive) and the
Present Simple (Indefinite) Tenses.

l.

1. You (to hear) this noise downstairs? What can it be?

a) you hear b) are you hearing c) do you hear d) you are hearing
2. Have you heard about Tom? He (to build) a new house now.

a) build b) are building c) builds d) is building

3. You’ll have to put on your rubber boots if it (not to stop) raining in a couple of
hours.

a) do not stop b) is not stopping c) doesn’t stop d) are not stopping
4. If | (to have) some time in the evening, I’ll repair your bicycle.
a) am having b) are having c) have d) has

5. Excuse me, but you (to stand) on my foot.

a) stands b) is standing c) are standing d) stand

6. She (to give) two concerts in London next week.

a) are giving b) give c) gives d) is giving

7. What time the children (to come) from school, as a rule?

a) do come b) are coming c¢) am coming d) come

8. Why you (to smell) the meat? It (not to be) fresh?

a) are smelling b) is smelling c¢) does smell d) smell

a) are not b) isn’t c¢) am not d) don’t be

9. She always (to let) me down.

a) let b) lets c) are letting d) am letting

10. You (to believe) in God?

a) does believe b) are believing c) do believe d) believe

Have you got a light? — Sorry, | (not to smoke)

My wife has never been to France. She (to plan) to go there next summer.
Your car is so clean. How often you (to wash) it?

Students often (to think) that exams (to be) a nuisance.

Peter seldom (to tell) the truth. You can’t believe everything he (to say).
You (to understand) what he (to talk) about?

Nancy (to look) like her father.

What you (to do)? — I’m an engineer.

cO~No Ok owhE



9. The soup (to taste) good.

10.  Your brother (to be) a student now? — Yes, he (to study) at the University.

11.  Ann (to play) the piano better than Susan. And who (to play) now? | (to think) it
(to be) Susan.

12. What you (to do) tomorrow evening? — | (to go) to the theatre.

13. Il usually (not to have) breakfast before I (to go) to work.

14.  She often (to take) my dictionary but seldom (to remember) to bring it back. If
tomorrow she (to ask) me for the dictionary again, | won’t give it to her.

15.  What a beautiful dress you (to wear)!

16. Heis a night watchman. He (to work) at night and (to sleep) in the daytime.
17.  Sheis a dietician. She (to help) people to choose the right food.

18. They say if you (to see) a black cat, you won’t have good luck.

19. Jane (to be) in Paris now. She (to learn) French there.

20. If Pete (to continue) to drive his car carelessly, he’ll get into a traffic accident.
21. You always (to complain) about the weather!

22. Take the saucepan off the cooker! The water (to boil).

23. I’mafraid you can’t see my daughter now. She (to have) a musical lesson at the
moment. She always (to have) it on Friday mornings.

24.  She (to be) still ill, but she (to get) better now.

25. It often (to rain) here?

26. Don’t interrupt me while | (to talk) to somebody else.

27. Heisadoctor, but he (not to work) at the moment.

28. What he (to do)? — He (to try) to get the car started.

29. In Britain most shops (to close) at 5.30 p.m.

30. I’'msorry it’s too noisy, but we (to move) the furniture.

House and Home

Exercise 1. Read the text. Put questions to it.

The House of an Englishman

Many families in London live in flats, but most people live in their own houses in the
suburbs. Most of London’s suburban houses consist of two floors, the ground floor
and the first floor. All in all there are six or seven rooms in the house.

On the ground floor there’s a dining-room, a sitting-room, a kitchen and a hall. In the
hall there is a stand for hats, coats and umbrellas. A staircase leads from the hall to the
landing on the first floor. On this floor there are four bedrooms, a bathroom and a
lavatory.

On the top of the roof there are three chimneys.

In front of the house they have a small garden in which they grow various plants:
roses, tulips, daisies, violets and so on. At the back of the house there’s a much larger
garden with a lawn and some fruit trees. At the side of the house there is a garage



where they keep their car or even two cars. The plot is enclosed by a fence with a gate
in it.

suburbs — mpuropon

to consist of — cocTosaTn

a stand — moxcraBka, CTOMKA

a staircase — jecTHmIa

a landing — necTHrYHAas TUTOIIAIKA
a chimney — neiMoxon, TpyOa

a lawn — raszon

a plot — yuactok

a fence — 3abop

a gate — Bopora, KaJauTKa

Exercise 2. Answer the questions.

Have you a good flat?

Does your family live in a new flat? When did you get it?
How many rooms are there in your flat? Name them.

In what room do you receive guests?

Is there a study in your flat?

What things are there on your writing-table?

Are there any pictures on the walls of your sitting-room?
What is there on the right and on the left in your sitting-room?
Q. In what room does your family have meals?

10.  Are there curtains on the windows in the bedroom?

11.  Where does your mother or you cook the meals?

12. Is there a refrigerator in the kitchen?

13.  Where do you keep your toilet articles (towels, soap, tooth-paste, tooth-
brushes)?

fo ey Gl os e Dl =

Exercise 3. Answer the letter.

A Letter of a Medical Student to his Uncle

Dear Uncle,

| am glad to inform you that I live now in quite comfortable lodgings. My room is a bit
small, rather dark and terribly cold, for my landlady requires extra pay for heating it.
But I have to put up with it as | can’t afford a better one. | even find my room nice and
cosy. Though to tell the truth I can’t call it quiet. Some good-for-nothing young people
make an awful noise upstairs. Almost every evening they dance and sing and laugh at
silly things. All of it greatly interferes with my study. | spend my days reading for the
examinations. | need lots of money to buy books. I hate to ask you to send me an extra



sum of money. I think it’s a shame. | hate to trouble you. | hope the postman will lose
my letter.

Your affectionate nephew

Harry Jones.

a lodging — »xuabe, KOMHaTa

to require — Hy>)xIaThCs

to afford — mo3BosATH

quiet — TUXHiA, CIOKOWHBIH

to laugh at — cmesTbest Haf

to interfere — memars, BMEIMBATHCS
It’s a shame — cteiaHO

Learn the following proverbs:

My house is my castle.
Men make houses, women make homes.

Exercise 4. Read the dialogue and translate it into Russian.

a)
o | hear you have moved to a new apartment, Steve. Is it true?
o Yes, it is. One of these days we’ll arrange a housewarming party. And | want
you and your wife Carol to be present.
o Thank you for the invitation. How do you like your new apartment?
o It’s very comfortable. It’s a five-room apartment with modern conveniences:
electric stove and a lot of built-in furniture.
o On what floor is it?
o It is on the tenth floor of a high-rise dwelling house. We’ve got two elevators
which work round o’clock.
o Is it far from the city’s centre?
o Rather. It takes me about an hour to get to the centre by bus or by metro. If |
drive a car, it takes me thirty minutes.
o | see. Have you bought new furniture?
o We’ve bought wall units, two armchairs and a nice ice-box. We are planning
to buy two carpets and a dining set.
o Good luck!
o Thanks. Are you going to move to a new apartment?
) No, I’m not. We’ve been living in our two-room apartment for about eight
years and we don’t want to move to anywhere.
o Your apartment is comfortable, isn’t it?



o Yes, very. My wife arranged everything very nicely and I like it very much.
We haven’t got much furniture, but we have everything we need.
o | am glad to hear it.

Learn the words.

| hear ... — 4 caprman ...
to move to

a housewarming party
conveniences

an electric stove

a high-rise house

furniture

built-in

wall units

an armchair

an ice-box

b)

o | hear you have moved to a new apartment, Steve. Is it true?

° Jla. Ha mHSX MBI TOTOBUM Mpa3 HOBAaHUE HOBOCEMbS. S X04y, 4TOOBI THI U
TBOs skeHa Carol mpuruiu.

o Thank you for the invitation. How do you like your new apartment?

o Ouenb yno6Has. [IaTukoMHaTHAsI C COBpEMEHHBIMU YA00CTBAMU
AIIEKTPUUECKON IITUTON U MHOYKECTBOM BCTPOCHHOW MeOeH.

J On what floor is it?

o Ha gecsitom 3Ta)ke BEICOTHOTO KHUJIOTO JIoMa. Y Hac JBa JudTa, KOTOphIe
paboTaroT KPyrioCyTOYHO.

o Is it far from the city’s centre?

o JloBosibHO. MHE HY»)HO 4Yac, 9To0bI 0OpaThCs 70 IEHTpa Ha aBTOOyCe WIIH
metpo. Ecnu s eny Ha mamune, To 30 MUHYT.

. | see. Have you bought new furniture?

° MBI Kynuiy CEKLMIO, 1Ba Kpecyia U IPEKPACHBIN XOJIOAWIbHUK. MBI
TJIAaHUPYEM KYIIUTh JIBa KOBpPA M CTOJIOBBIN HAOOD.

J Good luck!

o Cmacu6o0. A Tbl coOupaenibCs mepee3xaTh B HOBYIO KBapTUPY?

o Her. MbI )kxuBEM B Halllel IBYXKOMHATHOW KBaPTUPE BOCEMbB JIET U HE
XOTUM HUKY]Ia IEPEE3KATh.

o Your apartment is comfortable, isn’t it?

o Jla, oueHb. Mos xeHa crenana Bce O4eHb KPACUBO, U MHE OHA OYEHD

HpaBUTCA. Y HAC HE MHOT'O MeOEJH, HO y Hac €CTh BCE, YTO HaM HY>KHO.
o | am glad to hear it.



Your Vocabulary
Do you know all these words?

suburbs
to consist of
a stand

a staircase
a landing
a chimney
a lawn

a plot

a fence

a gate

a lodging

HYXJaThCs
IMO3BOJISITh

TUXHMH, CIIOKOMHBIN
CMESThCS HaJl

MeEIIaTh, BMEIIMBATHCS
Mepee3KaTh
HOBOCEJIbE

yao0cTBa
AIEKTpUYECcKas TIuTa
BBICOTHBIN JOM
Me0eb

BCTPOCHHAs

CEKITUS

KpecJo

XOJIOIUIBHUK

Your Home Assignment

I. The Uncle’s Answer
Dear Boy,
Don’t worry! The postman has lost your letter.
Your affectionate uncle,
Thomas Jones



I1. Translate the dialogue into English.

o S crpiman, 9To THI epeexas B HOBYIO KBapTHPY, Steve. 9to nmpaBnaa?

o Ja. Ha nHAX MbI TOTOBUM Mpa3AHOBAHKE HOBOCENbS. S X0uy, YTOOBI ThI U
TBOsI *)keHa Carol mpucyrcTBoBaIN.

o Cmacu6o 3a mpurnamenue. Kak rede HpaBuTCs HOBasi KBapTupa?

o Ouenb yno6nas. [IaTukOMHaTHas! C COBPEMEHHBIMH YA00CTBAMHU:
3JEKTPUUECKON TUITMTON U MHOYKECTBOM BCTPOSHHOU MEOEIIH.

o Ha kakom staxe?

o Ha necsitom 3Take BBICOTHOTO JKUJIOTO IoMa. Y Hac JiBa TudTa, KOTOpbie
paboTaroT KPyrJIOCyTOYHO.

o Jlanexo ot 1ieHTpa?

o JloBobHO. MHE HYKHO 4Yac, 4ToObI T0OpaThCs 10 LIEHTpa Ha aBTOOyCe WITH
metpo. Ecnu s eny Ha mammne, 1o 30 MUHYT.

o [Tonumaro. Bel kynuiau HOByr0 MeOenb?

o MBI KyniJIA CEKLINIO, 1BA KPECIa U MPEKPACHBIM XOIOAUIBHUK. MBI
IUTAHUPYEM KYIUTh JIBa KOBpa M CTOJIOBBIM HAObOp.

o VY naun!

o Cnacu0o. A Tbl coOupaenibes nepee3xarb B HOBYIO KBapTUPY?

o Her. Mpl1 kuBeM B Halllel JBYyXKOMHATHON KBapTUPE BOCEMB JIET U HE
XOTUM HUKYJIa MIEPEE3KaTh.

o VY 1e0s ynobHas kBapTupa, HE TaK Jn?

o [a, ouenb. Mos :ke€Ha cenaia Bce OUeHb KPaCUBO, U MHE OHA OUYEHb

HpPaBUTCH. Y Hac HE MHOT'O M€6€JII/I, HO Yy HaC €CTb BCC, UTO HAM HYXKHO.
L PaIl CJIbIIATh 3TO.

I11. Read the dialogue and then reproduce it.

(In case you would like to rent a room \lodgings)

o A: Good morning, Mrs. White. We’d like to see the rooms you’ve got to let.
o Mrs. White: Oh, are you the students from University College? I’ve had two
students looking round this morning.

o A: Oh, have the rooms gone?

o Mrs. White: No, they didn’t say they’d take them. They really wanted a

room with central heating.

B: We don’t mind about that so long as there’s a good electric or gas heater.
Mrs. White: You’d better come in and see the place.

A: Well, this is a big room.

B: It’s quite nice. Do you provide bed linen?

Mrs. White: Oh, yes! That’s included in the rent, as well as the laundering.
A: What about the vocations?



o Mrs. White: You have to pay a retaining fee (mpexapurenbhas miara) if
you go away. You could move in next week if you decide to take it. | like the rent
monthly in advance.

o A: | certainly like the look of this place. What do you think?

o B: It’s much better than any of the other rooms we’ve seen and the rent is
quite reasonable.

o A: Yes. Four guineas [giniz] a week isn’t bad. Let’s take it.

o Mrs. White: | hope you’ll like the place.

V. Read the text and translate it with the dictionary.

If you are invited to an English home, at 5 o’clock in the morning you get a cup of tea.
You must not say ‘Go away’. On the contrary, you have to say, with your best five
o’clock smile: “Thank you so much. I love a cup of early morning tea, especially early
in the morning’.

Then you have tea for breakfast; then you have tea at 11 o’clock in the morning; then
after lunch; then you have tea for tea; then after supper; and again at 11 o’clock at
night.

You must not refuse tea under the following circumstances: if it is hot; if it is cold; if
you are tired; if anybody thinks that you might be tired; if you are nervous; if you
happy; before you go out; if you are out; if you have just returned home; if you have
had no tea for some time; if you have just had a cup.

You definitely must not follow my example. | sleep at 5 o’clock in the morning; | have
coffee for breakfast; I drink innumerable cups of coffee during the day.

The other day, for instance, | wanted a cup of coffee and a piece of cheese for tea. It
was a very hot day, and my wife made some cold coffee and put it in the refrigerator,
where it froze solid. On the other hand, she left the cheese on the kitchen table, where
it melted. So | had a piece of coffee and a glass of cheese.



Unit 5

The Present Simple / Present Continuous Tenses
Adjectives few, little

Personal and Possessive Pronouns

Word Order

Construction there is / there are

House and Home

Your Home Assignment

The Present Simple / Present Continuous Tenses

Note!

HNuoraa ruarossl cocrosinus ynorpediasiiores B Present Continuous aJist
NPUAAHUA IMOUMOHAIBHON OKPACKU WJIM JJsl TOr0, YTOObI MOXYEPKHYTh,
YTO 3TO COCTOSIHME BPeMEHHOe.

| know | am being a baby but | can’t help it. S 3naro, yTo Bexy cebst Kak
peOeHOK, HO HUYETo He MOTy ¢ co00# MojenaTh.

Present Continuous wWHoOraa BbIPa’KaeT YbIO-JIN00 TNOCTOSTHHYIO
XxapakTepucTuky (00b14yHO ¢ Hapeunsimu always (Bcerma) mum constantly
(mocrosinHo). B Takom mpensiokeHNH MOKA3aHO OTHOLIEHHE TOBOPSIIEro
(00bIYHO OTpHULIATEILHOE) K TOMY, 0 YeM IFOBOPHUTCS B NMPe/IJI0KEHHUH.

She is constantly finding fault with me. Ona nocTosiHHO TpUAMpPAETCS KO MHE.

Present Continuous ynmoTpeodJjsieTcsi ¢ rjarojamMm JABH:keHusi: t0 go (marm,
exaThb), t0 come (mpuxoauTh, mMpHe3xaTh), t0 leave (yes:xarnp), to start
(oTmpaBisiThCs1) A0Sl BbIpasKeHHsl OyAymiero JeicTBHs, KOTOpoOe
3alJIAHUPOBAHO 3apaHee.

Now listen, Roger’s coming home tomorrow. You know he is leaving Eton for
good. [Mocnymaii, Pomkep npueskaet qoMoit 3aBTpa. Thl 3HACIIH, OH OCTABIIACT
HUtoHn HaBcerma

Exercise 1. Open the brackets.

How (to feel) you?

We (to eat) at the company cafeteria four times a week.
The managers (not to go) to business dinners at weekend.
He always (to do) something to make himself notorious.

| (to leave) for Port Elisabeth by car tomorrow at dawn.
The company director (to travel) on business twice a week.
How often (to use) you a mobile phone?

Tl R En s e e



8. (To go) you to a fitness center?

Exercise 2. Practice the use of the Present Simple and the Present
Continuous Tense.

1.

1. What you (to do) here? — | (to wait) for my friend. 2. He (to speak) French? —
Yes, he (to speak) French quite fluently. 3. Listen! Someone (to knock) at the
door. 4. She (to write) letters to her mother every week. 5. Ships (to travel) from
Odessa to Batumi in three and a half days. 6. The man who (to smoke) a
cigarette is our English teacher. 7. Let’s go for a walk, it (not to rain). 8. You (to
hear) anything? — | (to listen) hard, but I (not to hear) anything. 9. My brother
(to smoke) very much. 10. Listen! The telephone (to ring).

2.

1. I'me Banum? — OH urpaet B TeHHUC. 2. OH Xopouo urpaet B TeHHuc? — Her,
OH WIPAET B TEHHHUC IJI0X0.3. Sl HE 3HAK0 YETIOBEKA, KOTOPBIN pa3rOBAPUBAET C
aupekTopoM. 4. AHzaped mnoer odeHb xopomo. 5. Ciymante, OH IOET B
cocenHert komHate. 6. OH HE BHAMT, UTO S HA HErO CMOTPIO, TaK KAK YUTAET
YTO-TO ¢ 0OJBIIMM UHTEpecoM. 7. [To3BoHUTE eMy ceiuac. S gymaro, oH elle He
CITIUT. 8.

[TocMOTpuTE Ha 4YEJIOBEKA, KOTOPBIM CHAWAT y OKHA. JTO Hall T'€HEPAIBbHBIN
JTUPEKTOP.

3.

| work in a large office with about thirty other people, most of whom | (to
know) quite well. We (to spend) most of the day together, so we all become
friends. In fact, most of my colleagues are so interesting, that | (to think) of
writing a book about them!

Take Helen Watson, for example. Helen (to run) the accounts department. At
the moment she (to go out) with Keith Ballantine, one of the sales
representatives, and they (to seem) very happy together. But everyone except
Helen (to know) that Keith (to make) always eyes at Susan Porter. But | (to
happen) to know that Susan (to dislike) Keith. ‘I can’t stand people who (to
apologise) all the time!” she said to me. ‘And besides, | know he (to deceive)
poor Helen. He (to see) Betty Wills from the overseas department’. And plenty
of other things (to go on). For instance, every week money (to disappear) from
the penny cashbox. When you (to realise) that someone in the office is a thief, it
(to upset) you at first. But | also (to try) to catch whoever it is before the police
are called in. I am not going to tell you who | (to suspect). Well, not yet

anyway!



to run the accounts department — pykoBoaHTh OyXTaJTEpPCKHM OTACIOM
(Oyxranrepueii)

the sales representatives — npeacraBuTesH MO MPOIAKaAM
except — kpoMe, 3a UCKIIIOUEHUEM

to make eyes at — cTpouTh I1a3Ku

can’t stand — He TepreThb

to dislike — ne m0OUTH

to apologise — nu3BHHATHCS

to deceive — oOMaHbIBaThH

the overseas department — otaesn o 3apyOeKHBIM CBSA3SIM
t0 g0 0N — pOUCXOAUTH, TPOAOIKATH

for instance — nanpumep

to disappear — ucuesathb

a thief — Bop

to upset — paccrpanBars, orop4arhb

to catch — noBuTs, moitmMare

to suspect — nmoxo3peBaThb

Adjectives few, little

Few, little — mano
a few, a little — nemnozo

Few\a few ymoTpeb6isieTcst ¢ HCUNCIIIEMBIMU CYIIIECTBUTEILHBIMH,
little\a little — ¢ HeucuucassempimMu.

Model 1

e Have you got many English books?
No, I haven’t. | have got few.

contracts with British companies
offers from French companies
partners in St. Petersburg

French journal

oo o

Model 2

e Do you drink much coffee?
e No, I drink little coffee.

1. milk



2. tea
3. juice

Personal and Possessive Pronouns

Personal Pronouns
(JImunbIe MeCTOMMEHNS)
Possessive Pronouns
(MMpuTszKaTeIbHbIE MECTOMMEHHS)
I
You
He
She
It
We
You
They
my
your
his
her
1ts
our
your
theilr

I1. Choose the correct pronoun:

1. Where is (your, you) pen? — It’s on (me, my) desk.

2. (Our, us) managers learn English. They want to speak (its, it) very well.

3. (Us, our) office manager often meets foreign businessmen and discusses
prices for different goods with (their, them).

4, Come and meet (me, my) family at the weekend.

Imperative Mood
IHoBeauTeIbHOC HAKJIOHCHHE

['maron B moBeIUTETLHOM HAKJIIOHEHUU BBIPAXKAET MOOYXKACHUE K JEHCTBUIO,
npockOy, MpUKa3 UM COBET.

Oo6pa3oBanne



YrBepaureabHas ¢gopma:

V1 — ungunuTHB 0e3 yacTuusl to:
To go
Go there! — Hou myoa!

Orpunareabnas popma:

BcnomorarebHbIii ri1arod do + not mepex V1 (MHGUHATHBOM):
Don’t go there! — He xoou myoa!

J11s1 TOro 4T0OBI MOKa3aTh, YTO IJ1arojl B MOBEIUTEIIBHOM HAKJIOHCHHH
BBIpaXKaeT MPOChOyY, a HEe MPUKa3, CIACAYET YIOTPEOUTD B IIPEITIOKEHUH CIIOBO
please.

Write him a letter, please. Hanuiim emy nuchmo, moxanyncTa.
[ToBenuTeIpHOE HAKJIOHEHUE OOBIYHO OOPAIICHO KO BTOPOMY JIUILY, €CIIH OHO
00palleHO K TIEPBOMY HMJIH TPEThEeMY JIMILY, TO YHOTpeOsercs coueranue let +
JIUYHOE MeCmOoUMeHUE 8 00bEeKNMHOM nadexyce Uil CyuieCmeumebHoe 6
00uwem naoesxce + ungunumue 6e3 ywacmuuywi 10.

Let us go for a walk! — TToitnem rynsats! (k 1-my mnwiry)

Let him do it himself. — ITycts on cam caenaet 310. (k 3-eMy JIHILY)

Don’t let your boss upset you. — He mo3Bouistit cBoeMy 00Cy paccTpanBaTh TEOSI.
(x 3-emy Juiry)

Easy Solutions

Gee, I’m hungry!
Have a sandwich!
Gee, I’'m angry!
Calm down!

Gee, I’m sleepy!
Take a nap!

Gee, it’s chilly in here!
Put on a sweater!
Gee, it’s hot in here!
Open a window!

I’ve got the hiccups!
Drink some water!
My nose itches!
Scratch it!

My feet hurt!

Sit down for a while!



o My shoes are tight!
Take them off!

| have a toothache!
Go to the dentist!

| have a headache!
Take some aspirin!
I’m lonely!

Call up a friend!
I’m bored!

Go to the movie!

to take a nap — B3mpeMHYTH
to itch — wecarbcs, 3yneTh

to scratch — uecars, ckpectu
to hurt — Gonets

Ooopot naauuus there is / there are

ITepeBox 060pOTa HATHYKS HAYNHAETCS C KOHIIA MPEIIOKEHHS, T.€. C
00CTOSTENILCTBA MECTA.
There is a larder on the left. — CneBa HaxoauThbCA KIIaA0BKA.

There +

riarou to be B HyxxHOU dopme +
noJijiexalmnee +

00CTOSTEIILCTBO MECTa

Ecnu moanesxaiiee BEIpaKEHO IBYMs CYIIECTBUTEIBHBIME U O0JIee, TO
yIoTpeOICHHEe IIaroabHoi (GopMel t0 be 3aBUCUT OT TOro, B KAKOM YHCJIE
yIOTPEOICHO IIEPBOE CYIICCTBUTEILHOE IPYIIIBI [TOIICKAIIETO:

- €CJIM OHO B €IMHCTBEHHOM uHuciie, 1o there is;

- €CJIM BO MHOXKECTBEHHOM, TO there are.

J11st TOro 9T00BI MOCTPOUTH BOIIPOCUTEIBHOE MPEATI0KEHHE, TOCTATOYHO
nepeHecTH riaaroi to be B Hauaso mpeaIoKeHus..

I'maro:n to be B nyxHo# popme +
there +

moaJIexKamiee +
00CTOSTEIBECTBO?

Is there a larder on the left? — CneBa HaxomuThcs Ki1agoBKa?



OueHp YacTo mepes1 MoIekKaIIuM YIoTpeOIsieTcss MeCTOMMEeHre Some/any
(HECKOJIbKO, HEKOTOPOE KOJIMYECTBO). SOME B YTBEPAUTEIbHBIX MPEATIOKEHUSAX,
any — B BOIIPOCUTECJIbHBIX U OTPULIATCIIbHBIX.

Act out the warning

- Watch out! Watch out!
Watch out! Watch out!

- There is a hole in the floor!

- What?

- A hole.

- Where?

- In the floor.

- A hole in the floor?

- Yes, a hole in the floor.

- A great big hole in the floor.

- Well, | don’t see any hole in the floor.

- | don’t see any hole.

- It’s there!

- Where?

- Right there!

- Right here?

- Yes, right there!

- Are you sure?

- Sure, I’'m sure. It’s big as a house.

- Big?

- It’s huge.

- Huge?

- It’s huge.

- A huge hole, a great big hole.

- A great big hole in the floor.

- | think you are kidding.

- You are teasing me.

- There is no hole in the ...

to kid — cmesThcs
to tease — agpa3HUTH

Complete these sentences with the correct form of there is or there are.

1. ... a coffee machine on the second floor.
2. ... aswimming pool in this hotel.



3 ... sSome people in the room.

4, ... two flights on Sunday.

5. It’s a very small airport. ... any shops in the terminal.
6 ... a problem with my ticket?

7. any aisle seats available?

8. a stopover in Frankfurt.

9. any flights to Zurich tonight?

10. IP'mafraid ............ a flight to Warsaw this afternoon.
11, two cafés in the terminal.

12, any buses from the airport to the city centre?

House and Home
Exercise 1. Read the text.

‘I’m sorry, Joe’, Mrs. Thompson said, ‘I’m forgetting my duties. I’ll show you
your room’. My room at Eagle Road was the first room of my own in the real
sense of the word.
Following Mrs. Thompson into my room, | was moving into a different world.
‘It is marvelous’, | said. | looked at it with delight: wallpaper vertically striped
in beige and silver, a bay window extending for almost the whole length of the
room, a divan bed that looked like a bed, two armchairs and a dressing-table, a
wardrobe and a writing-table all in the same pale satiny wood. On the cream
painted bookcase there was a bowl of anemones and there was a fire burning in
the grate, leaving an aromatic smell, faintly acid and faintly flower-like, which |
knew but couldn’t quite place.
‘Applewood’, Mrs. Thompson said. ‘“There is an electric fire, but | thought a
real one would be more cheerful on a miserable day like this’.
There were three small pictures hanging on the far wall.

‘Room on the Top’ after John Braine

marvelous — u3yMHTeIbHBIHN, yINBUTEIbHBIN
with delight — ¢ BocxuiieHreM, BOCTOProm
wallpaper — o6ou

striped — mostocatsrii

in beige [bei ] — B 6exeBbIX TOHAX

a bay window — spkep

length — mymHa

to look like — BeITIIA 1€ TH, OBITH TOXOKKMM Ha
a dressing-table — TyaneTHbIi cTOMK

a wardrobe — mkad

pale satiny wood — 6iiefHO-aTIacHOE IEPEBO
cream painted — mokpallieHHBINA B KPEMOBBIH I[BET



a bookcase — mkad

a bowl — xybok, wyama, Ba3a, MHCKa
in the grate — na pererke

faintly — cierkxa

flower-like — nBeTounsbIii

to place — onpenensaTh, pa3MeniaTh
cheerful — 6ompelii, BecenbIit
miserable — >xankuii, HecyacTHBII

Why not to give a description of your room, your favourite room in your
flat or house, the room you’ve rented or rented long ago when you were a
student.

Exercise 2. Translate into English and reproduce.

J 51 capiman, BeI coOMpaeTech mepee3karh Ha HOBYIO KBapTHPY.

o Cosepmenno BepHo. One of these days we’ll move to a three-room
apartment with all conveniences.

Ha kakom sTaxke Baia kBaptupa’?

It’s on the seventh floor of a high-rise house.

Ectb 11 B nome mud1?

There are three lifts that work round o’clock.

MycopornpoBoj B KBapTupe?

No, there isn’t. The garbage chute is on the staircase.

B xakowm paiione Bai 1om?

The house is in a new district which is far from the centre of the city.
CKOJIBKO BPEMEHH HaJI0 100MPATHCS 10 IIeHTpa?

It takes me twenty minutes to get to the centre by car.

Your Vocabulary

to move

an apartment
a floor
conveniences
a garbage chute
a staircase

a district
marvelous
with delight
wallpaper
striped



in beige

a bay window

length

to look like

a dressing-table

a wardrobe

pale satiny wood

cream painted
KHIDKHBIN TIKad

KyOOK, yaIia, Ba3a, MUCKa
CJICTKa

LIBETOYHBIMI
OIIPCACIIATh, pasMCIIATh
OOJIpBIi, BECETIBIIM
JKaJIKUM, HeCYaCTHBIN

Your Home Assignment
I. Translate the dialogue into English.

(In case you would like to rent a room \ lodgings)

o A: Jlobpoe yTpo, r-xa Baiir. Mbl ObI XOTE€JIHM TOCMOTPETh KOMHATHI,
KOoTOphI€ BeI craere.

o Mrs. White: A, BbI cTyIeHTBI 3 KOJUIS/DKA. J[BOE yke TIPUXOAMIIN CerOIHS
yTPOM KO MHE, 9YTOOBI TOCMOTPETH UX.

e A: O, KOMHATHI YK€ CAaHbI?

e Mrs. White: Her, onu He roBopwid, 4to CHUMYT uX. Ha camom Jiese, oHu
XOTEJM KOMHATY C LIEHTPAJIbHBIM OTOTICHUEM.

e B: Mbl He oueHb BO3pakaeM MPOTUB ITOTO, €CIU €CTh XOPOUTUI
NIEKTPUYECKHUI WM Ta30BbIi 000TpEeBaTEb.

Mrs. White: Jlyume BoiiuTe 1 IOCMOTPUTE KOMHATY.

A: Uto x, 3T0 OOJIBIIIasi KOMHATA.

B: loBosbHO Herioxas. A Bel gaete nocrenbHoe 6enbe?

Mrs. White: O, na! OTo BKJIIOYEHO B OIUIATY, TAKKE KaK U CTHPKA.

A A xak xe BO BpeMsl KaHUKY?

Mrs. White: Bam npuaercs IiiaTUTh PEIBAPUTEIBEHO, €CIIN BbI YE3KaETe.
Bbl MoXkeTe BbexaTh Ha CIeAyIOleH Helene, eCIu PeIuTe CHATh KOMHaTy. S
MPEANOYUTAIO OTUIATY TOJy4aTh B HaUaje KaXJaoro Mecsia.

e A: MHe koHeuHO HpaBUTCs| 3TO MeCTO. A ThI KaK CUYUTACIIH?

e B: Ona ropazno nmyuie, 4yem Bce Ipyrue KOMHAThbl, KOTOPbIE MbI
MOCMOTPEIH, U OTJIaTa BIOJHE YMEPEHHA.

e A Jla, 4 ruHECH B HEMIEIIIO HEIIOXO. JlaBail CHUMEM ce.



e Mrs. White: Haznetoch BaM OHpaBUTCS 3TO MECTO.

Il. Translate into English and be ready to reproduce the dialogue at the
next lesson.

e B Bamieit kBapTUpe MHOTO MeOemn?

No, there isn’t. But we have everything we need.

e HoBas kBapTupa o4eHb y100HasI, HE TaK JInu?

Yes, itis. | like it very much. | want you to see our new apartment. Could
you and your wife come to my place next Saturday?

e (Cnacu60 3a npuriiamenue. Mbl 00s3aTeILHO TPUACM.

e I’ll be waiting for you at 7 p.m.

e Xopomwo. MsI npuziem B 7.

I11. Insert the articles where necessary.

1. There is ... large bedroom in our flat. ... bedroom is light and sunny. It is
... very comfortable.

2. Mr. Bell’s family lives in ... small house with ... garden. ... house and ...
garden are very nice.

3.  Thereare ... two armchairs and ... TV-set in the sitting-room/

4.  Thereis ... fire-place in Mr. Dunn’s study. ... Dunns like to sit near ...
fire-place in the evenings.

5. There is ... built-in furniture in our kitchen. ... furniture makes ... kitchen
comfortable.

6. Is there ... study in your flat? Yes, but ... study is not large, though it is
very comfortable.

Mr. Dunn has got a brother. His name is John Dunn. He is 35. John lives in
...very nice house. There is ... small garden near it. There are two floors in his
house: ... ground floor and ... first floor. Downstairs there is ... sitting-room
and ... kitchen. ... John’s sitting-room is large. There is ... nice carpet on ...
floor. There are ...four comfortable armchairs, ... TV-set, and ... wall-unit
there. On ... small table near ... window there are ... foreign newspapers and
journals. There is ... fire-place in ... room. It makes ... sitting-room cosy. ...
kitchen is not large. There is ... built-in furniture there.

Upstairs there is ... bedroom and ... small bathroom.

In the evenings John likes to sit near ... fire-place and read. He likes his house
and often thinks, “There is no place like home’.



IV. Open the brackets and use the correct tenses.

1. — Where (to be) John Dunn now?

— He (to spend) the weekend in Brighton. He often (to spend) weekends there.
2. — What (to do) the children?

— They (to listen) to a BBC English lesson. They always (to listen) to BBC
English lessons at 3 p.m.
3. — (to be) Mrs. Bell in the garden?

- Yes, she (to show) it to her friend. Her garden (to be) very nice and she (to
like) showing it to her friends.

V. Supply the correct prepositions.

Mr. Blake’s elder sister Rosy and her husband Richard Green live ...a small
house. There is a garden ... it. ... the ground floor there is a sitting-room, a
kitchen, and a study. ... the first floor there is a bedroom and a bathroom. When
you come ... the sitting-room, you see that the room is light and sunny. It is a
large room but there is not much furniture ... it: four comfortable armchairs, a
sofa, and a TV-set. There is a nice carpet ... the floor. The study isn’t large.
There are four bookcases ... it. There is also a fire-place ... the study. The fire-
place makes the room comfortable.

V1. Use the correct word.
to go / to come

1. At weekends Londoners often ... to Brighton. They spend two days there.
They ... to Brighton on Friday evening and ... to London on Sunday.

2.Mr. Dunn ... to his office at 9. He finishes work at 6 and ... home at 7.
Sometimes after work he ... to meet his friends.

3.0n Saturdays and Sundays many people ... to different places near Minsk to
spend their weekends there.

4.0ur top managers often ... to London to discuss business matters with their
shareholders.



Unit 6

The Past Simple Tense

The verb to be in the Past Simple Tense
Adverbs much (muoro), little (maJo)
Jobs and Problems

Your Home Assignment

Reading for Interest

The Past Simple Tense

Oo6pa3oBanne
2 ¢opma raaroaa (V2)

1. I'maron B Past Simple umeer 2 d¢opMy BOo Bcex JMIax EIUHCTBEHHOIO W
MHO>KCCTBCHHOI'O HHCJIA.

1. to meet — met — met

2. t0 go — went — gone

3. to finish — finished — finished

4. to discuss — discussed — discussed

2. 2 ¢dopma NpaBUIBHBIX IJArojioB 00Opa3yeTcss HpW IMOMOIIM OKOHYaHus —ed,
MpUOABIISIEMOT0 K OCHOBE MH(PUHUTHUBA:

to ask — asked

to answer — answered

to invite — invited

to decide — decided

3. Oxonuanue —ed npousnocurcs kakl. [t], to ask — asked — asked,
€CJIM OCHOBA TJIarojia OKaHYMBAETCS TIIyXOM COTJIACHOM;
2. [d] to open — opened — opened,
€CJIM OCHOBA TJIarojia OKaHYMBaEeTCsl 3BOHKOM COTJIACHOM;
3. [id] to count — counted — counted,
€CJIM OCHOBA TJIarojia OKaHYMBaeTCs coriacHeiMy t, d.

4. Ecnu riaroil oKaHYMBAaeTCsS Ha —Y, Mepel KOTOPOH CTOUT COIJIacHasl, TO —y Mepes
okoHuyanueMm —ed MeunsieTcs Ha —I:
to try — tried

5. Ecnu riarosn okaH4MBaeTCsl COTIacHOM, Iepea KOTOPOM Ii1acHasi HPOU3HOCUTCS
KpaTKO, TO 3Ta KOHEYHAsl COIJIaCHAs YJBauBaeTCs:
to stop — stopped



to plan — planned
to prefer — preferred
to quarrel — quarreled

6. HempaBusbHBIE I1arosbl CaeayeT 3ay4uBaTh HAU3YCTh.

YrBepaureiabHast (popMa

To read [ri:d] — read [red] — read [red]
I read

You read

He read

She read

It slept

We read

You read

They read

OtpunareasbHast gopma

The Past Simple Tense o6pa3yercs ipy MOMOIIM BCIIOMOTaTeIbHOTO riaroja to do B
dopme did, 3a HIM 0OBIYHO UAET OTpHUIIAaHKE NOL.

I did not (didn’t) read

You did not (didn’t) read

He did not (didn’t) read

She did not (didn’t) read

It did not (didn’t) read

We did not (didn’t) read

You did not (didn’t) read

They did not (didn’t) read

Bonpocureasnas ¢gopma

o0pasyeTcst TakKe MPH MOMOIIK BCIIoMOoTraTesHoro riarosa to do B ¢popme did.
Did I sleep?

Did you sleep?

Did he sleep?

Did she sleep?

Did 1t sleep?

Did we sleep?

Did you sleep?

Did they sleep?



Ynorpebdaenue
The Past Simple Tense ynorpebmnsiercs st BBIpOKEHHUSL:

a) KAaKOro-jiu00 OAHOKPATHOIO AeMCTBHUS B MPOULJIOM;
(04eHBb YACTO CO CICAYIONIMMU HApEUUSIMH BPEMEHH ):

yesterday — Buepa

the day before yesterday — mo3zaBuepa

last year (month, week ...) — B mpouwiom roay (Mecsiie, Ha MPONLIOH Heaee ... )
ago — na3zan (2 days ago — 2 aust Ha3an)

the other day — na gusx

in 1991

Ann spent a lot of money on books yesterday. — Auna ucTpaTiia MHOTO JICHET Ha
KHUTHU BYEpa.

It didn’t rain last night. — He Obu10 102151 TPOIILTION HOYBIO.

When did you go to the cinema last? — Korza Tbl ObL1 B KHHO TTOCIICAHHIA pa3?
Marry and Pierre Curie discovered radium. — Mepu u [Tsep Kropu oTKkpbuH pajuii.
They lived in Brest before the war. — Onu xwumu B Bpecte nepen BOWHOM.

He seated himself on the edge of the bed. — On npucen Ha kpaii kpoBatu.

0) Henu Mmoc/jaeA0BaTeJbHbIX JeHCTBUH WJIN COOBITHH, IPOU30LIEAIINX B
MPOIILIOM;

| entered the office, looked around and saw that the secretary was not there.

S Bomien B O(i)I/IC, OTAACIICA U YBUJCII, YTO CCKPCTAPA TaM HC OBLIIO.

| saw you. You waved, and | got off at the next station and came right back.

A yBugen tebs. Tol moMaxana MHE PYKOH, 51 COIIEN Ha CJICAYIOIIECH CTaHIIMU U Cpasy
JK€ BEPHYJICH.

B) MOBTOPAIOLIEr0Csi I CTBUS B MPOILIOM, (IPUYEM, NPH KeJJAHUH C1eJIaTh
AKIEHT HA MPOIILIO0e, MOKHO YIOTPeOUTH KOHCTPYKIuIo Used to + infinitive).

| often went cycling last summer.

S yacTo KaTancs Ha BCJIOCHUIICC IMTPOUIJIBIM JICTOM.

He used to smoke 40 cigarettes a day till he gave up finally.

OH 6b1Basio BeIKypuBal 1o 40 curapet B JIeHb JI0 TEX MOp, TOKa HAKOHEI[ He OPOCHIL.
OH BeikypuBai no 40 curapet B JA€Hb J0 TEX IOP, IOKa HAKOHEI] He OpOCHII.

On a Diet

First she gave up smoking.
Then she gave up gin.



Then she gave up chocolate cake.
She wanted to be thin.

Then she gave up breakfast.
Then she gave up lunch.
On lazy Sunday mornings
She even gave up brunch.

No matter what she gave up,

Her skirts were very tight.

‘cause she ate twelve cans of tuna fish
for dinner every night.

Exercise 1. Learn the following verbs.

to speak — spoke — spoken
to make — made — made
to learn — learnt — learnt
to buy — bought — bought
to sell — sold — sold

to have — had — had

to spend — spent — spent
to go — went - gone

Exercise 2. Say as in the model.
o I looked through these catalogues yesterday.

to translate the letters;

to speak to the manager about our visit to the plant;

to study the catalogues of Blake & Co;

to phone Mr. Carell;

to make an appointment with the American businessmen

Exercise 3. Say and respond as in the model.

. He lives in Moscow now.
o Yes, now he lives in Moscow, but some years ago he lived in London.

to learn English;

to produce machines Model A;

to sell machines Model A 10;

to buy chemical equipment from Green & Sons;



to work at a plant;
to live in a new district of Minsk

Exercise 4. Say and respond as in the model.

o They say your managers started work at 10 yesterday.
o No, they didn’t. They started work at 9.15.

to buy kitchen equipment from France;

to have talks with the British businessmen;
to make a contract with Brown & Co;

to receive two offers from Brown & Co;
to spend the weekend outside Minsk

Exercise 5. Ask and answer as in the model.

o Did you stay at home last night?
o No, I didn’t. I went out.

to receive much mail;

to discuss the terms of payment;
to go to the plant;

to watch TV;

to live in an old district of Minsk;
to invite friends to your place

The verb to be in the Past Simple Tense

To be — was\were — been

I was

You were
He was
She was
It was

We were
You were
They were

Exercise 6. Ask and answer as in the model.

o Was the General Director in the office yesterday?
. No, he wasn’t. he was in the conference room.



Mr. Blake\at home

Mrs. Blake\in the living-room
the Blakes\at their friends’ place
the Blakes’ children\at home
Nancy\in the kitchen

the girls\in the park

Adverbs much (muoro), little (maJio)

Hapeuuns much w little B npeanokenusx crosat mocie riaroioB. Hapeure much
MOJKET 3aMeHAThCA a |ot.

At our lessons we speak English a lot.

People in England love their homes very much.

I have never been to Tashkent and I know very little about this city.

Exercise 7. Insert much, very much, a lot, and little.

| work at my English ...

I help my wife at home ...
We know about London ...
| speak on the phone ...

Jobs and Problems

Everyone sees life through their job. To the doctor, the world is a hospital. To truck

drivers, it’s a road system.

A. Gray, a Scottish writer

Exercise 1. Look at these jobs. Who do you think should get the highest salary

for the job? Put the jobs in order, the highest salary first.

. a lawyer
.anurse

. a football star

. an accountant

. a fashion model

. a postal worker

. a firefighter

. a teacher

. an advertising executive

OO ~NO OIS WN B

Are the real salaries in the same order in our country?



Exercise 2. What do you like or not like in your job?

a lot of telephone calls

writing lots of reports

working with the same people

working with a lot of different people
working on your own

sharing an office

using English at work

working flexible hours (including weekends)
casual dress

uniforms

Which is more important to you, a high salary or a job you enjoy?
Exercise 3.

A. Complete the first part of this advertisement with the verbs from the box. Use
the words in brackets to help you.

Improve lead increase setup train develop
KARADA MODE PLC
European Manager €50K + car
Are you the person we are looking for?
The Role
We are looking for a talented person for this position. In this exciting job you will
need to:
... a team of 25 (to be in charge of)
... anew branch in Amsterdam (to start)
.. new staff (to teach)
... sales in all markets (to make more)
... hew products (to create)
... communication between our head office and local branches (to make better)

B. Complete the second part of the advertisement with the verbs from the box.

to deal with  organize plan manage

The Person

In your present job you:

o ... a large department in the clothing industry (to control)
o ... budgets (to think about the future)



o ... sales conferences and trade exhibitions (to arrange)
... customers, suppliers and their problems (to take action)

What skills and abilities do you need in your present jobs?
In my present job | lead a team of three.

Exercise 4. Read the sample of a covering letter.

2 April, 2006
Dear Mr. Smith
I’m a first-year student in the M.B.A. program at the Warton Business School in
Philadelphia.
I’ve heard from my friend Bill Eastmann that you might wish to have an American
student with your airline this summer as an intern. | am very interested in the
possibility of such an internship during this summer.
My professional experience has given me an in-depth knowledge of the air
transportation industry. In particular, I’ve worked for American Airlines, the Federal
Aviation Administration, and Kurth & Co, Inc., an aviation consulting firm where |
was Manager of Airline Analysis. My responsibility included the study of schedules,
fares, equipment selection, and financial results. | prepared numerous studies for both
jet and turboprop routes including passenger and pure cargo service for proposed
transatlantic and transpacific services.
I wish to place this experience at the disposal of your airline. | believe that my
knowledge of the deregulated air transportation industry in the United States could be
quite beneficial for your business.
| have enclosed a copy of my resume. If my background and experience are of interest
to you, please phone me at 215 456 3478. | would be interested in meeting with you to
discuss further possibilities of such a position, and your requirements.
Sincerely,
Mark Diamond
4701, Pine Street, K-13,
Philadelphia, PA 19124
Tel. 215 456 3478
an intern — uHTepH
a possibility — Bo3MOXHOCTh
an internship — uatepuarypa
in-depth — riy6oko, TmareapHO
in particular — B 4acTHOCTH, B 0COOCHHOCTH
responsibility — oTBeTcTBEHHOCTD, 0013aHHOCTH, 0053aTEILCTBA
a schedule — pacrincanue, rpaduk, mian
a fare — croumocTh Tipoe3fa, miaTa 3a mpoe3;
equipment selection — BeiObop 06opynOBaHue



Jet and turboprop routes — mapmpyThl CaMOJIETOB C PEAKTHBHBIMY U TYPOOBHHTOBBIMU
JIBUTATEIISIMU

pure cargo Service — 9ucTo Tpy30BbIe PEHUCHI

at one’s disposal — B pacriopsoxeHun

beneficial — BeIroaHbIM, MOIE3HBII

to enclose with — npuiarats

further — nanpHENIINIA, TOMOJIHUTEIHHBIN

Why not to write your own covering letter? If you do it, show it to your teacher.
Your Vocabulary

a lawyer
anurse

a football star

an accountant

a fashion model

a postal worker

a firefighter

a teacher

an advertising executive

to make a lot of telephone calls
to write lots of reports

to work with the same people
to work with a lot of different people
to work on your own

to share an office

to use English at work

to work flexible hours (including weekends)
casual dress

a uniform

to improve

to lead

to increase

to set up

to train

to develop

to deal with

to plan

to manage

HHTCPH

BO3MOXHOCTb

[TYOOKHH, TIIATEIbHBIN



B YaCTHOCTH, B 0COOCHHOCTH

OTBETCTBEHHOCTD, 00SI3aHHOCTH, 00s3aTEIHCTBA
pacnucanue, rpaduk, IiaH

CTOMMOCTbD MPOE3/Ia, IJIaTa 3a Npoe3

BBIOOpP 000pyI0BaHKE

YHCTO TPY30BBIE PEUCHI

B PacCMoOpsHKEHUH

BBITOJIHBIN, ITOJIC3HBIN

npujaraTh

JAJIbHCUILINM, TOTIOJIHUTCIILHBIN

Your Home Assignment
I. Read the text. Learn the words.
A Carrier in Business

Many office workers dream of working their way up to the top from messenger to
president of the corporation. The way lies through middle management positions.
Middle management includes junior executives, who may recommend action to top
management or see that the company’s policies are being carried out. At the very top
there are senior executives, who established the policies for their companies,
especially those that involve finances. The top managers of large corporations have a
great deal of power and influence.

It is still possible to start out at the bottom and go all the way to the top. Because the
financial operation of business is so important, some accountants often become top
executives. In companies where technology is important, people with an engineering
background can also rise to the top. Nowadays, however, education plays a central
role in the selection of men or women for management jobs. Many universities have
courses in business administration. The graduates of these courses often start out in
middle management jobs. From there they can easily be promoted if they show the
necessary personality and ability.

Learn the words.

to dream — meurath

a messenger — Kypoep, NOCHUIbHBIN

to include — BkirOUaTH

junior — mIaIHi

senior — crapiuii

to carry out — BBIIOIHATH

an executive — TOKHOCTHOE JIMIIO, PYKOBOJIUTEb, aIMUHUCTPATOP



to establish — ocHoBBIBaTH, yupexnaTh; ycraHaBIHBATH
to involve — BoBieKkaTh, BKIFOYATh

a great deal — muOIO

influence — BusHuE

at the bottom — Buu3zy

an accountant — oyxrairep

a background — moaroroBka, kBaudUKAIHS

to rise — mogHUMAaTLCS

a graduate — BBIITYCKHUK

personality — THYHOCTH, HHANBHUIYATBHOCTD; THYHBIE CBOMCTBA, OCOOCHHOCTH
XapakTepa

an ability — cocobHOCTB, yMeHUE

I1. Answer the questions to the text.

How can an office worker rise to the top in a company?
What may a junior executive do?

Do you sometimes stay late in the evening in the office? Why?
Do you get to your office in time?

Do you sometimes go abroad on business?

Do you often take part in the talks?

What matters do you discuss during the talks?

Do you speak to the foreign customers on the phone?

: Do you speak a foreign language with them?

0. Do you often make business appointments?

1. Do you think you will get a promotion some day?
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I11. Match the questions with the answers.

What do you like best about your job?

How many hours a week do you work/study?
When do you finish work/study?

Do you meet your colleagues after work?
What do you do in your free time?

OB wWwn =

a)  Usually about 6 o’clock.

b)  From time to time. We sometimes go for a meal.
c) |play golf.

d) 1 work flexible hours, which is great.

e) Between 30 and 35 hours.

Work in pairs.



Useful Language

Asking questions What do you do in your free time?
at the weekend?

after work?
How often do you ...?
Do you like ...?
Expressing feelings | like ...
I’m keenon ... | don’t like ...
| really enjoy ... He isn’t really keen on ...
I’m interested in ... She doesn’t enjoy ...

We aren’t interested in ...

V. Translate the following words from Russian into English.

BECTH TOPTOBIIIO
pabouuii 1eHb
MIPOCMATPUBATH

OBITH 3aMHTEPECOBAHHBIM
CaMbIM ITOCJICAHUN, HOBEUIIIUI
coOBITHE

1eHa

TOBap

YCJIOBUS OILJIATHI
YCJIOBUS OTTPY3KH
YCJIOBUS IMOCTABKH
BOIIPOC

MIPUEMILIUK

MoJIy4arth, IPUHUMATh
obopymoBaHue
MpoJaBaTh

3aKJIF0YaTh KOHTPAKT
Ha3HayaTh BCTPEUyY
KaTaJior

KOTHUPOBKA

V. Translate the following words from English into Russian.

to do business
to discuss business
office hours



the latest political events

at the price of 20 dollars

to speak on the phone

outside

much work

little mail

few offers

an enquiry for stationary

to sell smth. to smb.

to make an appointment with smb. for ...

V1. Translate the following sentences.

1. MBI BeieM TOPTOBITIO C pa3HBIMH CTPAaHAMH.

2. M1 3auHTEepecoBanbl B ipeanoxennu Smith & Co.

3. Ham OBl XOTEN0Ch OTYYHUTh CaMble€ TIOCIICIHIE KaTAIOTH Balllei KOMITAHUH.
4. Ha meperoBopax Mbl 00CYXIa€M BCE yCIOBUS KOHTPAKTA.

5. 5 wacTo pasroBapuBalo 1o TejeQpoHy ¢ HAllMMH napTHepaMu B ['epMaHuu.
6. Kakas morozaa Ha ynwure?

Reading for Interest

Pronounce V2 correctly, please.
Tobermory the Cat

One August afternoon, Lady Blemley was in her sitting-room. Some of her friends
were with her. Their names were Miss Resker, Miss Pellington, Mrs. Cornett, and Mr.
Cornelius Appin. Mr. Appin was a young man.

He said, ‘I can teach English to animals.’

‘Can you?’ asked Lady Blemley.

‘Yes. Your cat, Tobermory, can speak English now.’

Lady Blemley said to her husband, “Wilfred, get Tobermory, please.’

Sir Wilfred went out. He came back with Tobermory.

‘Where’s my milk?” asked Tobermory.

Lady Blemley put some milk on the floor for him.

“Tobermory, do you like me?’ asked Miss Resker.

‘I don’t think about you much,” said Tobermory. ‘Sir Wilfred likes you. | saw you two
in the garden this morning.’

Miss Resker’s face was red. Sir Wilfred’s was, too.

‘But you like me, Tobermory,’ said Miss Pellington.

‘Lady Blemley doesn’t like you,” answered Tobermory.

“Tobermory!” said Lady Blemley. ‘She is my old friend!’




‘Perhaps,” said Tobermory. ‘She is going to buy your car, isn’t she? It’s no good. Too
old, like her.”

Lady Blemley’s face was red. Miss Pellington’s was, too.

“Tobermory,” said Mrs. Cornett. ‘Lady Blemley and Sir Wilfred are buying your
food.’

“They are buying yours too,” said Tobermory. “You said, ‘I don’t like the Blemleys
much, but their food is good.’

Mrs. Cornett’s face was red. Tobermory went out of the room.

‘Mr. Appin,” said Lady Blemley, ‘can Tobermory teach English to all his cat friends?”’
‘Yes,” answered Mr. Appin.

‘Then, Wilfred, we must ...’

‘Yes,” said Sir Wilfred. ‘Tonight.’

But Tobermory listened at the door. He went away and didn’t come back.

What would it be if domestic animals could speak?



Unit 7

Revision

Pronouns other and another
Job Hunting

Your Home Assignment

Revision

Exercise 1. Supply the articles or possessive pronouns where necessary.

1. It’s ... enquiry from ... English company. ... company is interested in ...
office equipment. They know we are selling ... new model of ... equipment.

2. In ... morning ... engineers look through ... English and French newspapers
and journals.

3. ... equipment of Blake & Co is very good. They sell it to different
companies.

4. Where are ... newspapers? They are on ... desk.

5. ... managers of ... company often go to ... plants with ... foreign inspectors.
6. ... inspectors would like to go to ... plant in ... afternoon.

7. It’s ... plant of ... chemical equipment. ... plant is outside Paris. It’s ...very
large plant.

Exercise 2. Supply the correct prepositions.

Stepanov is the director of the firm. He works ... Logoton. The company is large.
They sell various goods ... different countries ... the world. Stepanov’s firm does
business ... French and German companies. Many customers come ... Logoton to
discuss business matters ... the managers ... the company. They usually discuss
prices, terms ... payment, shipment and delivery.

Now Stepanov is ... his office. He is sitting ... the desk and speaking ... the phone.
The company manager of GML is phoning him. They are making an appointment
... Friday. GML is interested ... the latest model of calculator. The manager would
like to have their catalogues and quotations.

Exercise 3. Choose and use.
a) interesting, to be interested in

1. This book is very ... .

2. We are ... office equipment.

3. Berlinisan ... city.

4. What companies are ... your goods?
5. 1 am always ... political events.



b) good, well

1. Our company is doing ... business with a lot of countries.

2. The managers of our firm know the prices for office equipment very ... .
3. Does your friend speak French ...? — Yes, his French is very ... .

4.1 know this man very ... . Heis a ... engineer.

5. Sheisa ... secretary. She does her work very ... .

Exercise 4. Translate the following sentences:

1. I'ne CrenanoB? — OH 3aHAT. Y HEro ceilyac neperoBopskl.

2. $1 0OBIYHO TTPOCMATPHUBAIO TIOYTY YTPOM.

3. Kaxkoii Borpoc BbI ceifuac oocyxkaaere? — Mbl 00Cy)1aeM yCiIoBUs
IIaTexa.

4. Hamr renepanbHbIi AMPEKTOP NPUHUMAET CEWYac MPEICTaBUTENEN
HEMELKOU (PUPMBI.

5. Harmmm Mmenepkepbl HHOTIa 00CYKIA0T JE0BBIC BOMIPOCHI IO TeIehOHY.

6. Mpb1 He Ha3HaYaeM BCTPEUY C MHOCTPAHHBIMU MPEJCTABUTENSIMU Ha CyOO0OTY.
B cy06060Ty MBI HE paboTaeM.

7. [TerpoB B oduce. OH u3yyaer npeayiokeHrne HeMelKon Gupmbl Ha 0UCHOE
00opymoBaHUE.

8. Kaxx b1l 1eHb MBI TIOJTy9a€M MHOTO MOYTHI.

Exercise 5. Write questions to the following sentences:

9. | work at the Ministry for foreign Economic Relations.

10. We sell a lot of goods to different companies.

11. We receive foreign businessmen every day.

12.  Sometimes we go to plants with our inspectors.

13.  After lunch I usually look through catalogues and quotations or meet
customers.

MecTtoumenus other (npyroii, apyrue) u another (apyroii, eme ox1H)

Mecroumenue other Bwimonuser qamie BCEro (I)YHKI_II/I}O MNpHUIIaraTCJIibHOro M
y1'[0TpC6JI}I€TCH nepea CymeCTBUTCIbHBIMM KaK B CIAWMHCTBCHHOM, TaK W BO
MHOXECTBCHHOM YHUCIIC.

There are two books on the desk. One is English and the other book is French.

I’ve got six English books. Two books are on the desk, the other books are on the
shelf.

There are English, French and other catalogues on the shelves.

Mecroumenne another nmeer orTeHOK «erie oauH». HeompeneneHHbIH apTHKIb
an muiercs cauTHO: another



Give me another example. — Jlalite MHe npyroi mpumep.

OueHb yacTo, 4TOOBI M30€KaTh TABTOJIOTHH, ITociie another ymorpedisercs
HCONPEACICHHO-INYHOC MCCTOMMCHHNC one.

| don’t like this book. Give me another one to read.

Could you give me another cup of tea?

Mecroumenust  other, others, another MOTYT  BBITIONHATH  (DYHKITHIO
CYIIECTBUTEIILHOTO:

a) BMECTO CYIIIECTBUTEIILHOTO B €IMHCTBEHHOM YHCIIe yroTpebdasercs another.

| don’t like this book. Give me another (one). Mue He HpaBuTCs 3Ta KHura. JlaiTe
MHE JIPYTYIO.

0) BMECTO CYIIIECTBUTEIHLHOTO BO MHOYKECTBEHHOM 4Hclie — Others.

| took this book because there were no others on the subject. — 51 B3su1 3Ty KHUTY,
MOTOMY YTO HE OBLJIO JPYTUX IO STOMY BOIIPOCY.

We have received eight enquiries. Three enquiries are here. The others are being
looked through by our Export-Import Manager. — MbI moIy4uiiv BOCEMb 3aIIPOCOB.
Tpu 3ampoca 3aech. [Ipyrue mpocMaTpuBaeT Halll MEHEIKED I10 SKCIIOPTY-
AMIIOPTY.

Exercise 1. Learn the following examples showing the use of the pronouns
other, the other, others, another.

1. The house is on ... side of the street. — Jlom — Ha APyroOii CTOPOHE YIIUIIBL.

2. He has ... intentions. — V Hero apyrue HaMepeHHUs..

3. There is only one glove on the table. Where is the other? — Ha crosre Tosibko
oaHa nepyarka. ['ne apyras?

4. Some people like coffee, ... people like tea. — HexoTopsie iroau mo0sT Kode,
JIpyTye JIOU JIIOOST vail.

5. Some people like coffee, ... like tea.

Exercise 2. Complete the following sentences with the pronouns other, the
other, others, another.

— Why are you sitting here alone? Where are all ...?

Both of my brothers work. One of them is a driver, ... is an engineer.

Can | have ... cup of tea?

Only two of us are here. ... students have already left.

Her two sons are playing in the garden. She turned her eyes from one to ... .
Some people like spring, ... prefer summer.

She went to the kitchen and came back with ... cup of tea.

I’ve brought two of the books you gave me. I’ll bring ... books next Friday.
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9. I am not doing any English, I’m busy with ... things now.

10. He entered the room and saw Mike and Martha sitting on the sofa. He
looked first at one, then at ... .

11. He wanted to get to ... side of the river.

Job Hunting
Exercise 1. Read the dialogue and translate it into Russian.

a) Learn the following words and word combinations.

a position — J0KHOCTh

an opening position (a vacancy) — BakaHcus

an application — 3asiBienue, 3asiBKa, oOpaiicHue

a written application

an application for the position

an application to smb.

an applicant — nmpeTeHIeHT, 3asIBUTEIb

to apply — 3asBIATH, 0OpAIATHCS; IPUMEHSTD

a job (a piece of work, task) — pabora (MecTo paboThI, KOHKPETHOE 3aaHNUC)
promising (prospective) — nmepcreKTUBHBINA, MHOTOOOCIIAIOINH, ITOTAFOIINI
HaACXK bl

an effort — YCWJINE, HAIPSDKEHUE, TTOIBITKA

to make an effort (efforts)

constant efforts to obtain one’s end — nmocrosiHHas 60prOa 3a TOCTHIKEHHE TSN
creative — TBOpYECKHIA, CO3UAATEIbHBIN

to create

creation

a creator

competitive — KOHKYpEHTOCTIOCOOHBII

a competitive examination

a responsibility — orBeTcTBEHHOCTD, 003aHHOCTH, IIATEIKECITOCOOHOCTD
to assume (to take, to accept) a responsibility

to decline all responsibility for smth.

The responsibility rests with the author. OTBeTcTBEHHOCTH HECET aBTOP.
an obligation (a duty) — o0s13aTeabCTBO

contractual obligations — noroBopHbie 00s13aTenbCTBA

skillful (experienced) — ymensblii, UICKYCHBII, ONTBITHBIH

negotiation(s) (talks) — meperoBopsr

to conduct (to carry out, to hold) negotiations

an entrepreneur — npeanpuHUMATENb, IIPOCTO MPEANPUUMYNBBIN YETOBEK
a fair — spmapka; 4ecTHBIH, CIIpaBeIIUBbIH

a strength (an advantage) — cuia; 10CTOMHCTBO

a reliability — Hage:xHOCTB

tension (pressure) — HampsHKCHKUE

a reference — ccpuika; peKoMeHaarus, OT35bIB



to have good references

Who are your references?

a letter of recommendation

duration (length) — qunHa, TPOAOIHKUTEIBHOCTH

environment — okpy>karomias cpejia, OKpyKeHHe

one’s home environment

You have excellent references from your previous job. — Y Bac npekpacHbie
OT3BIBHI C MPEABIAYIIECH paObOTHI.

What do you find a fair salary? — Kakyto 3apruiaty Bel cunraete qocroitnoi Bac?
| suppose supportive environment here. — 5 Hageroch Ha XOPOIITYIO pabOUyIO
00CTaHOBKY 3/1€Ch.

b)
J Good morning, sir.
o Good morning. Come in, come right in. Mr. Petrov, isn’t it? Please,

take a seat. You will have to excuse me a moment while | finish signing these
letters. Meanwhile, please, fill in the application form.

Well, that’ll do. Now I can concentrate on you, Mr. Petrov. How long have you
been in your job with Alpha?

o Five years. | am only leaving because the company is moving to
Sevastopal, but | hope a change will do me good.

o What do you know about our company? Have you got any questions to
me?

o I know that it is a very promising company, so 1’d like you to inform
me what your main objectives will be in the near future?

) We are planning to expand our activity in English-speaking countries,

mainly in England, to buy equipment and technologies from them and run training
programs here. We need a team of creative persons to make our company
competitive in the world market.

o What responsibilities and obligations are you going to suggest me?

o Well, first of all to be responsible for our contacts with English
partners, to buy equipment and generally to be skillful in negotiations. You will
have to travel very much. Besides, we are expecting a new fair in London and
maybe, you will have a chance to go there.

Yes, | see.

So tell me what your three main strengths are?

| think reliability, loyalty, energy.

OK. How do you relieve everyday tensions?

| am accustomed to work under pressure.

Are you a leader, an entrepreneur by nature?

Yes, | think so, because | make contacts with people very easily.

All right, Mr. Petrov. Now | am quite prepared to offer you a job with
us. You have excellent references from your previous job. What do you find a fair
salary?



o Equivalent to €500.

o | think we’ll start from €450 for your experimental period and if you do
well we’ll revise it by the end of three months. Hours are from 9 to 5.30 with an
hour break for lunch and a fortnight’s holiday. Does it suit you?

o Yes. What about travel: duration, where?

o Mostly to England for not longer than a month.

o All right. | suppose supporting environment here. When do you want
me to start, sir?

o In a week, if possible.

o | am afraid | can start working here only since the 10" of October.
o No problem.

o Thank you very much. Goodbye.

o Goodbye.

c)

o Jlobpoe ytpo! Bxoaute, Bxoaute cmenee. I'-H [leTpos, He Tak u?

H0>I<any1710Ta, CaIuTCCh. Brl JOJDKHEBI IIPOCTUTH MCH, HO MHE HYKHO 3aKOHYHTH
IIOAIIMCBIBATH 3TU ITMCHhMA. 3aMnoJIHUTE TEM BPCMCHECM OTY aHKCTY.

Hy, BoT u Bce. Teneps g mory 3ansateca Bamu, r-H [letpos. Kak nonro Ber
paboTtaere B kommanuu Abda?

e [laTe nerT. 5 yX0Ky TOJIBKO IOTOMY, YTO KOMITAHHS NIEPEE3IKACT B
CeBacTonosib, HO S HAJICKOCh, YTO MEPEMEHA MONJET MHE Ha MOJb3Y.

o What do you know about our company? Have you got any questions to me?
o ) | 3HAI0, 4TO 3TO INCPCICKTUBHAA KOMIIAHWA, U S XOTCII OBl Y3HAaTb, KaKHUC
€I KOMIIaHUU B OnvkaiieM Oyaymem?

o We are planning to expand our activity in English-speaking countries,
mainly in England, to buy equipment and technologies from them and run training
programs here. We need a team of creative persons to make our company
competitive in the world market.

o 3a 4ro s Oyay OTBeuatTh, U Kakue o0s3aHHOCTU Bbl coOupaerech MHE
MPEJIOKNUTH?
o B nepyto ouepenp Bl Oynere oTBeuaTh 3a HalllMd KOHTAKTHI C aHTJIMUCKUMHU

MapTHEepaMH, 3aKyIlaTh 000PYI0BaHHE U, B 00IIIEM, YMEJIO BECTH IeperoBophl. Bam
HY>XKHO OyJIeT MHOTO ITyTeIlIeCTBOBATh, KCTaTH, B JIOHJIOHE COCTOUTCS IpMapKa, U
y Bac, Bo3M0HO, OyJeT IaHC Tyaa MoeXarh.

o Yes, | see.

Hrak, ckaxxute MHE, KakOBbI Baly Tpu OCHOBHBIE JOCTOMHCTBA?

| think reliability, loyalty, energy.

Jlanno. Kak Bbl BeIIEp)KMBaeTE MMOBCEHEBHYIO HAIPY3Ky?

Sl mpuBBIK HAIIPSKEHHO PabOTATh.

Are you a leader, an entrepreneur by nature?

Ja, mymaro, 4To Tak, MOTOMY UTO § JIETKO HaJa)KUBAK0 KOHTAKTHI C JIFOJAbMH.



o Xoporuo, r-H Iletpos. S rotoB mpennoxuth Bam padoty y Hac. Y Bac
OTJIMYHBIE OT3bIBHI C MPEbIAYIIEro Mecta padoThl. Kakyro 3apruiaty Bel cuuraere
nocroitHoit Bac?

o Equivalent to €500.

o A nymaro, Mbl HauHeM ¢ 450 Bo BpeMs Baiiiero ucnbITaTenbHOrO CpoKa, U
eciii Bei xopotio ceds mokaxeTe, Mbl iepecMoTpuM Barry 3apruiaty gepes 3
Mecsita. Pabouee Bpems ¢ 9 10 5.30 ¢ yacoBBIM IEepephIBOM Ha 00e U
JIBYXHEJIEJIbHBIM OTIIyCKOM. Bac 3To ycrpanBaer?

° ,Z[a. Hacuer KOMaHAWPOBOK: IIPOAOJLKUTCIILHOCTD U KyI[a?

o Mostly to England for not longer than a month.

o Xopormo. S HanerCh HANUTH 371€Ch XOpoITyio pabodyro o0ctaHoBKY. Korma
Br1 xoTHTE, 4YTOORI 5T HaYan?

o In a week, if possible.

° Bborock, s cMory Hadath paboTy 371eCh TOIBKO ¢ 10-r0 OKTAOPSI.

o No problem.

o Thank you very much. Goodbye.

o Goodbye.

d) Why not to learn some more words?

a SUPEervisor — KOHTpOoJIep, OTBETCTBEHHOE JIMIIO, KOHTPOJIUPYIOIIEE TPOBEICHHIE
paboT, cynepaaiizep

a chief, a boss — nHavanpHUK

a subordinate — mogunHEHHBII

Senior — crapiiuit

junior — muTa Iz

an officer — 10DKHOCTHOE JIUITO0

connections — cBsi3u; JIr0IM, 00JITAKOIIUE BIACTHIO, YTOOBI TOMOYb
to earn — 3apabarbiBaTh

to discharge, to fire — yBonuth

a compensation — o01iee Ha3BaHHUE OILIATHI CIICIIAHHON PaOOTHI

a charge — o0mee Ha3BaHME OTUTATHI JTFOOBIX YCITYT

a salary — 3aprurara cimyxarmx

wages — 3apruiata pabounx

a fee, honorarium — ronopap TBOpYeCKHX paOOTHHKOB

a bonus — npemus

red tape — kaHmessipckas pabora

a deadline — xoHe4HBI# cCpoOK

a legal contract — TpynoBoe cornarienue

e) Will you make up sentences with the above words?

Exercise 2. Complete the job advertisements with the best words.



Sales / Account Manager

Salary: £24,000 per year

Edinburgh-based company is seeking a person with sales experience to ...1...sales
worldwide and to ...2... a large department in the clothing industry. The person
will also need to ...3... communication between our production, sales and
marketing departments.

Background in clothing manufacturing essential.

Please contact: Sarah Atkinson

atkinson@btinternet.com or

Fax: 01311237650

1.a)increase b)setup c)lead

2.a) manage b) train c) direct

3. a) create b) plan  c) improve

Telesales Executive

Salary: £20,000 per year

Our Telesales Executive will have the ...4... to make effective phone calls to
marketing contacts and to ...5... business meetings for our clients. Bebop offers
excellent training and promotion ...6... .

Call Paul Glover on 020 4456 1090 or e-mail:

bebopprecruit@easynet.co.uk

4. a) interest b) ability c)responsibility

5. a) work b) organise c)communicate

6. a) opportunities b) facilities c) qualities

Sales Manager

Salary: £26,000 per year

Conference and Events Company urgently requires a Sales Manager to ...7... a
team of 8 telesales executives. You will ...8... the team and ...9... all sales staff
and their problems. In addition, you will ...10... future marketing campaigns and
...11... anew marketing strategy.

Background of the candidate: experience in telesales and direct sales; at least 3
years’ management experience.

Location: Cheshire

Contact: Karen Poulson,

Tel. 01260 271288, e-mail:

cec@events.co.uk
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7. a) boss b) lead c)drive
8. a)apply  b)practice c) train
9. a)setup b)deal with c)look for
10. a) train b) control  c) plan
11. a) improve b)develop c)increase

background — rctoku, MponcxoxacHUe; OrorpadruuecKre TaHHbIC; TOATOTOBKA,
KBaJTU(DUKAITHS

facilities — Bo3MOXHOCTH, OJ1arONPUATHBIC YCIIOBUS, IbIOTHI; 000PYI0BaHKE,
anmaparypa, mpuCcIocoOICHHS

responsibility — oTBeTCTBEHHOCTD, 00513aHHOCTH, 0053aTEIHCTBA

urgently — cpouso

deal with — umeTh €10 ¢ KeM-JI100, TOProBaTh C KEM-JINOO

Exercise 3. Listen to an interview (12.3). Tick the expressions you hear.

a) Interviewer

Experience: What did you learn from your last job?
What didn’t you like about your last job?

Skills: What are you good at?

Do you have any special skills?

Future Plans:  What do you want to do in the future?
Where do you want to be in ten years’ time?

Interests: What do you do in your free time?
What are your main interests?

b) Candidate
Experience: | learned to ...

Well, | had a problem with ...
Skills: People say that | am good at ...

My main strengths are ...
Future Plans: My main aimis to ...

| plan to be ...

| hope to have ...
Interests: | really enjoy ...

| spend a lot of time ...

I: 1’d like to ask you about your work experience. What did you learn from your
last job?

C: I learned to sell machines, and | improved my computer skills.

I: Do you have any special skills?



C: lamgood at languages. | speak Japanese very well. Also I find selling very
easy.

I:  What do you want to do in the future ... in ten years’ time?

C: Well, I plan to be head of a large marketing department.

I:  Finally, about your interests — what do you do in your free time?

C: Well, I spend a lot of time playing golf at weekends, and | am keen on fitness
so | go to the gym a lot.

Reproduce the situation. Work in pairs.

Exercise 4. Look at the CV (curriculum vitae). Put the headings
from the box in the correct place in the CV.

Interests Key skills Education References
Work experience

Curriculum Vitae

Name: Cristina Kramer

Nationality: Brazilian

Address 21 Royal Park, Muswell Hill
London N10 2JP

Telephone: 020 8982 0648

E-mail: Criskra@aol.com

2003 — 2004 Diploma in Business Studies, London Metropolitan University
1995 - 1998 Degree in Biological Sciences, PUC Campinas, Brazil

1991 - 1994 Secondary School: Colegio Santo Inacio, Rio de Janeiro, Brazil
2001 — 2002 Regional Branch Manager, PE Instruments, Rio de Janeiro, Brazil
o set up a new sales office in Rio de Janeiro

o trained a team of sales staff

o developed new selling methods to increase sales

1999 — 2000 Technical Sales Specialist, Brazil Instruments, Sao Paulo, Brazil
o sold a wide range of instruments, including software

o organised and presented customer seminars

Fluent in Portuguese, Spanish, English and Italian
Computer skills: Microsoft Word, Excel, PowerPoint, HTML, Java

Cinema, travel, skiing, aerobics

Professional and personal references available on request

Mark each statement true or false.

1. Cristina Kramer studied in Brazil.



She has worked for two different companies.

She arranged seminars when she worked for Brazil Instruments.
She was a manager at Brazil Instruments.

She sold software in Sao Paulo.

She is interested in keeping fit.

SRROIEENERNN

Cristina Kramer is applying for a job of an overseas sales representative in
Italy. Read part of her interview.

Reasons for applying | like traveling and using my languages. | also like
meeting people, and | want a new challenge. | really want to work for this
company. It has an excellent reputation. | think with my excellent sales experience
| can contribute to its success.

What are your strengths?  I’m fluent in Italian and Spanish. I’m good at
training sales staff and | get on well with people. | think I’m very good at
organising seminars for customers.

Weaknesses I’m not patient when people don’t meet deadlines, | mean
people you work well with. I like people who work hard and who are reliable.

Interests | have a lot of different interests. As I said before, | like traveling, and
| like reading travel books. | also like aerobics and skiing.

If I get the job, when would you like me to start?
What are your strengths and interests?
What kinds of people do you work well with?

Useful language:

o Business oriented; able to understand and execute broad corporate policy.

o Strength in analyzing and improving engineering and administrative
methods.

o Effective in facilitating (o0ecmeuenne) communication between
management and project team.

o Ability to manage both large and small groups and maintain
(momaepxuBaTh, COXpaHsiTh) productivity.

o Successful in negotiating (Beaenue neperosopor) favourable contracts.

) Experience in every routine work.

) Perfect knowledge of computer and statistics.

) Ability to make all kinds of financial reports, balances and production
planning.



Answer the questions.

How many pages is a typical CV in Belarus?

Do you include a photo? Do you think it is a good idea?
Does it have the same headings as Cristina Kramer’s CV?
Do you include any other information?

il o A o

Your Vocabulary

a position

an application

an applicant

to apply for

a job

a task

an effort

creative

to create

promising

competitive

a responsibility

to assume a responsibility

to decline all responsibility for smth.
an obligation

contractual obligations

skillful

negotiation(s)

talks

prospective

to accept a responsibility
HepCHCKTPIBHLIP'I, MHOI‘OO6CH13IOHH/II>1, HOIIaIOHII/Iﬁ HaACKAbI
00513aTeIHLCTBO

IIEPETrOBOPHI

PEANPUHUMATEID, IPOCTO MPEANPUUMYUBBIN YETOBEK
spMapka

YECTHBIM, CIIPABEJIMBBIN

cuiaa, 10CTOUHCTBO

YMEJBIN, UCKYCHBIN, OIIBITHBIN
HaJICXKHOCTDb

HaIIPAKCHUC

CCBIJIKA

PCKOMCH AU, OT3bIB

HJIMHA, IPOAOJIKUTCIIBHOCTD
OKpYy’ Karolasi cpeaa, OKpyKeHHE
HaYaJIbHUK



MMOJYMHEHHBIN

CTapIIui

MJIaIINN

JIOJDKHOCTHOE JTUIIO

CBSI3H; JIFOJIM, 00J1a/1aI0IIHE BIACTHIO, YTOOBI IIOMOYb
3apabaThiBaTh

YBOJIUTh

o0111ee Ha3BaHUE OIJIATHI CAICTaHHOW PaOOThI
oO11iee Ha3BaHMUE OIJIATHI JTIOOBIX YCIIYT
3apruiaTa CIIy Karmx

3apruiata paboumnx

TOHOpAp TBOPYECKHX PAOOTHUKOB

peMuUs

KaHIIeJIsIpcKas paboTa

KOHEYHBIN CPOK

TPYIOBOE COTJIAIlICHUE

Your Home Assignment

Keys to Exercise 2.
1a, 2a, 3c, 4b, 5b, 6a, 7b, 8c, 9b, 10c, 11b.

I. When they apply for a job, people usually send a covering letter with their
Curriculum Vitae (CV). In this letter, they give further information to explain
why they think they are suitable for the job. Carol Avery is applying for the
post of a Sales Manager. Complete the covering letter with items from the
box.

a) As you will see from my CV

b) I am very interested in the post you are offering
c) I look forward to hearing

d) I would like to apply for the position

e) In addition

f) Please let me know

g) When | was with Melrose Computers

to: cec@events.co.uk

from: avery@durham.co.uk

Dear Ms Poulson

...1 of Sales Manager advertised in The Chester Telegraph on 7 September. ...2, |
have worked as Assistant Human Resources Manager for four years. | am
responsible for training for new staff, and also for organising problem-solving
courses for senior staff. ...3, | have managed a number of projects for our overseas
subsidiaries. This included a training project for local sales staff in Hong Kong.
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...4, | also gained a lot of experience in sales. ...5, because | would like to be
involved in both telesales and direct sales. | would also like to use my skills as a
trainer in a more challenging environment.
...6 if there are any other details you need.
...7 from you.
Yours sincerely
Carol Avery

I1. Send your covering letter to apply for the position of Telesales Executive.
Helen Brown
e-mail: hel@vasham.co.uk

I11. Translate into English:

benoB — nuwxkenep. O padoTtaetT B Munucrepctse BHenneskoHomudeckux Casizeit
(the Ministry for Foreign Economic Relations). Ero komnanus mpogaeT ToBapsl B
pasMyHble CTpaHbl. beIoB YacTo BCTpeyaeTcsl ¢ MPEACTABUTENSIMU AHTIIUICKUX U
HeMelukux (upM. OHU OOCYKIAIOT LIEHBI, YCIOBUS IJIaTeXa U MOCTaBKHU. bernoB
HAaYMHAET CBOM pabouunii AeHb B 9.

V¥ Hero Bceraa ObIBa€T MHOTO paOOThI: OH MPOCMATPUBAET MOUTY, YUTAET (PAKChl U
MCbMa, TOBOPUT MO TenedoHy c 3akazuumkamu. B 2 yaca y uero oGex. Ilocne
o0e/la OH MHOTJAa €3AUT Ha 3aBOJIbl C IPUEMILMKAMHU, & HHOTAA OCTaeTcs B ouce u
00CyKJaeT JIeJ0BbIE BONPOCH! ¢ MeHekepaMu. OH 0OBIYHO 3aKaHUYMBAET PadOTy B
6. B 7 oH noma.

BeuepoM OH OOBIYHO BBINMOJHSET CBOE JOMAIIHEE 3aJaHUE IO AHIJUHCKOMY
A3bIKY, TaK KaK OH YUYUT aHIVIMACKUNA. OH XOYET 3HATh S3bIK XOPOILIO, YTOOBI BECTH
MIEPETOBOPHI  CO CBOMMH 3apyOEKHBIMH MapTHepamMu Oe3 mepeBoaunka (an
interpreter), untaTh SKOHOMUYECKHE KYPHAIBI H CMOTPETh CBOHM JIFOOMMBIN KaHA
Discovery. Kpome TOro, oH MHOTZa OEpeT HEKOTOphie OyMaru IOMOWM, YTOOBI
nopaboTtaTh ¢ HUMU. YacTo OH paboTaeT Ha KOMITBIOTEPE, TaK KaK MHOTO MOJIE3HON
uHbOpMaIIU MOXKHO MOIy4YuTh B UHTEpHETE.



Unit 8

The Present Perfect Tense

Jobs and Problems

Dealing with Problems at Work
Your Home Assignment

The Present Perfect Tense

OoOpa3zoBanue
Have\has + V3

The Present Perfect Tense obpasyeTcs mpu MOMOIIH BCIIOMOTATeILHOTO riarosa to
have + V3.

YrBepaureabHas ¢gopma
OrpunareabHnas gpopma

BonpocureasHast popma
I have read the book
You have read it
He has read the article
She has read i1t too
It has drunk the milk
We have read the journal
You have read it
They have read it too
I have not (haven’t) read the book
You have not (haven’t) read the book
He has not (hasn’t) read the article
She has not (hasn’t) read the article
It has not (hasn’t) read the article
We have not (haven’t) read the book
You have not (haven’t) read the book
They have not (haven’t) read the book
Have 1 read the book?
Have you read 1t?
Has he read the article?
has she read it too?
Has it drunk the milk?
Have we read the journal?
Have you read i1t?
Have they read it too?



Ynorpebdaenue
The Present Perfect Tense ynotpeOsieTcs 1151 BBIPAKCHHS:

a) AeificTBHSL, MPOMCXOAUBIIEIO 10 HACTOSLIEI0 MOMEHTA M yKe 3aBePIICHHOI0
WIH NPEKPATUBLIET0Cs K JAHHOMY MOMEHTY. Bpemsi, Koraga uMeHHO
MPOUCXO/NJIO 3TO JIeiCTBUE, HE YIIOMUHAETCsl. Ba’KHO TOJIBKO TO, YTO 3TO
JAeiiCTBHE CBA3AaHO ¢ HACTOSIIEN CUTyaluel, KOTOpasi IBJSIETCH KaK Obl
NMPOJ0JIKEHHEM 3TOr0 AeHCTBHUS UJIM €r0 pPe3yJibTaToM;

I have read this book by now. | can give it to you if you like.

S mpouwnTan 3Ty KHUTY. Sl MOTY 1aTh ee Te0e, €Clii XOUEeIIb.

Have read Beipaxaer aeiicTBue, 3aBepIICHHOE K MOMEHTY PEYH, PE3YyIbTaTOM €ro
SABIIACTCS TO, YTO TCIICPD s MOI'Y 1aTb TeOe KHUTY.

Have you signed the contract?

Bre1 moanucanu koHTpakT? (31€Ch CrpaliMBaoIINil X0UeT 3HaTh Pe3yIbTaT)

- Have you decided where you are going?

- | have changed my mind. | don’t think | am going away after all.

- Tr1 pemuna, Kya noegaens?

- S nepenymana. Jlymaro, 4to st HUKy1a He MOENy I10CIIe BCEro.

How stuffy it is here! Haven’t you had a window open?

Kak 3nech aymno! Bl 4T0, HE OTKpBIBaJIM OKHO?

CBsi3b IEUCTBHSI C HACTOSALIUM MOMEHTOM MHOT/IA MOJYEPKUBAETCS YKA3aHUEM Ha
IEPHOJ] BpEMEHHU B HACTOSAIIEM, KOTOPBIH elie He 3akondeH: today, this week
(month, year ...)

Have you read the paper this morning?

ThI ynTan razetry cerogHs yrpom?

[IpeamnomnaraeTcsi, 4TO pa3roBOpP UIET CETOTHS YTPOM.

B) AeCTBHUS WIN COCTOSIHMS, HAYABLIEr0Csl B MPOILJIOM U MPOI0JIKAIIET0Cs B
MOMEHT pe4M;

We have known each other since we studied at the University together.

MBI 3Haem Apyr apyra ¢ TeX op, KaK yYHJINCh BMECTE B YHUBEPCUTETE.

Stephen! What are you doing here? — Holidaying. 1’ve been here for a few days
already.

Crusen! Uto ThI 31€Ch Aenaeiib? — OTapixaro. S 371€ch yke HECKOJIBKO JHEM.

B takux npeaioxkeHus X 00bIYHO YKa3bIBAE€TCS, KOT/Ia HAYaJIOCh 3TO JICMCTBUE WU
cocrostHue (Since we studied at the University) wiu ckoibko BpeMEHH OHO
npoaonkanock (for a few days).



Hapeuus already (y:xe), just (toabko uTo), yet (emre), lately (B mociiennee Bpems),
recently (memaBHo), Never (HuKoraa), evVer (Koraa-amdo) 9acto yrnoTpeosFoTcs ¢
Present Perfect.

You have never told me why you are called Tony when your name is James.

Brb1 HUKOT1a HE TOBOPUWIIM MHE, TTIOYEMY Bac 30BYT TOHM, KOraa Baiie ums /[xenmc.
- Dr. Browning hasn’t been yet. Have you spoken to him about coming to see
me?

- | haven’t had a chance yet.

= Jloxtop bpayHuHr erie He TPUXOauil. A Thl TOBOPHJ C HUM O TOM, YTOOBI OH
3amiesn KO MHeE.

- VY MeHs erie He ObIIIO TaKOH BO3MOKHOCTH.

It is the tastiest coffee | have ever had.

DT0 camblil BKYCHBIN KOoe, KOTOPBIN s Koraa-Iu0o mpodosal.

The Present Perfect Tense nukoraa He ynorpeojsieTcsi:

1)  ecuam ecTh yKa3aHue Ha mpouueainee Bpems (yesterday, last week, year...), n
T.H.

| am sorry about what happened last night.
S coxkaiero 0 ToM, YTO CIYyYHJIOCh BUEPA BEYEPOM.

2) ¢ HapeuueM just NOW (TOJBKO YTO)

- Is Miss Opal sleeping now, do you think?

- No, sir, | just now took her up some tea and toast.

- Kak 161 gymaenib, Mucc Oymnen ceiduac cnut?

- Her, cap. 4l TOnBKO 4TO OTHECHA €11 Yal0 ¢ TPEHKAMM.

3) B BOIIPOCHTEJIbHOM TpeIJI0KeHNH, HaYnHaomemcsi ¢ when

When did you last see her?
Korna te1 Buzen ee B mociaeauuii pas?
B sTux caygasx ynorpebisercs the Past Simple Tense.

Friends

Well, 1’ve known Jack for fourteen years.
He’s a pretty good friend of mine.

She’s known Jack for fourteen years.
He’s a pretty good friend of hers.

And I’ve known Bill for thirteen years.
He’s a pretty good friend of mine.

She’s known Bill for thirteen years.



He’s a pretty good friend of hers.

I’ve known them both for quite a long time.
They’re pretty good friends of mine.

She’s known them both for quite a long time
They are pretty good friends of hers.

I’ve known Jim for a long time

He’s an old, old friend of hers.

We’re old friends, old friends,

He’s a dear, old friend of mine.

How long have you known your old friend Sue?
How long have you known dear Claude and Sue?
Well, | met them just before | met you.

They’re the closest friends, dear Claude and Sue.

The Beaches of Mexico

Have you ever seen the beaches of Mexico?
Have you ever walked the streets of San Juan [s&n kwd:n]?
Have you ever been to Haiti [heiti]?

Have you ever been to Spain?

Have you ever walked barefoot

in a heavy rain?

Have you ever been in trouble?

Have you ever been in pain?

Have you ever been in love?

Would you do it all again?

Well, I’ve never seen the beaches of Mexico.
I’ve never walked the streets of San Juan.
I’ve never been to Haiti.

I’ve never been to Spain.

I’ve never walked barefoot

in a heavy rain.

But I’ve sure been in trouble,

I’ve sure been in pain,

I’ve sure been in love

I’d do it all again.

Exercise 1. Learn the following irregular verbs:

to be — was\were — been
to begin — began — begun
to come — came — come
to do — did — done



to drink — drank — drunk
to give — gave — given

to go —went — gone

to have — had — had

to know — knew — known
to make — made — made

to meet — met — met

to read — read — read

to see — saw — seen

to show — showed — shown
to sit — sat — sat

to speak — spoke — spoken
to spend — spent — spent

to sell — sold - sold

to think — thought — thought
to write — wrote — written

Exercise 2. Say and respond as in the model.

. I’ve read the offer from Bell & Co.
. And what about Lavrov?
He has read the offer too.

to read the latest catalogues of Bell & Co
to be to the plant

to read the enquiry from Smith & Co

to listen to the recording

H>wn e

Exercise 3. Say and respond as in the model.

| haven’t read the book. Is it interesting?
Yes, very.

to be to Brighton

to listen to this compact disc
to discuss the matter

to study the terms of delivery

W

Exercise 4. Say and respond as in the model.

o Petrov has gone to Las-Vegas.
o Has he really gone to Las-Vegas?
. Yes, he has.



OO E

to buy a five-room flat

to be to all African countries

to learn three languages

to make an appointment with Mr. Blake for Saturday
to see the latest model of Jaguar

Exercise 5. Say and answer as in the model.

Have you discussed the terms of payment and delivery yet?

We’ve already discussed the terms of payment but haven’t discussed the

terms of delivery.

SR A

to look through the latest catalogues and quotations of Bell <:& Co
to read the latest newspapers and magazines

to receive letters from White & Co and Bell & Co

to make contracts with Smith & Co and Brown & Co

to be to St. Petersburg and Kiev

Exercise 6. Say and answer as in the model.

Ok wh e

Has Mr. Blake ever been to Minsk?
No, he hasn’t. He’d like to go there.

to do business with GML

to sell goods to Brown & Co

to make contracts with Smith & Co
to receive offers from Green & Co
to be to Chekhov’s house in Yalta

Exercise 7. Say and answer as in the model.

S g o [

Have you discussed any business matters this week?
Yes, | have. (No, I haven’t)

to receive businessmen from Germany

to show the new stationary equipment to the French Businessmen
to translate business letters

to have talks with Green & Co

to have an English lesson



Exercise 8. Say and answer as in the model.

Hwnh e

W

What matters has VVoronin discussed lately?

He has discussed terms of payment and delivery.
to sell goods

to be to Kiev and Warsaw

to study the prices in the world market

to discuss the terms of the contract with GML

Why haven’t you gone to the plant yet?
Because I’ve got some matters to discuss with our partners.

to look through the mail

to make an appointment with Mr. Blake
to make a contract with Bell & Co

to begin the talks

You have had much work to do today, haven’t you?
Yes, | have and | am tired now.

to discuss a lot of business matters

to be to some plants outside Moscow

to study a lot of quotations and pricelists
to make a profitable contract

Exercise 9. Compare the use of the Present Perfect and the Past Simple Tenses.

1
2
3
4.
S.
6
7
8.

9.

Ann bought herself a new dress yesterday. She paid 30 pounds for it.

Have a look. I’ve just bought a lovely pair of shoes.

Marie and Pierre Curie discovered radium and in 1903 won the Nobel Prize.
The police haven’t found the boy yet. He disappeared 3 days ago.

How many times have you been in love? When did you fall in love first?
Ron hasn’t studied much this term.

- When did they get married?

Last year. So they have been married for about a year.

Sam hasn’t drunk alcohol since he got into a traffic accident.
He put off the book, turned on the light and read a magazine for while before he

went to sleep.

10.
11.

| bought everything | needed and went straight home.
- | have bought a new car.



- But where is the car you bought last year?

12. That’s where | used to live in my childhood.

13. - Where is your key?

- | don’t know. I’m afraid I’ve lost it.

- But when did you see it last?

14. Peter was meeting someone that night so | stayed at the office and worked for a
few hours.

Jobs and Problems

Exercise 1. Read the dialogue and translate it into Russian.
(I=Interviewer, C=Candidate)

a)

I: How many jobs have you had since leaving university?

C: I’ve worked for six companies.

I: Why have you changed jobs so often?

C: I wanted to earn more money.

I: What have you done that shows leadership?

C: Well, I lead the sales team. | am also chairperson of a local business association.
I: In what way has your job changed since you joined the company?
C: I now have more responsibility and work longer hours.

I: Have you ever worked with a difficult person?
C: The boss in my last company wasn’t easy to work with.

b)
I: Cxonbko paboT y Bac 661510 ¢ Tex mop, Kak Bbl 3aKOHUMIIN YHUBEPCUTET?
C: I’ve worked for six companies.
I: Tlouemy Bb1 mensiiu paboTy Tak yacto?
C: | wanted to earn more money.
I: Yro Bol cnenanu Takoro, 4to ToBoput 0 Baiiem nunepcrse?
C: Well, I lead the sales team. | am also chairperson of a local business association.
I: Kakum oOpa3zom usmeHmiach Barra paborta ¢ Tex mop, kak Bel npunum B Hairy
KOMITAHHIO?
C: I now have more responsibility and work longer hours.
I: Bbl korna-uHuOy b padboTaiu ¢ TPYIHBIM YeJIOBEKOM?
C: The boss in my last company wasn’t easy to work with.

c)

I: How many jobs have you had since leaving university?
C: 4 pabortan B 6 KOMITaHUSX.

I: Why have you changed jobs so often?
C: 4 xoren 3apaboTrarb OOIbIIE ACHET.

I: What have you done that shows leadership?



C: Hy, s pykoBOI/JI KOMaHIOM IO MPogakaM (TOProBoi). S Takke SIBISIIOCH
MpeJIcenaTeENEM MECTHOU JIEJIOBOM aCCOLUALMH.
I: In what way has your job changed since you joined the company?
C: Ceiiuac y MeHs 00Jibllie OTBETCTBEHHOCTHU U 00JIbIlIe pa0OUnX YacOB.
I: Have you ever worked with a difficult person?
C: PaboTtath ¢ 60COM B MOEH ITOCIIEHEN KOMITAHUH OBLIIO HEIETKO.

to change — MmeHATH

to earn — 3apabarpiBaTh

leadership — munepctBo

a chairperson — npezcenarens

to have more responsibility — uMeTb 60JIbIIIE OTBETCTBEHHOCTH

Dealing with Problems at Work

Exercise 2. Make up interviews.

Business is good at the Independent Film Company in Vancouver, Canada. But the
employees are unhappy. They don’t have flexible hours, many people don’t have
breaks and they often don’t enjoy their jobs. The managers are worried that some of
the employees will leave. A team from Human Resources is interviewing people in
different departments: a receptionist, a production assistant, a camera operator and a
producer.

an employee — ciry>xanuit

to have flexible hours — umeTs rubkue yacel padboOTHI
to have breaks — umeTh nmepephIBbI

to be worried — ObITH 00ECIIOKOCHHBIM

a department — otzen

a receptionist — nexxypHBIH, aAMUHHCTPATOP
an assistant — momouiHuK

a camera operator — omepaTop

a producer — pexuccep-moCTaHOBIIUK

a salary — 3aprutata

to book — 3aka3biBaTh 3apaHee

(Interviewer: Position: What\job? Daily routine:
What\do\in\job?
Hours: What\hours\work? Breaks: How often\breaks?

Lunch: When and where\have lunch? Feelings about job: What\like (not like)
about\job?)



Receptionist

Daily routine: (What do you do in your job?) You receive visitors, answer phone calls,
book meeting rooms.

Hours: 8 a.m. — 5 p.m., from Monday to Friday.

Breaks: one 15-minute break in the morning.

Lunch: 1 p.m. — 2 p.m., you usually bring your own food.

Feelings about job: you aren’t happy. The reception desk is always busy. You work
hard and your salary is low. You need more breaks. You want more flexible hours.

Production assistant

Daily routine: You book the studios, assist during filming and help to move
equipment.

Hours: 9 a.m. — 6 p.m., from Monday to Friday. You sometimes work later and at
weekends.

Breaks: no regular breaks.

Lunch: no definite time. You usually get takeaway fast food.

Feelings about job: You enjoy the job. You are very good at your job and you like
your helpful colleagues. The salary is O.K., but you do a lot of overtime. Your office
is very small. You want a fast promotion to be a producer.

Camera operator

Daily routine: You film in the studios and outside.

Hours: 9 a.m. — 6 p.m., from Monday to Friday. You often work much later. You
sometimes work at weekends.

Breaks: no regular breaks.

Lunch: no definite time. You often miss lunch when you are busy.

Feelings about job: the work is interesting and always different. You like the travel
opportunities. But you are not keen on the weekend work. Your boss is not very
friendly.

TV Producer

Daily routine: You create ideas for television, produce films and promote them.
Hours: no definite hours, from Monday to Friday and often at weekends.

Breaks: no regular breaks.

Lunch: no definite time. You usually eat in restaurants.

Feelings about job: You love the job because it is interesting and always different.
You earn a high salary and travel a lot. You want a laptop computer and a new
company car.



to assist — momorarp

to move equipment — mepeBUTaTh 0OOPYIOBAHKE

to get takeaway fast food — mosryuaTs numry OBICTPOTO MPUTOTOBIICHUS HA BEIHOC
to be good at — GbITH yMebIM, UCKYCHBIM, CIOCOOHBIM K YeMY-THO0
to have helpful colleagues — umeTs apyxkemOOHBIX KOJLIET

to work overtime — nmepepabaTrIBaTh

to want a fast promotion — xoreTb OBICTPOrO MPOABMKECHHUS IO CIYKOE
to film — caumars

to have travel opportunities — iMeTh BO3MOKHOCTh ITyTEIIECTBOBATh
to be keen on — rOOUTH, YBIIEKATHCS YEM-JINOO

definite — onpenenenHbIit

a laptop computer — HoyTOyK

Your Vocabulary

to change

to earn

leadership

chairperson

have more responsibility

employees

have flexible hours

have breaks

an employee

to have flexible hours

to have breaks

to be worried

a department

a receptionist

an assistant

a camera operator

a producer

3apIuiaTa

3aKa3bIBaATh 3apaHCC

IIoMoraTb

nepeBUraTh 000py10BaHue

MOJIy4aTh MUILY OBICTPOTO MPUTOTOBJICHUS HA BEIHOC
OBITh YMEJIBIM, HCKYCHBIM, CHOCOOHBIM K YeMY-TH00
UMETh JPYKETOOHBIX KOJUIET
nepepadaTbiBaTh, padOTaTh CBEPXYPOUHO
XOT€Th OBICTPOTO MPOJBUKEHHUS 1O CIIYkKOe
CHHUMATb

HMCTb BO3BMOKHOCTD ITYTCIICCTBOBATD



JTHOOUTH, YBIEKATHCS YEM-JIN00
ONPEAECICHHBIN
HOYTOYK
Your Home Assignment

I. Supply the articles where necessary.

Logoton’s goods are of ... high quality.

... quality of Logoton’s goods meets ... requirements of their customers.
We are interested in buying ... machines from ... British companies.

... machines of GML are of ... high quality.

We’ve received ... enquiry for ... three machines lately.

What’s ... weather like today? - ... weather is cold.

| don’t like to go out in ... wet weather.

s ew plps B0 [l =

I1. Supply the correct tenses.

B: Hello! (to be) that Steal & Co? I’d like to speak to Mr. Steal.

S: Yes, Steal (to speak).

B: Good morning, Mr. Steal. This (to speak) Borisov of GML. 1’d like to discuss some
business matters with you.

S: Yes, Mr. Borisov. I (to listen) to you.

B: We just (to receive) your latest catalogues. Our engineers (to study) them. We (to
be interested) in buying some of your new machines.

S: What model you (to be interested) in?

B: Model B5 (to meet) our requirements.

S: Yes, this model (to be) of high quality. We’ve just (to start) producing it and we
already (to receive) a lot of orders for machines of this model. How many machines
would you like to buy?

B: I (to think) 15 or 20, Mr. Steal, and we’d like to have them in December.

S: Let’s meet and discuss all matters on Tuesday.

B: All right, Mr. Steal.

I11. Supply the correct prepositions where necessary.

A plant ... Minsk has started producing new machines Model 25. The machines are ...
high quality and meet the requirements ... the customers ... Logoton.

Many foreign companies are interested ... buying this model and Logoton has already
received a lot ... orders ... it.

This week Logoton has received an enquiry ... these machines ... GML.

They would like to buy 15 machines ... the Byelorussian company. Logoton is
interested ...selling their machines ... GML and would like to invite their manager to
come ... Minsk to have talks.



V. Supply the correct word.

Few — maJio / a few — HemHoOr0

1.  The engineers have discussed (Heckonbko) business matters.
2 I’ve got (mano) English books.

3. There are (maio) plants in Pinsk.

4, The manager has written (reckomnbko) letters to GML lately.
5 The boy has read (mamo) books this month.

V. Whose boss is the best (the worst)?
Celia

| really like my boss. She is a lovely person, very easy to work for, very fair. She
always asks what I think before she changes anything. If there is a problem, we solve
it together. She never gets angry. | trust her, and she trusts me. It’s a pleasure to work
for her, that’s why | would rather choose an organization of individual cultures.

George

| get on all right with my boss. He doesn’t worry about some details of our work. He is
pretty fair, and he gives me a lot of freedom. | like that. But it makes me a bit angry
when he gives me more work than | can do. | don’t think he understands that some
parts of my job are very difficult. But on the whole, | don’t think we get on too badly.
And of course I’d rather prefer an organization of role cultures.

Lesley

| don’t like my job, because | can’t stand my boss. He is a difficult person to talk with.
And moreover he can’t listen. And he is not fair: he can make mistakes, and it’s all
right; but when | make some, he gets angry. It really makes me angry when he
changes his mind about the problem again and again. | can’t leave the job right now,
but | am really fed up. | don’t know what 1’d choose, but | know well enough what |
do.



Unit 9

The Present Perfect / Past Simple Tenses
Business Talks
Your Home Assignment

The Present Perfect / Past Simple Tenses

Exercise 1. Practise the use of the Present Perfect and the Past Simple Tenses.

1. My elder brother (to have) a car for two years already.
a) had b)hashad c) have had
2. Jane (to recover) yet?
a)  recovered b) have recovered c) has recovered
3. My watch (to stop). | must take it to the watchmaker’s.
a) stopped b) have stopped c) has stopped
4. Shakespeare (to be) born in 1564 and (to die) in 1616.
a) was b) has been c) were d) have been
a) died b) has died c) have died
5. I’m sorry | can’t accept your invitation. We already (to make) our plans.
a) made b) has made c) have made
6. | (to begin) to teach Max to ride a bike last year.
a) began b) has begun c) have begun
7. We (to run) out of milk. Can you go and get some from the shop.
a) ran b) has run c) have run
8. My brother is an actor. He already (to appear) in several films.
a) appeared b) has appeared c) have appeared
9. What your father (to give) you for your last birthday?
a) gave b) has given b) have given d) did your father give
10. - You (to see) Tom?
a) has you seen b) have you seen c) saw you d) did you see
—Yes, | (to talk) with him an hour ago.
a) talked b) have talked c) has talked
11. — Are you the boy whose dog (to make) a terrible noise at night?
a) made b) has made c) have made
— 1I’m sorry, but you are mistaken, sir. | never (to have) a dog.
a) had b) have had c) has had
12. — What (to happen) there?
a) happened b) has happened c) have happened
— The dog (to bite) the boy when he entered the garden.
a) bit b) has bitten c) have bitten
13. — You know each other before?
a) have known b) has known c) knew d) did know



— Yes, we first (to meet) 3 years ago.
a) met b) have met c) has met
14. 1 don’t keep pets now but I (to use) to keep a dog when | (to be) a boy.
a) used b) have used c) has used
a) were b) was c) has been d) have been
15. I (to iron) Jim’s shirts this morning and in the afternoon | (to do) the shopping.
a) ironed b) has ironed c) have ironed
a)did  b) have done c) has done
16. — Why are you limping?
— | (to twist) my ankle.
a) twisted b) have twisted c) has twisted

Exercise 2. Practise the use of the Present Perfect and the Past Simple Tenses.

1. | (to shout) at them and they (to run) away.

2. What’s the best film you ever (to see)?

3. Simon is not at home. He (to go) to a football match.

. It was such a wonderful performance that we (to applaud) for 15 minutes.
5. Why do you look so sad? Anything (to happen)?

6. Jaime lives in Venezuela, he never (to se) snow.
7
8

D

. Anyone (to see) my dictionary? | can’t find it.
. I (not to wake) at 7 o’clock yesterday because my mother (not to be) at home.
9. A lot of rain (to fall) last week.

10. I (to know) Helen for 10 years. We (to study) at University together. She was one

of the best students.
11. When | (to get) home late yesterday evening my dad (to be) angry.
12. Alexander Fleming (to invent) penicillin in 1928.
13. The house the (to buy) looks much larger than ours.
14. | (to order) a taxi to take me to the airport.
15. You (to cut) your finger! How (to happen) it?
16. Peter (not to eat) all the bread and butter, he (to leave) some on the plate.
17. He (to be) interested in jazz ever since he (to leave) school.
18. — We (to have) a lovely time in Wales.
— So you (to enjoy) your holiday, didn’t you?
19. | (to use) to like swimming but I don’t now.
20. | never (to see) so many beautiful girls as here at the party.

Business Talks

Exercise 1. Do you know all these words?

1. a receptionist — qexxypHBIN, aIMHHACTPATOP
2. 10 expect — oxuaaTh



3. a bit — memHoro

4. early — pano, pannwmii

early in the morning — pano yrpom

to be early — npuxoauth pano

to come early — mpuxoauTh paHo

5. actually — paxTuaecku

I’m a bit early, actually.

6. in — yepe3

I’ll be ready in a minute

7. a few — HeCKOJIbKO, HEMHOTO

We’ve received a few letters today.

8. pretty — 10BOJILHO, TOCTATOYHO

I’m pretty tired today.

It’s pretty difficult to do it.

9. a conference room — koHdepeHII-3a
We usually have talks in our conference room.
10. lately — nemaBHO

11. closely — BHuMaTETIBEHO

I’ve studied your quotation closely.

12. a high price — Beicokas 1eHa

We’ve sold our goods at a high price lately.
13. quality — xkauecTBO

to be of high quality — Beicokoro xauecTBa
Our goods are of high quality.

14. just — TONBKO YTO

We’ve just started learning English.

15. to produce — mpou3BOANUTH

16. a lot (of) — muorO

17. an order — 3aka3

an order for — 3aka3 Ha

We’ve received a lot of orders for our goods this week.

18. a requirement — TpeGoBaHue

to meet the requirements of smb. — orBeyats YpbHM-THO0 TPEOOBAHUSM
to meet smb.’s requirements — orBe4ats YbUM-JINOO TPEOOBAHUAM
These goods meet the requirements of our customers.

19. to buy (bought, bought)

We’ve bought a lot of goods from French companies lately.

20. a contract form — TUIIOBOI KOHTPAKT
Have you seen our contract form?

21. to let — pa3pemiaTh, MO3BOJIATH

Let me do it.

Let’s go to Kiev together.

22. again — cHoBa



23. next — cneayrommii

We are having the next English lesson on Wednesday.
We are extending our business next year.

24. ever — xorjga-muoo

25. yet — eme

26. a month — mecsin

27.ayear —ron

28. a date — nara, yucio

What’s the date today?

Working on some of the above words.

1. to be of high quality — 6bITh BbICOKOT0 KayecTBa
Our machines are of high quality.

equipment

goods

office furniture
computer equipment

H>wn e

2. to start doing smth. — HagyaTh HeJ1aTh YTO-1HO0
Our company has just started producing a new model of office equipment.

to sell machines model BC

to discuss terms of payment

to study the latest catalogues of GML
to sell new TV equipment

~wnh e

3. to meet the requirements of smb. — orBeuaTr YbUM-1H00 TPeOOBaAHUAM

¢ \What goods of GML are you interested in?
e \We are interested in their chemical equipment. It meets our requirements.

machines
furniture

office equipment
compact discs

>N e



Learn the words.

to deliver — moctaBnsTh

to be in great demand — moap30BaTHCS CIPOCOM
to be of high quality — ObITh BEICOKOTO KauecTBa
to get in touch — cBs3pIBaTHCS

to arrive in\at — mpuObIBaTH

a representative — npecTaBUTEIb

to have talks — Bectu meperoBopbl

polite — BexkIMBBIIt

to go straight to — mpucTynaTh Npsamo K

to get down to business — nepexoauTs K Aeny
negotiating parties — cTopoHbl, BeIyIlue IeperoBopsbI
terms of payment — ycioBus miaTexa

terms of shipment — ycioBus otrpy3ku

terms of delivery — yciioBust moctaBku

to reach — mocturars

to Sign — moAMKCHIBAThH

an infringement — HapyieHue

a clause — myHkT, ycioBue (KOHTpaKTa)
fulfillment — BeimoIHEHKE

on the part of — co cTopoHsI

Exercise 2. Read the text.

Our company is one of the leading trade companies of stationary goods in Minsk. We
deliver a wide range of stationary goods to our home markets, to the markets of
Ukraine and Russia. We are also interested in selling our goods to the countries of the
East. The company can guarantee shipment of the goods within 10 days. Our goods
are reliable in operation and our customers are satisfied with the quality of our goods.
We do business with many countries interested in buying our goods. Our goods are of
high quality and that’s why they are in great demand. We’ve got a lot of customers
and a lot of orders. Usually those, who want to buy our goods, get in touch with our
secretary on the phone. And then our Sales manager makes appointments and invites
them to come to our offices.

When a representative of a company arrives in Minsk and comes to our office we
usually have talks in friendly atmosphere. As it’s not polite to go straight to business
the manager starts with some remarks about the weather and asks his partner about his
trip, the hotel he is staying at, and the impressions of the city. The manager may also
ask him about his family or his health and after that they get down to business.

The negotiating parties discuss prices and terms of payment and delivery, packing and
guarantee period. When the agreement is reached on the business matters discussed



the date of signing the contract is scheduled. We are punctual in business and never
break the appointment.

When the contract is signed we do our best not to make any infringements in any
clauses of the contract during its fulfillment. That’s why our company enjoys high
reputation and we have no claims on the part of our customers

Exercise 3. Give Russian equivalents to the word combinations.

to be reliable in operation
to be satisfied with

to do business with

to get in touch with

the negotiating parties

to go straight to business
to sign a contract

to break an appointment
to make infringements

to place an order with a company
to have claims

to reach an agreement.

Exercise 4. Give the English equivalents to the word combinations.

IMIUPOKHUIA aCCOPTUMEHT

HAIMOHAIBHBIA PHIHOK

OBITh HAJC)KHBIM B paboTe

rapaHTHPOBATh IIOCTABKY TOBAapa B TCUCHUE
KYIIUTh TOBAp Y KOMITAHHUH

MPOJIaTh TOBAp

OCTAaHOBUTBLCS B TOCTHHHIIE

MeperTH K 00CYKICHHIO JICIOBBIX BOITPOCOB
MMETb XOPOIIIYIO PEMyTaIHIO

CO CTOPOHBI KJIMEHTOB

OBITH 3arpy>KEHHBIM 3aKa3aMH

HA3HAYNTH JATy MMOIUCAHUS KOHTPAKTA.

Exercise 5. Answer the following questions.

What kind of company is the text about?

What countries does the company do business with?

Are the goods of the company of high quality and in great demand?

Do many companies want to place orders with the company?

: Does the manager of the company often have talks with representatives of other
companies?

o s o [



What problems are usually discussed during business talks?

Who takes part in business talks?

How do business talks usually start?

When are business talks held: before or after signing a contract?

0. Why does the company do its best to fulfill the contract without infringement of
any of its clauses?

B © 00N

Exercise 6. Read the dialogue and translate it into Russian.

Secretary: Blake & Co. Good morning!

Voronin: Good morning! This is Voronin of the Russian Trade Delegation. I’d like
to speak to Mr.Blake.

Secretary: Just a moment, please.

Blake: Blake speaking.

Voronin: Good morning, Mr. Blake. I’ve got an enquiry for your equipment from
our company. We are interested in your new model. I’d like to have your latest
catalogues and quotations. Could | meet you at our Trade Delegation on Monday?
Blake: Oh, I am very busy on Monday. How about Wednesday morning at 10
o’clock.

Voronin: Good. See you on Wednesday. Good-bye.

Exercise 7. Translate the following dialogue into English.

H.: Bell and Co. Jo6poe yTpo.

I1.: Toopoe yrpo. D10 I1aBioB n3 Munucrepcrsa BHenHeskoHOMUYeCKUX cBsi3eit (the
Ministry for Foreign Economic Relations). Mory s HOroBopuTh € TOCHOIUHOM
bemnom?

: Coxarnero, HO €ro Her.

: A roctiogud bienk?

: Coskasrero, Ho rocnoanH bieiik 3aHsaT cefiuac.

: bnaropapro, 10 cBUaHuUs.

: Becerna pajbl Bam.
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Exercise 8. Read and translate the dialogue.

Blake: Good morning! My name’s Blake. I’m from Blake & Co. I’ve got an
appointment with Mr. VVoronin at 10.

Assistant: Good morning, Mr. Blake. Mr. Voronin is expecting you. Will you take a
seat, please?

Blake:  Thank you. | am a bit early actually.

Assistant: That’s all right, Mr. Blake.

(In a few minutes VVoronin comes downstairs to meet him.)



Voronin: Oh, Mr. Blake, it’s nice to see you here. How are you?

Blake: Fine, thanks. And you?

Voronin: Pretty well too, thank you. This way, please. Would you like a cup of coffee?
Blake: Yes, please. It’s very cold and wet outside today.

Voronin: Yes, but the weather hasn’t been very cold so far.

Blake: That’s right. It’s usually warm here in October. Now, Mr. VVoronin, how
about our quotation and catalogues? Have you looked through them?

Voronin: Sure. We’ve studied them closely. The new model is certainly good.

Blake: Yes, it’s of high quality. We’ve just started producing the model and we
have already received a lot of orders.

Voronin: Your machines meet our requirements and we are interested in buying them.
Mr. Blake, have you seen our contract form?

Blake: Not yet.

Voronin: Would you like to look through it?

Blake: I certainly would.

Voronin: Here you are, Mr. Blake. Please, study our terms and let’s meet again next
Tuesday.

Blake:  All right, Mr. Voronin. Good-bye.

Exercise 9. Reproduce the dialogue.

Blake: Ho6poe yrpo! Mens 30ByT breiik. S n3 komnanuu Blake & Co. V mens
Ha3HayeHa BCTpeya ¢ r-HOM BOpOHUHBIM.

Assistant: JToopoe yrpo, m-p Blake. I'-u Boponun et Bac. [IpucaxuBaiitech,
MIOXKAJIyHCTA.

Blake:  Bmaromapro. ®aktudecku, s npuiies HeMHoro paHo. (a bit early actually)
Assistant: Bce B mopsinke, M-p biieiik.

(In a few minutes VVoronin comes downstairs to meet him.)

Voronin: Oh, Mr. Blake, it’s nice to see you here. How are you?

Blake: TIIpekpacho, cnmacu6o. A Ber?

Voronin: Pretty well too, thank you. This way, please. Would you like a cup of coffee?
Blake: a, moxxamyiicra. CeroHst O4eHb XOJIOJHO M ChIpo Ha yimie. (outside)
Voronin: Yes, but the weather hasn’t been very cold so far.

Blake:  DTo Tak. 3meck B OKTs0pe OOBIYHO TEIIO0. A Tenepsk, r-H BopoHHH, Kak
HACYeT HaIllel KOTUPOBKH U KaTajoros? Bel ux npocMmoTpenu?

Voronin: Sure. We’ve studied them closely. The new model is certainly good.
Blake: [la, ona Beicokoro kauectsa. (Of high quality) Me1 To1pK0 uTO Havau
POU3BOIUTH ATy MOJIENb U YK€ MOJyYHIId MHOXeCTBO 3aka3oB.(have just started
producing)

Voronin: Your machines meet our requirements and we are interested in buying them.
Mr. Blake, have you seen our contract form?

Blake: Ewmie Her.

Voronin: Would you like to look through it?



Blake: Koneuno, xoren OblL.

Voronin: Here you are, Mr. Blake. Please, study our terms and let’s meet again next
Tuesday.

Blake: Xopomo, M-p Boponun. [lo cBugaHusI.

Exercise 10. Different points are discussed at the talks. Prices are of the
great importance.

While negotiating, parties usually start with an extreme position. If they are trying to
sell something, they ask a really high price. If they are buying something, they usually
offer a very low price to begin with. What do you do? Well take an extreme position
yourself. If they ask you the price of something, give them a really high price.

Discussing Prices

reasonable — pa3yMHbI#, CHOCHBIH, IPUEMIIEMBIH, HEIOPOT O
a discount on — ckunka

to consider — cuuraTh, paccMaTpUBaThH

acceptable — mpuemnemsrii

to persuade — yoexxaathb

In comparison with — o cpaBHEHHIO C

to underline — moguepkuBaThH

reliable in operation — nagexHsIi B paboTe

to be in great demand — mosp30BaThCsT OONBIITUM CITPOCOM

to place a big order with a company — pasMemniaTh 0OJIBIION 3aKa3 B KOMIAHUH
a trial order — npoOHbIi 3aKa3

value of goods — ctoumocTs TOBapa

Sometimes the Buyers don’t find our prices reasonable and ask us to make a discount
on the prices. If the Buyer considers our prices not acceptable (find the price high), the
manager tries to persuade the Buyer that our prices are quite reasonable especially in
comparison with the prices in the world market. He underlines the quality of a product
(of the latest design, reliable in operation, in great demand at the world market, etc.).
The manager stresses that we usually give a good discount to the customers who place
big orders with us. If the Buyer agrees to place a trial order of a large size, our
company gives the Buyer a reasonable discount off the value of the goods.

Discussing Terms of Payment and Delivery

to agree — cormamarscs

a letter of credit — akkpeauTHs

the full value of the goods — mosHas crouMocTh TOBapa
for immediate shipment — HemeaIeHHas OTrpy3Ka



to undertake — mpuHEMaTE Ha ceOst 00s3aTENHCTBA
a lot (a consignment) — rpy3, maptust ToBapa

{0 ensure — rapaHTUpPOBaTh, 3aBEPSITH

delay — 3amepixka

to clarify — BeIACHATB, IPOSACHATH

to provide — o6ecnieunBaTh

shipping facilities — orrpy3ounsie cpeacTBa

CIF (cost, insurance, freight)

If the Buyer agrees to open a letter of credit (a L/C) for the full value of the goods with
the National Bank of Belarus, we give the Buyer a larger discount than usual on the
price of the goods. Very often the Buyer requires the goods for immediate shipment. If
we are heavy with orders at the moment, we offer to start shipping a certain quantity
of goods just after we sign the contract. We undertake to deliver the balance of them in
several lots (consignments) of ... units at regular intervals within a certain period of
time (say, two weeks). We ensure that there won’t be any delay in shipment. The next
point to clarify is delivery terms. As we can provide shipping facilities, we usually sell
our goods on CIF terms.

Exercise 11. Learn the words.
1. to be late for — onasneiBaTh

2. a discount of 5% — naTUOPOIICHTHAS CKHIKA
a 5% discount
a discount on the price — ckuaka ¢ 1eHbI

Do you often give a discount to your Buyers?

Do you give them a large or a small discount on the price?
What discount do you usually give them?

Does your discount always suit the Buyers?

In what case do you usually discuss a discount with the Sellers?

A

3.  tosuit — mogxomuTh, ycTpanBaTh

We can deliver the goods in May.
The delivery date suits us.

to sell the goods on CIF terms

to offer payment for collection

to give a 7% discount

to have talks on Wednesday

to deliver the goods in six months

A A



6. to offer the goods at the price of €20.

4, to agree 10 — cornamarhcsi C 4eM-TU00
to agree with — cormamarscs ¢ kem-1u00

We can agree to a 7% discount.

the price

the terms of shipment
the terms of payment
the delivery time

the Seller’s offer

the terms of the contract

SRt g By [

We can’t agree with the Seller that the price is attractive to us.

the quality of the model is very high

the discount is high

the goods are in great demand

the terms of the contract are very attractive

= o [

Your Vocabulary

to deliver

to be in great demand
to be of high quality
to get in touch

to arrive in\at

a representative

to have talks

polite

to go straight to

to get down to business
negotiating parties
terms of payment
terms of shipment
terms of delivery

to reach

to sign

an infringement

a clause

fulfillment

on the part of



the full value of the goods

for immediate shipment
pa3yMHBINA, CHOCHBIN, TPUEMIIEMBIN, HEIOPOTOU
CKHJIKa

CUUTATh, PACCMATPUBATH
IPUEMIIEMBIN

yoexaaTh

110 CPABHEHHUIO C

MOYEPKUBATh

HaJIe)KHBIN B paboTe

MOJIb30BATHCS OOJIBIITUM CITPOCOM
pa3Mernarh OOJIBINON 3aKa3 B KOMIIAHUU
MIPOOHBIN 3aKa3

CTOMMOCTb TOBapa

COTJIAIIATHCS

AKKpPEIUTHUB

MPUHUMATh Ha ceOst 00s3aTeNIbCTBA
rpy3, mapTusi ToBapa
rapaHTUPOBaTh, 3aBEPAThH
3a/IepIKKa

BBISICHSITh, TTPOSICHATH
obecrieunBaTh

OTTPY304HBIE CPE/ICTBA

Your Home Assignment
I. Reproduce the dialogue.

Secretary: Blake & Co. lo6poe ytpo!

Voronin: Jlo6poe yrpo! 910 Boponun u3 Poccuiickoro Toprooro
[IpencraButenbcTBa. S Ob1 XOTEN MOTOBOPUTH C T-HOM biieiikom.

Secretary: [lonoxaute, moxanyicra.

Blake:  Bueiik ciyraer.

Voronin: Jlo6poe ytpo, r-H bieiik. Y Mens ects 3anpoc Ha Barire o6opyaoBanue ot
HaIlel KoMIaHuu. Mbl HHTepecyeMcs Ballleil HOBOM Moielbto. S Ol XOTeN MOITyYHUTh
Bamm nocnennue katajnioru 1 KOTUpoBKkH. He Moriiv Ob1 MBI BCTPETUTHCS B HAILIEM
Toprosom IIpencraBuTenbCTBE B IIOHEAETBHUK.

Blake: O, s oueHb 3aHAT B OHeneabHUK. Kak HacueT cpensl, B 10 gacoB?
Voronin: Xopomo. YBuaumcs B cpeny. Jlo cBUmaHus.

I1. Translate the dialogue into English.

Smith:  Job6poe yrpo, r-u CMHpPHOB.



Smirnov: [lo6poe yrpo, r-u Cmut. [IpucaxuBaiiTecs, moxanyicra.

Smith:  Bmarogapro. B MuHCKe oueHb MOPO3HO ceifdac, He TaK Ju?

Smirnov: Jla, B 3TOM MecsIie 0YeHb XOJIOIHO.

Smith:  Kak gena, r-u CMupHOB?

Smirnov: OtimyHo, ciack00. MBI TOJIBKO YTO HAYaId IPOJAaKy CTAHKOB HOBOM
MOJICIIA 1 TIOJTYYHJIM MHOTO 3aKa30B Ha HUX.

Smith:  [la, MbI 3T0 3HaeM. MBI TIIATEIBHO M3YYWIH Balu nociaeHue KaTtajaor, U
MBI 3aMHTEPECOBAHBI B MIOKYITKE CTAHKOB ATOW MOJICIIH.

Smirnov: Pax casimate 310. HoBast Mojienb, KOHEYHO, Xopoiias. OHa BBICOKOTO
KadecTBa.

Smith:  Hy uto %, r-u CMUpPHOB, s ObI XOTEJ MPOCMOTPETH Balll THIIOBOH KOHTPAKT.
Smirnov: IToxanyiicra, r-0 CMHT.

Smith:  Boasmoe cmacu6o. JlaBaiite BCTpETHMCS CHOBA B CICAYIONIYIO CPEAy U
00CyIUM YCI0BUS KOHTPAKTA.

Smirnov: Xoportmo. JIo cBuIaHUS.

Smith:  Jlo cBunanwus.

Check yourselves. Is your translation correct?

Smith:  Good morning, Mr. Smirnov.

Smirnov: Good morning, Mr. Smith. Will you take a seat?

Smith:  Thank you. It’s very frosty in Minsk now, isn’t it?

Smirnov: Yes, it has been very cold this month.

Smith:  How is your business, Mr. Smirnov?

Smirnov: Fine, thank you. We’ve just started selling machines of a new model and
we’ve received a lot of orders for them.

Smith:  Yes, we know that. We have studied your latest catalogues closely and we
are interested in buying some machines of this model.

Smirnov: Glad to hear that. The new model is certainly good. It’s of very high quality.
Smith:  Well, Mr. Smirnov, I’d like to look through your contract form.

Smirnov: Here you are, Mr. Smith.

Smith:  Thank you very much. Let’s meet again next Wednesday and discuss the
terms of the contract.

Smirnov: All right. Good-bye for now.

Smith:  Good-bye.

I11. Reproduce the dialogue.

Blake: o6poe yrpo! Menst 30ByT bieiik. 1 u3 kommnannu Blake & Co. YV mens
Ha3Ha4YCHA BCTpPeUa ¢ T-HOM BOPOHHUHBIM.

Assistant: JToopoe ytpo, m-p Blake. I'-u Boponus xaet Bac. [IpucaxuBaiitecs,
MOoKaIyncra.

Blake:  Bbmaromapro. ®aktudecku, s mpHiies HeMHOro paHo. (a bit early actually)



Assistant: Bce B mopsinke, M-p bieiik.
(In a few minutes VVoronin comes downstairs to meet him.)

Voronin: O, m-p breiik, npusitHo BuaeTh Bac 3nech. Kak noxuBaere?

Blake: IIpekpacho, cmacu6o. A Bei?

Voronin: JIoBoJbHO XOPOIIO Toke, criacu6o. [Ipoxoaute, moxanyiicra. XoTuTe
qaiky Kode?

Blake: [a, moskanyiicra. CeroHst O4eHb XOJIOJHO M CHIPO Ha yiuiie. (outside)
Voronin: [la, morosa He ObUIa OYEHb XOJOIHOMN B IMOCIICIHEE BPEMSI.

Blake: Dto Tak. 3meck B OKTAOpe OOBIYHO TEII0. A Terepsh, r-H BOpoHUH, Kak
HacyeT Hallled KOTUPOBKHU U KaTtaioroB? Bel ux mpocMoTtpenu?

Voronin: Koneuno. Msl uzyunnu ux TimatensHo. (closely) HoBas moaens
OIIPEJIeIICHHO XOPOIIIa.

Blake: /[la, ona Beicokoro kadectBa. (Of high quality) MbI ToJibKkO YTO HavasH
MIPOM3BOJIUTH 3Ty MOJICIb U Y K€e MOJIydHIIn MHOXECTBO 3aka3oB.(have just started
producing)

\oronin: Baii craHKK OTBEYAlOT HAIIMM TpeboBaHusIM. (Meet our requirements) u
MBI 3aMHTEPECOBAHbI B MX MOKyIKe. (in buying them) M-p. bietik, Bol Buaenu Harr
TUIIOBOM KOHTPAKT?

Blake: Eme Her.

Voronin: He xotenu 6b1 Bbl BX IpocMOTpeTh?

Blake: Koneuno, xorem OBbI.

Voronin: Bort, moxanyiicra, M-p bieik. [Toxanyiicta, ©3y4nTe HAIN YCIOBHS U
JaBaiiTe BCTPETUMCSI CHOBA B CJICTYIOIINN BTOPHUK.

Blake:  Xopoio, M-p BoponuH. /o cBuganHus.

IV. Read the joke.

Williams, a businessman, always wanted to outdo his friend Owen Hill who was a
businessman too, but he could never do it.

When he went on holiday to France, Owen went to Italy. When he bought a small
comfortable house in the country, Owen bought an attractive house in France. When
he bought a small car, Owen bought the latest model of Rolls-Royce.

One day Williams bought a telephone for his car. When he wanted to clarify some
matters with Owen, he phoned him from his car:

- May | speak to Mr Hill, please?

- Hill is here.

- Hello, Owen. I’'m speaking from my car to make an appointment with you.

- Hello, Williams. I’m speaking from my car, too. Can you hold on a moment?
I’m speaking on the other line.

Is it a sort of competition? What’s your point of view?



Unit 10

The Past Continuous Tense
Business Talks
Your Home Assignment

The Past Continuous Tense
IIpowreaniee auTeabHOE BpeMs

OoOpa3zoBanue

to be2 (was/were) + Ving
To be B popme npomreaiiero Bpemenu (Was, Were) u mpuyacTHsi HACTOSIIETO
Bpemeniu (V + ing)

Yr1BepaureabHasi popMa
Orpuunareabnas ¢popma
BonpocureasHas ¢gopma

I was working

You were working

He

She}> was working

It

We were working

You were working

They were working

I was not working

You were not working

He

She}> was not working

It

We were not working

You were not working

They were not working

Was 1 working?

Were you working?

he
Was she working?
it

Were we working?

Were you working?

Were they working?



Ynorpebdaenue

The Past Continuous Tense BbIpakaeT MpOIIEAINISe ICHCTBHE B IMPOIECCE €ro
COBEpLIEHUs, T.€. HE3aKOHYEHHOE JUIMTENbHOE JeucTBUe. Ha pycckuil  A3bIK
NIEPEBOUTCS MPOILIECAIINM BPEMEHEM IJIaroJia HECOBEPIIEHHOIO BU/A.

The Past Continuous Tense ynotpe0iisieTcst 11 BRIPaXKCHUS:

d) NS BBIPA’)KeHHMs] JJMTEJbHOI0 JEeMCTBUS NMPOUCXOASIIEr0 B ONpeaeeHHbIN
MOMEHT B MPOILIOM;

It was raining when | left the house. — Illex 1016, KOraa st BBIIIET U3 AOMA.

What was he doing at that moment? — Urto oH aenai B TOT MOMEHT?

When he came in | was looking through a book of his early sketches. — Korma on
BOIIIEI, 51 IPOCMATPUBajia KHUTY €r0 paHHUX HAOPOCKOB.

At 6 o’clock just as | was leaving to pick up Eve, Carol rang. — B 6 yacos, kak pa3
Korjaa s yxoawi 3a EBou, mo3BoHmiia Kapour.

D) nasi BIpakeHus JJIUTEIHHOTO TeHCTBHS, KOTOPOE COBEPIIAJIOCH B HCTEKIIIEM
OTpe3Ke BpeMeHHM, XOTS M He MPOMCXOAHJI0 HeNpepbIBHO B Te4YeHHEe ITOro
Neproaa BpeMeHu;

He was preparing for his exams in June. — Ox ToTOBUJICS K SK3aMCHAM B UIOHE.
9TOT MOMEHT B IMpoHIIOM MOXKCT OBITh OIIPpCACIICH CJICAYIOIIMMHU 0003HaYEHUAMU
BpPEMEHHU:

1. At 5 o’clock, at noon (B moaaenn), at midnight (8 mosnous), at that moment (s
TOT (3TOT) MOMEHT), IPYTUM NPOUIEeANIUM JTeCTBHEM, BHIPAKEHHBIM IJIaroJoM B
Past Simple u cuTyaTHBHBIM ONIMCAHHEM.

It was evening. My wife was reading, and | was writing a letter. Suddenly we heard a
terrible noise. beu1 Beuep. Mos JkeHa 4uWTalia, a s HHCAT NMHCHbMO. BHeE3amHO MbI
YCHBIIIAIH IIYM.

It was 10 o’clock in the morning when | entered the office. Some visitors were waiting
for the manager. The secretary was speaking to somebody on the phone, and the
accountant was dictating the letter to the stenographer. — bemo 10 ytpa, xorma s
Bomen B oduc. Heckompko mocerutened >xmanu ympasisitoriero. Cekperapb
pasroBapuBaja ¢ KeM-TO 10 TeledoHy, a Oyxrajrep IUKTOBaJl MHUCHMO
cTeHOrpaduCTKe.

2. all day long (Becy menn), all day yesterday (Becr menb Buepa), the whole
evening (Bech Beuep), from 5 till 8 (¢ 5 o 8).



¢) the Past Continuous Tense, Tak:xke kak m the Present Continuous Tense,
OOBLIYHO HE yHOTpeﬁJIHeTCH ¢ rjarojJamMm YyBCTBEHHOIo H YMCTBCHHOIO
BocnpusaTusi. Takue riarossl ymorpediasiiorcss B ContinUOUS ToJILKO B Tex
ciayvyasix, Koraa mogr4epKuBalT, UTo 3T0 COCTOAHHMEC BPEMECHHOC.

He was thinking a lot at that time but he couldn’t make any decision.

d) the Past Continuous Tense uHOrAa BBIPA’KAET YbIO-JIN00 XaPAKTEPHUCTHKY B
npouuioM. B 3ToM ciiyuae 00bIYHO ynmoTpedasiioTcss Hapeuns always (Bcerma) m
constantly (mocrosinno). Takoe mpenjioxKeHHe OYeHb BBIPA3UTEIbLHO, U B HeM
MOKA3aHO OTHOLIEHHE ToBOpAIIEro (00bIYHO OTPHIATEJBbHOE) K TOMY, 0 YeM
TOBOPHUTCSH B MpPeIJI0KeHUH.

She was always coming and staying for hours giving pointless advice and asking
endless questions.  Ona Bcerja Npuxoauia M CHENA YacaMu, JaBas OCCIIOJIEe3HbIC
COBCTHI U 3a4aBasd OECKOHEUHEIE BOIIPOCHI.

e) the Past Continuous Tense ynoTpeodJisieTcsi ¢ TJarojaMu JABUKEHHS [IJIsI
BbIpa:KeHHUsI OyayIIero AeiicTBHs, KOTOPOe 3aIJIAHHPOBAHO M PacCMaTPHBAETCS €
TOYKHM 3PeHHUsI MPOILIOro.

He wrote he was arriving on Monday. — On Hanmcan, 4To nprueskaeT B cyoooTy.
| said | was returning the next day. — S ckasai, 4To BO3BpamalOCh Ha CICTYFONIUI
JACHDb.

Exercise 1. Say and respond as in the model.

Model |

I don’t know what Mike was doing yesterday at 3.
He was speaking to the director, I think.

1. to look through the mail

2. to wait for the British businessmen

3. to read an urgent telegram from GML
4. to have important talks

5. to take Mr Brown to Minsk 2 Airport

Model 11

o Did you go to see Jane last night?
o Yes, | did. She was writing when | came.



1. to speak to somebody on the phone
2. to work with some offers

3. to look through the mail

4.  toread a business journal

5. to watch a filmon TV

Model 111

o The director was looking through the catalogues at 2 yesterday.
o No, he wasn’t looking through the catalogues at that time. He was writing
letters to foreign companies.

1. to receive British businessmen

2. to speak to the secretary

3. to study the offer of GML

4. to clarify the delivery terms with Bell & Co

5. to watch news on TV

Model IV

o Were you looking through the latest journals yesterday at 3?
o Yes, | was. / No, | wasn’t.

1. to expect the engineers from the factory

2. to answer the customers’ letters

3. to clarify some matters with General Director
4. to study an enquiry for chemical equipment
5. to revise the prices for new calculators

Exercise 2. Compare the use of the Past Continuous and the Past Simple Tenses.

1. It was a cold winter night. It was snowing hard and | wanted to get back home
quickly.

2. Jack fell off the ladder when he was painting the ceiling.

3. We waited for a bus for nearly an hour. We gave up in the end and walked home.
4. What were you doing on the corner last night around 9 o’clock? - | was waiting for
a bus to go down town.

5. When | opened the envelope, | was delighted to see a picture of my friend’s family.
6. | dropped my bag when | was running for a bus.

7. Peter was wearing a white shirt and grey trousers when | saw him.



Exercise 3. Choose the appropriate form.

1. When the door-bell (to ring) he (to stand up) and (to go) to the door.
a) rang b) was ringing c) were ringing

a) stood up b) was standing up c) were standing up

a) went b) was going c) were going

2. It (to rain) hard this morning when I (to wake up).

a) rained b) was raining c) were raining

a) woke up b) was waking up c) were waking up

3. While | (to have) breakfast this morning, my sister (to phone) from Mexico.
a) had Db) was having c) were having

a) phoned b) was phoning c)were phoning

4. When 1 (to see) her face, | (to realize) my mistake.

a) saw b) was seeing c) were seeing

a) realized b) was realizing c) were realizing

5. | (to take) my umbrella because it (to rain).

a) took b) was taking c) were taking

a) rained b) was raining c) were raining

6. Yesterday morning he (to wake up) late and (to miss) his breakfast.
a) woke up b) was waking up c) were waking up

a) missed b) was missing c) were missing

7. When he (to work) in the garden, he (to hurt) his knee.

a) worked b) was working c) were working

a) hurt b) was hurting c) were hurting

8. Linda (to wait) for the bus when | (to see) her.

a) waited b)was waiting c) were waiting

a) saw b) was seeing c) were seeing

9. I (to look) out of the window and (to see) that it (to rain) hard.

a) looked b) was looking c) were looking

10. When the parents (to come) home from the theatre yesterday evening, the children
(to sleep).

a) came b) was coming c) were coming

a) slept b) was sleeping c) were sleeping

Business Talks

Exercisel. Have you learned (learnt) all the words from the previous lesson?
Check yourselves.

to deliver

to be in great demand
to be of high quality
to get in touch



to arrive in\at

a representative

to have talks
polite

to go straight to

to get down to business
negotiating parties
terms of payment
terms of shipment
terms of delivery
to reach

to sign

an infringement

a clause
fulfillment

on the part of

Exercise 2. Read the dialogue.

a) Mr. Blake studied the Buyer’s contract terms and on Tuesday came to his company
to discuss them with the Director.

: Good morning, Mr. Blake.

Good morning, Mr. Ivanov. Sorry, I’m a bit late.

: Never mind. How are things?

Not bad, thanks.

: Would you like a cigarette?

No, thank you, I don’t smoke.

: May | offer you a cup of coffee?

. Yes, thank you. Well, Mr. Ivanov, | think we can get down to business now. I’d
like to clarify some details with you. How many calculators would you like to buy?
D: 550.

B: And when do you require the goods?

D: As soon as possible, say, in March.

B: In March? Let me see ... I’m afraid, it’s impossible. Our calculators are selling
very well, and we are heavy with orders. We can deliver only 150 calculators in
March.

D: And what about the other 400 units?

B: We can deliver them in 2 months.

D: All right. And how about the terms of delivery. | hope they suit you.

B: Yes, we agree to sell the goods FOB English port and we can accept payment for
collection too.

D: Fine. And now comes the matter of price. | must say that your price is not attractive
to us. Can you give us a 10% discount?

T WOWO WU WU



B: That’s a bit difficult. The fact is our calculators are in great demand at this price.
However we can offer you a discount of 5% as we have been partners for a long time.
D: I think we can agree to a 5% discount. Could we meet tomorrow at 10 to sign the
contract?

B: Yes, certainly. Mr. Ivanov, would you like to have dinner with me tonight?

D: With pleasure.

B: | can pick you up at the office at 6:30 if it’s convenient to you.

D: Yes, thank you.

Never mind. — Huuero crpaimHoro. (B OTBET Ha H3BUHCHHUE)

Say, in March. — CkaxxeMm, B MapTe.

FOB (free on board) — ®OBb (ycnoBust MOCTaBKH, 110 KOTOPBIM MPOaBEL] JOCTABISIET
TOBap HA  CYJHO 3a CBOM CUET)

CIF (cost, insurance, freight) — CU® (yciioBus OCTaBKH, IO KOTOPBIM IIPOIABEI]
dbpaxTyeT CyaHO, CTpaxyeT TOBap U TOCTABJISET B IOPT HA3HAUCHUS)

Agree or disagree. Give your reasons.

Mr. Blake wanted to discuss the terms of the contract with Mr. lvanov.
Mr. Blake didn’t accept the terms of Mr. lvanov’s company.

Blake & Co had few orders for their calculators.

Mr. lvanov accepted the time of delivery.

Mr. Blake gave him a 10% discount.

Mr. Blake and Mr. Ivanov signed the contract that day.

Mr. Blake invited Mr. Ivanov to have dinner with him.

NoakowdPE

Say what

the time of delivery

the terms of shipment and delivery
the price for the goods

the terms of payment are.

b) Read the dialogue and translate it.

D: do6poe ytpo, r-H breiik.

B: Good morning, Mr. Ivanov. Sorry, I’m a bit late.

D: Huuero crpamHoro. Kak nena?

B: Not bad, thanks.

D: 3akypute?

B: No, thank you, | don’t smoke.

D: Mory s nipeuioxkuth Bam yamiky koge?

B: Yes, thank you. Well, Mr. lvanov, I think we can get down to business now. I’d
like to clarify some details with you. How many calculators would you like to buy?
D: 550.



B: And when do you require the goods?

D: Kak MoxHO OpICTpee, CKakeM, B MapTe.

B: In March? Let me see ... I’m afraid, it’s impossible. Our calculators are selling
very well, and we are heavy with orders. We can deliver only 150 calculators in
March.

D: A kak Hacuet octanbHbIX 400 equuuI?

B: We can deliver them in 2 months.

D: Xopoio. A 4Tto ¢ ycnoBusiMu nioctaBku? A Hagerock, onn Bac yctpauBaioT.

B: Yes, we agree to sell the goods FOB English port and we can accept payment for
collection too.

D: OtnuuHo. A Tenepb Bonpoc IieHbl. S 1oJKeH cka3aTh, 4yTo Bailia rieHa Ham He
HpaBUTCS (HaM He noaxoaut). Bel Moxere natek Ham 10% ckuaky?

B: That’s a bit difficult. The fact is our calculators are in great demand at this price.
However we can offer you a discount of 5% as we have been partners for a long time.
D: A nymaro, Mbl MOKEM COTJIACUTHCS € 5% CKuaKoil. Moriu Obl MbI BCTPETUTHCS
3aBTpa B 10, 4T0OBI OANIUCATH KOHTPAKT?

B: Yes, certainly. Mr. Ivanov, would you like to have dinner with me tonight?

D: C yaoB0oJIbCTBUEM.

B: I can pick you up at the office at 6:30 if it’s convenient to you.

D: Jla, 6naromapro.

Exercise 3. Reproduce the sentences from the text ‘Business Talks’ (Lesson 9)
using the following word combinations or make your own sentences.

to be reliable in operation
to be satisfied with

to do business with

to get in touch with

the negotiating parties

to go straight to business
to sign a contract

to break an appointment
to make infringements

to place an order with a company
to have claims

to reach an agreement

Exercise 4. Give the English equivalents to the word combinations.

IMIUPOKHUIA aCCOPTUMEHT

HAIMOHAIBHBIA PHIHOK

OBITh HAZC)KHBIM B paboTe

rapaHTUPOBAThH NMOCTABKY TOBapa B TCUCHUE ...



KYIIUTh TOBAp Y KOMITAHUU

IIPOJIaTh TOBAp

OCTAHOBHTHCS] B TOCTUHULIE

NEepenTr K 00CYKIEHUIO JEJIOBBIX BOIPOCOB
MMEThH XOPOILIYIO PENYTALNIO

CO CTOPOHBI KJIMEHTOB

OBITH 3arpy>KEHHBIM 3aKa3aMHU

HA3HAYUTh ATy MOANUCAHUS KOHTPAKTa

Exercise 5. Are you sure you know all these words? Then make dialogues of your
own using the following words and expressions.

reasonable — pa3ymMHbIi, CHOCHBIH, IPUEMIIEMBIi, HETOPOTOH
a discount on — ckuka

to consider — cuuTaTh, paccMaTpUBaTh

acceptable — mpuemnemsrit

to persuade — yoexnarhb

In comparison with — mo cpaBHeHHIO ¢

to underline — mogyepkuBaThH

reliable in operation — HamexHbIl B paboTe

to be in great demand — mosp30BaThCS OOIBIITUM CIIPOCOM
to place a big order with a company — pasmemniaTs 0OJIBIION 3aKa3 B KOMIIAHUH
a trial order — npoOHbIi 3aKa3

value of goods — ctoumocTs TOBapa

to quote — Ha3HayaTh LIEHY

to agree — cornamarbscs

a letter of credit — akkpeauTus

the full value of the goods — mosHas cronMocTh TOBapa
for immediate shipment — nemeaeHHas oTrpy3Ka

to undertake — mpuHEMaTh Ha ceOst 00s3aTENHCTBA

a lot (a consignment) — rpy3, mapTus ToBapa

{0 ensure — rapaHTUpPOBATh, 3aBEPSTH

delay — 3anepixka

to clarify — BeIACHATE, IPOSCHSATH

to provide — obecnicunBaTh

shipping facilities — orrpy3o4Hsie cpencTBa

CIF (cost, insurance, freight)

JHobpoe ytpo, r-H b.

Hobpoe ytpo, r-H C.

Pan cnoBa BcTpernThes ¢ Bamu.

Hy uro Ber, 310 MHE npusitHO. (The pleasure is mine.)
CoJiHeUHOE YyTPO, HE TaK Ju?



[a, kpacusoe.

51 HazeroCh, TIOro/Ia U Aajiblie Oyaer xopoiei. (to keep)

31 TOKe HAIEIOCh.

Xopoimas moroja — XopoIiee Hadajno Ou3Heca, He Tak Ju?

o Bepno. Hy, Torna naBaiite mepeiinem k nemy. I xoten Obl Ha4aTh ¢ 1eHBI. [-H
C., ¢ coxaneHuem ropopro, 4ro Baia neHa Henpuemiiema sl Hac. Bel HazHaummm
OYEHb BBICOKYIO LIEHY.

o O, € 57 3a eamHHMIy — 3TO JTOBOJLHO pa3yMHas meHa. Kak Bwr 3Haere, MbI
YIYYIIINA 3Ty Mozienb. M, KpoMme TOTo, B IIEHY BKJIIOYSHA SKCIIOPTHAS YITAKOBKA.

o Ha, mb1 3HaeM 310. Ho MBI Takke 3HaeM, 4TO IIEHbI HA MUPOBOM PBIHKE Ha 3TOT
TUTT 000PYI0BaHUS TOpa3io HUXKeE, ueM Barmu.

o Ho name xagecTBo BbImie. Ml MbI TOCTaBIISIEM 3TOT TUTT 000PYIOBAHUS B pa3HbIC
CTpaHBI 110 3TOH IICHE.

o U Bce xe (still), r-u C., MbI HaxoauM (CUMTaeM), YTO [I€HA HEMHOI'O BBICOKA. S

X0uy momuepkHyTh (10 Stress), uro sTo Ham nmpoOHBIN 3aka3 B Bamei kommanuu. U,
ecim Mbl OyJIeM yIOBJIETBOPEHBI HAIlEH CAENKOW, TO BBl MOXXeTe 0XHIaTh HAIIUX
MOBTOPHBIX (repeat) 3aKazoB.

o Xopotiio, eIMHCTBEHHAs! BEIllb, KOTOPYIO MBI MOJKEM cienath it Bac, 3o gath
Bam 2% ckuaky co croumoctu koutpakta (Off the value of the contract).

o OtanyHo. DTO pemaer mpodiiemMy ¢ IEeHOH.

. A kak Hacuer cmocoba (manner) omuatei? S HaACHOCh, YTO oOIUIATa II0

aKKpPEeIUTUBY MPOTHB OTrpy304HbIX nokymentoB (by a Letter of Credit against
shipping documents) Bac ycrpout?

. Ma.

o Xopoio. Bel A0KHBI OTKPBITH akkpeauTuB B (With) Munck-MockBa OaHK
nocie monyuenus (after receiving) mspemenus o roroBuoctu (our Notification of
Readiness) Toapa k otrpy3ke (for shipment).

o Xopomo. U eme, r-u C., Hamm JroaM XxoTenu Obl mocetuTh Bam 3aBon-
IIPOU3BOAUTEIID, ECIU 3TO BO3ZMOXHO.

o be3 nmpobiem. Bel MoxkeTe JIETKO OpraHu30BaTh 3TO, U 4 caMm 0TBe3y Bac Tyxa.

° biaronapro, r-u C.

o A Toxe Onaromapro Bac, r-H b. C HerepnieHneM OyaeM KIaThb YCTaHOBJICHUS

XOpOULIUX JIEJIOBBIX OTHOLICHHWM ¢ Bamen KoMnaHuen.
Exercise 6. Read the texts.
Discussing the Guarantee Period
to put the equipment into operation — 3amycTuTh 000pyI0BaHKUE B AckcTBUE (padoTy)
rather — 10BOJILHO

to extend — mpoaneBaTh
respectively — cooTBeTcTBEeHHO



a manufacturer — mpousBoguTeNH

performance — pa6ora

to specify — yka3piBaTh, OTMEYaTh, CIEHUPHUIIMPOBATH, MPHUBOJAUTH HOMHHAJIHHEIC
JTAaHHBIC

promptly — cpouno

an obligation — 06s13aTeIbCTBO

at the Seller’s expense — 3a cuer npozasia

In case — B ciydae

to responsible for — ObITh OTBETCTBEHHBIM 32

a possibility — Bo3M0XKHOCTh, BEpOSITHOCTh

an opportunity — 6aronpusiTHas BO3MOXHOCTb, yIOOHBIN CITydai
faulty parts — HeucnipaBHbIe YacTH

to replace — 3amMeHATH

replacement — 3amena

COSt — cTOUMOCTH

to authorize — ynoaHOMOYHBaTh, CAHKITHOHUPOBATH, OOBSICHSTH
fare — mara 3a mpoesn

hotel expenses — omiata pacXxo 0B Ha IPOKUBAHUE B TOCTHHHUIIC

The guarantee period is also discussed before signing a contract. As a rule the
guarantee period is three months from the date of putting the equipment into
operation, but not more than six months from the delivery date. The Buyer may find it
rather short and would like the guarantee period to be extended by two months
respectively. The Buyer may argue that the usual guarantee period for this type of
goods is longer. The Seller will certainly stress that the goods are of high quality, and
of modern design and , of course, adds that only a small number of manufacturers has
produced them so far, and besides, the reports about their performance are excellent.
The Buyer also may suggest that the contract will specify the fact that if any defects
appear during the guarantee period, the Seller is to correct them promptly and at the
Seller’s expense. The Seller will certainly agree, because it is their usual obligation.
But he will do that only in case he is responsible for the defects.

Then the negotiating parties discuss one more possibility. If the Buyer would like
some faulty parts to be replaced, the Seller will deliver the replacement immediately
and pay the cost of their insurance and transport.

If the Buyer wants some special service visits of the Sellers engineers to be arranged
after the guarantee period, the Seller may arrange such services. But the Buyer should
authorize such visits and pay the fare to and in their country, hotel expenses and the
cost of each job they will do.

Discussing Packing

seaproof — Bojo3aIuTHEIN
to wrap — 3aBopayuBaTh



a crate — Amuk

to ensure — rapaHTUPOBAThH, 0OECIICUYNBATH
attractive — mpuBiekaTeIbHbIHI

to settle — pemmathb

During the talks businessmen also discuss the matter of packing. The Buyer wants to
know what kind of packing the Seller uses. Special attention is paid to this matter.
Goods often need seaproof packing. So generally some goods or parts are wrapped up
in polythene and then put into boxes or crates. All this ensures their safe delivery and
makes the products really competitive and attractive for overseas markets. Both sides
settle all the matters and agree to meet the next day to sign the contract.

Exercise 8. Use the appropriate tense forms.

o Good morning, Mr. Hunt. This (to call) Vlasov.

. Good morning, Mr. Vlasov. What (can, to do) | for you?

o The fact (to be) I (to send) you our offer last week. In my letter I (to ask) you to
study it and give us your answer, but we (not to receive) it yet.

o You see, Mr. Vlasov, we (to receive) it 5 days ago, but I (cannot, to study) it as |
(to be) outside London and just (to come) back.

o When you (can, to look through) it?

o | (to think) I (can, to do) it today. Let’s meet tomorrow at 10 if that (to be)
convenient to you.

o That (to suit) me all right. Thank you, Mr. Hunt. Good-bye/

Your Vocabulary

to be in great demand

to be heavy with orders
to get in touch

to have talks

to get down to business
negotiating parties

to sign

an infringement

a clause

fulfillment

on the part of

the full value of the goods
for immediate shipment
pa3yMHBIN, CHOCHBIN, TPUEMJIIEMbIN, HEAOPOT O
CKHJIKA



CUHTATh, PACCMATPUBATh
IIPUEMJIEMBIN

yOex1ath

10 CPaBHEHUIO C

OIYEPKUBATh

HaJIe)KHBIN B paboTe

MOJIb30BATHCS OOJIBIIUM CIIPOCOM
pa3mMerath 0OJIbIION 3aKa3 B KOMIIAHUU
poOHBIH 3aKa3

CTOMMOCTB TOBapa

COTJIaIIaThCsI

aAKKpEIUTHB

MPUHUMATh Ha ce0s 00s3aTeNIbCTBA
rpy3, IapTUsi TOBapa

rapaHTUPOBATh, 3aBEPAThH

3aJiepIKKa

BBISICHATD, MTPOSICHATH

obecrieunBaTh

OTTPY30YHBIE CPE/ICTBA

Your Home Assignment
I. Read the dialogue.

: Good morning, Mr. Blake.

: obpoe yrpo, r-u UBanos. Coxarnero, HO s HEMHOTO OITO3/1aJl.

: Never mind. How are things?

: Hermoxo, cmacu6o.

: Would you like a cigarette?

: Het, Onaromaptro, st He KypIo.

: May | offer you a cup of coffee?

: a, cmacu6o. Hy, uto x, r-H VIBaHOB, 5 Mojaraio, Mbl MOXEM MEepenTH K Aemy. S
OBl XOTEN MPOSCHUTL HEKOTOpPhIE JeTanu ¢ Bamu. CKoIbKO KaIbKYJISITOPOB BbI ObI
XOTENU KYNUThH?

D: 550.

B: A xorna Bam Hy>HBI TOBapbI?

D: As soon as possible, say, in March.

B: B mapte? Jlaitte nogymars ... borock, 3T0 HEBO3MOKHO. Hallli KanbKyasTOpbI
OYEHb XOPOIIIO MPOAAKTCS U Y HaC MHOTO 3aKa3oB. B MapTe Mbl MoxkeM Bam
MOCTaBUTH TOJIBKO 150 KalbKyISTOPOB.

D: And what about the other 400 units?

B: MbI MOXeEM NTOCTaBUTh X Yepe3 2 MecsIia.

D: All right. And how about the terms of delivery. | hope they suit you.

WO WOWOWO



B: Jla, MbI cornacHsl mpojath ToBap Ha ycioBusax ®ObB ¢ oTrpy3koil U3 aHIIIMHCKOrO
MOpTa, U Mbl MOKEM MPHUHSATH OIIATy B JOpME MHKACCO.

D: Fine. And now comes the matter of price. | must say that your price is not attractive
to us. Can you give us a 10% discount?

B: D10 TpyaHoBaTo. /leno B TOM, UTO Hallld KaJIbKYISATOPHI MOIB3YIOTCS OOJIBIIINM
CIIPOCOM 10 3TOM 1ieHe. OTHAKO, Mbl MOKEM MPEIOKNUTh Bam 5% CKUIIKY, Tak Kak
MbI COTPYAHHUYACM YK€ B TCUCHHUC O0JITOI'O BPEMCHHU.

D: I think we can agree to a 5% discount. Could we meet tomorrow at 10 to sign the
contract?

B: la, koneuno. I'-u BanoB, Bbl He x0TUTE M0o00€e1aTh CO MHOM CETOAHS Beuepom?
D: With pleasure.

B:  3aeny 3a Bamu B oduc B 6:30, ecnu 310 ynooHo nist Bac.

D: Yes, thank you.

I1. Learn the following dialogues.

a)

o Good morning. Mr. White’s office.

o Good morning. I’m Belov from the Russian Trade Delegation. 1’d like to speak
to Mr. White.

o He is not here at the moment. Could | take a message for him?

o Yes. Could you tell him Mr. Belov phoned him about our offer?
o Certainly, Mr. Belov.

o Thank you. Good-bye.

o Good-bye.

b)

o Good afternoon. The Russian Trade Delegation.
o Good afternoon. This is White calling. Could | speak to Mr. Belov?
Just a minute, please.

Good afternoon, Mr. White. How are you?

| am fine, Mr. Belov. And how are you?

Pretty well too, thank you.

Mr. Belov, 1’d like to tell you that the goods we bought from you last year were
of high quality and met the requirements of our customers.

o Glad to hear that.

o This year we’d like to buy some cars from you too. 1’d like to meet you and
discuss some matters with you.

o Fine. Could you come to the Russian Trade Delegation on Friday at 10:30.
. Yes, | think so. See you on Friday then. Good-bye, Mr. Belov.

o Good-bye.



I11. Supply the articles where necessary.

1 ‘I’m happy to meet you.’- “... pleasure is mine.’

2 It’s ... pleasure to spend ... weekend in ... country.

3. ‘Will you go to ... British Museum with us?’ — “Yes, with ... pleasure.’
4, It’s ... good market for our goods.

5 We know ... prices on ... world market for this type of equipment.

6 We couldn’t accept ... price of ... Seller. They quoted ... very high price.
7 ... prices for this type of Casio calculators are usually high.

IV. Supply the correct forms of the verbs.

1. Last month we (to place) a trial order with Brown & Co.

2. Next June we (to be going) to make a transaction with Bell & Co.

3. ‘Let’s go to the theatre with us.” — “No, | can’t. You see, | (not to finish) my
work yet.’

4, “Why (not to go) to the manufacturing plant yesterday afternoon?’

* * %

Customer: All right. I (to give) you one last chance. It’s this order. No more mistakes.
Last time you (to deliver) the wrong office furniture.

Manager: Oh, I’m very sorry. We (not to do) that again.

Customer: | hope not. Remember! This order (to be) very important and I’d like to
stress that | must have it next week. Any other delivery time (not to be) acceptable to
me.

Manager: Yes, certainly. We (to send) it on time. We always (to send) you your
orders on time, don’t we?

Customer: No, you ... You once (to deliver) me an order with a 6 months’ delay. One
more thing, packing must be excellent.

Manager: Yes, certainly. | think you (to agree) that we always (to do) it in the past.
Customer: No, it’s not like that. Well, and the last thing, write my name clearly,
please.

Manager: Certainly. | (to do) that myself. The goods (to come) to the right address
and at the time you (to require) them.

Customer: Good. That’s all.

Manager: Thank you, Mr. Harden, and good-bye, Mr. Harden.

Customer: What (to say) you?

Manager: | (to say) ‘Thank you’ and ...

Customer: Not that. | mean the name.

Manager: Mr. Harden.

Customer: Harden! My name (not to be) Harden. I (to be) Marden. ‘M’ as in ‘man’,
not “‘H’ as in ‘ham’. Oh, I (to think) I (to have) to order the goods from another
company.



V. Supply the correct prepositions where necessary.

1 We are sorry to say we are not satisfied ... the quality ... your goods.

2 This markers are ... great demand ... the world market.

3. We look forward ... establishing good business relations ... your company.
4.  Your prices are not acceptable ... us. We find them too high.

5 ‘... what price do you sell your machines?’ — We quote €20 ... unit.

6.  We are to open a Letter ... Credit ... Belinvest Bank after you receive our
Notification ... Readiness.

* * *

Mr White is speaking ... the phone ... Mr Black, the manager ... a carpet shop.
W: Good morning! My name is White. Have you got any Turkish carpets?

B: Yes, certainly.

W: What’s the size?
B: ... very large ... small ones.
W: ... what price do you sell them?

B: £50 ... square metre.

W: I’m afraid the price is not acceptable ... me. | find it high.

B: I can’t agree ... you here, Mr White. All our customers find our price quite
reasonable.

W: But we have bought some carpets lately ... a lower price.

B: Then I’m sure their quality is worse than the quality ... our carpets. You will see it
yourself, Mr White, if you come ... our shop. We are open ... 7 o’clock in the
evening. I’m sure you’ll be satisfied ... the quality.

W: All right. I’ll be ... you ... 6.
B: Fine. | look forward ... meeting you ... that time.

V1. Use too, also, either.

1. A passer-by didn’t know the way to the British Museum and he asked me how
to get there. but as it was my first visit to London, | myself didn’t know the way there

2. My friend told me so many interesting things about St. Petersburg that | decided
to go there ... .

3. ‘I like light colours. And you?’ — “Yes, | like them ... .’

4.  The Embassy Hotel was full. There was no accommodation at the Tavistock
Hotel ... .

5. ‘We would like to fly to Sochi. And what about you?” — ‘I would ... like to go
there by plane.’



Unit 11

The Past Simple and the Past Continuous Tenses
Travel

Buying a Ticket

Staying at a hotel

Your Home Assignment

The Past Simple and the Past Continuous Tenses

The Past Continuous Tense BeipazkaeT AeiicTBHe Kak nmpouecc, the Past Simple
Tense kak ¢akT coBepileHUs J1eiiCTBUSI.

| was reading all day yesterday.
| read all day yesterday.
51 Buepa unTasn BECh JICHb.

Koraa nBa qimre/ibHbIX 1efiCTBUSI COBEPIIAIOTCS OJJHOBPEMEHHO, OHU 002
BBIpa:KaloTcs ¢ momourbo audo Past Continuous, 6o Past Simple. (Ecaun MbI
NpH/IaeM JelCTBUIO OTTEHOK Mpollecca, To ynorpeodasiercs Past Continuous, ecin
MPOCTO KOHcTaTHPYyeM (akT, To Past Simple)

While he was having breakfast | was reading the newspaper.

While | had breakfast | read the newspaper

B To Bpems kak OH 3aBTpakall, sl YuTajl ra3ery.

Exercise 1. Open the brackets and use the Past Continuous Tense.

1. At 1 o’clock she (to have) lunch.

2. When | came in, he (to lie) in bed.

3. | looked out of the window. The sun (to shine) and the birds (to sing).
4. While Jane (to cook), I (to lay) the table.

5. | fell asleep when | (to read).

6. While | (to drive) along the road, a cat ran out in front of the car.

8. I met him in London. He (to study) at the University.

Exercise 2. Practise the use of the Past Continuous and the Past Simple Tenses.

1. When the guests (to arrive), Mrs Black (to cook) still dinner.

2. Tom (not to want) to lend us the money at first but then he (to agree).

3. The illness (to get) worse and worse. In the end he (to go) to hospital for an
operation.

4. | (to walk) along the road yesterday when | (to meet) an old friend. She (to go) to
the post-office.



5. We (to see) an accident when we (to wait) for the bus.

6. Where you (to go) at this time yesterday?

7.1 (to go) to sleep at 3 o’clock this morning and (to wake up) an hour later at 4.

8. He (to give up) his job as a journalist and (to become) a teacher.

9. While we (to be) on holiday, we (to spend) most of our time swimming and sailing.
7. When the teacher came, we (to listen) to the tape.

10.We (to go) down in the lift when suddenly it (to stop).

11. When my car (to break) down, I (to phone) a garage.

12. When | (to shave), | (to cut) myself.

13. Ann (to show) me a photograph and then (to go) to the kitchen for some drinks.
14. Sally (to lie) in bed when her mother (to enter) the room.

Travel

How often do you travel? Where do you like to go? Do you ever travel on
business?

Exercise 1. When you travel, which of the following do you like or not like?
Make sentences as in the examples.

| like meeting new people. I don’t mind packing.

| like eating new food. I don’t like flying.

| like visiting new places. I hate checking in.
checking in

waiting for luggage
booking rooms

speaking a foreign language
packing suitcases

being away from home
seeing new places

Exercise 2. People often do these things when they travel. Match the verbs with
the correct word combinations.

to buy

to confirm

to collect

to go through
to queue

to watch

to take

SNoohkowldE



8. to book

9. todo

10. tocheck in
a)  security

b) aticket

c) atthe check-in

d) their flight

e) their luggage

f)  ahotel room

g) some shopping

h) atthe hotel

1)  an in-flight movie
J)  abusor taxi

Put actions from exercise 2 into order.

1. to buy a ticket
2. ?

Exercise 3. Complete these sentences. Use the nouns from the box.
bill reservation booking receipt centre fax call luggage flight seat
At the ticket office

1. | need to change my ........
2. Is there adirect ...... ?

At the check-in desk

1. Can | take thisas hand ....... ?
2. Canlhaveanaisle.......?
In a taxi

1. Please take me to the city ...... .

2. Canlhavea....... , please?
At the hotel
1. | havea........... for two nights. My name’s Collin.

2. Canlsenda ... from here?
3. Can | have an alarm ...., please?



MopanbHbli T7Iaroa can — Mo4b yIoTpeosieTcs:

® Koraga Mbl MOZKEM CACJIATh YTO-TO,
We can program a computer.
o KOI'/Ia CIIpAalIMBaeM pa3pelieHus;

Can | use the phone, please?
Bexusas ¢popma could (popma mpoiieiero BpeMeH )

Work in pairs. Ask each other for the following information.

Canl ...

o take a taxi from the airport to the office?
o smoke in the building?

o get lunch in the cafeteria?

o get secretarial help?

o use a computer?

Give your own examples.
Exercise 4. Match the word combinations.

1. Canl have

2. Check in, and then go

3. Isitdirect

4. Please confirm your

a) or is there a stopover in Rome?
b) a window seat, if possible

¢) through passport control

d) reservation before Sunday

Exercise 5. Cross out the words that have no partners.

1.

to make

to change a reservation
to confirm

to do

2.

to queue

to reserve a ticket

to buy

to change



3.

at an airport

to check in at a hotel

4.

at reception
platform

aroom

to book a ticket

a flight
your luggage

Exercise 6. Complete the sentences with the words from the box.

booking confirm flight leave queue receipt

e

| have to change my ........ I’d like the 9:30 flight to Rome, not the 10:45.
Just take a taxi, and ask the driver fora ........
Please phone themto ....... my flight details.

Nobody likes to ..... at check-in.
The 12:10 ...... to Frankfurt is now boarding at Gate 20.
All trains to the city centre ..... from platform 5.

Exercise 7. Complete the sentences with the prepositions from the box.

at by for from off on to

1.

2.
3.
4.

The plane arrives ... 10 a.m.

It’s a large airport. You never wait very long ... luggage.
Passengers ... flight BA564 ... Rome, please go ... Gate 27.
| got ... the bus, and then walked ... the booking-office.

Exercise 8. Match the opposites.

to land

to leave

to get off

to be delayed
to catch

to arrive

to be on time
to take off

to miss

to get on



Exercise 9. Complete the sentences with the correct verbs from exercise 8.

There is sometimes a last security check just before the plane ..... :
Be polite, and wait for people to ..... the train before you ..... :
Don’t ..... the 8:30 Express! The next one isn’t until 11:00.

Right. So, the departure time is 10:30. And what time does it .....?
We regret to announce that all the trains ..... because of the snow.

e o P =

Exercise 10. Match the questions and the answers.

Can we fly direct from Rome to Tashkent?

Can you use Microsoft Power-Point?

Can she speak Italian?

Could I use your computer for half an hour?

Where can | buy phone cards?

Excuse me. Can | open the window?

Can you hear me now?

Can | make a phone call, please?

Can we go to the airport by underground?

a) Yes, you don’t need to change.

b) Yes, you can. But you have to change twice from here.
c) At the post office. A lot of kiosks sell them, too.

d) Sure! It’s really hot in here.

e) Yes, go ahead. Just dial 9 to get an outside line.

f) Yes, of course. You can use it all morning if you like. I’ll be in a meeting.
g) Yes, that’s better. It’s not a very good line, is it?

h) No, I can’t. but I want to learn.

1) Yes, and her Chinese is quite good, too.

CoNORLODE

Exercise 11. Read the dialogue, role play it.
Buying a Ticket

o Good morning. What can | do for you?

o | want to have a ticket to London. Are any seats available on Wednesday, next
week?

Are you flying alone, sir?

Yes.

What class?

Economy.

Just a moment, sir ... There are some seats left.

Fine.



° What’s your name, sir?

o Victor Petrov.

o As a rule, we sell Ukrainian citizens return tickets. You can buy an open-date
ticket for a journey back.

O.K. How much is it?

It’s 1,155 grivnas, including airport taxes.

May | pay cash?

Certainly, sir. Here you are. Flight PS501.

What time is the Flight due to depart?

It leaves at 8 a.m., but you must come to the airport an hour before the departure
time to check in.

o And what time does it arrive in London?

o 10.30 local time. There is two hours time difference, you know.

o Thank you.

Exercise 12. Translate the dialogue.
IHokynka ouJiera

° Jlobpoe ytpo. Uem s mory Bam momoun?

o | want to buy a ticket to London. Are there any seats available on Wednesday,
next week?

Brl netute oguH, cap?

Yes, alone.

Kakoii knmacc?

Economy.

Opany MUHYTY, €3D ... Jla, HECKOJIBKO MECT OCTAJIOCH.

Fine.

Barme umst, cap?

Buxkrop Ilerpos.

As a rule, we sell Ukrainian citizens return tickets. You can buy an open-date
ticket for your journey back.

Xopormio. CKOIbKO 3TO OYJIET CTOUTH?

It’s 1115 grivnas including airport taxes.

MoO>KHO 3aIJIaTUTh HAJTUIHBIMH?

Certainly, sir. Here you are. Flight PS501.

Kakoe BpCMs OTIIPABIICHUA camoJiera?

It leaves at 8 a.m., but you must check in an hour before the departure time.
A xorna camonet npuosiBaeT B JIoHI0H?

10.30 local time. There are two hours difference, you know.

bnaronapro.



Staying at a hotel
Exercise 1. Read the leaflet.

Learn the words.

fitness centre — ¢puTHEC TICHTP

reception desk — cron agmuHUCTpaTopa

gift shop — marasun mogapkos

restaurant — pecropan

secretarial service — cexperapckue yciayru

function rooms — pabouast KOMHaTa JIiJIs ICJOBBIX JIIOICH
childcare service — yciayru mo npucMoTpy 3a A€TbMHU
fax machine — daxc

Welcome to the Tower Hotel

The Tower Hotel is in Shinjuku, the new business centre of Tokyo. It’s an exiting area
with excellent shopping and entertainment.

The Tower Hotel has luxurious rooms, which are ideal for the business traveler. Each
room has TV channels in English such as CNN and the BBC. All rooms have voice
mail, a fax machine and a personal safe. Each room is equipped for personal computer
use and Internet access is free.

Before your evening meal you can relax in the fitness centre and sauna. There are two
excellent restaurants for your meals. One offers a variety of international dishes; The
other offers traditional Japanese cuisine.

There is an executive lounge with its own check-in and check-out service. Here you
can get a free American breakfast and evening drinks. It has also got laser printers in a
comfortable work area with tea- and coffee-making facilities.

There are ten function rooms with a full range of multimedia equipment for meetings
and presentations. Technical and secretarial services are available too.

The Tower Hotel meets all the needs of the modern business traveler,

Getting to and from Narita International Airport
Distance from the hotel: 75 kilometres
Airport bus: goes every 40 minutes
Train: JR Narita Express takes 90 minutes

Exercise 2. Ask and answer questions about the Tower Hotel.

Can you watch TV programmes in English? — Yes, | can.



use your computer in your room?
swim in the hotel?

send a fax?

eat in the hotel?

play tennis at the hotel?

hold a meeting?
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Exercise 3. Answer the questions.

1. How far is it from the hotel to the airport?
2. How long does it take to travel from the airport to the hotel by train?

Exercise 4. Match the words to make word combinations from the text.

1. voice

2. personal

3. fitness

4. executive

5. check-out
6. tea-making
7. multimedia
a) centre

b) computer
c) facilities

d) lounge
e) mail
f)  service

g) equipment
Exercise 5. Read the dialogue. Choose the correct answers.
R = Receptionist S = Simon

R: Hello. Capri Hotel. Can I help you?

S: Hello. I"d like to book a room from Monday the 10™ to Wednesday the 12" of this
month.

R: Right. Let me check. Yes, we have some rooms available. Do you want a single
room or a double one?

S: Single, please.

R: With a bath or a shower?

S: A bath, please.

R: Fine.

S: How much is it per night?



R: 120 euros.

S: OK.

R: So, that’s a single room with a bath for two nights. And you’re arriving on the 10"
and leaving on thel2th.

S: Yes, that’s right.

R: What time do you think you’ll arrive?

S:At6 p.m.

R: That’s fine. Can | take your denials, please ...

When is Simon arriving? — Monday/Wednesday

When is he leaving? — Tuesday/Wednesday

What kind of room does he want? — single/double

How much does the room cost per night? — €120/ €150

How many nights is he staying at the hotel? — 1 night/2 nights
What time will he arrive? — 7 o’clock/6 o’clock
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Exercise 6. Work in pairs. A is a receptionist at the Delta Hotel in Greece, Bis a
business traveller. Book rooms for you and your colleague. Study the Useful
language box. Role play the dialogue.

Useful language

Receptionist
Hello. Capri hotel. How can | help you?
| can give you a single/double room on the first floor.
Would you like smoking or non-smoking?
So, that’s a single room for two nights, the 4™ and the 5™.
Can | have your credit card details, please?
What time do you expect to arrive?
Could you repeat it, please?

Caller

I’d like to book a room from Thursday the 3d to Friday the 4™.
How much is it per night?
Is there a restaurant in the hotel?
Is there a car park?
Can | pay with the American Express/MasterCard/Visa?
It’s a Visa card. The number is ...
The expiry date is ...

Exercise 7. The Pacific Hotel is in Sydney. Twelve people want to book rooms for
next week.



Ground floor

Reception

Room 1 - occupied

Room 2 — very small single, $140

Room 3 — double, quiet and sunny, very comfortable, $260
Room 4 - large single, a bit noisy, $200

Room 5 — occupied

First floor

Room 6 — very large double, deluxe room, quiet and sunny, very comfortable, $370
Room 7 — double, $200

Room 8 — double, extra beds for children, quiet and sunny, $280

Room 9 — occupied

Room 10 — occupied

Work in pairs. You are the hotel manager and the assistant manager. Decide
which room you can offer each guest.

Guests and room requirements

e Anna and three friends aged 50-60. They want two double rooms. They can pay
$240 for each room.

e Mr. and Mrs. Schmidt. They are just married. They can pay $280.

e Mr. Jensen and his son. The son is ill and in a wheelchair. They can pay $280.

e Mr. Wang is a writer and wants a quiet room. He can pay $180.

e Madame Berger and her rich friend want a sunny room with a lovely view, Price
IS not important.

e Ms. Steele, a businesswoman, wants a large quiet room. Price is not important.

Exercise 8. Read the dialogue and translate it into Russian.
Reserving a room at the hotel

e Hello. Northern Star hotel. Can | help you?

o Yes, I’d like to reserve a single room with a private bathroom, for three
nights, from Wednesday, the 12" of February, to Friday, the 14" of February,
inclusive.

e Letmesee... Yes, sir. Asingle room for three nights with English breakfast, is
that right?

e Yes, that’s right.



What is your name, please?

It’s not for me, it’s for Mr. Petrov.
Could you spell his name?

Yes, of course. P-E-T-R-O-V.
Thank you, sir.

Shall | send a deposit (3amxatox)?
No, it’s not necessary, sir.

Thank you.

Exercise 9. Check yourselves. Do you know all the words below?
I. Learn the words

to speak to Smb. — roBOpHTh ¢ KeM-TTHOO

to speak English — roBoputs 1o anrmmiicku

to speak to (with) smb. about smth. — pasroBapuBath ¢ keM-1100 0 YeM-JTH00
to talk — pasroBapuBare, GosiTaTh

to tell — ckasarp, mpukaspIBaTH

to tell smb. smth. — ckazaTh kKomMy-1T00 YTO-1TOO

to tell smb. to do smth. — cka3artb (mpukasath) KOMy-1H00 CeIaTh YTO-INOO
to tell stories — pacckaspiBaTh HCTOPUH

to inform smb. — uadopmMupoBaTH KOr0O-THO0

to let smb. know — uadopmupoBath KOro-1uoo

to find out — y3HaTh, BEIICHUTH

to be in — ObITH Ha MecTe

to be out (away, off) — ObITH HE Ha MecTe, BEINTH

to telephone, to phone (to ring up, to call) — 3BoHUTH

to dial the number — mHabupaTs TenedoHHbIi HOMEP

to ask — cpammBate, MPOCUTH

to ask a question — 3ay1aBaTh BOIpoc

to ask about smth. — cipammBath 0 YeM-1100

to spell smth. — Ha3eiBaTh IO OyKBaM

deposit — 3agaTok, ACHO3UT

to place money on deposit — BHOCUTH I€HBI'H HA ACTIO3KUT, BHOCUTH 3a/1aTOK
a single ticket (a one-way ticket) — Ouer B oauH KOHEIL

a return ticket (a two-way ticket) — omner “ryma u oopaTHo”

a return half — oOpaTHbIii OHIeT

to arrive in\at — npuObIBaTH

arrival — npuobiTHE

to depart — oTpaBIIATHCS, Ye3:KaTh

departure — ornpasieHnue

to accept smb.’s proposal — npuHHUMAaTh Ybe-TNO0 MPEITI0KECHUES



to travel by air — nereth Ha camorneTe

to be in (on) time — ycrets, ObITH BOBpeMs

a single (double) room — ogHO- (IBYX -) MECTHBIN HOMED
as a rule — xak npaBuIIO

an open date ticket — Guiet ¢ OTKPBITOH 1aTOM

Are you flying alone? — Bel tetute oaun?

Are you flying next week? — Brl yieraere Ha clieayromeii Hemene?
Can | help you? — Yewm st Mory Bam OBITh MOJIC3CH?

What is it? — B yem nemno?

As far as | know ... — Hackoibko MHE M3BECTHO ...

If it is not too much trouble. — Ecnu Bac He 3aTpyaHuT.
Remember me to smb. — Ilepenaiite OT MEHS IPUBET ...
Have a good trip! — XKenato npustHOro myTH!

How much is it? — Ckosibko 310 cTOHUT?

to pay cash — mIaTuTh HATUYHBIMH

Your Vocabulary

to wait for luggage

to book a room

to pack a suitcase

to be away from home
to confirm

to collect

to go through

to queue

to book

to check in

to check out

security

at the check-in

a flight

some shopping

an in-flight movie
facilities

lounge

mail

equipment

(duTHEC LEHTP

CTOJI aAMUHHUCTPATOPA
MarasvH 1oJapKoB
pecTopan
CEKpEeTapCKue yCIyru



pabodvasi KOMHATa JJIS ACITOBBIX JIFOICH
YCIYTH TI0 IPUCMOTPY 32 ACTHhMH

(akc

roJ0CcoBast oYTa

KOMIIBIOTEP VISl TUYHOTO MOJIb30BAHHSI
JOJDKHOCTHOE JIUIIO

BBIIIMCKA U3 OTEJIs

Your Home Assignment

I. Translate the dialogue into English.
IHokynka ouJiera

° Jlobpoe ytpo. Uem s mory Bam momoun?

° A xouy kynuth ousner 10 Jlongona. Ecte 1u y Bac cBoGogHBIE MecTa Ha
CIEAYIONIYIO cpeny?

Bol netute oguH, cop?

[a.

Kaxkoii knacc?

DKOHOM.

OpaHy MUHYTY, €3p ... Jla, HECKOJIBKO MECT OCTAJIOCH.

OTanyHO.

Barmie umst, cap?

Bukrop IleTpos.

Kak npaBuio, Mbl IpojjaeM rpakjaHam YKpauHbl OusieTsl B 00a koHia. Ha
oOpatHbIil peiic Bel MokeTe KynuTh OUJIET C OTKPBITON JaTOM.

Xopoio. CKoIbKO 3TO OYJET CTOUTH?

1115 rpuBeH, BKJIF04asi COOpPHI B a3pOMOPTY.

MO>KHO 3arIaTUTh HATUIHBIMA?

Koneuno, cap. Bor Bamm Ounetst. Peiic PS501.

Kaxoe Bpems oTnpaBieHusi camosera?

8 yTpa, HO BbI 10KHBI IPUOKITH B @3pONOPT 32 Yac 10 OTHPABIICHUS, YTOOBI
3apEruCTPUPOBATHCA.

o A xorna camoset npuosiBaeT B JIoHI0H?

o B 10.30 mo mectHOMY Bpemenu. PazHuna Bo BpemeHu 2 yaca.

° bnarogapro.



I1. Give your replies in English.

Travel agent: Good afternoon. Can | help you?

You: (mo3mopoBaiiTeCch, CIPOCUTE, MOKHO JIU KYITUTh OJJUH OWJIeT
AKOHOMMYECKOTO KJ1acca 10 KueBa Ha BTOpHUK, 7 OKTSOPS)

Travel agent: Let me see... | am very sorry, sir. There are no seats left for Kiev for
Tuesday.

You: (cmpocuTe, OCTaNUCh JIM OWUJIETHI HA TOT K€ Peiic Ha cpemy)
Travel agent: Just a minute, sir... Yes. There are some seats left for Wednesday.
You: (ckaxuTe, yTO cpeaa Bac ycTpauBaet. CpocHUTe, CKOJIbKO CTOUT OUJIET,

Y BKJIFOYEHBI JIM B CTOUMOCTB OMIeTa COOpHI B a3pOTIOPTY)

Travel agent: It’s £198, sir, including airport taxis. Here you are.

You: (y3HaiiTe y areHTa HOMep peiica, CIIpoCHUTe, Koraa peic oTObIBaeT 13
Jlonnona u xorja o npuOsiBaeT B Kuen)

Travel agent: It leaves at 10.30, but you must check in an hour before the departure
time. It arrives in Kiev at 2 p.m. local time.

You: (ckaxuTe criacu6o)

I11. Translate the dialogue into English.

3aKka3 MecTa B rOCTUHHIIE

o 3npasctByiite. 'octrauia Northern Star. Mory st ObiTh Bam mosesen?

o Ha, s ObI XOTEN 3aKa3aTh OJJHOMECTHBIF HOMEp C BaHHOW Ha 3 JHS, CO Cpebl,
12-ro ¢eBpans, 1o natHuULkl, 14-ro dheBpaiis, BKIIOYUTEIBHO.

o Onny MunyTy ... la, cap. OnHOMECTHBIN HOMED Ha 3 JHS C aHTJITUHCKUM

3aBTpakoM. Bce mpaBuiibHO?

J1a, npaBUIIBHO.

HazoBure, noxanyiicta, cBo0 (paMuiunio.

D10 He 115 MeHsl. 1o i r-Ha [lerposa.

He mormnu 651 Bel Ha3Bath ero ¢pamunmio no Oyksam?

Na, xoneuno. [1-E-T-P-O-B.Yes, of course. P-E-T-R-O-V.
Cnacub6o, cap.

JloJKeH 1M sl BHECTH 334aTOK?

Her, cap, B 7TOM HET HEOOXOAMMOCTH.

bnaropapro.



Unit 12

Ways of Expressing Future Actions
The Present Continuous Tense

The Future Simple Tense

Business Visits

Your Home Assignment

Ways of Expressing Future Actions
Cnoco0sl BeIpaxeHud Oyaymero AciiCTBUS

1. The Future Simple Tense

Oo6pa3zosanwue: shall/will + unpuaETHB Ge3 1O.
Cokpamennas ¢popma: ‘Il = will, shall
shan’t = shall not, won’t = will not

VYrBepautennsHas ¢popma
OrpunarenbHas popma
BonpocutenbHas

I shall go

You will go

He will go

She will go

It will go

We shall go

You will go

They will go

I shall not (shan’t) go

You will not (won’t) go

He will not (won’t) go

She will not (won’t) go

It will not (won”t) go

We shall not (shan’t) go

You will not (won’t) go

They will not (won’t) go

Shall 1 go

Will you go

wWill he go

Will she go?

will 1t go

Shall we go

will you go



Will they go
The Future Simple Barpaxaer:

a) JelicTBHE, KOTOPOE COBEPIIHUTHCA B OyaymeM (Kak OJHOKpAaTHOE, TaK U
MOBTOpSA IO Eecs );

He will return home in a few days. — On BepHeTCs ToMO#i Yepe3 HeCKOJIbKO JTHEH.
They will work till 6. — Onu 6ynyt padorars 10 6.

b) 6ynymee nefictBue, kak €CTeCTBEHHBIH X0 COOBITHIA,

Summer will come. — Ilpuger nero.
Next year I’ll be 20. — Mue 6yaer 20 B ciieqyromeM rofy.

C) AeicTBHUE, KOTOPOE, II0 MHEHHIO TOBOPSIMIETr0, BO3MOXXHO IIPOU30MIET B
Oymymem;

Do you think they’ll come? — Te1 nymaeiib, onu IpuIyT?

| am sure he’ll get better. — 51 yBepena, emy cTaHeT aydiie.

| don’t think we’ll do it. I’m too busy today. — 5l ne mymaro, uTo MBI cieiaaem 31o. S
CITUIIIKOM 3aHST CETOJIHS.

| think she will come back at 5. — 51 nymaro, ona BepHeTCs B 5.

d) neiicTBure, BRI paXkalolee IpeI0IOKEHNE, 3aBEPEHHE, 00EIaHuE;

| believe he will be a good doctor. — £ Bepto, uTo OH OyIET XOPOIIMM BPAdOM.
| am sure they will phone you. — £ yBepeH, 4T0 OHM TIO3BOHST BaM.
| promise | shall never smoke. — I o6emaro, uTo HUKOTAA HE OyTy KYPHTb.

€) CIIOHTaHHOE JAeWCTBHE, KOTOPOE HE ABIAETCA 9acThI0 KaKoro-i1ubo miana,
BBIpajkalollee peneHue, IpUHATOe B MOMEHT pPa3roBopa;

Wait a minute. I’ll help you. — ITogoxxaure MmuHyTy. S Bam momory.
It looks like rain. I’ll take my umbrella. — IToxose Ha 10%/1b. Sl BO3bMY 30HTHK.

f) Oynymiee nelicTBHe B ClIOXKHONOAINHEHHBI X MPEMIOKEHUAIX YCIOBHA U
BPEMEHHU;

I’ll call you when | come home. — {1 mo3BoHt0, KOraa npuIy J0MOK.
She’ll be worried if you are late. — Ona OymeT 6€CIIOKOUTBCS, €CIU ThI OMO3/ACIIIb.

g) melicTBHe, cofiepxkaniee COOOMEHHE O TOM, 9TO OyJEeT BEpHO.

Boys will be boys. — Manbunku ecTh MaJIbYUKH.



2. The Present Continuous Tense
Oo6pa3zosanwue: to be + Participle 1 (V-ing)

YrBepmuTensHasa popma
OrpunarenpHas Gopma
Bonpocurenpraas popma

I am going

You are going

He 1s going

She i1s going

It 1s going

We are going

You are going

They are going

I am not going

You are not going

He 1s not going

She 1s not going

It 1s not going

We are not going

You are not going

They are not going

Am 1 going

Are you going

Is he going

Is she going?

Is 1t going

Are we going

Are you going

Are they going

The Present Continuous Bsrpaxaer:
a) 3aIlJIaHUPOBAHHOC lICfICTBI/IC, KOTOpPOC TOYHO HpOHSOﬁIIeT;

(gacTo ¢ riaroysiaMu ABMKEHHUs: JO, cOme, arrive, fly, move, etc.)
He is leaving for Riga tomorrow. OH ye3xaet B Pury 3aBtpa.

3. The Present Continuous rimarona t0o go B coueTaHuu ¢ HHOQUHUTHABOM JIPYrOro
rJaroiia Wiy KOHCTpykous “to be going + mHGUHENTHB” BEIpaXxaer:



a) 3aILIAHUPOBAaHHOE JISHCTBUE UK HAMEPCHMUE;

What are you going to do tonight? — Uro Tbl coOHpaciibes aeaTh CErOAHS BeuepoM?
| am going to buy this book. — 5l cobuparoch KylmuTh 3Ty KHHUTY.

b) Oymymiee JiciicTBHe, OCHOBAHHOE Ha OYEBUIHEIX (haKTax.
Look! It is going to rain. — Cmotpu! Cobupaercs MOUTH JOKIb.
4. The Present Simple Tense

Oo6pazoBanmue: V1 - 1-ag popma rinarona (B 3-eM Jmile €TMHCTBEHHOTO YUCIa
nprOaBIsETCS OKOHYAHHE -S, -€S)

YrBepmuTennHasa popma
OrpunarenpHas Gopma
Bonpocurenpraas hopma

I go

You go

He goes

She goes

It goes

We go

You go

They go

I do not go

You do not go

He does not go

She does not go

It does not go

We do not go

You do not go

They do not go

Do 1 go?

Do you go?

Does he go?

Does she go?

Does 1t go?

Do we go?

Do you go?

Do they go?



The Present Simple Bapaxaer:

a) Oymymiee meiictBue, 00ycioBiIeHHOE Tpad)MKOM, paCIIHCAHHEM.
The train starts at 6. — [Toe3x ormpaBmnsieTcs B 6.

5. The Future Continuous (Progressive) Tense

Oo6pazosanmue: shall/will be + Participle 1 (V-ing)

VYrBepautennsHas ¢popma
OtpunatenbHas popma
BomnpocurenbHas popma

I shall be working

You will be working

He will be working

She will be working

It will be working

We shall be working

You will be working

They will be working

I shall not be working

You will not be working

He will not be working

She will not be working

It will not be working

We shall not be working

You will not be working

They will not be working

Shall 1 be working?

Will you be working?

Will he be working?

Will she be working?

Will i1t be working?

Shall we be working?

Will you be working?

Will they be working?

The Future Continuous Beipaxkaer:

a) mIuTenbHOE AeficTBHE, KOTOpoe OyAeT MpOUCXOOUTh B OIpeeIeHHBI i MOMEHT
B Oymymiem.

DTOT MOMEHT IO TYEPKUBAETCS TAKMMH 0003HAUEHUAMH BpeMeHH, kak at 5 o’clock, at
noon, at midnight, at that moment u 1.1., a TaKke APYyruM OYIyLIUM JCHCTBHEM,



BBIPOKEHHBIM TiarojioM B Present Simple B mpuaatouyHoM mpeniokeHHH BPEeMEHH U
yCJIOBUSL.

I’ll be waiting for you at 6. — 51 Oyxy knath Te0s B 6.

I’ll be sleeping if you come after 11. — I Oyxy craTh, eciiu Thl IPUICIIH TTOCITE

b) IVIATEIbHOE NEHCTBHE, KOTOPOE OyIeT MPONCXOAUTh B TCUCHHUE
OIMpCACICHHOI'O OTPE3Ka BPpCMCHHU B 6y11ymeM.

OTO HE 3HAYUT, YTO ACHCTBHE OyIE€T MPOUCXOAUTH HEMPEPHIBHO B TEUEHUE 3TOTO
OTPC3Ka BPCMCHHU.

I’ll be preparing for my exams in June. — {1 6yay TOTOBUTHCS K SK3aMEHaM B HIOHE.

Tense Form
Example
Explanation

|

. Future Simple
. They will leave for London next month.

|

N

. Spring will come soon.
3. He will be tired after his work.

4. Just a minute. I’ll help you.

1. JleficTBrE B OTAAJICHHOM WJIM HEOIPEACIICHHOM Oy TyIIIEeM.

2. lleiictBre B Oyay1ieM, KOTOPOE HEM3OEKHO MPOU3OMUIET.

3. JleiicTBHE, KOTOPOE COBEPILIUTHCS WM OYAET COBEPIIATHCS B OyAyIIEM.
4. CnoHTaHHOE JIEHCTBUE B Oy IyIIEM.

3. Present Continuous

Present Continuous riarosna t0 go B coueTanny ¢ HHQUHUTHBOM JPYTOTO TIIaroiia
1. 1 am leaving for London in a few days.

Are you going to the theatre tonight?

He is coming to stay with us at the weekend.

2. If I’'m sleeping when he comes, wake me up, please.

3. They are going to send us a telegram.

4. It is going to rain.
1. 3aHJIaHI/Ip0BaHH06 ,IICfICTBI/Iﬁ, KOoraa €CTb YBEPCHHOCTD B €I'0 COBCPIIICHUU.

2. Byaymiee nautensHoe EHCTBUE B 0OCTOSATEIHCTBEHHBIX MPUIATOUYHBIX
npeioxeHusx yciosus u Bpemenu (if, when, while u 1. 1.)

3. JleficTBHE, BBIPAKAOIIEE HAMEPEHHUE.

4. bynymiee nericTBre, BRIpaKarolee OYeBUTHBIN (akT.



6. Present Simple

The train starts in 20 minutes.

Does your wife arrive on Monday?

The steam ships sail off at 9 o’clock.

Bbynymiee neiicTBre, cBs3aHHOE C paclucaHueM, rpaduKoM (C TJiarojiamu,
obo3HavaromuMu ABmkenue to leave, to start, to sail, to arrive, to go, to come u . 1.)
7. Future Continuous

I’ll be writing to him tomorrow.

He will be waiting for us at the station.

bynymee mimrenbHOE 1EUCTBUE.

Notes:
OO6cTosTensCcTBa BpEMEHH, ¢ KOTOpBIMHU ynoTpebnsercs Future:

tonight — ceronus Beuepom

the day after tomorrow — mociezaBrpa

tomorrow (tomorrow morning, evening ...) — 3aBtpa (3aBTpa yTpoM, BEYEPOM ...)
IN — B 3HAYCHUH «UCPE3»

next week (month, year ...) — Ha ciieayromeii Heaene (Mecsue, Toay ...)
sometime next week — korja-HiOY b Ha CIICTYOIICH HEee

in the next few days — B Gimkaiiiiiie HECKOJIBKO THEH

S00N — BCKOpE

in the near future — B Gimkaiimem OyayIem

some day — koria-H1OY/1b

one of these days — na mHsAX

a) Love Song

Will she leave him?

Yes, she will, if she has to.
Does he love her?

Yes, he does.

o Does she love him?
o Yes, she does.

o Is she happy?

o Yes, she is.

o Does he know it?

o Yes, he does, yes, he knows it.
o Will she hug him?
o Yes, she will.

o Will she kiss him?
J Yes, she will.
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[ J

[ J

o



Is he happy?

Yes, he is.

Does she know it?

Yes, she does, yes, she knows it.
Will he hug her?

Yes, he will.

Will he kiss her?

Yes, he will.

Will he leave her?

Yes, he will, if he has to.

Are they happy?

Yes, they are.

Are they lucky?

Yes, they are.

Do they know it?

Yes, they do, yes, they know it.
Will he find somebody new?
Will she find somebody too?
Yes, they will.

Yes, they will, if they have to.

The Present Continuous Tense
Exercise 1. Say and respond as in the model.

¢ Are you discussing the prices with Mr. Dunn tomorrow?
¢ No, we are discussing them in two days.

1. to go on holiday

2. to go to the plant

3. to sign the contract

4. to clarify the details of the contract

5. to send an answer to the Sellers’ offer
6. to meet the British businessmen

The Future Simple Tense
Exercise 2. Ask and answer as in the model.

Model |
e Have you read this journal?
e No, | haven’t. I’ll read it tonight.



1. to receive the latest catalogues

2. to sign the contract with the British company
3. to deliver the equipment

4.  to start producing a new model

5. to go sightseeing with the British businessmen
Model 11

e |’ll watch a film on TV tonight.
¢ And | won’t watch a film. I’ll watch the news programme.

1. to rent a room at the seaside
2. to be at the office all day

3. to go on business by train
4. to go to the seaside by train
5. to buy new furniture

Model I11

e Will you come home early tonight?
e No, I shan’t (won’t). I’ll work late.

1. to study the contract form of GML
2. to go on a camping holiday

3. to accept the Sellers’ prices

4.  todeliver the goods in May
Model IV

) When will you have a holiday?
I’m having a holiday in June this year.

1. to have talks

2. to finish work

3. to have lunch

4. to look through the contract from GML
Model V

o Who will discuss the price problem with the British businessmen?
. Our manager will.

—

to sign the contract with GML
2. to clarify some matters with the French businessmen



3. to make an appointment with the General Director of Brown & Co
4, to study the latest catalogues of American companies
5. to invite the British businessmen to dinner

Exercise 3. Compare the use of the different tense-forms to express Future
Actions in English.

1. If you come tonight | am sure you’ll have much fun.

2. It’s Jane’s birthday in August. She will be sixteen.

3. - Phew! It’s hot here.

- Yes, itis. I’ll turn on the air condition.

She wondered if she would go to college if she got good grades in her exams.
| am going to take my driving test on Wednesday.

Take a warm coat. It’s very cloudy. I think it is going to snow.
The twins arrive on the 11.50 train.

We’ll have a party on Saturday. All our friends are coming.

. They are opening an exhibition over there next year.

10 I’m sure you’ll be having an enjoyable time in the South.
11.1’ll be cleaning the house while you are cooking dinner.
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Business Visits
Exercise 1. Read the dialogues and translate them.

a)

S: Continental equipment. Can | help you?

P: 1’d like to speak to Mr. Cartwright, please.
S: Mr. Cartwright? What’s your name, please?
P: I am Victor Petrov, from TST Systems.

S: Wait a minute, please. I’ll find out if he is in.

b)

C: What is it, Miss Elliot?

S: Mr. Petrov wants to speak to you, sir.

C: I’m busy at the moment. Ask him to phone later.

S: Yes, sir.

C: Oh ... wait a minute, Miss Elliot. What is Mr. Petrov?

S: He said he is from TST Systems.

C: From TST Systems? ... Oh, ask him what his telephone number is. I’ll ring him
back.

c)
S: Hello! This is Mr. Cartwright’s secretary speaking.
P: Yes ... Petrov, here.



S: I’m sorry, Mr. Cartwright is very busy at the moment. Can you tell me your phone
number, Mr. Petrov? Mr. Cartwright will call you later.

P: I certainly will. 55-93-64 (double five-nine-three-six-four).

S: ... and where are you calling from?

P: From Kiev, Ukraine.

S: Could you tell me the code for Kiev?

P: 38044 (three-eight-ou-double four)

S: Thank you, Mr. Petrov.

Exercise 2. Reproduce the dialogues.

a)

S: Continental equipment. Yem mory 0b1Th Bam mosnezna?
P: A xoren 066l mOoroBopuTh ¢ r-Hom Kaprpaiitom.

S: I'-mom Kaprpaiitom? Tloxanyiicta, HazoBuTe Barre nms.
P: S Bukrop [lerpoB u3 TST Systems.

S: IMoxanyiicta, MOAOKAUTE MUHYTY. S y3HAI0, €CTh JIU OH.

b)

C: B uem neno, mucc Dnuot?

S: I'-u IletpoB xouet moroBoputh ¢ Bamu, cap.

C: 4 ceituac 3ansT. [lonpocute ero mo3BOHUTH MO3KE.

S: Ia, cap.

C: O ... MuHYTKY, Mucc OnuoT. Yem 3anumaercs r-H [letpo?

S: OH ckazan, uyto oH u3 TST Systems.

C: U3 TST Systems? ... O, nonpocuTte y Hero ero Homep Tenedona. S nepe3BoHi0
emy.

C)

S: Hello! Dto cekperaps r-na Kaprpaiita.
P: Ta ... IlerpoB ciymiaer.

S: Coxarneto, -0 KaprpaiiT ouens 3ansT ceituac. He mornu 661 Bel gath mHe Barmn
HoMep Tenedona, r-H [leTpos.

I'-u Kaptpaut nepe3sonut Bam nosxe.

P: Koneuno, mam. 55-93-64.

S: ... m otkyaa Bel 3BoHMTE?

P: U3 Kuea, YkpauHa.

S: He mornu Ov1 Ber nate Mue ko Kuesa?
P: 38044.

S: brmaronmapro, r-a [leTpos.

Exercise 3. Read the text.

to promote — coxencTBoOBaTh, MPOABUTATH



to solve — pemaTs

an opportunity — BO3M0O>KHOCTb

an arrangement — ycTpoicTBo, IPUBEICHHUE B TIOPSIOK
in advance — 3apanee

to support — moanepxuBaTh

an invitation — npurnamicHue

to book — 3aka3biBaTh

premises — npeanpusiTue

to approve — on06psTH

a claim — nperen3us

to notify — yBemomisats

a reception — mpuem

sightseeing — ocMOTp J1OCTONPUMEYATEIILHOCTEMH
casually — cooTBeTCTBEHHO CUTYyaluu

to appreciate — omeHUTH

Business visits are very important in development of trade relations with countries and
companies. Personal contacts promote a better understanding not only in foreign trade
but in all spheres of human activities.

Normally businessmen contact through telephone calls or correspondence. But as the
human element is very important they solve the main problems more effectively
through personal meetings. During the talks the partners have an opportunity to
discuss all problems face to face, to hear out their counter-part’s arguments and to
come to an agreement more easily.

Since a business trip is always limited in time, a businessman usually makes all
arrangements in advance by phone or by fax. If he goes abroad he will apply for a
visa. His partners will support his visa and send him an invitation. They will also
reserve accommodation for him and work out the programme for his visit. When all
these preparations are done and agreed upon a businessman should book his railway or
airway ticket. It is better to do it in advance.

It is a common practice for Buyer’s representatives to visit Seller’s premises for
technical or commercial discussions either before or after signing a contract. During
this visit the Seller shows the premises to the Buyer. The latter (mocieauuii u3 n1ByX)
have the chance to see the equipment in operation, to be present at the tests at the
testing department. If the Seller offers some modifications in the equipment the Buyer
can see them, discuss and approve immediately.

The Seller often visits the Buyer’s premises when they have to revise prices or other
terms of the contract or draw up a new contract with their customers. Both the Buyer
and the Seller can meet to discuss different claims if they appear during the fulfillment
of the contract.

It is very important to be punctual in business. If you can’t keep the appointment you
should notify your partner in advance and fix a new date.



On formal occasions such as talks, business lunch, a reception a businessman should
wear a suit and a tie. During an informal meeting such as a sightseeing tour, a visit to a
private home a businessman can be dressed casually. It is always best to behave
naturally. Jokes and humour are appreciated by businessmen just as much as they are
everywhere.

Exercise 4. Give the Russian equivalents to the following word combinations.

to be limited in time

to make arrangements in advance
to apply for a visa

to offer some modifications

to revise prices

to draw up a new contract

to discuss different claims

to keep the appointment

to notify your partner in advance
to fix a new date

to appreciate jokes and humour.

Exercise 5. Give English equivalents to the word combinations.

Pa3BUTHE TOPTOBBIX OTHOIIICHUM

00IIATHCS MOCPEICTBOM MEPENUCKU UITU MO TeaedOHY
MMETh BO3MOKHOCTh OOCYAMTH MPOOJIEMBI C T1a3y Ha ria3
BBICITYIIaTh JI0BOJIbI MAPTHEPA

JOCTUTHYTH COTJIacHsi

3aKa3aTh HOMEP B TOCTUHULIE

COCTaBUTH MPOrpamMMy JI€JIOBOTO BU3UTA

3aKaszaTh OUJIET

710 WJIH MOCJIE MTOANUCAHUS] KOHTPAKTa

MMOCETUTH MPEANPHUSATHS TTPOJIABIIA

YBUJETH 000pYyI0BaHUE B JCHCTBUN

OBITh MyHKTYaJIbHBIM B OM3HECE

BO BpeMs opuMaIbHON (Heo(UMaaIbHO) BCTpEeUn
BECTHU €051 €CTECTBEHHO

OBITH OJIETHIM COOTBETCTBEHHO CUTYAIIUHU.

Exercise 6. Answer the following questions.

: How do businessmen usually contact?
. What is the most effective way to solve the main problems?
. Why do personal contacts promote a better understanding in all spheres of

1
2
3
human activity?



4.

What opportunities do partners have during the talks?

Exercise 7. Read and translate the dialogue into Russian.

Good morning! | want to see Mr. Manson.

Good morning! Have you made an appointment?

| am afraid not. If Mr. Manson looks at my visit card, he will receive me.
All right. Wait a minute ... This way, please.

Hello, Mr. Manson!

Hello, Mr. Bailey! Glad to see you.

I’m pleased to meet you again.

Will you sit down? What can | do for you?

I’ve come to make a proposal.

What kind of proposal are you going to make?

You know what company | represent, don’t you?

Sure. Unfortunately, we have never had the pleasure of doing any business with

your company.

That’s true. | hope the situation will change for the better in the near future.
I’m sorry. | don’t quite get you.
Our company has branches in Greece and Italy. Now we want to get in touch with

your branch in Australia. We suggest that you act as our agent and handle the business
there.

An excellent idea. May | know what the terms are?

If you agree to contact our company, we’ll discuss the terms.

My answer is positive.

| am sure we’ll come to an understanding on that point.

You are not authorized to discuss the terms. Did | get you right?

Quite so. The purpose of my visit is to find out whether you agree to enter into an

agreement with our company. Now we can fix the date of discussing the matter in
detail. What do you suggest?

The sooner the better. Let’s make it early May.
As you say.

Learn the words.

to make a proposal — caenate npemoxeHue

for the better — x myumemy

| don’t quite get you. — S He coBcem Bac monumaro.
a branch — ¢punman

to get in touch with — csi3aTbes ¢

to fix the date — Ha3zHauuTh Haty



Your Vocabulary

to promote

to solve

an opportunity

an arrangement

in advance

to support

an invitation

to book

premises

to approve

a claim

to notify

a reception

sightseeing

casually

to appreciate

to be limited in time

to make arrangements in advance

to apply for a visa

to offer some modifications

to revise prices

to draw up a new contract

to discuss different claims

to keep the appointment

to notify your partner in advance

to fix a new date

to appreciate jokes and humour
Pa3BUTHC TOPIrOBLIX OTHOILICEHUU
00IIATHCS MOCPEICTBOM MEPENUCKU UITU MO TeIePOHY
MMETh BO3MOXKHOCTh OOCYAUTH POOJIEMBI C TJIa3y Ha rjia3
BBICIYHIATb AOBOALI IIAPTHEPA
AOCTUTHYTH COrjiaCus

3aKa3aTb HOMCP B TOCTHUHHUIIC
COCTaBUTL IIporpaMmy ACJI0BOI0 BU3UTA
3aKa3aTh OMJICT

A0 WK ITOCJIC ITIOAITMCAHNA KOHTPAKTA
IMOCETUTD NIPEATIPUATHS IIPOIaBLa
YBUJETH 000pYyI0BaHUE B JCHCTBUN
OBITh MyHKTYyaJIbHBIM B OM3HECE

BO BpeMsi opuIMaIbHOM (HeouIInaaIbHO) BCTpEeun
BECTH Ce0SI €CTECTBEHHO



OBLITH OJICTBIM COOTBCTCTBCHHO CUTYyallUH
Your Home Assignment

I. Practise the use of the different tense-forms to express Future Actions in
English.

1. We both hope that your leg (to be) better in a couple of weeks and you (to be able)
to come to the wedding.

2. | never thought Jack (to be) so much upset.

3. | (to have) another English lesson this week.

4. | (to see) you at the conference.

5. The bus (to leave) at eight o’clock on Monday.

6. We (to go) to visit Estonia this summer. We’ve already received the visas.
7. As soon as | (to hear) the results | (to let) you know.

8. Supposing it (to snow) what we (to do)?

9. Look at the sun! It (to go) to be hot day tomorrow.

10. When they (to find out) about this, there (to be) trouble.

11. I was sure he (to be late)

12. When the train (to arrive) tomorrow night?

13. He felt that he (to have) to count on himself only.

14. They told us they (to go) to the States in three weeks.

15. You (to work) late tomorrow night?

16. This parcel looks heavy. | (to take) it to the post office for you.

17. Can you meet Jack at the station, please? He (to arrive) at nine o’clock on the train
from Oxford.

18. Quick! The museum (to close) at half past five. The guide book says so.
19. I think I (to have) to take an umbrella because it is still raining.

20. They assured us that we (not to regret) if we (to join) them in the disco.

I1. Translate into English and reproduce.

1.

e Kakyro kommnanuto Bel npencrasnsere?

¢ \We represent a publishing house which is ready to establish business contacts with
your company.

e BbI rOTOBBI MPEACTABIIATEH HAIILy KOMITAHUIO 32 pyOexom?

¢ Of course. We can be your representatives in Spain and Finland. We can produce
advertisements and distribute them among interested organizations.

e Haira koMmaHust MOKET ObITh HajeKHBIM (reliable) mapTHepoM 1 BEITOAHBIM
(profitable) 3aka3unkom.

¢ \We know it, that’s why we want to conclude a trade agreement.



A MMpUIICiI CACIATb NPCATIOKCHHUC.

Very well. I know your company. | am very sorry we haven’t had any contacts.
Tenepb Y HacC 6yI[eT BO3MOKHOCTD 3aKJIHOYUTb TOPIroBOC COTJIAIIICHUC.

What are the terms?

Hanerocs, ycioBust OyayT BBITOAHBIE U JJIsI HAC U 7S Bac.

Could you tell me the details?

Oto MBI 00CcyauM mo3auee. S He ynomHomoueH (to be authorized) obcysxmath 310
cenyac.

e 6 o o o o o I\.)

Bot Mos Bu3uTHas kapTouka. S XoTen Obl MOrOBOPUTH C BALIUM YTIPABIISIOIIMM.
Just a minute ... This way, please.

Pa3zpemmre mpencraButhes, T-H Mopton. Mos damummus [Toptep. Yapins
[Toptep. A npeacrasisito GupMy Mo NPOU3BOACTBY MUILEBBIX MPOAYKTOB.
e  3apasctBylite, r-H [loptep! Cagurecs, noxanyicra.
e S xouy 00CYIUTH yCIIOBUSI TOPTOBOTO COTJIAIIICHHUS.
e ] Bac caymaro.

e o o 00

I11. Your business partner is calling you from London. He is going on business to
Minsk.

Cnpocure,

o KOI'/Ia OH TUTAaHUPYET K Bam npuexarts;

o KOTI'/1a, MPUOBIBAET €ro peic, Mo00eaiTe BCTPETUTh €ro B a3pOIopTy;
o HE 3aKa3aTh JIU €My HOMEpP B TOCTHHUIIE;

o NOKeJalTe eMy CYACTIMBOTO MYTH.



Unit 13

Ways of Expressing Future Actions
Business Visits

Ways of Expressing Future Actions

Exercise 1. Use the verbs in the brackets in the Future Simple and translate the
proverbs into Russian.

. Ask no questions and you (to be told) no lies.

. Deep (to call) to deep.

. The drowning man (to clutch (catch)) at a straw.

. Hawk (not to pick out) hawk’s eyes.

. I (not to change) a cottage in possession for a kingdom in reversion.
. Love (to creep) where it may not go.

. Much (to have) more.

. Nature (to have) its course.

. Avoid evil and it (to avoid) you.

10.Blood (to tell).

reversion — Bo3BpaileHie HMYIIECTBA K IEPBOHAYATBHOMY BJIaJICIbILy UM €r0
HaCJICAHUKAaM; CTpaxOBKa, BbIIJIaYMBacMasl 1OoCJIC CMCPTH

to creep — nos3arhb
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Exercise 2. Read and find the Russian equivalents.

The evil field will evil yield (mpou3BoauTh, IPUHOCUTH ILUIOMIBI).
A good name will sell itself.

You will never see good and bad to agree.

A small leak will sink a great ship.

A wise man will make tools of what comes at hand.

A wise man will turn chance into good fortune.

A full larder (xmamosast) won’t make your life harder.

Use the means and God will give the blessing.

cLoNoakrwdE

Exercise 3. Open the brackets and use the Future Indefinite or the Future
Continuous.

1. | can’t understand this letter. — I (to call) my son. He (to translate) it for you.
2. What you (to do) when you grow up? — | (to be) a pilot.

3. This time next month | (to sit) on a beach.

4. In a few days time we (to go) to London.



5. That tree makes the house very dark. — Very well, | (to cut) it down,

6. My brother has just returned from America. — Oh, good, we (to ask) him to our next
party.

7. I’'ll come at 6. — Good, | (to wait) for you.

8. You look frozen. Sit down by the fire and I (to make) you a cup of tea.

9. Don’t ring her up at 9, she (to put) her children to bed. Ring her later.

10. My son (to be) in the fifth form next year. That means that he (to learn) English.
11. I (to know) the results in some days.

12. 1 (to wait) for you at 6 o’clock tomorrow.

13. Tomorrow at this time you (to sail) down the Don River.

Exercise 4. Choose willor to be going to and one of these verbs.

Collapse eat enter explode have increase leave paint phone
re-open retire see show be sick walk

Get out of the building! It sounds like the generator ....

Tim ... early before he reaches 65. He mentioned it at the meeting recently.

“I think I ... home across the park”. - “That’s a good idea”.

Next year, no doubt, more people ... the competition as the prize money increases.
“Can we meet at 10 outside the station?” - “Okay. I ... you there”.

Don’t sit on that bench, | ... it.

| am not feeling well. In fact, I think I ...!

“Closed over the New Year period. This office ... on the 2" January.

I’m sure you ... a good time staying with Richard.

10.We ... with Tim tonight. He has asked us to be there at 7.

11.The 2.35 to Bristol ... from platform 5.

12.1 wouldn’t walk across that old bridge if | were you. It looks like it ....

13.1 read in the paper that they ... the price of gas again.

14.Do you like my new solar watch? Here, | ... you how it works.

15.“Dr. Jackson isn’t in his office at the moment”. - “In that case, | ... him at home”.
(is going to explode; is going to retire, ‘Il walk, will enter, ‘Il see, am going to paint,
am going to be sick, will re-open, ‘Il have, are going to eat, will leave, is going to
collapse, are going to increase, ‘Il show, ‘Il phone)

CoNOORLDE

Exercise 5. These sentences refer to the future. Correct them where necessary
with either Present Continuous or to be going toor put © if they are already
correct.

Unless aid arrives within the next few days, thousands are starving.
There are going to be more of us at the picnic than we’d thought.

I’m tired. I’m going to bed.

“l can’t go to the match after all”. — “That’s a pity. Dave’s being very
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disappointed”.

5. Clear the area! The bomb’s exploding.

6. In future the company is going to be known as “TST Systems”.

7. I’ve redecorated the bed. Do you think Jane is liking it when she gets home.
8. Whether we like it or not, within a few years biotechnology is transforming every
aspect of human life.

9. It’s not a deep cut, but it’s leaving a scar.

10.He’s going to inherit his father’s fortune.

11.She is going to go to Switzerland next week on business.

(2,6,10; are going to starve, is going to bed, is going to be, is going to explode, is
going to like, is going to transform, is going to leave, is going )

Exercise 6. Practise the use of the different tense-forms to express Future Actions
in English.

1. | (to take) my sun-glasses in case it is sunny.

2. | don’t think | can join you because my aunt and uncle (to stay) with us this
weekend.

3. You don’t work in class! | (to phone) your mother about this.

4. | (to watch) television from eight o’clock to midnight.

5. - When you (to repair) my bike, Daddy?

- | (to do) it tomorrow if | have time.

6. - It’s so crowded in here. | think | (to faint).

- | (to take) you outside for a while.

7. She (not to marry) him if she doesn’t love him.

8. If he doesn’t come I (to be) upset.

9. The plane (to leave) at 6 o’clock.

10.- Have a good time in Italy!

- Thanks. | (to send) you a postcard.

11.1 think you (to like) Nick when you meet him.

12.1 (to cook) spaghetti in case you get hungry.

13.1 feel terrible. I think | (to have) to go to bed.

14.This is an excellent machine which (to give) you many years of service.
15.They (to move) to a new flat next week.

16.This time tomorrow I (to lie) on the beach.

17.1f you ask I’m sure he (to offer) to help.

18.What you (to do) tomorrow evening?

19.We (to visit) Vienna on Tuesday, then (to go) to Paris on Wednesday and only
afterwards we (to spend) a few days in London.

20.Either you keep quiet or | (to have) ask you to leave.



Business Visits
Exercise 1. Read the dialogue and translate it into Russian.

C: Hello! Is it TST Systems?

P: Yes.

C: This is John Cartwright from Continental Equipment speaking. May | speak to Mr.
Petrov?

P: Yes, Petrov, here.

C: Did you want to speak to me?

P: Yes, Mr. Cartwright. I’m the new Commercial Director of TST Systems. | have a
pleasure in informing you that we have studied your materials carefully and we’ve
decided to accept your proposal.

C: Thank you, Mr. Petrov.

P: I’m going to come to Brighton and discuss with you the main principles of our
agreement in detail.

C: When are you going to come?

P: On Wednesday, next week.

C: That’s fine. Are you going to travel by air?

P: Certainly. As far as | know, the Ukraine International Airlines Flight from Kiev
arrives at Gatwick Airport at about 10 o’clock.

C: O.K. There is the 12.20 train from London to Brighton. If you take a train or a bus
to get to the railway station, you’ll be in time to catch the train. I’ll meet you at the
station in Brighton.

P: Thank you, Mr. Cartwright. What hotel may | stay at?

C: I’d recommend the Northern Star Hotel. It’s very nice, and it isn’t very expensive.
Shall we reserve a room for you?

P: Yes, if it’s not too much trouble for you. 1’d like to book a single room with a
private bathroom for three nights.

C: 0.K. Remember me to Mr. Pospelov.

P: I certainly will.

C: Good-bye, Mr. Petrov. Have a good trip!

P: Good-bye, Mr. Cartwright. See you next week.

Exercise 2. Read the dialogue and translate it into English.

a)

C: 3apaBctByiite! 1o TST Systems?

P: Jla.

C: Oto JIxou Kaptpaiit u3 Continental Equipment. Mory s TOroBopuTh ¢ r-HOM
[letpoBbIM?

P: Ila, [IerpoB ciymiaer.

C: Bbl x0T€nM NOroBOPUTH CO MHOM?



P: Ja, r-u Kaptpaiit. S HOBBIIT KOMMepueckuil qupektop TST Systems. C
YIOBOJLCTBHEM c000Mat0 BaMm, 9T0 MBI TIATENHHO W3YUYUIIN Bl MaTepUAIIbI U
peluiIu NpuHATh Bamie npeioxenue.

C: bnaromapro Bac, r-u Iletpos.

P: S cobuparock nmpuexath B bpaiiToH u mopo6Ho 06cyauTh ¢ Bamu ocHOBHBIE
ITOJIOKEHUS HAILIErO COIAIICHUSI.

C: Korga Bel cobupaerech npuexathb?

P: B cpeny, Ha cienyrolieit Heaee.

C: Otnuuno. Bbl nosieture camosnerom?

P: Koneuno. Hackoiibko MHE U3BECTHO, peiic MexX1yHapOIHBIX aBUAJIMHUN Y KpauHbI
u3 Kuesa npuneraet B asponopt Gatwick okosio 10 gacos yrpa.

C: Otnuuno. U3 Jlonnona B bpaiiton ects moe3a B 12.20. Eciiu Boi moenete Ha
’KEJIE3HOJOPOKHBIM BOK3aJl Ha MOE3/1€ WK Ha aBTOOYyCE, TO YCIEETE Ha 3TOT MOE3 .
Ha Bok3ane B bpalitone s Bac BcTpeuy.

P: bnarogapro Bac, r-u KaprpaiiT. B kakoil rocTUHHIIE 5 MOTY OCTaHOBUTHCS?

C: S nopexomengoBan 661 Bam roctunuiy Northern Star. Ona BriiosiHe npuinyHas u
Henmoporas. 3aka3zath Bam Tam Homep?

P: la, ecnu Bac He 3aTtpynuut. S xoten Obl 3aKka3aTh OJJHOMECTHBI HOMEP C BAHHOM
Ha TPpH JHS.

C: Xopomo. [Tepenaiite oT MeHs ipuBeT r-HY [locnenosy.

P: KoneuHo, nepeaam.

C: o ceuganws, r-H [letpos. [Ipustnoro Bam nyremectsus!

P: lo cBunanus, r-0 Kaptpaiit. YBuauMcs Ha cleayroiei Heene.

Exercise 3. Read the text.

Mr. Petrov arrived in Brighton at 2 p.m. Mr. Cartright met him at the station and took
him to the Northern Star Hotel where he had reserved accommodation for him.

When they arrived at the hotel, the receptionist asked Mr. Petrov to check in, gave him
the key to his room and asked the porter to take his luggage up to his room. His room
was on the third floor. It was an inside room, quiet and comfortable.

The Northern Star Hotel in Brighton is an ideal place for the business traveler. It has
luxurious rooms. Each room has TV channels in English such as CNN and the BBC.
All rooms have voice mail, a fax machine and a personal safe. Each room is equipped
for personal computer use and Internet access is free.

There is an executive lounge with its own check-in and check-out service. It has laser
printers in a comfortable work area with tea- and coffee-making facilities.

There are ten function rooms with a full range of multimedia equipment for meetings
and presentations. Technical and secretarial services are available, too.

The Northern Star Hotel meets all the needs of the modern business traveller.

So, Mr. Petrov was satisfied with his accommodation. And they agreed to meet at 6
p.m.



)  complete the sentences:
Mr. Petrov arrived ...

Mr. Cartright met ...

Mr. Cartright took him ...
Mr. Petrov was satisfied ...
They agreed to ...

oW EQ

Exercise 4. Read the dialogues.
C = Cartright P =Petrov W = White

a)

C: Hello, John.

W: Hello, Frank.

C: Meet Mr. Petrov from Ukrain.

W: How do you do, Mr. Petrov.

P: How do you do, Mr. White.

W: Did you have a nice journey?

P: Yes, it was quite comfortable. | think it’s more convenient to fly than to go by land.
W: | quite agree with you. | hope you will enjoy your stay here. The weather is nice
for sightseeing.

C: ltis certainly fine. It’s much warmer here than in London.

W: Yes, that’s right. But don’t forget that we are in the South of the country. Well,
Mr. Petrov, Frank told me you wanted to see our production shops.

P: If it’s not too much trouble.

W: By no means. | can show you round the whole plant so that you will get a good
idea of the range of our products.

P: 1’d be delighted to if it doesn’t take you too much time.

W: I’ll be glad to help you and answer any of your questions. I’ll lead the way.

b)

W: This is our assembly shop and here you will see the finished products. We produce
pumps of high capacity for different application. Here is our latest model. We
modified it three months ago.

P: How can it be compared with the previous model?

W: That’s a good question. It’s easier to operate and more reliable as compared with
the previous one.

Besides, its capacity is higher. We started producing this model three months ago and
by now we’ve received a lot of orders.

C: I say, John, Mr. Petrov told me on our way here that he wanted to see our test
department, too. Is it possible?



W: Yes, of course. We test every product thoroughly and we’ve had good reports from
our customers both in our country and abroad. This is the place where we test our
products. In fact they are testing one right now.

c)

P: That was very interesting, Mr. White. | enjoyed every minute of my visit. Thank
you very much.

W: It’s really nothing. You are always welcome to visit our plant. John, what are you
doing tonight?

C: We are going to walk about the city and see the sights.

W: and how about dinner at a restaurant at 9? | can call for you at the hotel at 8:45.
C: That’s a good idea. Thank you.

Translate the dialogues at home with a good dictionary.
Will you answer the following questions?

An Interview

Name

Job title

Company

1. What were your childhood ambitions?

2. What was your first full-time job?

3. What was your first vehicle/car?

4, What was your pin-up as a teenager?

5. What bad habits do you have?

6. How do you like to relax?

7. What was the first record you bought?

8. What was your ideal night out?

Q. If you could invite two famous people for dinner, who would they be, and
why would you ask them?

10. What is your favourite movie, and why?

11. What is your favourite food and drink?

12. What sport team do you support?

13. What pets do you have?

14, If you could build your house anywhere, where would it be?

15. If you could have any superpower for the day, what would you choose?
16. What was your luckiest break?

17. What is your best piece of advice?

18. If you weren’t doing your present job, what job would you be doing?
19. Can money buy happiness?

20. If you could be God for the day, what miracle would you perform?

21. What has been the best moment in your carrier?



22.
23.
24,
25.
26.
217,
28.
29.
30.

What would you like to be doing in five years’ time?

Describe yourself in five adjectives?

If you could change one thing about yourself, what would it be?

Have you got a claim to fame?

What is your biggest weakness?

What has been your biggest achievement?

If you could be any historical figure for a day, who would you be and why?
How would you like to be remembered?

Any regrets?

Good luck on your further way to success!
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